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DUTIES 


Section 1. 1. It is the duty of the Board of E:aminers 


(a) 


(b) 
(c) 


(a) 


(e) 


to conduct all examinations requested by the Chancellor* for teaching, 
supervisory, and other positions in the public school system of the City 
of New York, a5 required by the State Education Law 


to determine, at the request of the Chancellor, the competence of des- 
ignated regular teachers to teach subjects beyond the scope of their li- 
censes, and of designated individuals to engage in activities authorized 
by the Board of Education of the city school district not requiring @ 
license 


to recommend to the Chancellor the issuance of licenses and certificates 
to eligible persons found by the Board of Examiners to be fit and mer- 
{torious to begin service under said licenses and certificates and te 
refuse to recomend licenses and certificates to persons not fit and 


to prepare all necessary eligible lists resulting from open competitive 
and open qualifying examinations, &6 required by the State Education Lav, 
and to certify such lists to the Chancellor 


to prepare and administer such other qualifying examinations and to 
establish such other eligible lists as are in accordance with the pro- 
visions of the State Education Law 


to review periodically the validity and reliability of examinations a5 
well as examination procedures 


to hear and determine such appeals as may be authorized by it 


to appoint examiners or committees of examiners to whom the Board of 
Examiners may delegate the carrying out of such functions as it may 
deem desirable 


toe perform such other duties as the Board of Education of the city school 
district and the Chancellor of said city school district may 


to adopt such by-laws, rules and regulations and to perform such duties 
as may be necessary and incidental to the performance of the duties here- 
4nbefore emmerated. 


* Until such time as a Chancellor is selected, the reference throughout these By- 
laws is equally applicable to the Superintendent of Schools or the Acting 
Superintendent of Schools, where Chapter 330, Laws of 1969, peraits. 
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OFFICERS 


Section 2. 1. The officers of the Board of Examiners shall be a chairman and vice- 
chairman, 


2. = July 1, 1969, each member of the Board (other than the Chancellor or 
his designee), beginning with the senior member of the Board, shall serve as chair- 
man thereof, in rotation for a period of one year. The next senior member shall 
serve as vice-chairman in rotation for a period of one year. However, a newly ap- 
pointed member of the Board shall not serve as chairman until all members of the 
Board appointed before him have served at least one year as chairman following his 
appointment. 


3. The chairman shall preside at the meetings of th. Board of Examiners and shall 

be the responsible agent of the Board to coordinate and expedite its work. In 
addition to his other duties as an examiner, he shall, in accordance with the pol- 
icies of the Board of Examiners, be responsible for the administration of the ex- 
amining function. He shall supervise the Board's examining and administrative staffs, 
and the preparation of the Board's annual budget requirements. He shall certify all 
eligible lists and all recommendations to the Chancellor for the issuance of licenses 
and certificates, and shall report to the Board of Examiners regularly the number and 
nature of such certifications. He shall be responsible for all official communica- 
tions by and to the Board of Examiners. He may assign to the other examiners and 
other personnel of the Board of Examiners the performance of such duties as he deems 


proper. 


le The vice-chairman shall, in the absence of the chairman, preside at the meeting 
of the Board of Examiners and otherwise perform the duties of the chairman. 


5, Should a vacancy occur in the office of the chairman, the next senior member of 
the Board shall fill the unexpired term. if such vacancy is for an unexpired term 
of more than six months, such member shall not serve as chairman for the following 
year. Sheuld a vacancy occur in the office of the vice-chairman, the next senior 
member of the Board shall fill the unexpired term. 
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MEETINGS 


Section 3. 1. Stated meetings of the Board of Examiners shall be held on the 
first and third Tuesdays of the month that are not school holidays during the school 
year or at other times by vote of the Board of Examiners. An adjourned meeting shall 
be deemed a stated meeting for the transaction of all business. 


2. A special meeting shall be held at the call of the chairman on the request or with 
the consent of a quorum of the members, provided, however, that notice of such meet- 
ing shall state the special matter to be presented for consideration. No other matter 


shall be considered at such special meeting. 
3, A majority of the members of the Board of Examiners sh*12 constitute a quorum. 


4. There shall be prepared for each meeting of the Board of Examiners & calendar 
setting forth the items of business to be considered at such meeting. The calendar 
shall follow the general order of business determined by the Board of Examiners. 


S, All meetings shall be conducted in accordance with recognized parliamentary pro- 
cedure, ‘The chairman, however, may offer motions and may vote on all questions. 
The affirmative vote of a majority of the members of the Board of Examiners is re- 


quired for the passing of a motion. 
6. The Board of Examiners shall keep official mimtes of all its meetings. 
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EXAMINATIONS = BASIC REGULATIONS 


Section k. 1. ‘The sole basis for recommending the issuance of a license or of a 


certificate to an applicant shall be his merit and fitness to perform the duties nor- 


in the position for which license or certificate is sought, as demon- 


mally 
strated in the course of the examination conducted by the Board of Examiners. 


2. In determining the merit and fitness of applicants for license or certificate, 
the Board of Examiners shall employ tests or conduct investigations covering any or 
all of the following qualifications, abilities or traits: 


(a) 


(0) 


Possession of the qualifications required by State Law, by the State 
Department of Education, and by the By-laws of the Board of Education 
of the city school district 

Moral character, as evidenced in the personal life of the applicant, 
his performance of the duties of a citizen, his record as a student or 
teacher or worker in other occupations, and his record as a participant 
in the examination 

Physical and medical fitness for the position sought 

Personal appearance, bearing, manners, and other personality traits 


Quality and use of voice, command and correct use of the English language 
both in writing and in speech 


Ability to discuss intelligently problems related to the position sought 
General intelligence, culture, and scholarship 

Knowledge of specialty 

Technical skill 

Knowledge of educational theory and practice 

Teaching ability 


Capacity for class management and discipline, for development of character, 
and for securing the willing cooperation and friendship of pupils 


Business or executive ability, capacity for school or departmental ad- 
ministation and for supervision 


Personal and social attributes and the power to win and hold the co- 
operation and respect of teachers, supervisors, school authorities, 
and the cammnity 


Other abilities related to the successful performance of the duties of 
the position sought. 


ae 


Ja 


3. Among the means to be employed in the determination of merit and fitness 
shall be 


(a) Tests, such as the following: 
1. Written tests 
2, Interview tests 
3. Group interview tests 
4. Teaching tests 
5, Performance tests 
6, Supervision tests 
7. Appraisal of observed teaching 
8, Conference tests 
9. Survey tests 
10, Experience - interview tests 
11. Inspection tests 
12. Meld tests 
13. Physical and medical tests 
Uj. Sach other tests as the Board of Examiners may deem necessary 


(b) Evaluation of official records and official reports required by law or 
by the By-laws of the Board of Education of the city school district 


(c) Evaluations of other reports from supervisors and of reports from 
college authorities, from persons named by the applicant as references, 
and from other persons having information concerning the applicant 


(ad) Investigations 

(e) Interviews with applicants or others. 
. The examinations for regular license given by the Board of Examiners are either 
open competitive or open qualifying, 85 required by law. Examinations for sub- 


stitute license or for certificates are qualifying examinations, and may be *s- 
sembled examinations for groups of applicants or individual examination: 
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5. All assembled examinations shall be initiated at the direction of the Chancellor 
on dates approved by him. An individual examination for a substitute license or for 
a certificate shall be held only when such examination is requested by the Chancellor 
because of emergency need. 


6, Open competitive and open qualifying examinations shall be open to all eligible 
persons who are entitled to make and have made due application for license in ac- 
cordance with the rules of the Board of Examiners. Open competitive and open qual- 
ifying examinations shall be formally announced as hereinafter described and shall 
be so conducted as to provide for all applicants as nearly similar examination con- 
ditions as may be practicable. 


7. In advance of the announcement of an examination, the Board of Examiners shall 
determine the following: 


(a) In an open competitive examination, the scope of the examination, the pass 
mark(s), the required minimum rating(s), if any, other than the pass 
mark(s), and the relative weights of the various parts of the examination 


(b) In an open qualifying examination, the scope of the examination, the pass 
mark(s), the required minimm rating(s), if any, other than the pass 
mark(s), and where appropriate, the relative weights of these parts 


(c) In “> ogee examinations, the scope of the examination and the pass 
mark(s). 
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EXAMINATION ASSISTANTS AND PROC TORS 


Section 5. 1. In accordance with the State Education Law, temporary assistants 
may be employed by the Board of Examiners to perform designated services in con 
nection with the conduct of +he examinations and shall be designated as examination 
assistants. On or after February 16, 1970, such examination assistants shall have 
been nominated or approved by the Chancellor or by a superintendent of schools of a 
community school district of the City of New York. 


2. No person shall be empleyed as an examination assistant unless he has been cer- 
tified as such by the Board of Exantiners, which shall maintain a list of approved 
examination assistants. Examination assistants rating written English shall be 
specially qualified as such. 


3. The work of examination assistants shall be supervised by the chairman, and 
instances of inefficiency, poor judgment, misconduct, or disregard of instructions 

on the part of examination assistants shall be brought to the attention of the Board 
of Examiners by the chairman or by any other examiner having cognizance of such facts. 


4. No person shall be employed as an examination assistant who has coached within 
the three years 4mmediately preceding the requested service any individuals or groups 
for a fee or other material consideration for any examination conducted by the Board 
of Examiners. Participation in the conduct of a coaching course given by an organiza- 
tion which charges a fee, however nominal, for the course, is also disq 

even though no compensation 4s received for such participation. However, 4 person 
who has taught in a professional seminar sponsored by the Superintendent of Schools 
or the Chancellor and who has received remmeration for such teaching mst not have 
participated in the seminar in the two years immediately preceding the requested 
service by the Board of Examiners. In no case shall an examination assistant be 
employed to conduct a test of any applicant if the personal or professional re- 
lationship between the examination assistant and the applicant is or has been such 
as might militate against the validity of the test. 


5S. The compensation of examination assistants shall be at a rate authorized by 
the Board of Education of the city school district. 


6. Proctors shall be employed by the Board of Examiners to assist in the routines 
of test administration and to ensure compliance on the part of the applicants with 
test instructions. They shall be instructed in the proper performance of their 
assignments. The compensation of proctors shall be at a rate authorized by the 
Board of Education of the city school district. 
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ANNOUNCEMENT OF EXAMINATIONS AND RECEIPT OF APPLICATIONS 


Section 6. 1. As soon as practicable after the Chancellor has requested the hold- 
ing of an open competitive or open qualifying examination and has approved the date 

of the announcement of said examination, the Board of Examiners shall issue a circular 
officially announcing the examination and shall publicize this announcement. 


2. So far as may be practicable, the official announcement of an examination shall 
be made not less than three weeks in advance of the first test in the examination. 


3. The announcement of the examination. shall state as fully as may be practicable 
the conditions of the examination, including the following: the eligibility require- 
ments under the By-laws of the Board of Education of the city school district; the 
fundamental interpretations of such eligibility requirements made by the Board of 
Examiners; the scope of the examination and the pass marks and the required minimum 
rating(s), if any, other than the pass mark(s); and, where appropriate, the relative 
weights of the various parts of the examination; the dates of the first day and of 
the last day for filing applications; the date or dates of the first test; the date 
or dates by which the eligibility requirements mst be met; and the general regula- 
tions governing examinations. 


plicants 
statements made by them in their 


5. Applications for license made in connection with open competitive examinations 
or open qualifying examinations may not be received by the Board of Examiners until 
an examination is formally announced by the Board of Examiners. Nor shall applica- 
tions be received after the date set by the Board of Examiners in its announcement 
as the last day for the filing of applications, unless it is conclusively demon- 
strated that the belated filing of an application by an applicant is ascribable to 
error of omission or commission on the part of the Board of Examiners or one of its 
authorized agents. An application postmarked on or before the date set as the last 
day for the filing of applications shall be deemed to have been filed on time, and 
shall be accepted. 
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CONDUCT OF WRITTEN AND SUPERVISION TESTS 


Section 7. 1. Written and supervision tests shall be held only on the dates ap- 
pointed, and applicants who do not report for and take such tests when summoned shall 
be denied license. 


2. Written and supervision tests shall be so conducted that the identity of applicants 
shall not be known until the papers have been aated. 


3. The content of the written test and of the supervision test shall be rated on & 
mmerical (point) basis. A definite weight (in points) shall be assigned to each 
question in the written test and shall be 4ndicated in the test vaper. ‘The answers 
in both the written test and the supervision test shall be rated in such manner 8s to 
ensure the application of uniform and reasonable standards of rating. Rating guides 
‘or the written test and the supervision test shall be utilised in the rating of 
these tests. 


lh. If in the rating of & written test consisting of or containing questions of the 
multiple-choice type these questions are found to be unusually difficult, the Board 
of Examiners may provide @ mathematical forma for crediting correct answers to these 
questions on the basis of test difficulty. 


5. Answer papers in essay-type written tests which are rated as to content and which 
receive a passing grade or other reyuired minimum grade substituted for the passing 
grade shall be rated also as to the quality of written English as "satisfactory" or 
"unsatisfactory" in accordance with standards and rules and regulations approved by 
the “oard of Examiners. 


6, In all supervision tests and in written tests containing questions other than or 
4n addition to mailtiple-choice items, answer papers whose total of credits is by. 
below the passing grade or other required minimum grade substituted for the passing 
grade shall be reread with the identity of the applicants unknown. The marks of ap- 
plicants in the rereading zone may be increased but not beyond the passing grade or 
other required minimum grade substituted for the passing grade, unless a clerical 


7. Within time limits to be specified and under appropriate rules and regulations, 
applicants denied license, after having been officially informed of their ratings, 
may order at their own expense @ Copy of their answer papers in a written or super- 
vision test and their official ratings. Moreover, in the written test or in the 
supervision test they may also order 4 ccpy of the rating guides used by the Board 
of Examiners in the rating of the written test or supervision test papers. 


8. ‘The conduct of survey tests shall, with appropriate modifications, follow the 
rules and procedures applied in the conduct of supervision tests. 


9, In the conduct of written tests for individual examinations for substitute li- 
censes, appropriate modifications of the preceding subdivisions may be made, 
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CONDUCT OF TESTS OTHER THAN WRITTEN AND SUPERVISION TESTS 


Section 8. Note: Tests other than the written and supervision tests include 
interview tests, group interview tests, teaching tests, performance tests, appraisal 
of observed teaching, conference texts, experience - interview tests, inspection 
tests, field tests, and such other tests as are primarily non-written tests. 


1, Within the limits of practicability, the record of a test other than a written 
or supervision test shall be such as +o be capable of being reviewed by competent 
examiners or examination assistants other than those conducting the test. On or 
after February 16, 1970 the Board of Examiners shall cause a verbatim record of 
all interview tests to be made, and shall furnish a transcript thereof at a reason- 
able fee to each applicant requesting the same. 


2, In all the tests referred to in the introductory note, other than those ex- 
pressly excepted by the Board of Examiners in designated examinations, the per- 
formance of the applicant shall be rated on a numerical basis. The Board of 
Examiners may fix minimum requirements for each of the several parts or divisions 
of a test. In any'of tnese tests, an applicant may be given a failing rating if in 
any item of the test he falle below a permissible minimm standard of fitness, re- 
gardless of his ratings 4n other items of the test. 


3. In general, an applicant in an e tamination shall be given one opportunity to 
pass any of the tests listed in the introductory note or, in the absence of a pass 
mark, to achieve the prescribed minimum mark(s) in the test. However, one con- 
timed test shall be allowed, under rules adopted by the Board of Examiners, to 
resolve a doubt as to the conclusiveness of the findings of the original test. 


kh. A contimed test shall be conducted by an examiner or an examination assistant 
or an examining committee, in each case other than the one conducting the original 
test. 


5S, A contimed test shall be regarded as an extension of the original test, and 
the rating shall be in terms of the applicant's performance in the entire test. If 
this performance is of passing grade, it shall receive the minimum passing rating. 
If a minimum rating other than a pass mark is required in the test, and the per- 
formance in the entire test is acceptable, 4+ shall receive the required minimum 
mark. 


6. A rating given by an exam.ner or by an examination assistant shall be regarded 
as a recommendation to the chairman, who in light of his consideration of the test 
record and the aforesaid recommended rating, shall recommend the official rating 

to the Board of Examiners. No such rating shall be regarded as the official rating 
until ratified by the Board.of Examiners through the adoption of a report of the 
chairman recommending that the license in question be issued or refused. 
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7, The notice summoning applicants to 4 test ccvered by this section of the By- 
‘laws shall indicate that an applicant who fails to appear for and take the test will 
be refused license unievs he is officially excused. However, failure to appear for 
and take a group interview test is not excusable. 


8, Applicants about to be given a test covered by this section of the By-lavs for 
which postponements are permitted shall be advised that no appeal will be permitted 
from the findings of the test on the score of illness or indisposition, and if they 
are not in sufficiently good health to take the test they should so 4nform the person 
in supervisory charge of the test and should subs quently submit an adequately doc- 
umented request to be excused for failure to take the test. Applicants in sufficient- 
ly good health to take the test shall be required to sign a statement to that effect. 


9, An applicant denisd license for failure in a test covered by this section of the 
By-laws shall, on request within specified time limits, be given a summary statement 
of the reasons for his failure in the test. The notes, wer. oneets, and rating sheets 
of the examining panel shall, however, be regarded as confidential memoranda of the 
Board of Examiners. 
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PHYSICAL AND MEDICAL TESTS 


Section 9. 1. All applicants for license and for designated certificates shall 
be required to pass a qualifying physical and medical test. A physice and medical 
test satisfactorily passed by any applicant for license may in the discretion of the 
Board of Examiners be accepted as valid for a period of two years following said 
test in connection with another «pplication made by said applicant. Applicants for 
supervisory and administrative licenses who at the time cf application are sarving 
satisfactorily under regular license ani appointment in the New York City public 
schools, may, at the discretion of the Board of Examiners, be excused from this re- 
cuiranet. 


2. A rating of "satisfactory" in the physical and medical test shall imply the 
ability of the applicant to perform effectively the duties of the position at 
present and in the inmediately foreseeable future. A rating of "unsatisfactory" in 
the physical and medical test shall be based on a physical or mental. or emotional 
condition that may endanger the health or safety of the pupils, cause frequent or 
prolonged absence, exert an unwholesome or disturbing influence upon children, or 
4n other ways interfere with the applicant's abil’ty to render effectively at 
present or in the immediately foreseeable future the services normally required in 
the position. 


3. Physical and medical tests shall be conducted br ‘ne medical staff appointed 

by the Board of Education of the city school distri The medical staff may avail 
4tself of the advice of panel specialists in medical practice certified as such upon 
the recommendation of the Board of Examiners and nominated and approved by the 
Chancellor. 


hh. The members of the medical staff of the Board of Education of the city school 
district designated by the Chancellor to conduct sical and medical tests for ap- 
plicants for license shali conduct said tests as examination assistants in accordance 
with the regulations of the Boarc of Examiners and procedures and requirements ap- 
proved by the Board cf Examinere, With the approval of the Board of Exeiiners, the 
schol medical director may avail himself of medical centers, physicians, other 
personnel, and facilities for examinations conducted at out-of-town centers. 


5, It shall be within the discretion of the Board of Examiners to require such ad- 
ditional tests as are necessary to arrive at a conclusive determination of the fit- 
ness of the applicant. 
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_ APPRAISAL OF RECORD 


Section 10. 1. As part of any examination, the Board of Examiners shall appraise 
the record of applicants who have reached this part of the examination. Said ap- 
praisal of record shall be a qualifying part ef any examination and shall be des- 
ignated as such in the armouncement circular of the examination. The record of an 
applicant up to the time of final action on his application may be made the subject 
of appraisal. Positive evidence of fitness in the matter of record shall be re- 
quired. The Board of Examiners shall refuse to recommend the issuance of license 

or certificate to an applicant whose record is adjudged "unsatisfactory" as defined 
in subdivisior. 5 below. 


2, In the appraisal of record the Board of Examiners shall consider evidence of 
such elements of fitness as the following: loyalty to the government of the United 
States and good citizenship generally; traits of character and personality, such as 
integrity, conscientiousness in the performance of duty, capacity for winning and 
holding the respect and cooperation of feliow-workers and the community, sympathetic 
understanding of and interest in children, and capacity for developing the character 
and securing the respect and cooperation of pupils; and, in the case of applicants 
who have rendered service relevant to the license or position sought, the ability 

to maintain a satisfactory degree of competence in the performance of such service, 
the term "satisfactory" being interpreted as defined in subdivision 5 below. 


3. The record of the applicant as a participant in the examination shall be in- 
cluded in the appraisal of record. False or misleading statements or material 
omissions in answers to official forms connected with the conduct of an examination, 
such as the application form and tk medical questionnaire, may be regarded as suf- 
ficient ground for . rating of " nwaticfactery" in the appraisal of record. 


lh. In the prosess of appraising record, the Board of Examiners shall avail itself 
of official reports or other data on file with the Board of Educatior. of the city 
achool district or of a commnity school district. The Board of Examiners may also 
inquire into the records of applicants by requesting appropriate college and other 
school officials, supervisors, employers, and others, to furnish reports concerning 
applicants on appropriate forms approved by the Board of Examiners, and may supple- 
ment such means of inquiry by correspondence, by interview with the applicant or by 
personal investigation. Such inquiry may also extend to other evidence concerning 
the loyalty, character, personality, and quality of service of the applicants. 


5. Pursuant to such appraisal, the record of an applicant shall be adjudged to be 
"gatisfactory" or "unsatisfactory. " The term "satisfactory" shall mean that the 
applicant is adjudged fit for the license or position sought in that he possesses 
the traits, abilities, and qualities subsumed under the term "record" to the degree 
deemed by the Board of Examiners to be necessary or desirable for the effective per- 
formance of the duties pertaining to the license or position sought. The term 
tynsatisfactory" snall mean that the applicant is adjudged not fit for the license 
or position sought, in ¢hat he does not possess the traits, abilities, and qualities 
subsumed under the cerm "record" to the degree deemed by the Boar of Examiners to 
be necessary or desirable for the effective performance of the duties pertaining: to 
the license or position sought; tne term "unsatisfactory" shall not be interpreted 
as necessarily implying the unfitness of the applicant in his present position. 


l6a 
RATING OF TRAINING AND EXPERIENCE 


Section 11. 1. ‘The scope of an open competitive 
may include the rating of training and experi 
experience of applicants who have reached 

received a rating of "satisfactory" on the appr 
evaluated according to the rules and the appropri 
Board of Examiners. 
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MISCELLANEOUS EXAMINATION RULES 


Section 12. 1. Rules and regulations affecting specific examinations may be 
adopted by the Board of Examiners as the needs of the service may require. Such 
rules and regulations shall be equitably applied to all applicants in * given ex- 
amination. 


2, When two or more examinations are held concurrently for licenses (a) of dif- 
fe.ent grades but in the same subject or (b) of the same grade but in related sub- 
jects, the chairman of the Board of Examiners may use, 4n whole or in part, the same 
questions in the written tests for said licenses. All applicants concerned shall in 
such case answer said questions at the same session or sessions, and the ratings ob- 
tained by any applicant for his saswers to said questions shall apply to all licenses 
covered by the examination for which said person is an eligible applicant. The chair- 
man of the Board of Examiners may adopt a similar procedure with respect to tests 
other than the written test. 


3, Applicants shall be informed, prior to the beginning of any test, of the in- 
structions to be followed in taking said test. Violation of these instructions may 
be deemed by the Board of Examiners sufficient ground for refusal of license. 


le The chairman or other representative of the Board of Examiners shall be the 
responsible person in charge of the administration of each test. Wherever it is 
appropriate, a report of the significant facts relating to the administration of 
the test shall be prepared under his supervision, and this report shall constitute 
part of the permanent record of the test. 


5. Neo complaint shall be received or coni ddered regarding conditions attending an 
examination unless made in accordance with the rules and regulations of the Board 
of Examiners. 


6, In the rating of the performance of the applicant in any test, no element ex- 
traneous to the merit of the performance shall be given consideration. 


7. The chairman of the Board of Examiners or the Board of Examiners shall have the 
authority to invalidate any test which had been unfairly or improperly administered. 
A new test substituted for an invalidated test shall be cons? Aered as an original 
test for all purposes. 


8. If an applicant fails in a part of an examination in which a passing rating or 
a minimum grade is required, the Board of Examiners may refuse license forthwith. 


9, Applicants denied license shall, as soon 4s practicable, be notified of their 
ratings and of the conditions under which they may appeal. No information as to 
the success or failure of an applicant in any examination or part of an examination 
shall be conveyed to the applicant or to any other person prior to the time that 
other applicants with the same examination status are officially informed as to 
their ratings. 


4 
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APPEALS 


provided that uch appeal 2s filed within a period of time following refusal of license 
or certificate specified ur rules and regulations adopted by the Board of Examiners. 
The form and manner ix which an appeal may be filed shall also be determined by said 
rulos and regulations. ‘T) same right of appeal shall also be accorded to any licensee 
or certificated person whoie License or certificate has been terminated by reason of 
his failure to meet examini+ion or eligibility requirements. However, in regular ex- 
aminations where, in the juigwent of the Board of Examiners, the schedule of examina- 
tions permits refiling for another examination prior to the time that an appeal could 
reasonably be acted upon, no appeals will be entertained except in the case of those 
«pplicants wne have bos. refused license because of an unsatisfactory rating in the 
appraisal of record, or a2 unsatisfactory rating in the physical and medical test, 

or because of insligibility. In an unassembled examination and in an emergency ex~ 
amination for substitute license, an applicant who has been refused license because 

of unsatisfactory rating in the appraisal of record,or an unsatisfactory rating in 

the physical cand medical test, or because of ineligibility my appeal from such de- 
termination. ‘the Board of Examiners may adopt rules and reguiations governing ap~ 
peals in examinations in which minimm ratings are substituted for pass marks in two 
or more tests and a pass mark is set on the weighted averagso of two or more tests. 


2, An appeal shall be referred for consideration and approp'iate action to two 
yeambers of the Board of Examiners acting as appellate examiuers. The Board of 
Examiners may avail itself of the advisory services of examination assistants who 
took no part in the rating or conduct of the test in which the appellant failed. 


3. Recommendations of the appellate examiners shall take the form +. appropriate 
reports and be presented to the Board of Examiners fo: its approval. When the ap- 
pallate examiners recommend that an appeal be sustained, the report shall include 
provision for the reinstatement of the application involved. 


lh. The reasons for the sustaining or the diasissal of an appeal shall be set forth 
in writing. In the case of tis dismissal of an appeal, a summery statement of the 
reasons for the diamiseal of the appeal shall be available for inspection by the 
appellant. 
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5. In the consideration of appeals in written tests and in supervision tests, the 
identity of the appellant shall be concealed from the person or persons cousidering 


the appeal. 


6. The standards to be applied in passing upon appeals in written or supervision 
tests shall be the same a6 those applied in the rating of the answers of non- 


appellants. In this connection, 


to recommend any revision of appealed ratings necessary te ti 'ng them into accord 
with such standards. The appellate ev aminers shall also corm “% ary clerica’ errois 


or omissions wr‘ch they may find. 


7. Except in case of clerical error or omission, the ap,saled rating in a written 


test or any part thereof or in a 


passing g.ade or other required minimm grade substituted for the passing grade. 


8, In general, the sustaining of an appeal on & physical and medical test and 0) 
tests other than the written or ths supervision test shall provide for the granting 
of a contimed test. However, the granting of an appeal on & performance test in 


which the rating is based solely 
and not on the procedures of the 


provide for the increase of the ra’ine to the parely passing grade or other required 
minimum grade substituted for the pessing grade. 


9% No second appeal shall be entertained except by consent of the Board of Examiners. 


Such consent shall be given only 
evidence tha* could not with due 
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the funetion of the appel: i¢ examiners shall be 


supervision test shall not be raised beyond the 


on vue *+angible product resulting from said test 


appellant observed in the course of the test, shall 


upon the presentation by the eppe)-Lant of new me’ arial 
diligence on his part have been presented in the 


“ts 
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RANKED ELIGIBLE LISTS, QUALIFYING ELIGIBLE LISTS, AND OTHER LISTS 


Section 1). 1. The issuance of licenses and certificates shall be recommended or 
refused by action of the Board of Examiners. 


2. In the case of an open competitive examination, or of.an open qualifying examina~ 
tion, the adoption by the Board of Examiners of the appropriate report setting forth 
the original ranked eligible list, or the original qualifying eligible list shall 
constitute the promilgation of the list as of the same date as the adoption of the 
report. However, when the date of the adoption of the report by the Board of 
Examiners precedes the date for meeting minimm eligibility requirements the latter 
date shall constitute the date of the promulgation of the list and the date of the 
report shall be regarded as the date of issuance of the list. The life of a ranked 
eligible list, or of a qualifying eligible list, shall begin on the date of the pro- 


mulgation of the list. 


3. Ranked eligible lists, open qualifying eligible lists, and other lists shall be 
certified by the chairman of the Board of Examiners to the Chancellcr, ana the cer- 
tifications snall include recommendations for the issuance of the appropriate li- 


censes amd certificates. 


lh. Except as otherwise provided, the names on ranked eligible lists shall be 
arranged in the order of final standing as determined by the examination taken by 
the applicants. In case two or more persons receive the same final rating, their 
names shall be listed in the order of filing as determined by the Board of Examiners! 
serial transe.cion number entered on the application blank. 


S, Pursuant to the provisions of Article V, section 6 of the Constitution of the 
State of New York, an honorably discharged veteran who has passed all parts of an 
open competitive examination for regular license shall have crec.ts added to his 
final examination rating, subject to compliance with the relevant rules and regula- 
tions of the Board of Education. 


6, A ranked eligihle list may be established as a result of an open competitive 
examination after all applicarits except appellants have been given an opportunity 
to take the tests to which they are entitled. 


7. If, at a later date than that of the esteblishment of the original ranked 
eligible list, persons are found to be entitled to placewent upon such list, their 
names shall be certified as of the original renked eligible list date and shall be 
inserted, according to their standing, on such original ranked eligible list. If, 
at a later date than that of the establishment of the original qualifying eligible 
list, persons are found to be entitled to placement upon such list, their names 
shall be certified as of the original qualifying eligible ilst date and shall be 
4nserted on such original qualifying elig.ole list. 


8. Applicants successful in all required parts of an examination shall be in- 
formed in writing as to their statue in the various parts of their examination and 
advised that they have been recommended for 4ssuance of license or of certificate 
and, in the case of open competitive examinations for regular licenses, that they 
have had their names piaced on a ranked eligible list. 
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SUSPENSION AND AMENDMENT OF BY-LAWS 


Section 15. 1. The suspension of a by-law of the Board of Examiners may be ef- 
fected by the affirmative vote of the majority of the members of the Board of Examiners; 
but no by-law may be suspended 4n such mamer as to violate the principle of competition 
in an open-competitive examination or as to transgress the commitments of the Board of 
Examiners contained in the official circulars announcing examinations. 


2. The By-laws, rules, and regulations of the Board of Examiners may be amended by the 
affirmative vote of a majority of the members of the Board of Examiners. 
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BOARD OF EDUCATION 
THE CITY OF NEW YORK 
: OFFICE OF THE BOARD OF EXAMINERS 
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65 COURT STREET, BROOKLYN. N.Y. 11201 


GENERAL REGULATIONS GOVERNING EXAMINATIONS 


APPLICATIONS 


Applications are not receivable by the Board of Examiners until an examination has been officially announced. Appli- 
cation forms may then be obtained in person at the information desk in room 422 of the Office of the Board of Ex- 
aminers, 110 Livingston Street, Brooklyn, N.Y. !201, or they will be sent upon receipt of a written request, accom- 

anied by a large. self-addressed envelope bearing twelve cents in stamps. Telephone requests cannct be honored. 
Mailed requests for official announcements of examinations and applications should be sent in sufficient time to be 


received by the Board of Examiners n0 later than 5 days before the final date for the receipt of applications. 


Persons residing at 2 distance of more than one hundred miles from New York City may ask to have their names 
listed for notification of the announcement of the examination in which they are interested. However, the Board 
of Examiners cannot assume responsibility for non-delivery of mail. 


No application presented in person oF postmarked later than the final date for the receipt of applications will be ac- 
cepted. If presented in person, applications will be received only until 4:30 P.M. on weekdays (3:30 P.M. during 
July and August). The Board of Education building is closed on Saturdays. 


Application forms must be filled out completely; incomplete applications will be returned to the sender and will rot 
be accepted unless filed in proper order by the fina! date for receipt of applications. The responsibility for having an 
application reach the Board of Examiners on time, properly and completely filled out, rests solely wich the applicant. 


Persons applying for more than one examination for license must file an application and pay a fee for each applica- 
tion for license. So far as possible, tests wili be scheduled so as to avoid conflicts in the applicants’ examination pro- 
grams. Should conflicts be unavoidable. applicants will be required to make a choice of subject or subjects compat: 
ible with the examination schedule. In such case, upon request the fee will be refunded for the examination which 
the applicant has been required to forego. 


FEES 


. Eachapplication must be accompanied by the required fee. Applicants who send z: plications through the mai! must 


not send cash, but must make payment by check or money order drawn to the order of the Board of Examiners. 
Postage stamps will not be accepted. Those who file applications in person may pay the fee by cash, check. or money 
order. The exact amount of the fee must be tendered. 


_ No fees will be refunded te applicants (1) who withdraw from the examination, (2) who take any part of the exarar 


nation, (3) who do not report when summoned for ary test, or (4) who are found to be ineligible. However, appli- 
cants who are preventéd dy military service from taking the written test may apply for the return of the fee. 


_ Acknowledgment of receipt of application and fee will be made only when requested. Such request should be accom- 


panied by a self-addressed stamped envelope bearing six cents in stamps. 


AGE LiMITS 


_ There 2re at present ro age requirements for license. However, it should be noted that the By-laws of the Board 


of Education provide that regular licenses lapse at the end of the school year in which holders reach the age of 70 
years. However, a substitute Hicense of a substitute certificate may be issued by the Superiatenden* of Schools to a 
regular teacher in day schools who attains the age set for compulsory retirement upon applicaticn and upon satisfaccory 
physical and medical examination by the Medica! Staff of the Board ef Education and subject to the approval of the . 
School Medical Director. Said substitute license or substitute certificate wil! terminate at the end of the scheol year 
during which the licensee attains the age of 72. 


Substitute licenses or substitute certificates also lapse at the end of the school year in which heldess reach the age 
of 70. However, a substicute license of substitute certificate may be rerssued to the bolger thereof by the Supevinten- 
dent of Schools upon eppticacioa and upon satisfactory pivsical and medic! examination bv the Medica! Staff of the 
Board of Education and subject to approval of the Schooi M.dical Director. Said reissued substiute license of c2issued 
substitute certificoce will termic ote at the end of the schov! year during which chs Hcanese artes the 22° of 72. 


CITIZENSH!? 


10, Applicants must be citizens of the United States ¢- hive maue the aoplicatio: to evclaze their intention to Vecome 
citizens ot the United States. Appiicants who have nude due applivatica 12 declire vaeit inicait iM tO dccome Citizens 
* . + * a * * nas 
of the United Stans shall hese one ven doors the date of Keeacure to suteml? prot of Caciat °° Bates Nine ov cs, 
they must within the am. prescribed by Taw became ciizens: ochoactvise thetic rence © Wren tects 


> 
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li. The By-laws of the Board of Education require that all applicants be fingerprinted. 


12. 


13. 


14. 


15. 


16. 


17. 


18. 


19. 


20. 
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FINGERPRINTING 


‘MILITARY LEAVE REGULATIONS 


Persons prevented from taking or completing examinations or from meeting eligibility requirements by service in the 
armed forces, by service in the United States Merchant Marine, by service overseas with the American Red Cross in 
connection with the armed forces, of who are on ‘extended military leave” (released from military duty to engage if 
essential war work), of who have been honorably discharged, are advised to write (enclosing a large. self-addressed, 
stamped envelope bearing six cents in stamps) to the Board of Examiners for a circular setting forth the regulations 


governing persons on military leave. 


‘ 


MEETING ELIGIBILITY REQUIREMENTS 


Eligibility is not customarily checked in advance of an examination. However, applicants and prospective applicants 
may address to the Head of the aprropriate Examining Unit inquiries with respect to the acceptability of courses and 
of experience toward meeting eligibility requirements. (See General Regulations 46 and 47.) 


Applicants will be required to establish their eligibility in all particulars, including date of birth, by appropriate docu- 
mentary evidence. Such evidence should be assembled in advance and held in readiness for submission to the Board 
of Examiners when requested. 


Applicants who do not meet eligibility requirements by the date(s) fixed in the examination announcement circular 
in accordance with the By-laws or resolutions of the Board of Education and who nevertheless take an examination 
will be refused license and will not be credited with any ratings obtained. If a license is grat.ted subject to the licensee's 
meeting eligibility requirements as of a later aate specified in a By-law or a resolution of the Board of Education and 
the licensee fails by such date to meet the requirements, his license will lapse. 


The number of semester hours accepted by the Board of Examiners for a given course is the same as the number 
of college credits recorded for this course on the official transcript. However, in the case of a course in observation 
and practice teaching. in examinations announced on of after September |, 1966, the number of semester hours is 
computed by the Board of Examiner, on the basis of one semester hour for each 30 clock hours. Any excess of semester 
hours over the number of credits allotted by the college in observation and practice teaching may be applied where ap- 
propriate and within the limits set by the requi-ements for the particular license toward meeting the education course 
requirements. This excess may not be applied toward meeting the requirement of a baccalaureate degree or of graduate 
study or post-college study. 


A course for which only attendance credit or residence credit is given it not acceptable unless validated by the college 
on or before the eligibility date by the conferring of the degree,or the passing of a comprehensive examination required 
for the degree, or the passing of an individual examination in the course, or the certification by the college that it con- 
sidered the course as completed and as credited toward a degree. 


Acourse given by the applicant which would be creditable toward meeting the eligibility requirements will be 
accepted in lieu of a course taken. 


For supervisory licenses, applicants may offer extra-curricular or research projects over and above the line of regular 
teaching duty, but in connection therewith or related thereto, duly approved by the Superintendent of Schools, in lieu 
of not more than 6 of the required semester hours of approved and appropriate professional courses, but not in lieu of 
the required semester hours of courses in supervision and in administration or organization. Such projects must not 
only have been duly approved for this purpose in advance, but must be compieted and finally approved and evaluated 


before the eligibility date. 
APPLICANTS NOT RESIDING IN NEW YORK CITY 


Residence or previous service in New York City or New York State is not required. Applicants residing at a distance 
of more than one hundred miles from New York City may request in advance by correspondence to have their person- 
al tests completed on or near the date of their written tests. Within the limits of feasibil'ty, arrangements for such 
tests will be made by the Board ot Examiners. Such requests should be made at the earliest possidle time and should 
be addressed to the appropriate Examining Unit. 


SCOPE OF EXAMINATION 


NOTE: The tests constituting the examination for a particular license and the pass marks in these tests are specified 
in the circular announcing the examination. 


Examinations may include any or ail of the rollowing: 

A WRITTEN TEST. including short-answecr of e584) questions or bosh, to cv atuate the applicant's nowledge of ane 
ability to apply said knowledge to one or more of the following areas: estes ome subject mrescer: geacral educational 
theory arid practice; and principles, problems. and prectices related to the dicts of the position sought. In edcicion, 
the written test aims to evaluate the applicant’s ability to convey his huughts un cocrect sv nicten English. LE the testang 
of the above-mentioned areas is limited to shott-answer questions, one of more essay questions. to be rated for written 
English only, will be included in the written. test. 


AN ORAL ENGLISH TEST to evaluate the ap;licent's speech, including such elements as enunciation, pronunci- 
ation, use of voice, ora! reading, and use of correct and idiomatic expression. 


led 


23a 


23. AN INTERVIEW TEST to evaluate any of all of the following: the applicants ability to discuss problems relating to 
his subject or to the teaching of his subject or to the position sought; those aspects of personality as to which an 
interview affords a basis for judgment; the applicant's oral reading ability; and his use of English in discussion. 
Other aspects of the applicant's fitness may also be evaluated, such as his experiential background, his commend 


of a foreign language (in the case of forcign language licenses), etc. 


24. AGROUP INTERVIEW TEST to appraise the applicant's leadership, tact, use of English, ability to present issues, 
ability to meet challenges, and such other qualities as are manifested in the course of group discussion. In the 
group interview test, a number of applicants are brought together to discuss one or more assigned problems or 


topics. 


25. A TEACHING TEST to evaluate the applicant's skill in teaching, his knowledge of instructional material, his man- 


ner and bearing tcward pupils, and his use of English in the classroom. 


26. APERFORMANCE TEST to evaluate the applicant's practical skill in those subjects which require practical skill. 


27. ASUPERVISION TEST to evaluate the cpplicant’s ability to appraise observed teaching or other professional 
performance and to recommend appropriate measures for improvement. 


28. ACONFERENCE TEST to evaluate the applicant's ability to conduct a conference. 


29. AN INSPECTION TEST to evaluate the applicant's recent experience. 


30. AFIELD TEST. As part of this test, the applicant may be required to give evidence of the value of his recent 
educational service, to demontrate his ability to address a pupil audience, to evaluate observed instruction, to 
discuss problems related to practices observed or to the position sought, to conduct a conference, etc. 


31. ANAPPRAISAL OF RECORD. In this part of the examination consideration will be given te evidence of such ele- 
ments of fitness as the following: loyalty to the government of the United States and good citizenship generally; 
traits of character and personality, such as integrity, conscientiousness in the performance of duty, capacity for 
winning and holding the respect and coop ‘ration of fellow-workers and of the community, sympathetic under- 
standing of and interest in children, and capacity for developing the character and securing the respect and co- 
operation of pupils; and. in the case of applicants who have rendered service relevant to the license or position 
sought, competence in the performance of such service. The record of an applicant up to the time of final action on 
his application is subject to appraisal This part of the examination is non-competitive. 


32. ARATING OF TRAINING AND EXPERIENCE as of the date for meeting the minimum cligibility requirements. 


33. A PHYSICAL AND MEDICAL EXAMINATION conducted by the medical staff of the Board of Fducation. Appli- 
cants must be vaccinated if the examining physician so recommends. Applicants must esiablish co the satisfaction 
of the New York City Department of Health their freedom from infectious tuberculosis. This part of the examina- 


tion is non-competitive. 


34. The above-mentioned tests may be supplemented by such other tests «s the Board of Examiners may deem ne- 


cessary to determine the merit and fitness of an applicant. 


NOTE: An applicant who does not take the written test or the supervision test or the group interview test when called 
will be refused license. In regard ©» «ah of the other tests described above, an applicant may be officially ex- 
cused from taking the tests when «© ::aally called, upon submission of appropriate evidence satisfactory to the 


Board of Examiners, unless otherwise : ated in the notice for the test. 
STANDARDS 


each major part of such test. Applicants who fail to reach 
this minimum in earlier parts of the examination may be denied license and barred from later parts. However, 
the Board of Examiners may conduct later parts of an examination before eartier parts have been completed or 
acted upon by the Board. ‘he Board of Examiners, moreover, may fix a pass mark for the examination as a 
whole. Applicants may be denied license if they fail to achieve this final pass mark even if they have met the 


minimum requirements in each of the tests. 


35. Aminimum grade may be required in each test and in 


36. Persons who are in doubt about their ability to meet the physical and medical standards of the Board of Ex- 
aminers are advised to send for a special circular entitled “Physical and Medicai Standards for Applicants for 


License.” 
ELIGIBLE LISTS 
37. Only one eligible list will be promulgated as the result of one examination, 
38. Zigible lists ave normally valid for four years irom the dates established. 


39. To a person granted a regular license, the Superintendent of Schools will icsue, On request, 2 corresponding 
substitute certificate. 


40. The Board of Examiners will put forth every effort to promulgate the eligible list resulting from an examination 
within one year of the date of the first test in the examination, usually the written test. The applicant may be 
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41. 


42. 


43. 


44. 


45. 


46. 


47. 


48. 
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required to complete tne tests comprising his examination within ten ronths of the first test. Lf action on an 
applicant's case is held up by difficulty or delay in establishing eligibility of satisfactorir.ess of record, by ap- 
peals requiring consideration, by requests for postponement of personal tests that may be deferred, by failure to 
pass the physical and medical examination in the first instance, or b; similar delaying cause, such en applicant's 
name, if he is finally successful in passing the examination, may not appear on the eligible list as originally prom- 
ulgated, but will be included in a supplementary certification and inte:polated in its proper order cn the eligibie 
list as it stands at the time when the supplementary certification is made. 


Eligible lists are not promulgated as a result of non-competitive examinations for licenses for certain regular posi- 
tions;e.g., principal of a day high school, principal of a junior high echool, and director of a specia! branch. These 
licenses are valid for four ycars. 


Eligible lists are not promulgated as a result of examinations for licenses 2s substitute. 


APPOINTMENTS 


Appointments are made from an eligible list on which the names of successful applicants are arranged in the 
order of their final rating in the examination, except that under Article V. Section 6 of the Constitution of the 
State of New York,disabled and non-disabled veterans successful in passing an examination for a regular licease 
may claim additional credits. (See General Regulation 48 below.) On the recommendation of the Superintendent 
of Schools, the Board of Education may appoint any licensee from among the first three on the eligible list. 


Appointments are made for a probationary period of three years, at the end of which period the appointee, if 
his services are satisfactory, is accorded permanent appointment, carrying with it tenure of position and event- 
ually a retirement allowance. However, applicants who have served as substitute teachers in full-time assign- 
ments in the New York City schoo! system for one year or more may secure permanent appointment as teachers 
in less than three years from the date of their appointment as regular teacher. The Board of Education also 
provides Social Security coverage for its employees. 


INFORMATION SERVICES 


Applicants are advised not to solicit applications or information concerning eligibility over the telephone. Such 
inquiries should be made in person or in writing. (See General Reguletions 46 and 47.) 


Persons who wish to mzke inquiry or to seek advice concerning eligibility or any other matter related to announced 
or prospective examinations will find guidance service available to them during business hours in the office of 
the appropriate Examining Unit. It is desirable to make appointments in advance by mail or telephone with one 
of the assistants assigned to this service in the appropriate Examining Unit. 


Written requests for information should be directed to the Head of the Unit in charge of the license in which the 
applicant is interested. Letters of inquiry should be writcen, or better, typed, on only one side of the paper, 
and should be addressed to the Head of the Unit o9n.........cccceccccescereeccsecteeeeseerereenencetees Licenses (fill in subject). 
A large, self-addressed envelope bearing adequate postage should be enclosed for reply. Inquiries concerning 
courses should include all relevant details, such as the exact title of the course, the name of the college at which 
the course was taken, its catalog number and description, the number of semester hours of credit, whether or 
not the course was on the graduate level, and the particular requirement toward which the course is offered. 


Disabled and non-disabled veterans who pass an examination for regular license, undez conditions orescribed 
by law anc by the regulations of the Board of Education, may be entitled to an increase in their total examina- 
tion rating of ten percent and five percent, respectively. For further information on this subject, veterans should 
apply to the Investigation Division of the Board of Examiners for a special circular entitled “Veterans” Rights in 
Competitive Examin? ons Conducted by the Board of Examiners.” 
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EXAMINATION ANNOUNCEMENT 


BOARD OF EDUCATION ° BOARD OF EXAMINERS 
65 Court Street, Brooklyn, N.Y. 11201 


CITY OF NEW YORK — 


EXAMINATION FOR LICENSE AS PRINCIPAL OF A DAY ELEMENTARY SCHOOL 


~ 


(Men & Women) 
EXAMINATION CODE NO. 4160 fe Kiba 2 


TUE LICENSE AND THE EXAMINATION CODE NUMBER ON YOUR 


PLEASE PLACE THE NAME OF T:E 1 un) 
APPLICATION BLANK IN THE SPAC*S PROVIDED FOR THAT PURPOSE AT THE TOP OF THE 
APPLICATION. 


September 11, 1970 


The Board of Examiners announces that, at the direction of the Chancellor, an 
open qualifying (non-competitive) evamination will be held for license as principal 
of a day elementary school in accordance with the schedule set forth below: 


September 11, 1970: Initial date for filing applications with the 
Board of Examiners. 


October 7, 1970: Final date for filing applications with the 
Board of Examiners. 


October 27, 1970: Date by which applicants will receive notice of 
admission to the examination. Applicants who do 
not receive notice by this date are advised to 


call 596-6046 at once. 


Date of the written test. Applicants will be 


November 1970: 
informed in their notices of admission of the 
exact time and place of the test. Applicants who 
arrive late may be excluded. 
*October 1, 1971: Date by which applicants must meet the eligibility 


requirements, except as stated hereinafter, unless 
entitled to an extension of time under the Military 
Leave Regulations of the Board of Education. 


Application Fee: $10.00 
Salary: me The salary schedule is $22,795 to $24,095 in four 


annual increments-(as -of- October 1,-1970). The 
Board cf Educ:tion provides Social Security 
coverage, in addition to a pension, for its 

oe ORLer emp LCyees. 


RT 


N,B. The full eligibility requirenents governing this examinaticn ‘« eet forth on the 


attached pages designated ELIGIBILITY BULLETIN (S329), dated Se Seder, 1970. 
These pages also give the scope of the examination, the pass *....;. and the 


salary. Applicants are bound by all the regulations governing t is examination. 
-If the pages designated ELIGIBILITY BULLETIN (S.329) and the sl» +s setting 
forth the GENERAL REGULATIONS are not hereto attached, persons interested in 
taking the examination should apply to the Roard of Examiners for said pages 
and a copy of the General Regulations. Inquiries for additional information 
should be addressed to Mr. Marvin Weingart, Head of Unit 5, Board of Examiners. 


*General Time Extension: 


An applicant who will have at least one year of the required supervisory experience by 
October 1, 1971 is deemed eligible to take this examination. Such an applicant upon 
successful completion of the examination will be eligible for licensure and placement 
on the qualifying eligible list resulting from the exanination when he has co:npleted 
the minimum experience and preparation requirements for the license. Such placement 


will not extend the period of eligibility of the applicant for appointment from the 
qualifying list beyond che life of the list. 


THE BOARD O} EXAMINERS 


N.B. 


I. 
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The firures in perentneses refer to the interpretive notes below. 

~y5IT..328 Four years of teaching in dey schools under regular license ana appointment, oF four years 
a5 bilinzuel teacher in school snd community relations in day scnools under reguler license and appoint- 
ment, not more than one of which may be in guidance under a regular guidance license 


Mur m ADDY “U, 


Tuo years of sunervision in dey schools under regular license and appointment (1). 


Said six years of experignce shell include thr. yeers in elezentary or junior high schools. 


In lieu of one of the required four years of teaching experience under regular license and eppointment, 
or the required four years es bilingual teacher in school and community relavions under regular license 
axl appointment, two years of experzence as e regular eubstitute teacher, or two years of experience 2s 
@ regular substitu bilingual teacher in echool and community relaticns (as defined under Bylaw Section 
464) in day schools may be offered; in lieu of one-half year of the require’ four yeore of teaching e¢x- 
perience uncer repinas..) 97S and 2ppointaent, or four years as bilingual teacher +n school and com 
manity relations under #esular license and appointment’, one year of experien’- aF 4 regular substitute 
teacher in day schools, or one vec of experience a5 4 requle. substitute bilingual teacher in school 
and covaunity relations in day * Ls may be offered. In no case shell regular substitute teaching 
experience or experience ar .r substitute bilingusl teacher in school anc community relations 


be credited for more than one of the required four years of teaching experience or experience &5 bi- 


lingual teacher in school and comunity relations under regulér license and appointment. 


ac 
oo 


An applicant may offer in lie the recuirements enumerated under "experience" adove, 


BiPssLil: «Four years of teaching in day schools under recqular license and appointaent or four years 
a3 bilingual teacher in school and comunity relations in cey schools under regular license and appoint- 
meat, «* more than one of \hich may be in guidance under a regular guidance license 


AND, IN ADDITIO!, 
’ 
One year of suvervision in day schools under regular license and appointment (1), or the possession of 
a valid New York City license as a supervisor or administrator in day schools, or one year of service 
as an acting suvervisor in dey schools, such service being full-time ecting service in an authorized 
position for which a supervisory license has been estadlished in the Pylaws of the Board of Education (2), 
v. the successful completion of 2 New York State approved administrative /supervisory internship under 
the supervision of 4 practicing school administretor and a representative of a sponsoring institution 


of higher education. 


Said e perience shall include three “ears in elementary or junior high schools. 


In lieu of one of the recuirec four years of teachins experienc under reguler license and appointment, 


or one of the recuired four years as bilingual ‘eaches in school and community relations under regular 
license and appointment, . 9 years of experience 6S a regular substitute teacher, OF two years of ex- 
wrience as c regulcr substitute bilingual teacher in school and comunity relotions (es defined uncer 
Bylow Section 48L) in day schools mcy be offered; in lieu of one-half year of the required four years of 
teaching experience under regular license and appointment, or one-half year of the recuired four year 
es bilinguel teacher in school and conmaunity relations under regular license and appointment, one year 
of experience 65 * regular substitute teacher in day schools, or one year of experience as & regulsr 
substitute bilingual teaches” in school an¢. community relations in day schools may be offered. 


In lieu of one of the required three years in day elementary or junior high schools, two years of ex- 
perience os @ reguiar svostitute teacher in day elementary or junior high schools, or two years of ex- 
perience 45 @ regular substitute bilingual teacher in school end community relations in day elementary 


or junior high schools may be offered. In lieu of one-half yeer os the required three years in day 
elementary ov junior high schools, one year of experience as @ regular substitute teacher in day ele- 
meritary or junior high schools, or one year of experience as & regular substitvte bilingual teacher in 
school or community relations in day elementary cr junior high schools may be offered. 


4 
In no ease shell regulsr substitute teaching experience or experience as @ regular substitute bilingual 
teacher in school and coremunity relations be credited for more then ono of the required years cf @X= 
perience under regular Licerse end appointment <s teacher or es bilingual teacher in school and ¢on- 

‘ , 


munity relations. 


(See othe? side.) 
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PREPARATION: 


™ Completion of a program registered and/or aporoved by the State Education Department for the pre- 
- paration of administrators and supervisors: or the possession of a New York State permanent cer- 
tificate for school administretor and supervisor (35; or the possession of 4 valid New York City 


‘license as suvervisor or administrator regarded as the equivalent of the certificate as school 
administratcr and supervisor by the State Education Department 


B. Thirty semester hours of approved and appropriate graduate (4) study beyond the baccalaureate 
degree (5). Said 30 s xester hours shall include or be supplemented by 18 semester hours of 
graduate study in or related to the fields of educational gicecalueans and supervision (6). 


T By eve ft ecures e: 3 only): An applicant will be permitted to complete by October 1, 
1973, oH ive of tne mire elites: mester hours of graduate study in or related to the fields of 
Upon the failure cf an applicant to complete said requirement 


The supervisory experience must be in day elemente-~ and d/or secondary schools. College supervisory 
experience is not accepteble. 


Tne one year of full-time service as an acting supervisor in day schools must have been in an 
authorized position for uhich a supervisory license hes teen establishec in the By-laws of the Board of 
Education. The assignment must heve been made or epproved by the Chancellor, a district 
superintendent, or by special resolution of the Board of Education to a position to which e licensed 
supervisor hed previously been appointed or to which ean appointment might te made or to a position 
temporarily vacated by reason of a leave of absence. Experience in such positions as administrator of 
an All-Dey Neighborhood School, coordinator, supervisor of teacher train .7, teacher—trainer, assistant 

to the chairman, ceen, etc., for which no license is established in the by-1.aws of the Board of 

Education is not acceptable. 


(3) A New York State permanent certificate for principal of an elementary school may also be offered. 


(4) A graduate course is 4 course creditable (though not necessarily actually credited) toward a master's or 
other higher degree. * Such a course may be in the field of ecucation or in any field of general cultu.;. 
It may not, however, be a course in specialized training fer a profession other then teaching unless it 
4s both generally cultural ami clearly relevant to the Ticense applied: for. In-service courses are NOT 
acceptable as graduate courses. An appropriate master's degree conferred by a recognized college on” 
university will be accepted as the equivalent of 39 semester hours of graduate courses. : 


(5) A baccalaureate decree is a c+ :ree awarded upon the satisfactory completion of an approved and appropriate 
four-year curriculug. In general, an accredited B.A. or B.S. degree is implied. Unconditional matriculation 
at a recognized collese or uuiversity for a master's dee or higher degree implies that the requirement 

~-—.---——-—-of-a baccalaureate degree has been satisfied. 


(6) The courses acceptable toward meeting the requirenent of 18 senester hours of graduate study in or related 
to the fields of educational administration end su pervision are courses in areas such as the following: 
--—=——————orgenizetion of education in America; organization and bars pistraton ofa ashecd; concepts and processes 
: of administration; theories of administration aad organization; community interrelationships; the 
educational progren; personnel and staffing; funds and facilities; education law; educational research and 
evaluation fron the standooint of. the supervisor; the development, coordination, edministration, and 
Supervision of a schoolwide elucational program; the development, coordination, end supervision of 
particulariced educational prograus; supervision énd the improvenent of instruction; curriculum develop- 
ment; interpersonal relations with the staff; in-service education of school personnel; patterns of schoo. 
and departcental organization; plant utilization and the provision of supplies; employment and assignment 
of school personnel; records and reports. 


The courses offered uncer (6) may encompass any level of educational administration and supervision 
2% except the college level. 


In accordance with a recent ruling ty the Stave cducation re ts, ‘n-service courses in Supervision 
d-inistration which were desiz “ited "C" in the in-service bulletins and which were completed before 

Septraber 1, 166); may be offered toward neevirag the reguirenent of pee in administration acd sipervision 

wmier (6) ebove. ney nov not, hovever, de offered tovard meeting the total requirenent of 39 semester 


t 
hours of graduate study beyon! the baccalaureate degree. 


~ ne 
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DUTIES OF THE POSITION 


The duties of the position include such activities as the following: 


. 1. The Princival's Role as Responsible Head and Professional Leader of the School 


rrying out the accepted system-wide policies 


1.1. To assume major resjonsibility for effectively ca 
r and District-wide policies formulated by the 


formulated by the Soerd of Educetion and Chanceils 
local school board and the District Superintendent. 


1.2 To essist his superior officers (when celled upon) in the formation of educational policies. 


1.3. To lead tne school in the implementation of basic educational policy and philosophy. 


1.4 To budget school time so as adequately to carry out supervision and administration and to promote 


1.5 To encourese Group participation in the identification and definition of school problems, and in 


the develosment of plans for treir solution. 
1.6 To work to build anc maintein high teacher morale. 


1.7. To work for self-improvement. 


2.8 To work with a schocl council of parents, community end staff in order to be aware of their as— 


5 
pirations and to provide leacership and information as to the school progre7. 


Administration of the School 


2. The Princival's icle in the Orcanisation and 
Th nci ‘ole in tne Orranisation sn 


2.1 To be ever aware of, and to maintain the healthful, sefe, and efficient operation end maintenance 


of the school plant. 


2.1.1 To provide for fire and civil defense drilis. 
ight, the normal, the slow, the 


2.2. To arrange for crouping of chilcre 
atypical, the noa-cnglish specen., the intellectually giftec, those gifted in other reszects, 
the rentally retarcec, tne rhysically handicapped, as well as for opportunity classes, junior 
guidance classes, ard health conservetion classes. 


2.3 To provide and supervise special programs for children in need of remedial reading, speech cor- 


rection, etc. 
4 > 
2.4 To organize and edminister @ modern audio-visual progra™. 


i 2.5 To organize and eiminister a co-curricular and extra-curricular activities program. 


2.6 To provide for articulation with the neighboring intermeciate or 4unior high schools. 


2.7. To encourage 4 rezsonable decree of perticinetion on the part of teachers in formulating school 
policy in which teachers and pupils are involved. 
School Council in activities of school. 


2.8 To encourage participation by Parents Association and/or 


2.9 To establish and me‘ 1-7in procedures for studying pupils and interpreting regulations for pro- 
' motion and retention... 


2.10 To acquaint the staff with the content of official circulars and to implement then. 


2.11 To maintain ececuate and meaningful records pertaining to professionals, pare-professionals, 
pupils, building, textbooks, supplies, equipment. 
irectly attached to the school: Bureau of Child 


3 
2.12 To utilize effectively services of personnel not dir 
Guidance, attendance, Gistrict office, doctor, nurse, school lunch program assistants, etc. 


2.13 To institute and maintain modern, businesslike, efficient office precedures. 


2.1 To requisition, store, distribute and maintain inventories of books, supplies, and equipment. 


2.15 To supervise, or to delegate the supervision of, efter-school and evening activities. 


3. the Princivel's Role in the Supervisien ef the Instruc 


3.1 To secure staff cooperation in the recuisitioning 
mate ials of instruction, and in their effective use. 


of the most suitable textbooks, supplies, and 


3.2 To provide orientation and assistance to new teachers. 


3.3 To provic Jeadershin and supervisory éss2 
procedures, curriculun—1anking, special ecucetion, 


et se 
ow 
i << 
en 
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3.4 To keep abreast 9° 7 best in new professional materials and meie them availeble to teachers 
wherever possible. . ‘ 


3.5 To encourage and f.c.iitate the in-service growth of teachers and educational assistants. 


3.6 Toevaluate: teache:5, pupils, courses of study, equipment and materials in the light of accepted 
objectives, and to recomnend changes where needed. : 


3.7. To keep accurate records of supervisory assistance to teachers, recomzendations made, and follow= 
up of such recommendations. 


3.7.1 To bring to the attention of the proper authorities the teacher whose work remains doubtful or 
unsatisfactory after repeated efforts heve been mede to assist her. 


3.8 To interpret and adapt official curriculun progrems and policies in term: ef local school needs, 
and to esteblish necessary training of the staff to insure their implementation. 


3.9 To take the leadership in planning staff, grade and group conferences within the school. 
3.10. To provide for and supervise a student-teaching progran. 
3.11 To provide for and supervise the in-service training of educational assistants, school aides, etc. 
3.12 To establish a testing and evaluation program. 
3.13 To estavlish an effective guidance program. 
4. The Princival's Role in B.i1dire Good School—Community Relations 


4.1 To encourage the use of school services and facilities by fesponsible, interested people and, 
agencies of the community. 


be2 To utilize conmunity resources in implementing, enriching and improving the school program, and 
to train teachers in doing so. 


4.3 To provide democratic and competent direction in assisting the people of the community to cooperate 
with the school in its efforts to attain worthwhile goals and improve the educational progran ed 
in keeping them informed of the work of the school. 

eh To encourage and sponsor a Parents' Association and a School Council. 


4.5 To cooperate with other agencies in protecting the health, moral well-being, end safety of children. 


4.6 To recognize valuable resource persons in the community and to interest them in giving of their 
special tclents to the school. 


SCOPS OF THE BCAN ITUATION 
The scope of the examination is as fol ows: 


1. A written test which may consist of essay-type questions or essay—type questions and short—answer 
questions relevant to the duties of the position as set forth by the Chencellor end reproduced above. 


A rating of “satisfactory” in written English will be required. 

2. An interview test to evaluate the applicant's insight into and ability to discuss problems relevant to 
the duties end responsibilities of a principel of an elementary school, his ability to communicate his 
ideas effectively, and those aspects of personality as to which an interview test affords a basis for 
judgnent. 

3. An appreisal of record (See General Regulations.) 

he A physical and medical test (See General Regulations.) 


In the interest of expedition, any part of an examination may be conducted before the rating of a previous 
part of the examination has been completed or acted upon. 


PASS MARKS 


The pass marks in the various parts of the exanination are as follows: 


Part of the Exanination Weight Pass Mark 
Written test 50 60% on the weighted average of the 
Interview test 50 written test and the interview test es 


weighted in Column 2, with a mininua 
¢ . 
of 502 on each of these tro tests. 


Written English 
Appraisal of record 
Physical and medical test 


“< 


. 
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SALARY 


The oslary schedule 1s 822,795 to $21; ,095 in four annual increments(as of October 1, 1970). 


The Board of Education provides Social Security coverage, in addition to a pension, for its regular 
employees. 


New York State Collece Proficiency Examination Progrem, State Education Department 


The New York State Education Department conducts periodic examinations in some areas in education, such ‘as 
educetional psycholog: and tests and measurements, and in college content courses, such as American literature, 
biology and certain modern foreign languages. The State Education Department credits the passing of such an 
examinetion toward meeting its relevant specific course requirements for a State teaching certificate. It does 
not credit the passing of such examination toward meeting its requirement of a baccalaureate degree or of a 
given number of semester hours of graduate courses, unless an approved college or university actually gives 


course credit for the passing of the examination. 


The Board of Exa:iners accepts the passing of such examination to the sane extent as the State Education 
Department end credit: it as of the date of the taking of the examination. Verification of the passing of such 
examination oust be sent to the Board of Examiners by the State Education Department at the request of the 


applicant. 


Further information concerning available examinations «nd the dates of their administration may be obtained 
from Tre College Proficiency Examination Program, State Education Department, A2bany, N.Y., 12224. 
HH HR H 
Inquiries for furcher information should be addressed to Mr. Marvin Weingert, Head of Unit S> 
Board of Examiners, Room 325. 
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Board of Education City of New York 
SUMMARY SHEET - QUESTION | - 50 Credits 
(Rating Guidelines) 


Examination: 


Assistant Principal 
in High School Applicant no, 
December 1969 
Final Rating | | 


Distribution of Credits 


an 


Maximum Earned 
Part A 
Major Advantages 20 
Major Weaknesses 10 
Sub-total S, ee 
Part B 
Reasons Against First Alternate Plan 5 
Reasons Against Second Alternate Plan 5 
Sub-total Lo 
Part C 


Individuals and Groups to be Consul ted 10 


Te 


Sub-total . CG 
Total | | 


Examt nat Ton Assistant 
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assistant Frincipal in Day high Schools (Administration) December 29, 1969 


QUESTION | (50 credits) 

Your school was organized in September 1968 as a coeducational high school 
with grades 9 and 10. In September 1970 the school will offer a four-year course 
of study for the first time. The building is located in an area of predominantly 
private homes and small apartment houses occupied by families of tow to middle 
income. The school offers the traditional academic, commercial, and general 
courses. 

The school is presently on a single session with 3300 students - approximately 
60% girls and 40% boys, housed In a building whose official capacity is 3000. 
There are 380 classrooms that can be used as homerooms and 20 specialized rooms 
and, in addition, two large gymnasiums, 4 library, and a cafeteria. 

You estimate your opening register in September 1970 to be 4200. In plan- 
ning your organization, you have to choose among the following alternatives: 

1. Organize the schoo! on an overlap session to run 10 periods, or 

2. Organize the schoo! on end-to-end session to run 12 periods, or 

3, Keep the main building on single session and organize an annex in 

an available elementary schoo! building approximately two miles 
from the main building in an area from which your schoo! draws 
pupils. The building is two blocks away from a business street 

on which a bus line runs several miles in both directions. There 
are several restaurants and luncheonettes along this street within 
easy reach of the school. This building is about 20 years old and 
in good physical repair. Its capacity is 1600. It houses a K-6 
elementary school which uses about half the available space. The 
uppermost floor contains a one and one-half unit music room and a 
two-unit gymnasium, both of which can be shared with the elementary 
school. 

A. Describe in adequate detail! the major advantages and disadvantages in the 
form of organization that you would recommend to the principal for September 
1970. (30 credits) 

B. State your reasons for not recommending to the principal each of the other 
two plans. (10 credits) 

C. Modern school administrators have broadened the base for participation in 
making decisions on vital school matters. identify and justify the inclusion 
of the individuals and groups thet you believe should be consulted before 


arriving at a decision on the schoo! organization for September 1970. 


({0 dredits) 


<2. 
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Assistant Principal Day High Schoo! December 1969 


Question | 


Rating Guidelines and Directions 


|. Part A calls for the adventages and disadvantages of one form of 
organization selected as recommended. Twenty credits are allowed for 
advantages and ten credits for disadvantages. Twenty credits are 
allowed for advantages because This is the plan selected by the appli- 
cant and should be buttressed. Credit may be given if advantages and 
disadvantages in Part A are treated together. 


Part B calls for the reasons for not recommending (weaknesses) each of 
the other two alternatives. Five credits are allowed for the disadvan- 
tages (or weaknesses) of one alternative. Five credits are allowed for 
the disadvantages of the second alternative. Please note that each Item 
is allotted twice the zrount of credit in answer to A as in the answer 


of each part of 8. 


se The candidate has to detail the advantages of one plan but give the 
disadvantages of ail three plans. Under A he described the disadvan- 
tages of the plan he selected in some detail for i0 credits, and under 
B he states the disadvantages of the two alternative plans which he did 
not select in A for 5 credits each. 


Question IA calling for disadvantages of the organization recommended 

counts for 10 credits. [Note: Here the candidate is asked to describe. ] 

The same answers on disadvantages (weaknesses) when used in answering» 

IB counts for only 5 credits for each of two parts. [Note: Here the 
candidate is asked to state. ] Each item in the guidelines for iB will 

count one-half the credit that it carried in answer to IA - “disadvantages.” 


Part C calls for identification and justification for individuals and 


groups that should be consulted. 


2. In A, 8 and © the applicant must provide "adequate detai!" or "reasons" 


or "justification" for his recommendation in order To receive full credit. 
The mere statement of a valid item is to be rated .5. Additional credit 
is to be given for accurate development and for insight into the problem. 
Additional credit up to the maximum of 2 is given for an important 
consideration which is well developed. 


3. Credits should be given in multiples of .9 in all parts of the question. 
Allow credit no more than once for the presentation of an idea. However, 
i€ the same idea may clearly be applied, and is so applied by the candi- 
date to different items or different areas, allow credit for each item, 
A restatement of the same idea for the same portion of the question 

should receive no additional credit. 


4. Allow credit for any valid item not listed in the "Guidelines." Use 
the blank spaces marked "(other)" at the bottom of each secti vn for 


this purpose. 


5. Although A (advantages) receives a maximum of 20 credits, the rating 
guidelines provide for 30 possible credits. 
Although A (disadvantages) received a maximum of 10 credits, the rating 
guidelines provide for 20 possible credits. 


commending) receives a maximum of > 


Although B (reasons for not re 
ide for a maximum of 


credits for each plan, the rating guidelines pro 
10 credits each. 

Although C (people to be consulted) receives a maximum of 10 credits, 
the rating guidelines provide for a maximum of 20 credits. 
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RATING GUIDELINES AND DIRECTIONS 


CREDIT 
_MAX. EARNED 


Question IA. Advantages of Overlap session to run 10 periods 


|, Makes possible a fuller program for most pupils 
. A lunch period for most pupils 


LL... 


2. A higher curriculum index is made pussible. 


~ Enriched program for bright - 5th major and minors 
~ Remedial classes for slow: repeaters may take subjects 
offered on overlap session 


20 
|| 
z.- School is 4 more unified and integrated unit. 
~ Communication with whole student body at one time on 
public address system 
- All attend same building: sense of unity 
- Principal always visible as symbol of unity 
- Teachers fee! more a part of entire schoo! 
4. Extracurricular program ot clubs, teams at max imum 
participatory level. 
2 
= 
| 


Gyms better utilized, especially the boys gym which is 
needed for basketbal| practice after jOth period. 


mn 


5, New entrants 9th and |Oth year observe and learn standards 
demanded for |!th and 12th year pupils more quickly by attend- 
ing school together during part of the day. Older pupils 
influence younger. Continuous orientation progrem. 


——— 


6. Improved integration of pupils is made possible +hrough 
funchroom, gyms, assemblies, homerooms, classrooms, etc. 


LL 


7. €Extracurriculum such as plays, concerts, 9ings can be 
better organized, supervised and performed. 


8. After school and preschool +utorial program possible. 


ot eee 


9. Transportation problems simplified because session begins 
atter and ends before rush hour traffic. | 


10, Security for pupils coming and going is better because school 
begins and ends during winter Gays during daylight hours. | 


LL 


11. Time of school day: 8.00 - 3:20 - '3 preferred by pupils, 
8:30 - 3:50 - community and teachers. 
Most parents, teachers and pupils are pleased by time schedule 
because 


- Teachers taking courses 

Some pupils going To work or afternoon religious schools 
- Pupils are safer going home before it is dark ° 

- S$lblings wil! be in +he same school building 


12. Eliminates difficulties in programming Sabbath observers and 
helps program +hose on early session who have jobs. 


13, Learning potential best before 3:30 pm, most teachers believe. 


CREDIT 
MAX, {|EART™ 


Better supervision 


- Chairman can see almost all of his teachers every day, so 
they work together as a cohesive unit 
Teacher training can be planned conveniently; the chairman 
can see more pupils and more teachers during his school day 
Secretarial staff could be uncer closer supervision 
Talents of all teachers can be utilized 


LL 


15, Programming advantages for schoo! administration 


- Eliminates difficulties in programming faculty for ‘ate 
session 

- All classes meet in one building and are only two periods 
beyond normal school day 

- Wider choice of teacher talent available for special classes 
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16. Provides administrative ease in that 
~ Decreases number of allowances needed for covering deans! 

offices, attendance office, etc. 
Increases number of people available per period for building 
assignments 
Decreases number of building assianments needed for entire day 
Improved utilization of school aide hours 
Decreases difficulty in getting schoo! aides by eliminating 
late hours 
Decreases secretaria! time needed to cover office, switchboard 
Simplified task in getting per diem substitutes for afternoon 
coverage 
Principal and assistants can meet and cocrdinate school 
activities more easily 


Greater security because 

~ Deans! offices can be covered with more experienced personnel 

~ Police assistance more easily maintained because shifts are 
standardized at 8-4 

~ All of the functions and controls of the school operate 
during most of the day 


Decreased unit costs result from fuli utilization of lunchroom, 
A hot lunch can be served to cupils and teachers. 
No special provisions have To be made for pupils on free lfunch, 


Improved library services in having 4 librarians for a 
10-period rather than a |2-period day. Increased use 
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of library after period 8 and before period 5. 


Decreased costs in building maintenance 
- Lighting 

- Heating 

-~ Custodial service and repairs 


Advantages to teachers such as 

-~ Two sessions (acceptable working hours, no unusua! travel 
demands) 

- Can take course in afternoon 

- Convenient tunch hours 


All services in guidance, inc! 
employment are available al! ce 


All facilities of the schocl are avai!ab 
pupils: projectors, laboratories, 


Question IA. Advantages of End-to-End Session 


|. Security will be improved because of simolified time scheduling 


- Pupils arrive and leave at same time 

- Pupils come to school at two times during the day, approxi - 
mately 7:40-8:00 and 12:00-12:30 (Periods |-6 and 7-12) 

- Outside patrols assisted by presence nearby of a policeman 
can maintain security with minimal difficulty outside of 
schoo! at arrival and dismissal times. 


2. Two sessions would divide the 4200 pupils into groups of 2100 


each (two small schools would result with ample space for all). 


- With 80 classrooms and 20 specialized rooms, it would be 
simple to program a schoo! of about 2100, e.g. 80x30 = 2400, 
not counting special rooms and two gymnasiums 

~ There would be more space available for each session (more 
classrooms, a small schoo! ) 

- Crowding in the hallways would be eliminated 


3. The 6-period day would eliminate the presence of large groups 
(potentially volatile) in the !unchroom and study halls. The 
cafeteria is a potential trouble spot. 


. Would not need teachers fo supervise lunch periods 

- School would be quieter and under control, especially in 
an emergency 

- Fewer incidents involving "G" students in study hall 


4. Every pupil will be in a normal classroom during homeroom: 
everyone can hang up 4 coat in a locker. 


5, Makes possible better school tone 


- Teachers and school aides need not be assigned to 
junchrooms: more people can be assigned to patrol 
the building, inspect toilets, etc. 

- All pupils In schoo! in an end-to-end session should be 
in class; any pupils outside of a classroom would be 
suspect immediately. This would help to detect anc 
apprehend cutters. 

- There would be no need to assign teachers to cafeteria 
and study halls; they could devote their energies 7° 
professional duties. 

- Programming boys health education through period 10 
would release health sducation men in periods || and 12 
for building assignments and help improve school tone. 
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Pupils would be programmed for each of the 6 periods. Only 
in some Instances wou!d pupils be given a short program. 
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7, Programming would be simplified 


- Lunch would not be programmed except for pupils on wel fare 
and those participating in authorized extracurricular acti- 
vities. These pupils would have lunch during the 7th period: 

- The giris gym class S, which even in a |2-period vay would 
average 210, would be reduced to a good working number by 
siphoning off pupils for hygiene classes, swimming or modern 
dance groups. 

- Boys health education classes would present no problem when 
programmed for 10 periods because the average class size 
would not exceed 168 prior to being decreased by pupils 
drawn off for hygiene and other physical activities. This 


would enable the basketball team to practice after period 10. 
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Program enrichment can exist in an end-to-end session 


Pupils capable of being in the bend, orchestra, choruses 
could be programmed in the session where these activities 
would take place 

Special projects could be programmed for selected pupils 
beycnd the 6th period if advisapcle 

A biffer period betweer the sessions could be worked out 
for a leadership class, tutoring, extracurriculum 


Rooms would be available any period cf the day for remedial 
and tutorial instruction 


- Auditorium could be usec for reheersa!l of essemtly programs 
schedulec activity 
ae 


and shows without Interfering with any 
- Specialized rooms could be used for the! 


c 


riginal purpcse 


10, Makes possible a simple, recognizec, fair rotational scheme 
for faculty assignments cof session (although if coes not 
make use of specia! Ttelents). 


Seniors and juniors on early session can ger out 
enough to work 


Better suidance since teachers woulc knew pepils 
in smaller school 


Improved guidance prograr. cecause tne Sth period 
used for late session pupils, and 71%" pericd for 
session pupils. 


School tone would improve 


- More orderly scncc! 
- Less crowding ir halls 
- Each teacher could revi 


Better contro! of 5uil 
drug pushers and extor 


Department supervision can De centra! izec: il rooms can oe 
located near department cftice sc tnet *tnere is iess Tescher 
movement, better distritution of materials. Easier to 
concentrate on snecial problems of the creces i eacr sessicn. 


Pupils and teachers are crien-ec to one Suilding arc 
facilities. 


Teachers progrems can contain 
and grades than in an enrex. 
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Question 1A. Advantages of Single Session and Annex 


1. Full day of school for most of the pupils in the main 
building and in the annex 


- Single session for all (9 a.m, - 3.¢.m.): reguiar 
hours for al! 

- Of the 4200 registered, 3400 could be accommodated in 
the main building on single session: 800 can be 
accommodated at the annex 
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2. A high curriculum index could be maintained for most of 
these puplis; they could take 5 majors and some half majors. 

3, Pupils on short program could leave by the end of the 5th 
or 6th period so that adequate lunch facilities would be 
available for the rest of the school. All pupils, if 
necessary, could seek employment. 
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4. An extensive extracurricular program could be developed 


- Athletic program would be better of f 
- |¢ day were extended gyms would not be available for 
basketbal! team 


- More clubs can be organized | 
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5. The facilities of the library could be best used under 
this plan, for both students and teachers. 
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6. Administration of the schoo! simplified 

-~ Time schedule, e.g. 9-3:30 would be acceptable to the 
community ac well as steff 

- Staff time uniform: difficulty of sessions eliminated: 
easy to check 

- Building assignments more easily € ranged; greater 
security for all in both buildings 

- No problems in programming Sabbath observers (teachers 
and pupils). 

-~ A second homeroom period for dismissal cou!d be instituted 
for orderly dismissal, check on cutters, etc. 

- Attendance office - only one absentee list would be 
necessary 
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7. Ease in obtaining substitutes and staff additions when on 
a single time scnedule; school aides more easily obtained. 
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8. Stronger personnel in deans! offices possible because 
fewer people needed to cover an 8-period day. 
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9. Guidance and discipline services in a single session school 
can be more effectively organized 


| 
2 
2 
2 

- Decrease In lateness may be expected 

- Cutting can be better checked 

- Better orfentation and guidance in main building and annex 

- In the annex educational gi ~-nce and testing more easily 

administered (group guidance for 9th year) 2 


— met, 


10. Conferences at main building would be more effective, e.g. 
principal would meet the entire faculty at one time each 
month: chairmen their entire department. Conference at the 
annex could deal with annex problens. | 


oes 
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11. Transportation problems et a minimum because of 9-3:20 
schedule. 
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12. After school tutorial clesses could be instituted. 
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13. No crowding in cafeteria; lunchroom manageable. 


14. The schoo! will have an additional administrative assistant 
for the annex; additional counselor and secretary might »e 
included. 
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15. Better supervision made possible because 


- All administrative as well as supervising staff would be 
on the same schedule as the teachers and pupils 

- Department chairmen could supervise all teachers in any 
period of the day 
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16. The library, except for lunch periods, would be fully 
staffed throughout the day. 
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17. The full complement of secretaries would operate throughout 


the day. This department could not only be better supervised 


but would be available to tne entire statf the entire day. 


18. Better receptivity to learning: Teachers believe that 
learning potential is reduced if schoo! session ends 
after 3:30. 


19, The annex organization might facilitate orientation 


~ Would make adjustment to high schoo! easier for the 
800 pupiis involved in The smaller buiiding 

- Staff would get to know pupils more quickly and more 
intimately: would aid counseling 

- Problems would be spotted more quickly and remedied 
action taken immediately 

- A slightly earlier day would make it possible for 
participation in extracurricular program in main 
building 
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20. Experimentation might be facilitated 


- In an annex experimental 9th year learning could be 
attempted and evaluated (within limitations). 

- Near business street and can make use of work program 

- It is a small, self-contained school 

~ In the main building experimentation such as a modular 
program could be tried 
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21. Improves staff relations and teacher growth - regular 
time makes possible after schoo! job and pursuit of 
courses. 
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22. Main building is available after 3 pm for community use. 
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Question 1A. Disadvantages of Overlap Session (10 credits each) 
Part B - Disadvantages (5 credits each) 10/5 
1. Exceedingly difficult, if not impossible, to program 2 school 
of 4200, 60% girls, or 2520 in 10 periods in one gym. Build- 
ing is overutilized under this plan 1|40% of capacity. 
Gymnasiums would be overcrowded, 2 
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2. Difficult (almost Impossible) to maintain |imits on class 
size (34) unless low curriculum index is maintained. \ 


Rn eee ee 


3. Slow G classes anc remedial classes would be high in register 
because of The limited number of rooms. | 


———————————————— 


4, Short-program pupils would have +> be dismissed as soon as 
possible to make room for other pupils. | 
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5. Pupils would come and go ail day long 


- This would create security problems 

- Pupils would be going to lockers at different times 
(disturbances anc lack of security, difficulty in 
storing coats, pupils carrying coats. 

~ Need for admitting and supervising pupils en irregular 
program during inclement weather 

~ Lack of sufficient lockers for each pupil would create 
a supervision problem for pupils on irregular programs 
at dismissal time (many pupilw will carry clothing) 

- Teachers will have To share lockers 

- Different schedules makes it difficult To keep outsiders 
from wandering through building (thefts. extortion) Z 


6, Lateness to schoo! probably would increase; cutting may 
increase. 
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7. Problems resulting from crowded school: 


- Crowded halls, traffic jams, crowded staircases, 0 
empty rooms 4 

- Large crowds may increase the incigence of tensions, 
flare-ups, anonymity 

- Difficulty of storing clotning, supplies, books 
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8, Lunchroom problems 


- Five lunch periods each day 

-~ Lunchroom may have to be overutilized (about 3600 in 
5 lunch periods) 

- Great difficulty in serving large numbers of pupils in 
cafeteria in shortened period on Assembly Day schedule 
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9. Study hall probiems 


Program would necessitate large study hall groups To 
siphon off pupils who can't be programmed in some 
periods because of lack of space. 
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There would be rooming problems | 


Teachers will have to float and share rooms 

The size of the allotted faculty (if generous) may make 

the 10-period day difficult if not impossible, because 
school has only 80 norma! rooms 

Programming of assemblies for pupils and teachers more 
difficult 

Teachers would have to share lockers and storage facilities 
Difficult to undertake new programs calling for smal! class 
size (CDD, College Bourd) 


If one homeroom period is used, there would be lack of 
sufficient regular or even special rooms for homerooms: 
therefore the inconvenience of using the auditorium, 
cafeteria, library and possibly a gym for homerooms. 


Schoo! may have to have two homeroom periods. This makes 
contro! of attendance and lateness more difficult. 


There would be need for two absentee lists and would make 
checking on cutting more difficult. 


Increased number of disciplinary problems per period might 
overwhelm offices of deans. These could not be handled 
within the limits of the |!0-period day. 


The guidance facilities within the !0-period day will be 
taxed beyond capacity. Number of rooms set aside might 
have to be increased, thus decreasing number of usable 
classrooms and increasing crowding. 
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Supervision may not be available al! day long, especially 
first and last periods. 

it would be necessary to have two or more faculty meetings 
and departmenta! conferencds. 

Communication with staff would be more difficult; necessary 
to have more mimeocraphed circulars. 


Coverage of building assignments would be more difficult 
under the UFT (35% contract |imitation). Staff morale 
might be lowered. 
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Co-curricular activities would have to be curtailed because 
ot lack of rooms and sponsors. 
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Question 1A. Disadvantages of End-to-End Session (10 credits) 
Part B - Disadvantages (5 credits each) 


Acetate 


|, Two separate schools are organized 


- Separate faculties and student bodies who might not know 
each other 

- Effect on schoo! spirit and morale (factory atmospiere) 

~ Lack of community of feeling 
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2. The curriculum index must be reduced, Students taking 
Required Music and Required Art are limited to four major j 
subjects since they must take Health Education, Curtailment 


of curricular o;ferings. | 


3, Half the school attends Late Session beginning approximately 
at 12:30 and ending at 5:30, which has the following dis- 
advantages for pupils: 


- The morning is usually wasted 
~ Pupils wander around the community before and after school 


4. Lunch periods and cafeteria may have to be eliminated 


- Workers lose jobs 

- Higher prices in teachers' cafeteria because of increased 
unit costs 

.~ Meals not supervised and therefore usually of the non- 
nutritious type 

-~ A balanced, nutritious lunch which is served in an 
B-period or 10-period day is not available 

- Pupils whose families are on welfare have difficulty 
getting a hot lunch 

- Pupils on afternoon session who come without lunch would 
not have an opportunity te eat until after dark Z 
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5. Transportetion on leaving schoo! is difficult to obtain 
because it takes place during the evening rush hour. 
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6. Problems of safety 


_~ instances of extortion outside of schoo! more prevalent 
in the late hours 

-~ Some students arrive at school in The dark for at least 
two months of tne year 

_ = Some students leave schoo in the dark during certain 

months of the year 

- Lateness to schoo! 

- Parents and community antagonistic to late session 

- Traffic problem at noon when one schoo! is dismissed and 
another arrives 


Difficulty in staffing school on late time 


~ One-half the faculty would be serving on late time; 
can't take courses 

- Teachers on morning time would wait around to leave 

~ Teachers on afternoon time would wait around To begin 

- Teachers and clerical staff complain aoourt being alone 
at end of day 

- Teachers have to give up after school jobs 

- Difficulty to recruit some teachers 

- Difficulty of obtaining school aides 

- Problem of Sabbath opservers 

~ Difficult to get per diem teachers To SuDS+ i Tune On 
late session 
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Programming rigidities 


- Difficult to program failures and accelerated students 
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Curtailment of Extracurricular Program 


-~ It would be difficult to arrange for enrichment (teacher 
with specialties would not be on both sessions) 

-~ It would be difficult to arrange G.O. activities for both 
sessions 

~ 1+ would be difficult to arrange for tutorial service 

~ |t would be difficult to coordinate special activities 
(Sings) or run special programs | 


Difficulty in having equal facilities for guidance and 
discipline in late session. 
Difficulty in covering deans' offices. 


Resistance from chairmen to serve on late session 
Difficulty of supervision of departments on 4 |2-period 
day (less coverage) 

Difficulty in orienting and training new personnel 


| 
Students on late session miss the benefits derived from 
associating with older students. No integration of 
younger with older pupils. 


At best, there is limited use of the |ibrary on an end-to-end 
session. Librarians spread over 4 |2-period day. 


Custodian will have to stagger his staff. 
Difficulty in proper cleaning of building, especially 
i# schoo! is used in tre evening as well. School used 


from 8 - 5:30. 


| 
Difficult to make best use of teacher-talent. Math 
+eachers on morning session must teach Iith and I2th 
year; late session teachers must teach 9th and |Oth 
year. Same for other subjects. 


Coverage of building assignments more difficult because 
of UFT (35% contract limitation). 


In some cases, teacher programs will necessitate four (4) 
classes in a row. 

Difficult to-pian special programs such as Pre Tech, 
College Bound, Coop. 


Certain subjects and their teachers will always be locked 

into a specific session, e.g. physics, early: art appre- 

ciation, late. 

Poor use of teacher talent. 
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Question IA. Disadvantages of Single Session and Annex (10 credits) 
Part B - Disadvantages (5 credits each) 


|. Two schools are established two miles from each other 


- Physical separation 

~ Isolation of faculty and students 

~ Annex as Siberia (attitude of pupils, teachers and parents) 

- Difference in interest in Parents Association between annex 
and main building 


oo 
2. Students must be oriented to the annex and then reoriented 
to the main building. 
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Loss of benefits of daily departmenta| supervision by 
chairmen 


- Difficulty of providing supervision 
-~ Loss of time in traveling 
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4, Safety problems 


_- Increased incidence of lateness by peripatetics during 
inclement weather 

_~ Teachers must be programmed in both buildings 

~ Difficulty in obtaining substitutes to cover split 
programs when teachers are absent 

- Older, experienced teachers are reluctant to go to annex 

-~ Almost impossible to work out an equitable rotation policy 
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5, Annex by its very nature is an unsuitable building 


- Furniture of proper size would have to be installed 

~ Lack of science rooms in an elementary school building 

~ Olfticulty if programming boys and girls where only one 
gym exists 

~ Large study halls would have to be available +o house 
pupils not programmed for music (these are not indicated) 

~ No library facilities are available in the building 

- Neighborhood beckons to the cutter 

- Inadequate toilet facilities 

- Lack of parking facilities 
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Transportation of books and supplies becomes difficult 


on 


- Getting audio visual equipment becomes nearly impossible 
- Lack of provision for +ransportation of supplies becomes 


a daily problem 
- Supplies and equipment for commercial course 


-~ Problem of insurance for person transporting supplies 
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7. Arrangements have to be made for use of auditorium, and 
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students cannot easily participate in main building 
assemblies or activities. 
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Measures must be taken to prevent conflicts between 
elementary and high school 


Bel! schedules may conflict 

All ex schedules will nave to be coordinated with 
elemen. -y school (starting, dismissal, fire drills) 
Freshmen would not be orienting themse!ves to a high 
school situation 

There are always. little conflicts between younger 
children and adolescents 
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9. Lunch facilities are not available in the building 


- Students leaving building wil! create problems in the 
community; more cutting 

- Despite the fact that restaurants are only two blocks 
away, 40 minutes may be inadequate during the height 
of the lunch hour (scheduling after peak lunch hour) 

- In inclement weather getting lunch would present a problem 
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Guidance services of necessity cannot be more than 
minimal in the annex 


- Chairmen are not in the annex 
- Difficulties in admission arise when credits of 
foreign pupils have to be evaluated 
- Lack of security because records float between buildings 


Annex will be crowded too. With 800 to 900 pupils, it 
will have many of the problems of crowding. 


Lack of toilet facilities for pupils and teachers. 


Annex would lack beneficial influence of older puoils on 
tone of school: tutorial assistance, monitors. 
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Annex pupils would find it difficult to engage in 
extracurricular activities. 


Staffing 


- Difficulty in getting volunteers to go to annex 
- Annex offers only 9th year 
-. Rotation to annex makes poor use of professional talent, 
e.g. language teachers 


Duplication of services + guidance, discipline necessary 
in the annex. 
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Question IC. individuals and Groups to be consulted 10 
|. Principal and Principal's Consultative Counci| 

- Principal on basic policies 

- Use as sounding board 

- Use as trial balloon | 
2. Program Chairman on practicality 

- Rooms 

= Size of Class 

- Programming 


Deans on matters of safety 


Athletic coaches Z 


en 


3. Cabinet and individual chairmen 


~ Relative educational potential 
- Supervisory staff \ 


4. Staff (in view of staffing difficulties) 


-~ Include UFT chapter chairman 
- Include individual teachers 
- Discuss at faculty conference Z 
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5. PTA Executive Board and membership at large 


- Parents reaction 
- Parents meetings 


6. Student Council and G.O. leaders: other important student 
groups. 


7. Coordinator of Student Attairs and the faculty sponsors of 
the most important extracurricular activities (the effects 
of change on their activities and teams). 


8. Assistant to Principal in charge of guidance on probable 
effects of each change on guidance practices, and the 
guidance staff. 
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9, High School Office +o anticipate number of teachers, 
allowances for administration resulting from need of 
overlap, !2th period end-to-end, or annex. 


10. Consuitation with custodian and dietitian on possible 
difficulties. 
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11. Consultation with transportation authorities on bus 
companies, etc. available for adequate service on the 
|2-period schedule. Possible conflicts with business 
traffic. | 
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12. Consultation with police captain on availability of 
coverage for two shifts and where police captain is 
located | 


13. Assistant Superintendent in charge of my high school. 


14. For the Annex (in addition to above) 


- District Superintendent of the district in which the 
elementary school is located 


- The Principal and Assistant Principal of the elementary 
school, in order to determine the exact nature of 
problems and possible conflicts 


- taral Schoo! Board; elementary schoo! custodian 


- Teachers with whom high school personnel would have to 
share facilities (Music and Health Education) 


- An inspection of the nearby tuncheonettes and a talk 
with the owners 


15, Community, including civic groups, business groups, church 
leaders, local press, fire department, sanitation departme it, 


16. Consult with colleaques in other schools who have had 
experience and can offer practical advice. 
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BOARD OF EDUCATION 
THE CITY OF NEW YORK 
OFFICE OF THE BOARD OF EXAMINERS 
65 Court St., Brooklyn, N.Y. 11201 


DIRECTIONS FOR FORMULATING STANDARD ANSWERS 
AND RATING DIRECTIONS 


I. VALUE AND PURPOSE 


Standard Answers and Rating Directions are of value 
in that they define, establish, stabilize, and objectify the 
standards employed in rating the answers in a written 
examination. They therefore diminish the likelihood of 
variation in the standards, materially reduce the effect 
of subjective factors, and make it possible for several 
readers rating the same answers to arrive at substantially 
the same ratings. 


Standard Answers and Rating Directions are of value 
to: 


1. The original reader. They help to clarify in his 
mind just what his standards are. They help him main- 
tain an even judgment when the work of rating is spread 
over an extended period of time. The same holds true 
when there are two independent original readings. With 
clearly defined standards and rating directions, the prob- 
able number of discrepancies in the ratings of two read- 
ers is materially diminished. 


2. The examiner or assistant examiner who may be 
called on to reread the paper. The approved rating di- 
rections when formulated in written form by the original 
readers help the rereader to know just what standards 
were employed in the first reading and thus tend to 
prevent a departure from these standards. 


3. The readers or committee of readers to whom an 
appeal is assigned. It is vital to the maintenance of com- 
petitive conditions in an exa:sination that at no time 
throughout an examination should there be any substan- 
tial departure from the standards employed in the orig- 
inal reading of the answers. The reader of an appeal 
must therefore be fully informed as te these standards. 


Il. METHOD OF FORMULATION 


1. First. give the matter of the appropriate answer 
some thought and study. Consult authorities, Make 
notes, and lay out the general plan of the Standard An 
swer and Rating Directions. 


2. Then read through a representative sampling of 
answers, not less than 25, if possible. Draw up a tenta- 
tive standard answer (with rating directions), bearing in 
mind the applicability of your standards to the ansvers 


read. 


3. The worth of Standard Answers and Rating Direc- 
tions is largely measured in terms of the results of their 
application. Ratings should usually approximate a nor- 
mal distribution. To put it negatively. as a rule rating 
standards are unsatisfactory: 


a. If they result in a preponderance of either high or 
low ratings. While either result may be due to the 
nature of the question or the quality of the appli- 
cants, the rater should rather assume. if he can, that 
it is due to his standards and should seek to revise 
these accordingly. 


_If the “range” of the ratings is narrow, Examina- 
tion ratings should show as wide a discrimination 
as possible between the most capable and the least 
capable answers. 


4. If you are one of a pair or of « committee of raters 
rating the same question. confer with your coworkers 
before undertaking the rating itself. Compare notes with 
them as to standard answers and rating directions. Recon- 
cile differences and arrive at a tentative agreement. Before 
breaking up this conference rate all or some of the sam, 
ple answers selected in accordance with the agreed-upon 
tentative Standard Answer and Rating Directions. »Settle 
new problems that may arise and include such further 
revisions of the standards and directions as may be sug- 
gested by the rating experience. 


5. Submit your tentative Standard Answer and Rating 
Directions for approval to the cxaminer under whose 
supervision you are doing the work of rating, or to the 
person delegated by him to serve in his stead, Also, if 
required, submit a tabulation showing the distribution 
of the ratings of the sample answer papers to whicl you 
have applied these standards, 
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6. After the tentative Standard Answer and Rating 
Directions have been approved, with or without modifica- 
tion, and after you have rerated (if necessary) the orig: 
inal sampling, proceed with the rating of all other 
papers. 

7. Keep the Standard Answer and Rating Directions 
“open” to the last. That is, be ready to include new 
valid points or alternative interpretations of importance 
which you may discover in the answer papers. Make 
notes of these. 


8. At a final conference with your fellow-raters, if 
any, submit your proposed addenda to the tentative 
Standard Answer and Rating Directions, and agree on the 
final Standard Answer and Rating Directions to be sub- 
mitted to the Board of Examiners. Arrange with your 
fellow-raters for the distribution of the work of drafting 
these. 


9. Provide as many typewritten copies of the final 
Standard Answer and Rating Directions as may be re- 
quired (from 2 to 7). (If it is impossible to provide 
this material in typewritten form, use pencil and carbon 
paper.) Please use paper 81% by 11 inches. Provide 
suitable headings, including the date of the examination, 
the license, etc. Above each standard answer, copy the 
question. 


10. Do not defer the submission of the copies of the 
final Standard Answer and Rating Directions until after 
returning the examination papers, but submit both to the 
Board of Examiners at the same time on the date agreed 
upon. 


Ill. ILLUST.:ATIONS AND SUGGESTIONS 


1. The Standard Answer and Rating Directions shouid 
convey in sufficient detail the subject matter of any spe- 
cific information called for in the question. 


EXAMPLE: 

Question: Define “median.” 

Standard Answer: “In a series of items arranged in ascend- 
ing or descending order of magnitude, the median is 
that point above and below which an equal number 
of items will be found.” 


2. When the applicant has a limited range of choice 
among acceptable answers or parts of answers, all or 


most of such possible choices should be included in the 
standard answer. 


EXAMPLE: 


Question: What are five of the most common and most 
reprehensible ways in which time is wasted by ineffici- 
ent teachers during an arithmetic lesson? In each 
case state what measures an efficient teacher should 
adopt to prevent such loss of time. (15) 


Standard Answer and Rating Directions: Three points were 
given for each of any five of the following 17 instances 


of wasted time together with the appropriate preventive 
measure or measures. 


Time may be wasted: 


1. In taking too much time for the distribution of 
material, (For full credit an adequate means of 
mechanizing the routine was expected.) 


2. In ruling paper and preparing heads with too 
great elaboration. (For full credit the proper orepar- 
ation of the papers was to be indicated.) 


3. In dictating problems when they may be pre- 
sented in a shorter or easier way. (Acceptable means 
of correcting above: use of mimeographed sheets, use 
of text-books, problems written on blackboard before 
the arithmetic period.) 


* * * * . * 


16. In over-rationclization in the presentation of a 


new topic. (For full credit an illustration of proper 


use of rationalization was expected.) 
' 


17. In failure to grade difficulties in the presentation 
of a new topic. 
expected.) 


(An illustration of proper grading was 


3. As in the preceding example, a question may call 
for a specified number of “values,” “examples,” “rea- 
sons,” “instances,” etc. When, however, the number is 
not specified in the question, the Standard Answer and 
Rating Directions should definitely state how many of 
these should be required for a maximum rating. In such 
case, it is usually fair to provide for a degree of flexibil- 
ity by taking into consideration the fulness and clarity of 
treatment given by the applicant to each of the separate 
values, examples, reasons, etc., adduced by him. Not all 
points for which credit is allowed need be given equal 
value; obviously the weight given to an item should be 
in proportion to its significance or its importance. 


EXAMPLE: 


Question: In a paragraph of about fifty to seventy-five 
words, state, with reasons, the value and the limitation 
of the use of model compositions in instructing chil- 
dren to write English well. (15) 


Standard Answer and Rating Directions: It is reasonable to 
expect that at least ONE important “value” and ONE 
important “limitation” shall be EFFECTIVELY de- 
veloped for a maximum answer. In lieu of a thor- 

oughly effective development of ONE point, a less con- 

vincing treatment of two or three important points may 
be accepted as worth the maximum rating. 


4. If the possible range of answers is very wide, it 
may not be practical to do more than to suggest one or 
more typical answers and to lay down certain general 
principles that should govern the rating. 


EXAMPLE: 


Question: State, with reasons, six measures or precautions 
which a teacher should take in order to safeguard the 
eyesight of the children in her class. (12) 


Standard Answer and Rating Direciions: There are a very 
large number of possible acceptable answers, These 
may be drawn from considerations involving care: 
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in schoolroom lighting, 

in use of the blackboard, 

in adjustment of furniture, 

in furnishing books and paper in accordance with 
hygienic requirements for children, 

in teaching them to break or to avoid deleterious 
eye hebits, 

in identifying pupils with visual defects, 

in getting such pupils under treatment, 

in seeing to it that they wear their eye-glasses, etc. 


Any six acceptable points with suitable “reasons” should 
be given maximum rating. “Reasons” are likely in most 
cases to be rather general, but should be accepted if cor- 
rect; medical technicalities should not be required. 


The points should, of course, be mutually exclusive. If 
an applicant says, first, that the teachers should discover 
which children have defective vision, and, later, that a 
teacher should periodically examine the eyes of children, 
these two partial reasons should receive only two points 
credit, not four. 


5. Answers of the type referred to in the three pre- 
ceding sections usually range in quality from altogether 
acceptable answers worthy of maximum rating through 
answers worthy of partial credit, to altogether unaccept- 
able answers. An answer or a subdivision of an answer 
may deserve only partial credit because it is only parti- 
ally true, because it is too general, because it is true only 
in a limited number of instances, because it represents 
too minute a subdivision of the thought, because it is in 
the nature of a repetition or overlapping of some other 
part of the answer, or because of other faults. The 
Standard Answer and Rating Directions should, when 
practicable, give typical instances of answers for which 
partial credit may be given. In each case the amount 
of credit permissible should be stated. 


EXAMPLE: 

Question: Describe how a teacher may develop in the minds 
of her pupils a clear conception of the magnitude of a 
quart, Suggest several devices. (4) 


Stundard Answer and Rating Directions: For maximum 
credit an applicant should give two superior devices or 
three acceptable devices. Scale accordingly, one su- 
perior device being worth two points; one acceptable 
device, 1.3 points; one inferior device, 0.7 point or 
less to 0. 


Illustrations: 


(a) QUART (either dry or liquid) 


(Superior) 

1. Teacher brings to school and allows chil- 
dren to SEE AND HANDLE common 
forms of quart measures in commercial 
use, as quart-size milk bottle, quart oil 
measure used in garages, quart measures 
used by housewives, quart berry box, etc. 


9. Children estimate the number of quarts 
in vessels such as pitcher, aquarium, etc. 
and then verify their guesses by actual 
measurement. 


(Acceptable) 
3. Teacher shows children quart measure. 


4. Teacher compares quart measure with 
pint and gallon by actual measurement 
of liquids, (Not superior because quart 
is taught in 1B, pint in 2A, and gallon 
in 2B.) 


(Inferior) 
5. Teacher reminds children of quart meas- 
ures they have seen. 
6. Teacher compares dry with liquid quart 
measures. 
7. Children tell what they have bought hy 
the quart. 


6. The procedure suggested in the above section may 
in certain cases profitably be developed into the idea of 
a rating scale, to be used, as all rating scales are used, 
as a criterion by which all answers are judged. Actual 
answers may well be used for the several “steps” of the 
scale. 


EXAMPLE: 


Question: Describe an effective twenty-minute assembly 
program appropriate for a fifth-year class in connection 
with Safety Week. (5) 


Standard Answer and Rating Directions: Give maximum 
credit for a program that would thoroughly interest 4 
middle-grade assembly, and would result in real action 
on the part of the children. 


The following scale may be suggestive: 


(Maximum -5 points) 

A dramatization involving interesting incidents in which 
the safety-first rules are naturally evolved as “morals” to 
the play. The denouement of the play may be a plan for 
the formation of a “safety league” among the characters. 
The fiction may merge into reality, as the pupil leader in 
the play turns to the audience, recalls the purposes of the 
league, and calls for additional volunteers from those pres- 
ent. The class teacher may then take charge of matters and 
offer her services to organize the league that very afternoon. 
(Good—4 points) 

A lecture with stereopticon views, each pupil of the 
class contributing to the lecture by instructive comment on 
one picture. (Ingenious and interesting, but lacking in 
call to action.) 

(Fair—3 points) 

Class presents an acrostic, S.A-F-E-T-Y F-I-R-S-T; seve 
eral safety first jingles calling on children to take care of 
themselves and keep* their school neighborhood free from 
accidents. (Commonplace; too much verbalism.) 
(Inferior—-2 points) 

Readings by pupils concerning increase in accidents; 
recitations and quotations on “Safety.” 

(Very poor—| point) 

Teacher gives a general talk on the importance of 

“Safety.” 


7. The Standard Answer and Rating Directions should 
subdivide the point allowance for the question and clearly 
state how many points should be allowed for each-sub- 
division and each “sub-subdivision” of the question. 


EXAMPLE: 


Question: Explain and illustrate the following: “There is a 
tendency away from class or mass teat hing in our 
schools of to-day.” (10) 


Standard Answer and Rating Directions: The ten credits 
were subdivided, allowing four (4) for the explanation 
and six (6) for the illustration 

Under the explanation the following were expected 


Allou ance 
a. Statement of histor) al background, 14 point 
b. Clear explanation of mas teaching 
versus individual teaching, 1 
c. Appreciation of the influence of ed- 
ucational measurements, of intelli 


gence and achievement tests, I'y 
d. Influence of modern child study \ 
Total + points 


8. In the case of passages for translation from or into 
a foreign language, the rating directions should indicate 
first what errors or types of errors shall he penalized. 
and how much. It is desirable, for example. to list criti 


1Gou- | 


cal words and expressions and to assign a penalty for 


each error. 


9. The Standard Answe 


if formulated in accordance with the foregoing sugges: 


d Rating Directions should, 


tions, be full and inclusive. The examples given above 
do not convey this idea, having been chosen in part be- 
cause of their brevit: and consequent avai thility for in- 


clusion in a prin ed circular. 


10. For a que-tion for which the organization of the 
answer is not more or less indicated in the question itself, 
and especially in one which explicitly calls for a well 
organized answer. it may be desirable to allot a small 
portion of the total point allowance to a rating on or: 
ganization 


EXAMPLE 


For excellent organization of the an-qer, allow a mart 


muin of 3 points; for a reasonal:ly good orzanization, allow 


2 points; for fair organization, allow 1 point; for definitely 


lit, Intermediate ratings of 


poor organization, allow no 


- 


»5. 15. or 0.5 may be used where appropriate 
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Guidelines fo e Use of the Interview Test Rating Sheet" 


The bookiet of instructions to exarination essistants titled 
- . ~ “ss * . ans ! 
Procedures for the IL Test (Trial dition - October 1945)' 


tervicw 
e 


accompanying pampnict setting forctn the 


guicelines for the us? of the interview test rating sncet. In the 
anplication of these guidelines, iv is i 
of supervisory positions cali for high: 
in tne items listed on the rating see 
the identical items listed on the ravi 
aus, the quality of language usaze and 
Teaching license may be rated as 4 
ical level or even poor if 


—_ 


a ayrt 
c% 4 


It is important to reread page 4 of the dcoklet of ti 
oxpleining the meaning of "critical seore” and "“eritical zone." This 
score or zone denotes the proper rating of the performance 
“TDlicant in a given item which is below acceptable but not so 
ccZective as to be rated poor. For each of the items on the r 
<h2 deseription of the level of performance denoted as et critical level 
co al wh 


. n 
actempts to define the tolerable minimum quzlity in the item. An 


applicant may be rated poor in a few items but tey ccmpensate for these 


wealmesses by superior performance in other items of the test. 


It should also be noted that the rating sheets in scme examinations 
nenote the levels of quality as very ponr, i 
ev~erior. These levels, correspend respectively to roozr, at criticel level 
el ve co a 
t 


peccrtable, good, and superior es denoted in 


| 
| 


A. 


Speech 
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INTERVIEW TESTS - SUPERVISORY LICENSES ;— j 

fonrstont sa 
Guidelines for the Use of the 
Interview Test Rating Sheet 


Numerical equivalents of levels of quality described below 


Poor - 0 to 45% 

At critical level - 50 and 55% 
Acceptable - 60% and 65% 

Good - TO to 8% 
Superior - 85% to 100% 


1. language Usage and Diction 


Poor: Vulgarisms; many or egregious errors in grammar and 


use of words 


At critical level: More than occasional errors in grammar and use of 
words 

Acceptabie: Correct, though undistinguished language; few minor 
errors 

Good : Aptly chosen words; appropriate sentence structure ; 
errors rare 

Superior: Discriminating use of words; masterful sentence 
structure 


2, Clearness and Fluency of #xpression 


Poor: Very confusing because of excessive r°cidity, jerki- 


ness, or verbosity of speech or excessive hesitancy 


At critical level: Somewhat difficult to follow because of occasional 
rapidity, jerkiness, or verbosity of speech or much 
hesitancy 

Acceptable: Comprehensible without difficulty 

Good: Interest-sustaining; cogent 

Superior: Interest-compelling; lucid 

¥ege-t- 


B, 


3. 


k, 


5° 


ae em ot 


a sa anlar atime eneeae bt tons ont enr newts HARA re sale 01 leew ome aanintenee = 


5la 


Fnunciation and Pronunciation 


Poor: 


At critical level: 


Acceptable: 
Good: 


Superior: 


Mispronunciations of eommonly used word. yarked speech 
defect such as lalling; serious lisp or stammer; 
egregious substitutions 


Enunciation marred by occasional slurring, substi- 
tution, or slight lisping; some mispronunciations 


Enunciation sufficiently distinct to convey meaning; 
few mispronunciations 


FEnunciation consistently distinct; pronunciation 
correct 


“Fnuneiation and pronunciation cultivated, 4 model for 


students 


Voice Quality and Inflection 


an arn Ae 


Poor: 


At critical level: 


Adequate : 


Good: 


Superior: 


Oral Discussion 


Inaudible or marked by distracting defect, such as 
hoarseness or extreme nasality which would impede 
effectiveness of communication; inflectional pattern 
markedly different from that of normal English speech 


Voice marred by noticeable defect, such as monotony or 
slight nasality or by failure to sustain interest; 
inflectional pattern slightly different from that of 
normal English speech 


Acceptable for communication; inflectional pattern 
generally correct 
Voice is resonant, effectively modulated; inflectional 


pattern free from error 


Voice and inflectional pattern pleasing; well-adepted 
%o audience situation 


Comprehension of Froblens 


A 


Poor: 


At critical level: 


Acceptable: 


Good: 


Surerior: 


Lack of understanding or misinterpretation of problem 
or comprehension limited to superficial aspects of 
problem; inability to build on leads 


Ability to grasp some of the ideas but uot the 
essential one; need for substantial leads to grasp some 
of the implications of problem 


Understanding of overt aspects and awarenes. of scme 
of the implications of problem 


Grasp of interrelationships among factors in situaticn 


Many-faceted interpretation of problen; deep insight; 
celerity in grasp of implicatious 


Pege-2” 


catment of Problems 


Comprenensiveness of Treatme 


Poor: 


At critical level: 


' Aeceptable: 


Good: 


Superior: 


Failure to treat important facets of problem; 
treatment of other aspects of problem linited 
Treatment limited to narrow interpretation of minor 
phases of problem 


Attempt at analysis of factors and treatment of 
essential aspects of problem 


Proportionate treatment of major and minor factors ; 
consideration of obstacles or objections to solution 
of problem 


Exploration in depth; critical appraisal of own 
proposal 


Definiteness and Practicality of Prcposals 


Poor: 


At critical level: 


Acceptable: 


Good : 


Superior: 


Suggestions vague; recognizable proposals likely to 
worsen situation 


Suggestions so generai as to be applicable to many 
situations end not adapted to the given situation; 
proposals individually too limited and collectively not 
constituting a workable solution or plan of action; 
proposals unrealistic 


Suggestions reascnably spevific; commonly accepted 
procedures offered; awareness of the framework or 
conditions within which the proposals are to be 
effectuated 


Suggestions specific ard detailed; accepted procedures 
enriched with cogent application of experience and 
scholarship of applicant; some major practical 
a@ifficulties anticipated and overcome 


Suggestions both comprehensive and concrete; proposals 
both ingenious and eminently workable 


Soundness of Judgment: (e.g., in making decisions) 


Very poor: 


At eritical level: 


Acceptable: 


Good : 


Superior: 


Jumping at conclusions; fact not discriminated from 
opinion; unwillingness to make d2cision (temperizing, 
straddling, etc.) 

Insufficiently thought out interpretation of given 
evidence 


Disposition to seek needed evidence end indicated 
ability to make appropriate use of it; decisions 
usually founded on accepted educational practice 


Evaluations and decisions arrived at logically; major 
and minor elements in situation given due weight ; 
various solutions considered and the test one selected 
for convincing reasons 

Situation correctly appraised in terms of clearly 
stated, valid criteris; decisions based on perspective 
and deep insight into all factors 


Fege—- 
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9. Presentation of Ideas in 
Poor: Pre. . tals presented in rembling fashion, with 
freyu..t digrescions; answers to questions not to the 
point and disjointed 


At critical Ideas individually pertinent to problem or situation, 
except for an occasional digression, but not clearly 
related to one cnother nor organized into a : 
recognizable unit : 


Acceptable: Explanations both in prepared talk and in response to 
questicn free of irrelevarcies and its compenents 
arranged in coce recognizable pattern; responses to 
key questions to the point 
Interrelationsnins among cemponents of prepared tel, 
particulerly the relationship of major to subordinste 
elements, .2de clear; pattern or organization made 
explicit to facilitate listening; sustained responses 
to key questions avrenged in definite sequence 


Superior: Ideas presented in prepared talk and in sustained 
responses to key questions marshalled in terms of 
clearly expressed and relevant purposes or point 
of view 


Clarity of Explanations 

Poor: Hazy notions, confused thinking; ambiguities not 
removed by effort to explain; request to explain mst by 
mere repetition or rephrasing of earlier statements 


At eritical level: Efforts to clarify excessively broad generalizatiozs, 
terms needing definition, vaguely described procedures, 
ete.,characterized by paucity of detail, loose use of 
expressions, recourse to platitudes 


Acceptable: Prepared tall. lacking explanations of some notions, 
proposals, terms needed for clear cormunication bus 
requests to explain met by fair degree of detail and 
clarification 


Explanation of actions, provosals, terms needed by che 
listener for aliewuate comprehension provided in 62 
measure in preparec telk; further clarifying 
explanation nrcvided in response to questions 


Superior: Content of prepare] taik so clear as to require Jitvule 
further explanation; clarity achieved through lucidity 
of thougnt, conpleteness of essential deteil, orderly 
arrengement of ideas and use of precise language; 
further illumination of ideas thrcugh ecmparison or 
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contrast curing discussion period 


11. Appropriateness end 


Poor: 


At critical level: 


Acceptable: 


Good: 


Superior: 


Adequacy of Illustrations 


Illustrations need to crystalize indistinct notions or 
requested applications to make definite excessively 
generalized proposals not presented either in prepared 
talk or in response to questions 

Illustrations rarely given or vague in application 
Tllustrations and applications helpful in coming to the 
noint andi sufficient in quality and number to clarify 
ideas to the listener 


Points clinched with apt illustrations, generalizations 
pinned down with clear-cut applications, generally 
given on initiative of applicant 

Volunteered illustrations both clarifying and graphic, 
vitelizing thought; applications giving substance to 
major components of ideas 


12. Ability to Meet Challenges Effectively 


Poor: 


At critical level: 


Acceptable: 
Good: 


Superior: 


Confused responses ; extremely submissive in reversing 
a valid viewpoint; excessively rigid in maintenance 
of an untenable position 

Iecking in sufficient flexibility in dealing with other 
viewpoints or proposals 

Appropriately adapts thinking to viewpoints and 
proposals cther thar his own; tenable reasons given 
in support of own position 

Celerity in grasping ideas presented by the panel; 
convincing support of agreement or disagreement 
therewith 


Questions and leads of panel capitalized to build a 
eomprehensive and valid solution or viewpoint 


C. Interpersonal Relationships 
13. Understanding Interperso 


Poor: 


At critical level: 


Acceptable: 


Good: 


Superior: 


nal Aspects of Problems and Proposals 


Egregious lack of awareness of impact of proposals on 
others 

Avereness of implications of proposals for others, but 
minimally related to resolving interpersonal aspects 
of preblems 

Alertness to varied nature and needs of other Luman 
beings 

Sensitivity to complexity and to shifts in persona] 
relaticuships 

Anticipetion of subtleties of personal relationships 
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Tact: Sensitivit 


Poor: 


At critical level: 


Acceptable: 


Good: 


Superior: 


to Feelings of Other People 

Attitude egocentric; hostility to children and/or 
adults apparent 

Awareness of appropriate conduct, but some ineptness 
in application 


Some skill in dealing with others under difficult 
circunstances 

Considerable skill. in winning good will in dealing 
with others under difficult circumstances 


Proposals ingeniously adapted to the needs of 
individuals ani to their interdependence 


Ability to Establish Rapport With Other People 


Poor: 


At critical level: 


Acceptable: 


Good : 


Superior: 


Proposals reve2l domineering or dictatorial approach, 
offensive in effect 


Some concern for establishing harmonious relationships, 
but needs excessive prodding to present a minimally 
acceptable mean for effectuating this relationship 


Effective measure offered for securing willingness of 
others to cooperate 


Ability to win confidence through persuasion and 
conviction 


Manner and proposals create a high order of empathy 
and mutual respect 


Resourcefulness in Leading Other People 


Poor: 


At critical level: 


Acceptable: 


Good: 


Inability to apply any approach to problem baffling 
otrers 


Inability to provide more than one approach to solution 
of problem; approach offered inedequate 


Proposal of an effective solution to problem baffling 
others and persuasion of others to accept it 


Proposal of more than one effective solution; selection 
of the most effective one and persuasion of others 
to accept it 


Foresight and farsightedness revealed both in insight 
into subtler implications of problem and in ability to 
offer varicus practical solutions persuasively 
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18. 


19. 


Other Traits of Personality 


ar eet 


Appearance 


Foor: 


At critical level 


Acceptable: 
Good: 


Superior: 


Courtes 
Poor: 


At critical level 


Acceptable: 
Good : 
Superior: 


Poise 


Poor: 


At critical level: 


Acceptable: 
Good : 


Superior: 


Dress sloverly or likely to provoke ridicule; grooming 
untidy; posture undignified; seriously disturbing 


mennerisins or visible characteristics 


. : a : 
: Carelecs grocming ani dress; 


cnaracteristics 


ne distracting visible 


Appropriate grooming and dress 
Well-groomed, impressive in carriage 


Grocming and bearing pre ossessing and distinguished; 
o 2. 


ea model for colleagues and students 


Abruptness; rudeness; behavior or responses unmannerly 


» Awareness of protocol; occasional but not 
characteristic lapses in politeness 


Considerateness and politeness generally evident 
Gocd manners natural 


Charm and graciousness readily apparent 


Lack of self-control 

Excessive uneasiness 

Generally at ease 

Manner relaxed and confident; not easily upset 


Natural dignity, sustained, a model of selt-possession 


57a 


20. Frankness 
Poor: Evasiveness 


At critical level: Some evidence of self-contradiction or unrounded 
change of position ostensibly to win approval 


Acceptable: Responsiveness and straightforwardness generally 
evident 

Good: Unsolicited acknowledgement of error; forthright in 
responses 

Superior: Intellectual honesty even with views that are 
unpopular 


21. Vitality 


Poor: Manifesting behavior which is extremely withdrawn or 
over-energized 


At critical level: Monotony of manner or undue excitement 


Acceptable: Appropriate enthusiasm, alertness in following 
discussion 
Good : Sustained alertness and personal involvement 
4 . 
Superior: Inspirational quality; dynamic involvement 
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TIARD OF LNUCATION - BOARD OF WALES GITL OF Ten f008 


DININTIONS TO WAAMTNATION ASSISTANTS FOR THE Compucr oY INTERVIEA TESTS 


PURPOSES OF ‘Tilt I 


LOO A EO 


The interview test io designed to astess the applicant's abllity to organize 
his ideas regarding @ professional problem related to his license, to express these 

ideas orally, to react to eur cseou.cens offered by follow professionals, ani Go cope - 
with variexrs challenges representing Viewpounts eentrary to thoce held by hin. Further- 
more, the test is intended to menswre various dinensicus ef tno applicant's nevsonality 
and attitudes, bis use cf the I plish language, and other aspects of his fltness, such 


~ 


. 


as, for foreign language Licenses, his command of a foreign language. ‘The intervicw 
teat is not intended prinarily as @ meccure ef the applicant's understanding of subject: 
matter bub rather of his abilit:, a3 revealed in oral discugsion, to deal with problens 
related to the position sought. 


THE EXAMINING COMMITTEE of 


rn ee eee 


The exanining comiitice or panel consists of one or more members approved by 
the Board of Exaniners. When the panel consists of more than one nomber, the chair- 
manship of the panel should be rotated among the panel merbers. The chairman's | 
function is to provide a friendly reception for the applicant, to initiate the ques. 
tioning of the applicant, to keep time, to terminate the interview and to assemble the 


4dnterview papers. 
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GENERAL JNFORMATION AUD DIRECTIONS FOR EXAMINATION ASSISTANTS ‘ 
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1. Folders for examination assistants contsin : 
(a) Schedule for the day 
(bo) Interview selection or selections (Please note: THESE MUST BE RETURNED IN | 
THE FOLDERS AT TIE CLOSE OF RACH SESSION) 
(¢) fatin 
(d) Bill 


! 

k 

' 
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2. Supplies (paper, pencils, and peper clips) will be found in all examination rocus. 
Hall proctors will replenis! supplies cn request. 


3. Examination assistants are requested not to smoke during the interview sessions. 
No applicant is to be pemitted to STOKE « ’ 


l. Bill forms mast be filled ovt in fvll 2nd left in the folders. Tue file number 
and secial security number should be recorded, and the bill form must be signec 
4n the space provided. . 


* 
THR GIVERVIEN TEST: . SPIOTFIC INSTRUSTIONS FOR EXAMTHATION ASSISTANTS 
—— Healt ate pet iy thos ty! 


TIME ALLOCATIONS 

Tae time allocations for the applicanu's study period, his formal presentati 
and the questicning by members of tie coraittce will vary according to the licens 
pought. ney are sct forth in the introductory statessents on the interview Ltesv 
passage. 
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a nest importent that all time allecations be rigidly miuintaine’s so thet 


It i 
sting procedure may be properly Garricu ou.. 
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Prior to the interview period the ap iicant wt! 
the interview selection and the que “y 
thet he may mike notes, may coosaltl there nobes in the course of the inberview, bub 
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may not read then to the panel. 
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INTERVIFY Pe RIOD . 


me en 


Reception of the Appltexnt 
The pane] chatity ayy phowld take the initiative in admitting the applicant premptly 
and jn making certain that bee ee applicant app2ars before the panel. 


If a pancl mer knows the applicant too well te exe nine hin inpartially, the 
panel chairman en notify the hali. prector at once 59 that’ the applicant may be 
assigned to another i 


poVCLe 
i 


The applicant child o¢ 


he panel chairman. 
Every effort should te made t i2. 


c s 


Interview Test Rating Sheets and the Official 


The panel chair" GE tablet a 
epplicant nas iitied oub and will distribute the rating 


Record (top sheet) i 
cheets among the panc 


The epplicant shovld, if pessible, be seated about ‘4 feat avay from the panel 
members and away froin the window so ag to minimize a distractiens caused by outside 
ve 
noise. ol 


Q 


The applicant shold not be asked to introduce himself or to relate any auto- 
biographical det aiia; ner should he bo askea any qu uestions about his professional. 


training and experience. - 
tombers of the pancl should not be introa luced by name. 


The time ven the test began should be noted in the upper left hand corner of 
the rating shect by e2ch manber of the pznel. ? 
& a 


Applicant!s Presentation 


er ne 


The chairman shovid instruct the 3s orqper to ansver the questions in accordance 
with the instructions on his psen view test stieet. Befora the app-icant begins to 
answer these questicns, the panei chairmen witl $nferm hi:a that ho will give a time 
signa? when only ti¢ minutes remain for the applicant to completes th presentation. 
It should be noled that, in sone examinations, the appricent is asked to read the 
questions aloud. ‘ 


N] 


In their precentation, some oS may organize their material aL in such 4 
way that they do not use up the time ellotied to them. If the applicant's presentation 
43 adequate in content, failvre to use ve val. time period shovld not be held against 
him. If, hewever, the appiscant ies ted to deal esaprehensively with the issucs 
raised even though eiditional time w 25 pee osal, this fact sheald be considered 
end noted in the "Summary Statement c of Apnitcants showld not be dismissed 
before the allotted tine for termainacion or th 


— 
() 
= 0, gh to 


hy 


Each panel moniber sheuld make detailed resming notes which inclade the gist of 
the applicant's presentation, follow-up quest.cns 6 and res, The notes should be 
legible. They are originel a -- constituting an nt vere of the "reviewable 
rerord" of the interview test that may be referred to in case ie applicant appzals the 
rating given him on the interview teat. The aott hand section a the shect may be used 
to record each question asked and the initiats £ the questioner. In the right hand 
section the applicant's replies shovld be entered, 

The name ef the panel member and that of the applicant should appear in the upper 
yight hand corner of all sheets on vhish notes are made. 


43° <p De = Yin 
Quest: ones pine oy Pinel Tonpers 
reset eee ea het Re ee 
ans “+ Ss, ~ 4 +7 t ce eng Sn SS ae ST array t $ 
Aftur Une applicant's pecocnesceen tet ToL 
¥ $5 - ss a tae ee dian pees feed yes : 
chcul.d be utslincd fas ssliectine the ssplicsin’ 


FPoencl inemberg should Levulate que. Pinos EEL 
’ 


Questions which eveke only a ie ey "a0" renly chould 
, ; 


dnterview tent the enphacia show e plocsd on 

major portion of the converts: ae ae QUAS ULC 
pane Pe IA, folitcen €f Sa each ero s Ppeang In tis 
that require Glarification, (b) ureag wach Ua 


: Se wags MA ee arielan Aurin’ 

(c) supplementary smestion3s Wiiie- y have been provided during 
j . - + naaorde SS ere soars 

These suioplenant: uy question: are to be regia led only as sugges 
the askine of ober Tollow-tid micsbions. It is most inpo: tans 
Me : , : ansiay noneniaoercti ng 

should range widely ovei' the wiole field under consideration so 
$ ; 4 5 rae neritypor 

the applicant's avility is ascurec. 


Questions 31:01 ld; strengths and Wexinese sg rolated to 
the criteria on the rating sh king bhe question "why 1 uld you consult 
t informatio: abou ; te elerit; of Als 


the suidance counselor 2°90 
explwnitions or tn 


. Bee ieee! Te a : - ks 2 
Panel wwist always 2 receptive vo different interpret raya 
mai — ™ si . + + 
if Be : 2 4 1: x bh awe ‘ pe Ln a4 
biped attaraa * = Tne aesslicnant aud to replies wiic? differ from those the exwinasio 
robic fiorac 2 acplic I 
ssistonts had consi rede 


‘aot net 
e .DoLLcen 
— idee ~—- 


¢ 
¢ 


ae! 5 ae = 
An eve slicane &. 


be entered in the upper left hand co1ti.er 


Vo 


. 
POST-INTS 
Aft : é 1674 s le cs : he panel monbers should jot dorrn 
. . . . \ nr =. 
tentative chec!m (in vencil) of the applicant before 


Epp S 
shold arrive at final 


plicant's performance in the lig. 
e a 
ired to agree on their final ratings. 


$ ars Ay os atana + dee sit 4 
are on 21h rating sheets, but nov 
on tne snect heade is a, Ly the Head of the Unit in 

ae r 3 Bi ae eae find aeaan f st}, Dara : neon anc 
cherge of the license and cae yneirian 03 the Bourd of Examiners. 


T motions for Retine 
nsvr wt ve aee ~~“+ ee eee 


Seems OS | te EE 


nunericol retings are given 


Writs en Test £0 


iforeover, iL ovaaes must sobain weignted averaze of written tes 
: in cclum 7, with a minimim score of 503 on 
of 60% on tne interview test. 
ds for compensating for a degree of incdeauscy in the 
written test throuch superior perforacnce in the interview test. 
ai 


Hemzers of the panel mist dec 
the tyvo follows groups: 


Neri amiance oO “a AS oh Gata 2 ail faa ee a is 
are to be 
4 * : . a ae + a gi2 Paha : 7 
; t Ps 8y'4 OF vba ees ees bo et Oe . we tL it-C pe Pokus 
- ° wnt ine a TLE c rie e I4 ea 43:4 Fes | Ht . “ 

shovld be given a reting of 55 ci: dese. : eo ppliceats wild be denicd dicens¢ 

+ > a Cea , +} - . ‘oa £8 
regordless of their performence on the tuitten test. 


The ditfereut cher storisiics to ba rated ere nov equ s) end cannot, tharafore, 
he averted to srrive st in o overall rating. ‘Nowever, there ought Lo bo a reasonable 
relationstip Hetroen te conficuraticn o: “rotines find tin i wisal atmacry rabing 02 
the applicant in vhe Srteryiow Uoct. 


. “ in + ae te chee %< . 3 fr. acl 
A very seriou Re ai ONG Cavs ry nay occa fonally be da rao Guliicileny 
bY Ou: i 
' 4 4 — ad ae en 
sor h tine on one or more cheracterist—c 
¥ A" . fetiann 
a TOs asticc. 
, ‘ , a ee wat 5 ; dine a ee ee ff" « r +}yan vee prt a 45 
Bach characverisw.c 27 bo se rated independently of any har © AreveriSulc; 
: : 2 £ , Lass 9 spate pe 4 I. - es | of 4 ! 
4 Ge, Emcctinctioa agsistsa.: o795-5 GES G Sot the "halo effect.’ 
sal pated wots A es a &%- ne ry) «+4 Pe 1 - saliwetd awbs > 
Ina case an wick aon inepcet1on the profile of ratings shows a suostanvial 
S oe “as se hs Janey ~wen a ain) wana rm st ‘ o 
difference betiwo: i overecll ratinz, a brict explanation should be 
, ee 4. 2 ~ , -+ ~ itr, a «. 4 + ~ 5 ~ dae 
supplicd on gpl tine suest, O.g., “The epparvent ins "Moitivity ol 
Yin “a. ant ¢ a-q ky oeaetrn aet ’ “ ource fv 77 un 
ne oc. plic gee | Bg Ti TCS 4 CeCe. « i id, — Eadie’ oo 
‘ one a a a Pe tae = on a4 ane + < - RE USER | pun 
establishing rapsort :4l ce €0 sericus cs v § Si. tosi ectoriness 
vi 


o 


in certain 902 


have been cssizned to the five levels 


of performanc 


Ver; Foor - iS and below 
Inadesucte - 50 and 55 

Fascatle - 60 end 65 

Good - 70, °75 and 60 
Superior - 85, 90, 95 end 100 


* 


<n - * 
rovicea at the 
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Rating ins<re a cud explc Metions 6 


bricfing session prece 


Nisei 5.63 1c 


m wry " ae Se mat “a 1 f4- w+ ‘ a ~ 

z exformoance chewle te cisevssed only sfter cacn pane! menbex 
Sa & iho ean ah 2 ~ my Hee Ee eave a 2 et cus oa 2 

has indspende: is tentcsive ratiuni.e ine purpose of this ciccussion is 


“le ovaluction of tie epplicant's per. ge in teras of 


to mele pocs 
Sd ie. pOce 
i 


the eritcric on ~. rah grees fsestions for clarification should be asked end 
differences x Ld te diceussed. It is importcnt to make this step en oven- 
minded, toro; eiscucs:. m order to nerrow differences in the applic *.... -- -- ge 
without sacrificing pence ae of judzmentc. Panel meubers need now vu 1 wi reenent 
with respect to the chec: of specific itens or the final overs]1 rating. 

In the licht ef this discussion, psnel members may revi 2 th: tongative 
Yatings. =Gvevcr, Letinn: of errors net ovserved by the panel members ‘ee the 
course of the test siovld © + be added. 

Final rw: in the upper richt nand box. 

Record of irrlicant's ‘lec!messes on ach Rating Sheet 

Regardiess of whebner e sanel member rates the over-all performance of an 


° = Ad . . . 
appateant as passince (20; or higzer) or as failing (55% or lower), the panel member must 


record with brie! illcctrations in the "Coazents" column of his om rating sheet the 
basis for tue rating of eacu item raved as nie cequeve! o2 book! Poor", If thare is 
4nsufficient space to complete ac ek on the face of the rating sheet, 

continied en the reverse sido of % 


: ae f ’ ” 
a ‘ 
- Comosiue s pica ees oa 


robs ) wae fe ae 
eS : : a} muy 2G 2.0) 
Bas ‘ a <r o ete 
TAGs \ fetes 03.2 cnd Coy aril 
Sa Pia eae ass 
rater then Gaere avec eure s Pabine 
be aicies Cast ar 4 oo : ad we ee 
- ; * a Lear ile ie a. ve . +4 
CO. NGS Cli eC Gas M Cuore €. Le 


Jicense end the Chatvaci 


ie 


’ For each applicant whose composite rting is below GO/, one pare] mexber should 
prepare on it separate oneet a “Sumairy Statencat of Weaknes.7s," making use of all the 
rating sheets. - : 


It du the purpore of thts statenent to docunent and support the ratings with 
specific reasons for the failure of the app icant to achieve 602. 


The statement may ploy a crucial part in appeals and ‘other revic: ws; thercfore 
4t should be objective, ceuplcte, sp sifie and free from unduly harsh reaarks. It should 
be writicn in terms cf the qu ities and treits listed on the rating shecat. (See under~ 
Lining in the text of the WSaiple Stabcaent of Wealkucsses in the Intervicw Test" bole. ) 


Examination assistants should refrin fron makinz sveeping or general character- 
4zations but showld report as nearly os poss ‘ble the exact words ox expressions exployed 
by the applicant. Yor exain jt is not wise to sy, "He kuew nothing about guidance." 
Instead: "He did not adequately deseribe the functions of the guidiice cc snsolnrs 40s; 
he said, 'Tne guicance counselor shov 1d be responsible for supervision of the lunchroonm.! " 


Sugcestiona as to what tha z m-Licent should have suid-er done or ways in which 
hoe might achieve improvenent are vo ‘ avoided. 

The summary statement of weaknesses muse 
paper, in continous di ; 
eat who prepared it. * 


tten on a separate shect of 
ture of the exanination assist- 


The applicant's name is to appear on each sheet of the summary staternent. 
ay 


wpT TT man roswergaone .r we sep ptr tomisem 
Sf [PLB ST HALE etl Owti4 Dd TH THE JNTERVIEW 101 
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Speech The applicant spoke very haltingly, with many pauses and repetitions. 


His vocabulary was very limited. His speech was often unidionatic; c.g.-, 
"“pive everyone a L[ccling of so cial ancnities"; "station raised upward"; "I'm not too 
much failiar"; "should suggest to do." . 


Many words were slurred (e.g., c'ricutun, bull ae s, orches'ral, hafta, wanna) 
and there were sone substitutions: s for z (teachers Sy ha: 8); a for t (sat at jisfied, rated); 
oo for u (new, siostitute). 

t omtdandl ~- 


Oral Tiscussior 


ot 


Tac “PP ieant's discussion indicated that he had a ve1y narrow comorchension 
obler tna + a $54 +t ecolives = ¢ 
of the problems | cd. He gave his attention almost exclusively to proccaures for 
dealin: witn are “gsive, disruptive pupils. Even when questione od by the cormittee he 
had little to offer with respect to withdrava pupils and bright pupils not working up 
to their fuli capacity , 


an orderly sequence. Mass his prepared dis- 


es 


cussion he revert ed He mMaveers he naa invroduced carlier; ¢e.g., the 
spocial help thet he w ould recorcae nd for pupils who had besn pee ed to change instremeies. 


The applicant's explenations were sor .ctimes not clear. For exan aple, in his 
presentation he offered a va plan for repicg rasuhe “the orchestral music classes 


which he was unable to clarify when asked to do SO. : : 


Several of the applicant's propesals were impractical, among then the foltovw- 
ing: He said that he would recomend dropping pi pupils from Tie erchestval music classes 
for any one of 1 number of trivial reasons. He proposed very elaborate c2ily lesson 


plans that most teachers would find too burdensone. 


Intvipersens) Rol ition 


ee ee oes ws tee ereremes Se semen ee es tee 


Tne applicant appeared at times te GAGs mM OLeciCTs cals 
of youngsters fret Che orchestra, he gave ta0% he would be out. 


abating only that the good of the orchestra iach be co: onsidercd above everything cise. 


The app.ictn, Jac Ye fid cited incecuantle, pacothinn his hci 
ast Bane 88 Hs PS : os 
Pijuacling ule tic, Jeri, AA Leptae Gn Le ¢ €voth his 2oucl 


(ilote: Tho underlining in the text of the sanpie stabeacnt Smacdiately above bas born 


(Continued en reverue cide of this she et) 


1 


63a , 


~ 


ndded only to call. attention to the fact that there shovld be a clear corresponcence 
between the qualities and tLrai.ty listed on the rabling shect and the wording of the 
atatcnent of weaknesses. ) 


Asscanbling of Papers 


At the conclusion of the interview session, papers should be arranged by the 
pancl chain in the following order: 


1) Top sheet (Of£fLicial. Record) 

2) Summary Statement of Voaknesses, if the applicant has a conpesite rating 
below 60% ; 

3) Rating Sheet of Feauatnation Acsistant #1 

3} Notes of Fxamination Assistant #7] 

5 

6) 


bs 


Rating Sheet of Feamnination Assis 
Notes of Fxamination Assistant 2 


(repeat items 3 and lh, for other examination acoistants) " 


) Taterview Selection 
) Applicant's Notes 


o- 


CONCLUDING REMARKS 


By participating in the interview test, examination assistants render a ‘very 
important professional service. They are contributing to the success of the objective 
of the Board of Kxaminers, narcly, the selection of competent teachers, supervisors 
and other supporting school personnel, to the end that the ch’ ldren- of New York City 
‘may receive the best possible education. 


It must be stressed that all aspects of the interview test are to be regarded 
as strictly confidential. Applicants should not be discussed with any examination 
assistants other than those who have served on the same panel. Friends and colleagues 
should not be apprised of one's service as examination assistant. Examination assista, 
should remain anonymous in order to forestall any undue pressure against an individual 
examination assistant. 


The Board of Examiners wishes to express its freat appreciation to all examina- 
tion assistants for their service rendered to the New York City public school systen. 
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BOARD OF EDUCATION 
BOARD OF EXAMINERS 


INTERVIEW TEST 
RATING SHEET 


Test begon _ 


Test ended 


THE APPLICANT WILL FILL IM THE INFORMATION CALLED FOR, DOWN TO THE DOUBLE LIME. 


Mr, 
NAME Mrs. 
Miss DATE 
LAST NAME GIVEN NAME 
ADDRESS 
LICENSE APPLIED FOR 
— mms = z = ' ' 1 it 
VER Rit PAS | 300 SUPE- | 
POOF AL ABLE |} RIOR 


0-45 €9-55 60-65 70-80 |85-100 || 


A. SPEECH 
1, LANGUAGE USAGE AND DICTION 


2. CLEARNESS AND FLUENCY OF EXPRESSION 


3. ENUNCIATION AND PRONUNCIATION 


4. VOICE QUALITY AND INFLECTION 
B. ORAL DISCUSSION ‘ 
5, COMPREHENSION OF PROBLEMS 


6. COMPREHENSIVENESS OF 
TREATMENT OF PROBLEMS 


7. DEFINITENESS AND 
PRACTICALITY OF PROPOSALS | | | | | l 


8. SOUNDNESS OF JUDGEMENT 
(e.g., IN MAKING DECISIONS) i | 


9, PRESENTATION OF IDEAS 
IN ORGANIZED SEQUENCE 


10. CLARITY OF EXPLANATIONS 


11. APPROPRIATENESS AND 
ADEQUACY OF ILLUSTRATIONS 
12, ABILITY TO MEET 
CHALLENGES EFFECTIVELY 
C. INTERPERSONAL RELATIONSHIPS | \ 
13. UNDERSTANDING INTERPERSONAL 
ASPECTS OF PROBLEMS AND PROPOSALS 


14, TACT: SENSITIVITY TO 
FEELINGS OF OTHER PEOPLE 


15. ABILITY TO ESTABLISH 
RAPPORT WITH THER PEOPLE \ 


16. RESOURCEFULNES. IN 
LEADING OTHER PEOPLE 


D. OTHER TRAITS OF PERSONALITY 


HS ons See + 


17, APPEARANCE 


tee 


anneal noen eeeien e i ich, Waanlceis Wnelnis | ERI 


CITY OF NEW YORK 


i -- 
| 


RECOMMENDED 
| RATONG ie 


| Panel 
| Member _ 


COMMENTS 


18. COURTESY 


19, POISE 


cece 


20. FRANKNESS 


21. VITALITY 


eel 
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School Policy oe 
ee 


Ae 
B. 
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Cuan 
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He 
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StofF Rolations--United Federation of Teachers 
eo EOE aah aise Ba Ee ne ZG ees 


leh 
Ve 


LeU 


‘Interpret the United Federation of Teaci:rs Contract to supervisory and 


Lier OF DITIES ae 65a 


‘ 

tio and Adaiqistrakioa { 

= : | 
Doeveraine tre sehool'!s educational chjoctives. i 


Orcanine and plan the school's edneatiora, culinia’, and. extra-curricular pro? Tams 


Provides for course offerings and speein) innovative progr. 

Mite lige: nok wien of duties of personnel assigned to Lhe school, 

Baplog aud assign school aides. 
Selecu, cuidorse “and/or recorwnd porsomicl for cornaLtiees, GeAnes (ove, 
Vabional Seienrte Foundation), and special after-school assignmicnts. 

Approve cafeteria food pricing and purchase of cafotoria eyuapicite 


Couperite with custodian on iateaance ond repaix of the school building. 
Ustabtish and administer an effective school-ride testing a cali 

Hatweiish senool. policy for allocation of school. monoys and ¢ yeral. organisation 
expenditurcs and approve requisitions for school supplies aa equipment. 


poerve the teaching, guidance and supervisory staffs, and evaluate chairnen's 
li a dg on tneir bueer viii ous of teachers. 
Rate the professionels, secretarial staff, the custodian, and the cafeteria 
MIvATC { 

vovide Sor orientation of new st2ff menbers. 

Evaluate school-wide atbainnenl of iis educational objective. vi 


\ 


Establish and administer policy at the local level. 
Inter; vc’ policy to pupils, stsff and community. \ 


2 


oF 


Wh: 
Evaluate curr! 
Provide for the inn? i 
of courses to rneet local needs. 


itability of course offerings. 
‘established ecurricnlain and modification 


administrative staff monbers » 

-sovice for imolenentation of requirements mandated by United Federation of 
Teaciers Contracts. 

Conduct monthly consultation meetings with chapter representatives. 

Condues and/or participate in grievance hearings av various Levels. 


ic Relations 

Establish + .pport with pareirts , oarents! associations, recognized cowrinity agenci 
represuntatives of coxunications media, and City, State and Federal agencies. 
Estab? ish working relations with colleges by: 

1. Betnleshine ee Iobe wu approsriate adnissions offices, 


2. Providing for artimlation with local colleges. 
36 Sateblish advance nlacement courses. 

he Providing students with necessary inforaztion coneaviin 
sivl opportunities for schol =a ina ‘ 


Hobenloo TOS cil s Tela uLOnS WLU CoO 


Pe in ae, re aS 
COL ECR a Gaukes 5107 


1, Usa lets on eovisery Sie of leaders of Gndustrics, relate” to 
tha school's urade offerings. 
2. Mrimteiains verde contacts with the Advisory Pocrd for Voeatiornl 
Education througzh its executive secrouary. 
3. pobaniasnaue a vasbile placexone and Lollaw-—i9 program through the 
astablistrieat of contachs with local employers and the Vow Torl: Surie 
HEN A ogee Ee Amr a oN § 
aguas. eee 
Livont the professiodal growth of stact. 
Provide for tha imoroveasn of the school's sorvicss ie Oe Co tite 
Bucgrrge cooperative pleaning by supervisors, , bores Wek S : 
ALeNCLES. 
Initiate building inorevencats to faciiiucte tis inpeovowsb Gr iw tc) wants 
nrogram of the school, 
. . ns > 7 a l @ - » vi ¥ 
. 2 + be ak 
3 cy 5 had 


Miestion I ) 


< ee Seen | bps ace loy ay cexeat ara} | 
"he co-educational acidemic high school to whnten you weve recently appointed 


; Eee ae Peas Ee ena iu deme ae en 
principal has a recisber of 4,200 students. It is now on a 10-period day because 1 ean 


5 Gee 
i wn 55101 is sched ¢ owes : morehensive hign 
accommodate aniy 3,200 in a sinfle session, It 1s scheduled to begin a conorehcnsive hign 


; : elas e enines eae 4 ab at Amant 
school program in two years, an nccordance with the decisions enunciated in the statement 


if : 2 US = CHiN mst . on 
of the Roard of “ducabion $soned in November 1967 and cnitled "Policy Decisions on 


Comprehensive ish Schools." 


The school building is forty ycars old and currently his special facilities (lox 
ti | Lo ees 
eachine industrial arts and hore econonics courses in woodvorking, iconeral electricity, . 


y= 


4 


Mechanical dravine, foods, clothing and home nursing. These courses ale under theii\ 
supervision of an appointed industrial arts chairian. | 

At a conference with your District Superintendent and the Superintendent in 
charge of the Central Office of Hirh Schools you are informed th3t: 1 

1. A neichboring co-educational voicational high school will. begin beging, phased out 
at the time your school introduces the comprehensive high school program. This vocational 
high school currently offei vocational instruction in auto inechanics, woodworking and 
cabinet making, electrical installation and practice, commercial subjects, needle trades 
courses and cosuetolopy. There are no screening examinations for admission to the 
comercial courses, out admission to all the other courses listed above is open only to 
those who successfully pass scresiing een eone: It is estimated that when this 
vocational hiph schoool stops admitting new pupils and your school begins the comprehensive 
hirn school. prorram you will be receiving approximately 50 additional 10th grade students 
vino would otherwise nave been accepted for admission to the vocational high school. 

2, Oae additional junior high school which presently sends 10th year students 90 
your school will be truncated, with a resultant increase of approximately two hundred 
students in your new 9th year class for the first year of your comprehensive prosran. 


Approximately 50 of these students would otherwise have been accepted for adisission to the 


neimaboring vocational hich senool atter completing, the 9th rrade at the junior uish 


school. 
3. Your school is expected to expand Sts course offevines by including one "high- 
sill" vocational program for boys and one thiph-siill" vocational progran for cirls in 


snaw & 445 - 54 t “4 3 + ac spn 3 
evder to mont, in pirt, the orjectives of 4 corpre ae 


nO Peunt tl)” Para a 


4, The new wine to your building, now in process of constimction, is scheduled to 


be completed and ready for occupancy in time for the ciinnze-over, but the exact use of 


the additional floor space has not yet been determined. It can be used to supply 


‘ 
. 
. 


additional shops to proved for the "hich-skill" vocational prosriums for boys ana giris, 


additional shops to supplement your present industrial arts shops and/or additional 


Pos 


: 


classroom space, as needed. However, its size will limit the new space to eight one-unit 


resular classrooms or four-two unit shops or a combination of both. 


Many parents in the consrunity in waich your school is situated are not.- 
a eS 
slg ¥ 2 : + Penh : 
pleased with the proposed change. Some fear that it will reduce ae ila of your 


ae ia) 


w 


academic procran. Others fear that the closing of the neichboring vocational high school 


will deny their children valusole opportunities for vocational training! 


| 
A. State the problems you as principal should be prepared to solve in 


. i : : A : 
transforming the academic hich scl 901 described above into a comprehensive 


hich school. Justify your selection of each problen by reference to the 
é desired objectives of the comprehensive high school program, existing 
conditions at the school and conditions to be faced at the school after 


the chance. 


B. Set forth, in adequate detail and with supporting reasons, your proposals 


for solving these problems and the immediate and long-range steps you 


should take to achieve your ee 


Waa Sr CBU aaa 


Organization ANG. Adiinisiration 
1.0. Organize and plan the school's educational, cultural and extra- 


curricular procams. 
I.C. Provide for course offerings and special innovative prorcrams 
I.I Fstablish and administer an effective school-wide testing prorram 


> 


I.J Establish school policy for allocation of school moneys and general 


organization expenditures and approve requisitions for school supplies 


_and equipment 
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Supervision | 
1i.¢ "POVide for orientation of new staff monbors 


D. Tvaluste school-ride attainment of its educational objective. 
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Vig. C Pstablish working relations with community agencies by: 


CL Ustablishineg an advisory commission of leaders of industries related 


to the school's trade offesincs, 

Maintaining workinr contacts with the Advisory Poard for Vocational 
Viducation throuch its executive secretary 

Lstablishine a viable placement kad folio eun program through the 


establishment of ecntacts with local cmployvers and the New York State 


I'mployment Service. 


Question 1]. 
Assume that you have recently been appointed principal of a co-educational hich 
school. with 2 student population running the complete range of abilities, interests 
and backcrounds. As vou make visits to various classrooms and read observation reposts 
submitted by your chairmen, you find a monotonous "sameness" in instructional procedures 
employed by teachers of academic subjects, Almost without exception you find a cozxion 
> 


teacnine pattern. Senerally, a teacher standing near the blackhoard atteimots a TOL VatLan, 


arrives ab a formnlation of aim, and develops 1 topic throush a series of questions and 


pupli-to-teacicr responses. Teachers sometimes provide for a summary and appleation, and 


generalis for some note-taking, You sense that many of the students are retiring into their 
contribucing Litile more than brief ansiers, and learning only such dctails 
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your staff in exploring the potential in teehiiioues of teceinc the acadeniec subjects 
that) vain) Crem the’ convon Cates practised in the school. 

A. Describe in adequate detail four variclies of tecauniques of teaching the 
acaderiic subjects others than the oie conuonly used at. the achcol that you 
should like to sce emplored by teachers. Include tern Geaching aud prozraricd 
Justructicn aiiong the four you select. Vor each of these four Lecinugucs 
dudicate a departnent for which you would veco:ctend its use, Select a 
different departiient for each terchins technique presented. Suppoie your 
enoice of department by indicatins vh,; the tconnique is cppropriate for the 
departrient recom.eaded and the values to be eained. Deserihe also the 
possible limitations, cautions, or weaknesses in USING vecnnique in the 
departiient, selected. 

4. Heserihe and justify wiat you as Principal should do to sain the support 
of your staff in developing and using these teachinr vechricues and to provide 
optim conditions at the school for their proper introduction, effective use 
and continuation. 

Related Dutics 
Orcanization and Adninistration 
1. C. “Provide for course offerings and special innovative prorrans. 
: 
Supervision 
Hee A. Observe the teachin-=, muidance and supervisory staffs, and evaluate 
eusirnen's reports on their observations of LEACIerS, 
poigatione) Leaders 
Vid. A. wivect the professional rrowth of staff. 
3B. Trovide for the improveriont of the school's Services to pupils and 
: the conmunit;. , et 
C. Eneourace cooper ig, by supervisors, teachers and acnronist 
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Whe school admits a large nusher of students into the 9th crade from several fecder 
intermediate schools and a Jarre nusber of students tnto the 10th grade from several. 
feeder junior hirh schools. The feeder intermediate schools are located in high poverty 
areas. The feeder junior hich schools are located in middle-class comaunit 
entering class presents a wide range of abilities and talents. 

In the last several years the combined percenta-e of Wegro and Puerto Rican students 
has risen from twenty percent to forty-five percent of the student population, ‘ost of 
these students cone from poverty areas. The graduating class eacn year numbers approximately 
seven hundred. The drop out rate at the school is about on a par with that of the city as 


a whole, 
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You have been notifies that the Board of Education plans to institute a "Collegé Dis-, 
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covery" procran in your school at the berinning of the next school year. Several comnunity 


arencies have indicated a much more in the college ana job placement of 


Necro and Puerto Itican students. 


7 the first six months of service you become convinced that the articulation 
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the school have failed to provide proper identification and placement of 
entering stidents, that the school has not done enough to help many of these 


with learning hardicaps or take full advantare of all learning opportunities, and that the 


existing program for post-high school and college placément of students is 
tisfactory in meeting the present- day needs Or the scnool., | Your conelus 


the follova.nz observations: 
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serious leariing problens when they confront hirh school standards and requirenents 
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A second teacher—counselor is assigned one period a day to interview seniors who may 
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be interested in job placement or specialized vocational training in local post-nirh 


school institutions. This counseior works with the representatives of the ew York State 
Fmplovment Tureau in referring fraduates to job opportunities. 
x : 
The availability of the svidance services indicated above is announced periodically 


over the public address s:sten. 
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GC. Describe and justify the changes that you should institute to achieve more effective 


post=hiri school and collace nincemens af su:dents in wis s 
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At the end of Janiirs you find the results with the students fron the inver.cds 


. 3 : . er : . ee Bi Eno. vale A Becks - zo aunt 6k 
Aeulariy discppointian. Of the eight nundred aduitted from Inve:mecaicee 
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Along with the increase in Nesro and Puerto Nican students there has Geveloped 


a sharp decline in the percentace of students applying to colleges and specialized 
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schools of a post-hirh school level. Similarly, fewer students seek th 
job placement counselo>. 

For the last ten years one meuber of the social studies department has served as 
a teachor-—counselior whose function is to interview collerse bound seniors. He devotes 
three perids daily to this assirnment. Before filing applications seniors are advised 
to consult with this counselor. Several teacher 


s,skilled in composition, use their 


professional pcriods to assist this counselor in writing application endorseinents for 


and opportunities for s 
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C3 Fstablishinz a viable placement and follow-up program throurh the 


cholarships and financial assistance. 


establishnent of contacts with local employers ana the New York Stave 
Fmplo:ment Service. 
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comunity 


ns 


Ouestion 1! 


"elow are excerats from the dairy of a principal of a co-edu 


2 ucational acadece 
hich school: 

a4 

kane tan” : sat stnne ns mo: 5 + + -)} : ° c ] 
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students with necessary information concerning college 
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problem or weakness, Tf you were the principal of this school, describe and 


justify the imsediate steps you should take to deal with each Situation 
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vis Gehcol, describe, in adequate detail and with 
supporting reasons, the long-range procrans you sould undertake with each of the 
rajer problens or weaknesses. Set forth in definite terns the expected outcomes of 


the prorrans you propose 


A PRINCIPAL'S DIARY 


wednesday, January 1 


6:15 Ail. Irmediately upon arrival I was apprised of an assault upon a 


twenty-one yeur old substitute rirls' health education teache: oy One of t 


in her rym class just prior to dismissal time at S:05 Pyil., Cuesday, January 10.a The girls 


were forising into lines outside the Girls' locker room in readiness for return to hore rooms 


for clothes, when the teacher noticed one student pushing to ret to 4} 


The teacher asked her to veturn th 


vo the end of the line. The 


asked for the firl's name. The girl refused to give it. The teacher noticed a bus pass 
protrudins from a book carried by the girl, reached out, and took it. The girl started to 


shout obscenities and demanded the 


return of her puss. The teacher refused. The girl 
Pushed the teacher, punched her, scized the bass, and ran off, 
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E:hO At’. The dean came into informa me thrt several. girls haved come to school 


today wearinz slacks. 
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for her contributions to our students and her collearucs. 


the Cit) Pureau called statins that a boy adiitted to ow school. and placed 


a course for non-academic studen ding to a general diploma) 


a‘CiiD child not vor rhy agaitted, The CD supervisor 


stated that the boy 


has basketball ability 4nd ti: s scens to hi been carefully counseled and recruited 


by the basketball coach. A quick check indicated that the admissions 
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5, dumivy Coeulty meetine: A request is made tint, if possible, the Jamary 
meeting he held on school tine. 
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Reinted Jubies 
Orsonizrtinn And Adwini skavteon 
I 3 Organize and plan the school's educational, cultural and extra-curciculsr prograr 
C Provide for course offerings and special innovative programs 
D Make assicnment of duties of personnel assigned to the school, 
_ [Employ and assinn school aides. : ao 
11 Cooperate with custedan on maintenance and repair of tn school buildin 
* stablish and administer an effective school-wide testing prosvum 
supecve 
TI A Ohsevve the teaching, vuidance and supervisory st2.its, and evaluate chatracn's 
tero-ts on thei; otservations of teachers . EN 
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1.5 © encourave froup participrtion in the identification and definition of 
school ,vobleas, and ir the development of plans for their solution, 

1.6 To work to build and maintain hish teacher morale 

2.7 To encourare a reasonable derree of participation on the part of teachers 
in formmlating school policy in which teachers and pupils are involved. 

3.3 To provide leadership and supervisory assistanc 2 to all teachers in sucn 
areas 28s: instructional procedures, curriculum-making, speciai education, 


special services. 


Problem - You find shortly 


after your appointment that the children rise as a group 


whenever you enter a classroom and greet you with “Good morning ii- --- ". 6 


"Good afternoon i--- —-", T 


his practice had been established by the “ormer principal. 


the children 


As you pass classes in the hall, stiffen to attention and ajl talking 
ceases. One afternoon, fourth grade child is brought to your office because his 
mother has asked that he be dismissed carly for that day. He begins to cry as soon 
he sees you. The teachers, you learn, frequently threaten to send pupils to the 
principal's cffice as punishment for minor infractions of rules. 
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Nnestion IL 


Assure that, 18 a newly appointed principal of a recently constructed 
kindergarten - sixth grade school in an econortically disadvantaced arca, you 
are confronted with the duty of orranizing the school library progran. 


The library is to be housed in a room equal in size to one and a half 
recular classrooms and has an adjoinine workroom. You find the library already 
equipped with appropriate up-to-date furniture. The responsibility for out- 
fittine the library with books, supplies, and other necussary equipment is 
yours. A sun of $13,000 has been made available to you for these purc'ses. 


There are 1,050 pupils in the school. Those in the second throush the 
sixth grades have a 5-hour day; the first grade classes are still on a four-hour 
daily instructional program with the teachers availabe for other work during 
their "5th-hour"; kindergarten pupils are on a 3-hour morning and a 2—hour 
afternoon schedule. 


The school is allotted 28 nours daily of school aide service. The 
ParentstAssociation is cooperative and actively interested in school affairs. 


1. Fxplain clearly what methods you would employ to determine the most 
effective use of the 313,000 available for the purchase of library books and 
supplies. dustify each method you advocate. 


2. Describe the optimum role of the school library in relation to the 
total elerenary school curriculum. 


3. Explain clearly how BAC! of the following can significantly help make 

the library an important part of the school: i 

a) Special teachers (teacher of library, corrective reading teacher, 

readine inorovenment teacher) 

b) Assistant—to-principal j 

ec) School aides 

d) Parents'Association 

e) After-schocl study center personnel 


1.3 To lead the school in the 
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mplementation of basic educational policy and philosophy. 


2.5 To orranize and administer a co-curricular and extra-curricular activities progr 


2.8 To enconrare participation by Parents Association/ard or School Council in 
activities of school. 
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Question IIT 


Describe briefly five powerful forces tn modern life that have led increasingly, 
in recent years to pressures for basic changes in elenentary education. 


Relatad Duties 


13 To lead the school in the implementation of basic educational policy 
and philosophy. 


As To encouraze froup participation in the identification and definition 
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of school problems, and in the developuent of plans for their solution. 


Considering the five following premises wnich are defended by certain factions 
in the field of education and attacked by others, present the argurents pro 
and con in connection with eacn: 


The self contained classroom is the best orranization for elementary school 
instruction. 


Related Duties 


1.3 To lead the school in the implementation of basic educational policy 
and philosopny. 


2,3 To provide and supervise special programs for children in need of 
remedial readins, speech correction, etc. 

3.3 To provide leadership and supervisory assistance to all teachers in 
such areas as: instructional procedures, curriculun-making, specia 
education, special services. 


3.8 To interpret and adapt official curriculum programs and policies in 
terns of local school needs, and to establish necessary training of 
the staff to insure their implenentation. 


Pupils should be promoted from one grade to the next only after they have 
achieved the minimun standards of the grade they are alla 


Related Duty 


o evaluate: teachers, pupils, courses of study, equipment and materiais 
in the licht o accepted objectives, and to recommend changes where nveded. 
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3.3 To provide leadership and supervisory assistance to all oeeacners 
such areas as : instructional procedures, cur = 
education, special services. 
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The 1,9. is, at present, the most effective predictor of academic success. 
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Question IV 


In ansverine the three questions below, assume that you have been appointed as 
principal of an averace elemmtary school and that you have been serving in that 
capicity for at least a yer. 


A) Your school curriculum er wittee, in connection with the current emphasis 
upon the teaching of science, asks for your assistance in solving «a problen. 
Sone educitors, they $s, hold that the chief aim of instruction in this 
field is to instil in pupils 1 resnect for the scientific method and its 
importance in the modern world, even if this results in considering only 
miniral numer of scientific facts. On the other hand, some educators 
maintain, with equal seriousness, that the teaching of scientific facts 
as early as possible is of the createst importance, 


The chairman of the committee asks you to discuss with them both of these 

points of view at an early conference. 

a) Indicate the relevant arruments in support of 
BACH of these two points of view. 

b) What point of view in this area of discussion would you want the 
curriculun in v1 school of which you are the principal to follow? 
“hy? 7 


elated Dutie: 
To lead the school in the implementation of basic educational policy and 
philosophy. 


fo provide leadership and supervisory assistance to all teachers in such areas 
as: instructional procedures, curriculun-riaking, special education, special 
services. 


To evaiiate: teachers, pupils, courses of study, eauipnent and materials in the 
light of acvepted objectives, and to recommend changes where needed. 


apt official curricul:1 programs and policies in terms of 
, and to establish necessary training of the staff to insure 


ae 
mplenentation. 


A 


Because the pupils in the intermediate rcrades seem to be doing less well in 
mathematics than their vecords and earlier achievenent-test results would 
surrest, you hold a conference with nembess of your staff who are directly 
involved in the teachine of these grades. The following items are to be 
discussed: 

nn nethodclory 
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2 very brirtt pupiis in the field of mathematics. 
Yelpful supervision of mathematics lesson;3. 
e) Fvaluetion of the mathenatics prorran in the school. 


mS 


Fxplain briefly the ideas you would hope to have develonsd dusine the con®e cence 
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Related Duties 
1 
ead the school in the implement ition of basic educcticnal policy an % 
philosophy. el 
es 
To arrance for crouping ef children so as to provide for the bis.cht, the 
norizaal, the slow, the atypical, the non-Unglish speaking, the inteliectually 
pifted, chose rifted in other respects, the mentally reta ‘ed, tne physically 
handicapped, as well as for oppo: tunity classes, junior suilunce classes, 
and heath conservation classes. ENS 
To provide lexdersiip cnc supervisory assistance to all teachers in such areas 
as: instructicnal procedures , eurriculun-making, special education, special services. 
To keep abreast of the best in nev professional material and mate tien availabie i 
to teachers wherever possible. 
& 
To intersret ond ¢ dept curriculum procrans and policies in ters ¢' .ocal school De 
needs, and to est lis’ necessary training of the staff te insure their inplenaen- iy we 


o establish a testine and evaluation program, 


You have been invited to be one of the speakers at a state-wide conferencs 

on the continuing experiments with the teachine of foreign languages in _ fe 
the public schools. There “ill also be representatives at the conterence (A 
fron junior and from senior high schools. 


You are told not to be concerned, in your di further inscructicn 


in a second lanruace already spoxen bs some vwnose native tonsue : 
is not EPnelish. Furthermore, you are to as mentavion with the 
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teachinz of foreign lancuares in elenentary schools is ho be continues. 


Seth forth briefly the ideas you would preserit in comne.*ion with FACH of the 


following aspects of the teaching of a foreifn lancuace in c_enentary schools: 


a) ‘hich pupils should be given such instruction 

b) When showld it be begun i 
c) The content of tre curriculun in tiis field 

d) The most effective method of instru eticn on this level 

e) Teacher training 

f) Odtaininr parent underst2ndine and acceptance 

7) Articulation with secondary schocls . 

h) Evaluatine the provram 
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Related Dutios 


To evaluate: teachers, pupils, courses of study, equip.sent ard materials ju 
the licht of accepted objectives, and to recomnend chanres where necded. 

To interpret and adupt official curricul ; and policies in terms 
of locil school needs, and to establish necess raining of the staff to insure 
their irplenentation. 


and evaluation prorram. 


Question V 


Assume that you are asked by an educational journal to prepare for publication 

an article delineating the best possible ruids-nce ol tage for an averare 
element y age ea having a nerina) di at ribet ion of childven of various ability 
2evels, ‘OU. are ed to assume thit financial, personnel, and plant problems 

and difficultze vould 2l1 be non-existent and that you should plan for the optinum 
desirn. 


Describe briefly this ideal ovranization, beine certain to delineate the functions 
of each of the persons you would plan to involve. 


Related Duties 
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3.3 To provide leadership and supervisory assistance to a1] teachers in such area 
as: instructional procedures, curriculum—making, special education, special 
ervices. 
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5.6 “o evaluate: teachers, pupils, courses of study,equipnent and materia 
the licht of accepted objectives, and to recommend changes where need 


3.13 To establish an effective guidance progran. 


Assume that, soon after takine up your duties a: incin: an elenentary school, 
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you get the feeling *h: and large, the teac at been in the school 4 
long time have seldom taken the opportunity at sionsl prowtn, id e ae bro a 
sense, their yiey @f education seers to vou to n Ye ict j 
vista of the sciool building or even of their clas 


ne pe gO cle vy the steps you would introduce over a two-year period 
to iecaden | hi Sional horizons of such teachers. 


2. Describe b ly how you would alu: he effectiveness of t steps you take. 
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Mrestion 


Assume that, early in October,yon are notified of your anpointinent oi prine] pil 
of a "special service" (difficult) kinderesrten - sixth grade school] to ake or 
on the followine lebruary 1. Your predecessor retived unexpectedly in bees 
because of ill health, The actin,;' principal, t‘iss it, has invited yo to feel free 
to visit the school durine the current term whenever you care to do so. She prepare 
for you a summary of the administrative and supervisory set-up of the school. A 
subsequent study of this suemary yields the follo:ring information for your consideration: 


There are 43 classes, other than the kinderrartens, distributed as follows 
2 for children with retarded mental develonnent 
for sirht conservation 
for health conservation 
irst grade 
second srade 
third: grade 
fourth rrade 
fifth erade 
xth rrade 
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Crades 2 and 3 are on short time, havine a /,-hour day. 
Grade 1 is still on a 4-—hour day. 


There are three sincle-unit kinderzarten rooms, housing three morning classes 
9:00 A.l.. to 12:00 noon and three afternoon classes from 1:00 P.i.. to 3:00 Fin, 


Of the three assistants—to-princip3l, the actins principal, ‘iss 2, a training 
school graduate, is the only experienced supervisor. The tro others were appointcd 
in September. O hem, ©. d, came from the ae a school in which he had 
had all his teaching experience, The other, a isht for ten years in an 
elementar; school located in a hich socio-ec L a In addition, iiss 7, an 
experienced teacher has been assicned as an ac sistant-to principal. 


Miss R has eae the respon v for supervising grade 6 and has assirned the 


supervision of grades 4 and 5 tol! prades 2 and 3 to liss T, and of grade 1 
and eae classes to 


There are six “Other Trachinz Positions” allotted to teachers who do not have 
desicnated classes of their o.m. They are specialists in science, health education, 
and music; 4 teacher of library; a teacter of readine improv a and one of i rue 
readine, (The teacher of readinre improvenent is one 
Various teachers for a period each day, during “iich 
readin;. The teacher of corrective readine 15 speci 
groups of crild-en retarded in readinr.) The school is experi ¢ 
in some minor susjects on the fifth erade. Jt also Has a daliy allotment of 
senool Aide service whien, by and larce, is used in patrolling the hnolis and toa. 
lunchroon. 


There d6 4 hizh'deeree of rosllity of the teacher staff, ths composition at ove 
bein> 90; different from that of three years aro, 


teacners are on bermanent tenure 

are full-tine substitutes, 10 of wiiom are apparently interested in 
hecomine "regular" teachers 

teachers are on probation, @ of wom were appointed in September 
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Question VI (Continued) 
Observations of teachers for the past five years have consisted of 5 to © minute 
visits bra supervisor, followed by a one-paraztraph report to the teacher, a copy 
of which is placed in the teacher's file in the principal's office. During a riven 
school rear, each: teacher on perrmnent tenure receives four such observations and 
reports; those on probation, eicht; full-tine substitutes who plan to become "repular” 
teachers, six; and the other suostitutes, tuo. 


The administrative load is s> heavy and the discipline problem so vexing that 
not more than 107) of the schoo. day, on the average, is devoted to supervision. 


Orientation conferences for new and protaticnary teachers are led by either 
Mr. J or ltirs. S and are held on lionday afternoons, except on the lionday when there 
is a faculty conference. liss 2 (the acting principal) attends the monthly evening 
meetings of the larents! Associ:tion. 


The OTP teachers (specialists) rive pda iesbadinbroattes ean auring the "5th hour’ 
of the "short-tine’ teaches sr those on probation and for the full-time substitutes 
interested in teaching as a career. These a essen ure piven in wnichever of the 
specialized areas there is an indicated need for Shae help. “he 20 teachers who teach 
only four hours 2 day are able, during their 5th how, to relicve the probationary 
teachers and substitute teachers so that the chi tration lessons can be observed by 
those among desiring help in the specialists' respective fields. 


Plan books are mde out coe weck + me and are subimittec to tue superv. gor 
in charge cf the rrade every ! QO P./i1. Supervision of tne health conservation, 
eight conserv abion. and G2) 1S: 3; assumed to be the responsibility of the 
respective ileadquarters biure aes 100] supervisors do not checi: the plan books 
of teachers of these ania 

Grade conferences sre hing during. the “5th hour” of the “short-tive" teachers, 
once each month with the teschers con nee heing relieved of their classes if necess 
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sary 
Supervisors attend the conferences only upon the invitation of the teacners of the erade. 


More often than not, they are not invited. The leaders of the next hirher rrade and 
of the next lower grade also attend these conferences. 


homoteneous from the second through the sixth grades, 

being the readinr level, the I), achievement in mathermatic:, 
» (rhe first erade is or-anized on basis of 

the "1" class 4as tne eldest anid most watuce children; 

le a mature oe The older oe enildren 
rounrer attend the afternoon session, Tnere is no 


the sroun? Si and 
attend the parine session; te 


departure from this rule. 
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ne would hone tet implement wien you take up vour “gue es 4s prineica! 


in mind, indicate cleariy, justifying your corment 


worthy of continuing 
Value or in need of ~odification, and 
action with LAG of the aspects you mention 
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O21 and tne supervisicn in tiis school 


To budret sclicol 3c tel: carry out supervision 
to promote pu 


fo encovrave ‘croup participation in the identification of scnool 
the development of plans for their solution, 


To work to build and iintain 


arranre for sroupins of children : ; to provide for the bright, the normal, 
s10% atroical, th : lish spcakin->, the intellectually Ree 
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teache 
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To arranrce for : ilds‘en so as to provide for the bright, the 
norrial, the slow, the atypical, the non-lnglish speaking, the intellectually 
pifted, those cifted in other respects, the mentally returded, the physically 
handicapped, as well as for opportunity classes, junior guidance classes, 

and health conservation classes. 


2.3. To provide and ae ee | oa al prorraris for children in need of remedial 


i 
readins, speech correcti etc, 


and supervisory assistance 2 al. 
tal procedures, curricuwlv.-riak 


3:3 Te provide } 
as: instruct 
services. 


3.6 To evailuite: teac! ers, 


sab courses of study, equipnent and materials in 
the lisht of accepted o ct 


etives, and to recommend chances where needed. 


emnentar; erepia of which you are the 
ent convention a 
rdinated 


Assw.e that one of the teachers assir: 
Princip) tells you in dune thit she 
set of readin mterials consistinr 
filmstrip, 2 long playine reco: 
that these sateri2ls have no} a 
to undertake such an evaluation ind asks peru s 
next school year as supple: lentary reading matey 
she will teach that year. An shania usefulness would be undertaken at 
the end of the school year she expl- y by judsing throuch careful observation 
whether the children have Pron 4 yer in reading, more than a year, or less than a 
year. 


50 
e book. She says 
€ s. She is eazer 
these packets during the 
second grade class which 
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Of the five 2nd rrade classes scheduled for.the coring school year, her class is 
to be the middie one in ~agecneiickgn lidren procra am.ed for it have reading srade 
levels, at present, which rar to 1,5. 


Evaluate justifying each of your conclusions, the research plan Pprovosed by th 
teacher referred to shove. "e certain, in your ansver, to cover each of the important 
considerations which should fo into the construction of 2 meaningful and use?y) 
rese2rch desicn,. 


Related Duties - 


3-1 To secure staff cc operation in the requisitioning of the most suit ble textbcoks, 
supplies, and materials of instruction, and in their effecti-y use. 
Jel, neg; ie 


LO GG) sbreest of the best in ne: professional mztecials and mcke the availak 
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iene s wherever 
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3.6 40 Gvaluats: teachers, ae ecurces of study, equip-ert and materials in the 
ols oad age t San 2 
Jirht of accented obj Jectives, and to recormend chances -ihere Pesto, 


Assume 


3 principal of an eleventary school and hope to 
-hhorhood in which you are presently serving. Lave 


that you have been licer 


be appointed to a school in the neicht 


B) 
nerinteniest of the district calls you to his office to 


in January, the assistant supe: 


discuss 
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te” ‘ te had . i . “ he 
with vou a situation which hi3 unexpectedly developed. ie tells you that the 


Veal 


, : - er. + ar j hh 
principil who had volunteered to neil the new clementary school to be opened in the 


district in Jeptetwher his asked to be 
assistant 


ed to remain in his present school, The 


supe~inLendent asks you to 47 the new position, pointing out that even 


thoueh this would be your first experience as a principal, he and others concerned 
= 4) : n an Lat 
feel that your fard liarity with the neishrorhood is an important assct, and that. 


* 7 ve ea | can Ven 
your years as a success supe ‘visor will be of inestivable help to you. ne lakes 
be made as of February in order to give you ample 


UL 8, 
clear that the 2 ppointnen t wil 
time to orranize the nei scxoo 


Ass 


we 


3. 


He 


5. 
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ve 
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9. 


une that, after die consideration, you decide to accept the appointment. 


_subsequent conferences with the assistant superintendent, you are given the 


The new W Benes) is to di rom two highly overrutilized schools in 


of 


are 70;) Necro and 307 Puerto Rican. Along 
the reneral neighborhood, it has been critized 
ather low achievement standards. 


School 3 located on the frinre of a low-rental and slun-housing area. The 
children attending this scho 

with several other scho 

by some parents for having 


School 3 is located farthe 

of its pupils from a ‘hite middle-income residential are 

are Nerro anda 10, The area is changins etnnica 

is a crowing fear expressed by some of the parents that the standards of the 

school «ill decline. ‘iowever, pride in the school has remained hich, larzely 
ew, if any, complaints have been expressed 
: 


ec] p 
because of food school leadership. 
about the new d : ich will 2ffect the pupil population of S3enool 2B Be 


-rental tenements and draws about 70,5 
2 f its pupils 
: 


+ 


; 
iy and there 


: 


The new district lines :i11 result in the folloving ethnic distribution in the 
new school: 


10% Necro 
7; Vite 


ff? weil 


23°3 Puerto Rican 


Approxim-tely 900 children from the two overutilized schools, A and 3, will 
report to the new school in Septernter, thus relieving both ssheols . 


‘the zonine has been so planned as to result in an approximately equal distribution 
of pupils amon: the six rrudes. 


med tO assist you: 


=) ‘ 
b) one full-time suidance counselor 
\ ' -- ee * ay , . : : 
c) one "non-n-lish coordinator” to work with non-Unglish speal:ing parents 
and children 


d) one assistant-to-princi 
e)o 


3 8 | 


ne ®acher cf correctiv 


The senool i411 have 4 k en classes housed in two single-unit kindergarten 
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roons and 30 cizsses of 


mm cepten 
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10. feaciiers fo" the vrew sc 


you are replicin’, inc 
She assiatine cuporinte 
section of the stiffs o 


Naol Hig wes 
oop vation .dth the principals of sehools 


avr hbeon selected by the principal when 
A and ay 


lent agonees vou baat this staff represents a Cross- 


Ae All of the necessiry eqn} and supplies for the nev school ‘vill be ready 
for use vel) before epte erg in fact, the furniture is already stored in 
the buildinc. 

IZ. Arrancenents have been mits with the “ucrcan of Supplies for you to subs it 
reouisiti: .: for aAditionsl beoks and/or other supplies iuich you think you 
marr need en school opens in Septe oer. 


Set fort’ and 


s curriculum so as t» achieve ic 


situation, a procran of education 


public. 
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1.5 To encouracre rroup par 5 
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2.3 To provide and supervise spec 


speech correction, «etc. 


2.71 To maintain adeouzte and messin! 


professionzis, 


™) lead the scnvol. in the implerentation 


vou wm 114 take in 
o the roximy vos + 
the ramet FO 


OY i: er iegie 3 nev school and 


the described 
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of basic educational policy and philosopny. 


in the identification and definition of school 
of plans for their solution. 

1 teacher morale. 

of varents, community and staff an oO: a 
-svide leadevsnip and information as to the school 


remedial resdins, 


en in need of 


ia] prograns for childr 


egsienals, para- 


ry nm q a4 As 

2.14 To requisition oo%s, supplies 
and eauipnent. 

304 “o secure staff cocperztion in the requistionins o the Reet heron textoooks, 
sunplies, and mte-ials of instructio. and in their effect use. 
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eedures, curricubinenakinc, special education, svecial 
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(Keadenic High School - oven: Lic, 
: 94a 
Purpose: To estrblish the intercorrelations among various 


Ss St Ss 
total scoro in order to provide some evidence of the statistical 
validity of this examination. ‘ 


Results: 1. Written and Supervision portions correlate substantially. 
Qs There is a low correlation betircen Written and Interview. 
oO Tero is a low correlation betiucen Supervision and Interview. 
h. i°.1 part scores correlate highly with the average and weighted 
average SCOres. 
5. - The sub-tests maintain the same rank order when correlated with 


either the weighted average or the average. 


Recomnendations: 


1. Since the Written and Sunervision correlate highly with each 
other and total score, one or the other may be dropped or combined. 
26 The Interview portion of the examination should be maintained 


INTRA - AND LITSR-RATER RELIABILITY 
OF THE INTERVINW TeST (MODIFIED) 


*urpose: To determine intra - and inter-rater reliability of judging the oral 
* : « J : a _ 
performance of prospective applicants for a teaching license (Common 
Branches) when using three different types of Interview test rating 
forma. : 


Results: 1. There are correlations ranging from very high to substantial 
to indicate the agreement among the principals as to the relative 
ranking given the students. 


2. There are very high correlations indicating test-retest 
2 reliability. 
3 Analysis of Variance indicates that whatever variability exists 


dn the data is due to the fact that the students wno were being 
rated were in fact different. 


lie All student differences were significant at the .O1 level. 
S. Thera is no basis for selecting one format over the other. 
6, _ .. Some items in the Speech area may be combined. 
Te "Appearance" seems to be a non-discriminating iten. 
e. "Vitality" correlates suostantially with most other items and 
total test score.. 
9. "Prise" seems to ve a non-discrininating iten. 
10, '3eal Discussion" Items correlate highly with the totel vest 
score, have acceptable difficulty indices, and all correlate 


substantially with each other. 

ll. "Interpersonal Relationships" has the highest correlation with 
total test score and has an acceptable difficulty index. It also 
correlates well with most other items. 


_Purpose:. 


Results: . 


Purpose: 


Results: 


be el et ames a 9 ete eh ee te a ee ic eo ate see tlie eclectic sts Se 6 tt ata ate Wet me ptt at ame mitt matin ban ae ta hn a crm 


AMATNGIS OF ET AMCUNPION FOU BUTICIPAL OF Sls Dat Mela Soe anc 
es pertod from 1946 to 1956 


To determine the predictive validity of the exaninations for 
Principal of. Elementary Schools covering the period 1915 to 1955, 


“y 
Elencntary School Principals who were ide nuitied by their 
Superintendents as having best implen mented.an educational program 
in their schools score higher on the Board of Examiners conse 


examinations than do a randomly selected group of Hlencntary 
Princinals. 
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CRITERIA FOR ELEISUTARY SCHOOL PRINCIPALS OF IHR CITY SCHOOLS 
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fo cevelone selection crite 

the inner -citv schools. 
Light of greater recognitvio: 
inner city, of increasing demand 
educational leaders, and for 
choic3 of school leaders. 
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Tne study is currently ongoing 
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Purpose: Item ana? ioe yields reliable tn formn tho on 

» in test inprovencnt. t ordinarily result; in 
changing some Toe to result in a better — 
“fhe relation of a particular item statistic, s Pe a measure 
of gopbieniente 2 to whole-test statistics may ie us in 
developing tests for special purposes. Ss iten 
analysis will usually result in improved skiil in item con- 
struction. It is always instructive to examine the content, 
wording, and position of the various items in a test after 
their statistics are knowm. Provision is also made for 
analysis based upon "distractor" or incorrect response in 
order to 1urtner improve test itens 


Eg 


Board of Examiners Procedures: ‘ 
1. An item analysis program has been obtained and modified 
for Board of Examiners use, 


2. Preliminary computer runs have been made and checked 
for accuracy. 


1 3 Orientation sessions have been conducted with Research 
LA 14 OU 
l personnel and Unit Heads. 
| 
' lk. Thirteen short answer tests have already been run through 
this item analysis progran. 
\ 
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I, Murray Rockoiits, hereby state I am the person who a lr. Gresory 
Jones interviewed on March 24, 1970. At that tine I was told that the inter- 
view wos for an article Mr. Jones was preparing. During the course of the 
interview tr. Jones scribbled a few notes on a sheet of noteboo!: peper and 
priory to the inclusion of certain purported statements made by me in 
"Discriminatory tierit Systems: A Case Study of the Supervisor; Exeminations 
d o J 
Administered by the Mew York Board of Examiners which appeared in Volume §: 
wv * 3 
1970 of the Columbia Journal of Law and Social Problems, "JI was not ghtarded 


| 
the opportunity to review the accuracy of the 


a 


statenents attributed to me. 

Since most of the content of the intervie: has been presented in statenents 
that are false, partially false, and replete with concessions that were neve 
made, I wish to identify these false and partially false statements, identify 
unwarranted inferences end correct errcrs of fact with which the article is 

filled, These are liberally present throughout the article but I shalt 
confine nyself at th2 ou tset to those statements which refer to the avove- 


mentioned intervie. 
The following statements attributed te me are completely untrue: 


1. "There are also about 5,000 administrators in the school 
systen. employed from time to time as subject matter experts," 


(Peze 375) y a 


° ‘ 


4 


5 ae hundreds of subject matter excerts fron 


bee 


ee w eee 
4% tsice the school system are used. The list of these is 
available. ' 
| ts "Generally a candidate inust pass each test in the exanina- 
tion with 2 minimum score of 60 per cent ts continue in the 
* ' : 2 i “+ ray a“ va a 24 
Selection process. Gn cerctin erainee ong, bore rer, Cone daucs 
‘ 
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are allowed to continue with a score, of 50 per cent if they has 


achieved a weighted average of 60 per cent on the written and 


| 
interview tests combined." (Page 376) j 
i 
: ‘ ; . | 
As a matter of truth the reverse is the practice. On nearly | 
all svpervisory exarninations a weighted average is pernitted, Onl 
Pp - wv * <7 
avery fe.1r exceptions exist to this practice. 
: pact MME ae I : 
3. "There has never been any systematic empirical analysis by 
) the Board of any supervisory position licensed under the Board's 
| 
\ . 2 : % 2 * 2 
authority. The substitute for job analysis are the 'duties of the 
position'," ; 
There is a systematic empirical analysis for each position | 
for which the Board of Examiners conducts tests. I pointed out me 


that the "cuties of the position" are, indeed, a detailed descrip- 

tion of the job involved, that they are consistently revised in 

the light of the changing requirements of the position, and that 
: they are prepared by those persons who are most familiar with the 

position ir question. Cony of these statements of tha ‘duties of ” 


the position" are available, 


hy. "In May 1969, there was developed the first systenstic job 7 
e * - \ 
analysis plan in the Board's history." : 


. The trath is that the research project, Development of 


. 


Selection Criteria for Llemantary School Princinals of Inner City 
* 2 


Schools, is the most comprehensive job analysis plan, but it is 
‘ 


tere ee 


ee ees evemrs Or 


certainly not the first. 
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This statement is bolied by the fact that the Board of 
Examiners! Research Unit, under my cirection, has conducted 
over twenty evaluative studies during the past three years and 

+21 


five of these are concerned with administrative positions with 


others having implications for administrative positions. 


"The tests are actually constructed by 'oxaminaticn 


. 


assistants! a relatively permanent group of forty-eight teachers 


and supervisors chosen by the Board from within the s;sten." 


Te 


Even the terminology uscd hore is inaccurate, The Board 


of Exanviners makes a distinction between assistant examiners, 


the group to which the author is referring, and toxaninationa 
os 


experts fron exanination to exanina- 
2% 


| 


Co 
ie) 
© 


assistants” who are hire 
tion. These assistants prepare test items which are reviewed in 
tura by exaniners and assistant e7 -aniners, Thus the construction 
of the test is 2 complex preblen involving persons in various 
‘ & & 
levels of responsibility with varying degrees of expertise. 
é / Pi o 2) yy 


4 


"Jn eny event it has been conce ded that those assigned to 


the Board's staff as examination assistants have had no_ experionce 


whatsoever in professional test construction." : 
i 
Those assigned to the Board's staff as assistant examiners 4 
in fact have had wide experience in the construction and adminis- 
tration of tests. In addition, they are trained through comprehen-~ 
sive bricfing sessions and detailed written guidelines in the con- r 


"There has nevar been an empirical validity study done of 
any examination prepsred and aciinistered under the Board's authority. 
Anong others, there can be cited validity studies entitled 

Analysis of Exanination for Principal (Acadenie High School - 
Novenber 1955); Analysis of Exaninations for Principal for 


meatary Schools; An Evaluation of the Oral Appraisal of Observed 


* - 
. 


Teaching Test, et.al. 
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‘ Tho results’ of the studies cited above indicate substantial 
positive correlations setwveen the purposes of the examinations 
involved and the results cbtained by the procedures of the Board 
of Examiners. 109 per cent validity is never pessible but 
certainly the correlations obtained do not substantiate the clain 
attributed to me that as many qualificd candidates are excluded 
as are admitted, 

10, "The Board cannot schedule a professionally acceptable 
validity study until the job analysis of the elementary school 
of 


principal's position is completed in February, 1971." 


The validity study referred to above which dealt with the 


elemantary principal's examination supplies evidence that 


"elementary school principals who were identified by their 


superintendents es having best implemented an educational progren 


. in their schoois score higher on the Board of Exaniners license 


examinations than do a random selected grouo of principals 


is on the basis of this, other studies, and the thinking of 


Zt 
professional testing experts (see attached affidavitvof Robert 


Thorndike, et.al.) that the Board of Examiners conducts its 


examinations, 


Li. "However, this pilot study was cancelled due to the absence 


of any criteria of selection om saperstnoes tevels," 
The pilot study was indeed completed with th 
. reported above. 


if. "It should be noted that the failure of the Bord to conduct 


& validity study of 


te. 


exeninrations and examination procedures 


not oniy is contrary to sound profezsional ora 


direct violation of the ilew Yor: State Education law which récuircs 


~er awe - 


c:. 


the Poard to periodically ‘review the reliability and validity 
of its examinations and examinition procedures'." 


The Toard of Pxuniners has complied with the lew York State 


bi Pe . 
Education Law by reviewing the reliability and validity of its 


examinations in 22 separate studies since the Law was enacted. 


a P "The burdens of actually administering exeminations for 
‘over 1,200 licenses, it is asserted, simply do not allow time for 
research into the validity of examinations and procedures to any 

sufficient degree." 

This reputed Qyserticn 1s completely efoneous. The Board 
of Fxaminers has had a Res h Comnittee and a Research Associate 
for many years. It has recently published three volunfis relating to 
4ts functions in addition to the studies mentioned above. 

In as complex an area as examinations for teaching 
supervisory positions, the greater the number of validity studies 
the better. The Poard of Fxaminers, however, had to choose among 
the many areas in which it tests to conduct validity studies. 

It chose those it deemed most inportant, concentr 
princip2iships ne nses in the 22 st" 


conduct in this period. 


es me OE TO TR RSET err 


« 
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To tura now fron the stevemaits ‘which were coupletoly false to those 


which are partially so, let mo again quot: the misstateonont and, in cffect, 


correc’ th2 error, 


The following; statemcnts are partially false: 


“> 


1. "An employment exanination that is valid is one that 
correlates with a relevent measure of criteria of job performance." 
This is, by professionally accented thinking, a very limited 
‘definition of validity. In addition to this kind of validity, 
coupionly known as predictive validity, there are such tyves of 
validity as content validity wiich the Board of Examiners stresses 
and which the author of the article hinself cites justification 
for: "The theory of content validity is that test performaice is 
te be interpreted as a sample of job performance, Thus, like a 
predictive validity study, content validity analysis denends in 
large pact for its effectiveness upon a thorough gob analysis in 
order that the tes actly what is 
performance on ie 2 sLor ze 3: To confins © 
oneself to predictive validity when the job involved is constantly 
changing becanse of changing conditions in society to distort 
the issue, The Board of Exainor. &s 
te insure ‘that sizgaificant aspocts 
neaning of the tera are‘present in its exaninations. 
* "Tae most inportan tb const i . supervisory examina- 


» tion is the writto: 


s ' . 
In some instonces the writt 


50 per cent, but naay supervisor 


w 


tests, porforatics tests, ard rating of training and exporlunce 


comprising the najority of the weight. 


. : a a” 
weittea test usually includes 175-200 shorv-ans 


quostions covering English usage, gremaiar, and vocebulary, as 


well as gencral teultural! inforaation in literature, mathematics, 


science, social s art, health education, homs econonics, 


industrial arts, nu prwriting, and contenporary affairs." 


The author of the article adnits that "short-ansie 
| questions have not appeared on recent exaninat 


losidtten of principal," 


’ 


of assistant to p: 


assistant to principal should lmov the content of the curriculun 


the teaching of which he supervises, Furthermore, one requi 


for eligivility in these exaninations is a college de 


ultural information involved is 


~o supervisory positions in education, 


+ 


e next mnost important test in the exanination 


interview which counts for 25 per cent he 


This may be true of some exar 


ee 
the interview test may-be as little as 20 ver 


50 per cent. 


"Item anclisis serves the purpose of assessing 
of ‘tha question and its relation to total perfornance 
4 


Tais is a very limited description cf iten 
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analysod in torus of its effect on the c candidates talking the 
. ‘ test,” It uncovers poorly voided questions, possible ansivers 
wiiich are too cless to cach other, and others which are too 
: 
vague. It is an essential tool in improving the validity and 
reliability of examinations and the Board of Exeniners uses 
this tool. 
6. "One type of analysis - face validity - is applied to the 
. Short-ansiier tosts," 
This is true as for as it goss but, again, other kinds of 
validity such as content validity are operative, 

7 "It is onl: the passage in 1967 of the amendzent to the 
Education Law requiring the Board to review the validity of its 
examinations and procedures that impelled these changes." 

This is true only to the extent that an additional manber 
was assigned to the research staff, The Board of Examiners did 
conduct studios prior to 1967 and, indees, one of its publications 
is cited in footnote-10 on the very page in which this erroneous 
: statement is made 
8, "4 related explanation for the absence of research is that 
‘the atnosohore ts not conducive to rescerch'," 
this statenont was talon out bf oonkext, Witte the 
atmosphere nentioned refers to the attitude of the Board of 
Education, in re opinion, it is certzinly not applicable to the 
’ Board of Exaniners. | 
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I shall aow atltonpt to ideatify sons of th more egregious errors in the 


* 


others parts of the article, In fact, the author's research is so im- 


perfect that tho nIy28 of persons whon he interviewed are misspelled in 
soma cases because he apparontly never bothorad to verify the Spelling. 

i. “A candidate who qualifies to take the Doard's supervisory : 
examinations has therefore already met the state requirements for the : 
particular position and would be qualified to hold a position in nearly 
every other school s:stem in the state." . a 

¢ a member of the New York State Association of School Personnel 
Administrators, I can assert that every other school syste: in New York State 
adds qualifications 4o those required for state certification. They do this 
by establishing selection coanttbaes which conduct interviews to determine 
the candidzte's qualifications or assign the Superintendent of “<nools or his 1. 
delegated representative to conduct screening interviews. 

2. “Traditionaliy an aura of secrecy has surrounded the selection of 


"examination assistants' and critics have alleged that the position i 


“ 
@ 
| 
a 
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4 
a 
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to ‘insiders'," : 


It is common practice in personnel selection that public ity not be 


given the nancs of those individuals who conduct tests. This is done to decrease 
the possibility of influence being exerted on then. The qualifications and 
availability of assistants determines their use rather than any possible 
"revard". On a recent list of i. assistants used during the past 
five years, 993 "outsiders" were listed in addition to those holding position 
within the Board of Zeucation. 
3. "It is unlikely that minority group representation will significantly ' 
8 ‘ 
increase within the forsceable future." ' 
' " This unlikelinzod is not borne out by the facts. Sone 316 minority 
group mechers are preparing for the examination at preson® in professions? 
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denied equal educational, social and cultural opportunities." "iforeover, the 
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seminars, and othe:s not in the seainars will likely take the test. This 2 


compares with a mere handful of eligibles when the examination was given 


last in 1963. 


£ . 
4. "Presuaably 'objective' means that the examinations are fair to all 


i 
applicants." : : 

This statement reveals a complete ignorance of the term 'objective' 
as used in tests. -It goes beyond being fair. It involves a series of complex 


procedures to eliminate, as far as possible, the influence of any bias or 


opinion on the part of the examiners. The Soard of Examiners goes to considerable 


| 


trouble to insure that objectivity, as conceived by testing experts, is achieved 


in all the exaninations it conducts. 


5. "Blacks and other members of disadvantaged minorities generally will 


eR AOU 


qo 


score lower on written tests than whites, in large part because they have been 


e 


Board must face the probability that its examinations disproportionately screen 


, 


“4 


out applicants from minority groups." 


Dr. Floyd L. Ruch on Page 610 of Volune 6g: 608 of the Columbia Law 
Review writes: "The simple fact should be borne in mind, however, that a finding 


7 
°e 


that upplicanis Yrom ore ethnic group score lower on the test than those from 


e 


another group is not, in Ziselif, evidence of discrimination." The foard of 


to take its examninztions achieved success in proportions to the numbers applying, 


‘The point is that sienificant nuwibers of eligibles have not appeared and will not 


appear until the current elementary school principal examination. 


« 


Examiners has found, in addition, that minority group members who were eligible 
| 
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‘6. "Those in facting! positions are assigned by an individual's superior, | 


. 


not on the basis of exanination results, and it may be assuned that “-~st are made 


on the basis of ability to perform," - 


Filled 
The asswaption that "acting" positions are made on the basis of abi. ty 


to perform has never been dem monstrated nor are any oe offered in ia article 


, as to the actual hasis used in hiring. 
| : 7. "In order to establish conclusively @ discriminatory impact of the 
7 examination anettstine ly of course, firures indicating nunbers of blacks and 
whites who actually took the eisai iene are cegue pad, These figures are not 


available from the Board of Examiners, " : 


It is matter of law that the Soard of Examiners as a public agency 


Ss 


S not allowed to inquire into the race of any of the applicants for license, 


8. "There kas never been a regularly appointed black member of the Board 


f of Examiners." : 


The fact is that requirements for the position of the Board of Fxaminers 
have traditionally been set by the Civil Service Conwssion (now the Cepartment 


of Personnel) and, to my knowledge, no black has ever taken the exanination for 


the position of exariine>, 
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ments, wiless entiticd to an extersion of tine wnter the 
, Mildtasy Leave Keguletions of the Board of Education. 


bpplicaticon Fee: $1.0 .09 


Selosy: The present salary iv $19,225 to $20,525 in four arnawh Inceeuents. Howevers Nee 
gaiury echedviles are buing revicwed at this time by the Board of Educction. 
KB. Apniicanis ove bound by all the remus Gaons ove enn “ae this oxcaination Tf the 
pieces sevling Yorth these repwictiones are now harcts eveached, verbone intoreste 
in toling the exemincsion shoecld apply to t ie: oe of Tneniners Tor tho conplete 
eniucicemont circular,  laivicics tor ecda vs onal in.oidtion chould be atiecicu 
to liv, Kervin Veingers, Head of Unit 5, Loard off hxzriners. 
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BOARD OF EXAMINERS BOARD O° ENUCATION CITY Of New YOouy 
65 Coart Street, Brooldyn, N.Y. 11202 
LAMINATION FO? LICENSE AS PRINOTPAD OF A DAY DIEKPNTARY SCHOOL 


wilsebss te bee 


(hen & Woncn) 


ugust 28, 1969 


The Board of Exetiners amigwices that, ot the dirceticn of the Supcrintemlent of 
Schools, an open qualivying (von-cempotitdve) cxeninetion will be held for Jacense is 


. 


principal cf a day ele wentary echool. in uccordance with the sehedule set forth belovs 


hurust 26, 1969: Initic dete for filing eppliceticna with the Lord of 
Foreminers 


hovernser 7, 1.959: fine] date for filanug application: with the Board of 
SHALLOTS « 


— 


‘icents whe do nob receive nobice 
3 to call ©9$-5046 at once. 


November 18, 1969: abe by which epplicents will rescive notice of rduission | 
T) 


to the evamination. oa 
by this cove are edviec: 


PNoverbor 28, 1969: Date of the writtcn test. Applicants will bo informs 
jn their notices of aditission ef the exact tima am. plece 
of the test. Applicamte who crrive late may be exclvcci. 
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A_DAY ELD O 2 TARY SCHOOL 


(The figures in parentheses refer to the notes set forth below, ) 


qT. 


Meonse asd applies 


‘ 


Preparation: A baccalacreate depree (1) and dn addition 36 eexecter hours of approved griduate courses (2). 
The vourser offered to fulfill this recuirement must include or be supplemented by the fo).lowing: 


A, 8S senester hours in aprroved courses jin supervision and in administration or organizaticn (undergraduate, 
extension, or graduate) (3) (6), 
end 
sevester hours in approved and appropriate } professional courses (underpreduate, extension, or graduote) 


—— 


0) 6) @) 


Experience: Four vesrs of teaching ir. dey schools.urder reguler license end aposointment, or four years as 
tua) teacher jn school and comunity relations in day echools under repular license and appointment, not 
more than one of which ray be in guidance under a rerular guiduice license , 
AND Ii ADIIIION 
Two years of cupervinion in day schoo)s under repular icense end appointment (7), 
Said six years of experience shall include three years in elenentery or junior high schools, 


B, 


In lieu of one of the renzired four years of teaching experience under repular license end arnoirtrent, or the 
reouired four years as bi-lingual teectier in school and comunity relations under repular licensa and aposir.t- 
ment, two years of exueriernce as a rerular substitute teacher, cr two yeurs of experience as @ remular 
pubet tute ei-linpoas te wcher In eehoul end ecicauity yelationsa {is mefined uvicy ilaw fucticn Aah) tn doy 
schools may he offered; in lieu of one half year of the requircd four verre of teacring experience under 
requlsr license end appotutnent, or four yesrs an bi-lingual texener in school and comunity relations unier 
replar license and eppointment, one veer of experience us a remiiar substitute teacher in at» schools, or cne 
year cf experience ae a regular substitute bielinrua) teacher in achool and comunity relsiions in dey sch:sls 
may be offered, In ro case shell repular substitute teaching experience cr experience a8 a repular substitute 
hielinpucal teacher in senecl and community relations he credited sor more than one of the rewired four veo 
of teaching expericnce or experience es bi-lingual] teacher in uchool and comunity relations under repuler 
license cand cppoininent. 

LoTRS 
(1) A baccalaureate depree ie a degree awarded upon the satisfactory completion cf an approved and appropriate 
four-year curriculum. In general, an accredited hia. o» B.S. degree is sias Unconditional matriculation et 
& recognized college cr university for a master's depree or higher degree implies that the re juirexent of 
baccalaurcate degree lias been satisfied, 


(2) A eraduete course is a course creditable (thourh 1 we necessarily actually credited) toward a1 

ether higher depree, Such a course nay be in the field of educetion or in anv field of pencral culture, 
not, hovever, be a courcy in specdalized training fur a profession other chan teaciing unless it is both rp 
eulturei and clearly relevant to the license arnlied for, In-service cours:s are NOT accepishle : 
courses. An appropris.to master's depree conferred by @ recornived collepe or university ¥1) 

equivalent of 30 remester hours of praduate couracs 


(3) The courses offercd under 1, A, above mst he distributed.es follows: 
(a) At deest one course (4% serester heures) in supervision 
(reneral or elenentary school, but not secondary retool) 
and / 
(b) At least one course (2 se ester hours) in the adrinistra ation or organization 
of an ele.srtary schoo). : 

(A combination course of at leas ot. /. semester jours covering: both supervision and administration or orsutfsatior 
of the clement: fenool will be aceapted as meeting @ remahrement of one course in enc of these fields, ) y 
(ce) Additdoned courses in sur ervision or in edrinistrzetion or erpenisation to brdiy the total 4 
veil to the required B see:ster hours, ‘hese ay inel.de couracs from the otandy ‘ib of : 

Supervisor in curricul ‘valuation end construction, in Orgenizeiicn of estan c 
pea eon activities, i: adninistration of student. persom.cd. dp supervision cr 

i otal Of a yuidienes provram, and in supervis OF Organitation of # visvn) 
alas pregran, Courses in serervisten and in adminiccratdon om onenadzeti ob ata 

to the funior high school ave acceptable in thie ex Fide Ah eg teers aia: 
fenera! coussee dn sehool sisinietraticn. Those rersnindne £90 L142 gacondary eche 
(equally e:plfeaile to th dander hipli ochool and tte senie: hig: eches?) are ¢ sata. 
et half creait, These pectuining ve 6 high school cepartue:t er a high school aig 
acceplable, 


we SPAR O gs ty Hivyeyee ee - COE ech aar ‘ 
(4) ae game Appromriate proverscianal courees" beans courses auplicable to peneral education or ag abe 
Mo dindeus hieh achoal educauiorn ae t. ts sachs | | ‘ i ton k 
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(") Apprope nia dnegercice courses : ; ede tad 
Jee ated tT. abou. Vhev ray not wren. pe ofpered te 
hewes of approved proviste eonseed, 


(7) Service an AGU HE eohive cstiatan: or 
vociticoni) piph Ach. , vile OSA iat 
Devvilea eek care 


: : Ass a 
Service’ ne vcr hel. 


Oey l ee Ga ls ie $300, 14 


(See other pide) 
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DUTIES_OF 


The duties cf the position include such ectivities «a the following: 
Jescer of tha School 
‘9 astute major responsitility for effectively carrying out the eccspled tyetem-widy poiieies forrulated 
ty the Roard of Laucation and Cheneellor and D/ strict-wido policies fornalated by the locel school bord 
ead the District Seperintendent, 


« 
To epsieL his suverior officers (when called upon) in the formation of educational policies, 


Yo lead the echvo) in the implementation of basic educational policy and philosophy. 


To budget schoo! time so as adequately to carry out supervision end adninistration e1.4 to promote 
public relations. 


Vo encoursge group participation in the identification end cefinition of uchool pro dle.ai, and in the 
development of plans for their solution, 


To work to build end maintain hich teacher morele, 


To work for self-improvement, 


{'o work with a school counci] cf parents, comz:nity and staff in order to be ewarse of their 
espirations and to provide lezdershin and information as to the tchool progran. 


ole in the Urpanization and Admini: 


Jo be ever aware of, wend to maintain the healthful, 
of the school plant, 


2.1.1 To provide for fire and civil defense drills. 


To arranrce for prouping, of children so as to provide for the brirfht, the norial, the slow, the 
atypicel, the non-lnplish specking, the antellectually gifted, those gifted in other reunects, the 
rentally retardci, the ptrysicatiy handicanped, es well as for opportunity classes, junicy puidance 
classes, and hezith conservation classes, 


Yo provide and supervise speciul progrems for children in need of remedial reading, epstch correction, 
etc. 


To organize and administer a modern audio-visual program, 


To organize an] adrdvister a co-curricular and extra-curricular activities propram, 


To provide for articulation with the nejphborinz intermediate or funior high schools. 


To encourage a reasonable depree of narticit+iion on the part of teachers in formuiati 
polisy in which teachers and purils are involved. 


To encourare participation by Parents Associa‘iarz dyer Schaol Councés) iia 


Yo estabJish and maintain procedures for studving pupils and interpretin 
promotion and retention. 


regulations foy 


‘ 


To acquaint the stelf with the content of official circulars and t., Le ent Unem, 


awate ant meanioun(ul record’ pertaining tu profeseionals, pira-yrofessionals, pupils, 
x3, Supplies, cquipment, 


to utilice efrectively services of personnel not directly ittached to the sehool: Fureat of Child 
Guidunee, attendance, district office, doctor, nurse, school lunch procre ass acs, euc. 


Vo institute and maintain modern, brsinesslike, efficient office procedures. 
uuisition, store, distribute end raintsin inventories of bocks, supplies, anc equiy..snt. 


. 


rviec, or tu delegato the supervision of, cfter-school end evening cetivities, 
Je es 
etal! Cooperation if vie recuisitdonit.: of tic ost suitable (exlhaoks, sup 
sVeerection, And iin ther effec ve use, 
én avsistance to new tes 


aid 


wep abreast cy une hes 


faecalitate the in-service Suh of | Leache 


Novena os 


valuntve: Leaccera, nuydin 
sliver, ud ta pecotuend 
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3.7.1 To bring to the aettentian of the proper authearities the teacher whose work 
or unsstisfactor’ alter repeate! efferts Love heen made to assist her 


Yo interpret and adart official curriculum prorene and policies in terns cf loca! schoo) needs, 
énd to establish neces vary training of the start to insure their implementation. 


fo take the leadership in planning staff, grade and group conferences within the school, 

To provide for and supervise a student-teaching program, 

Jo provide for and supervise the in-service training of educational assistants, scl.ool aides, etc, 
To establish a testing ard evaluation proprar:., 

To establish an effective puidance prorrar., 


5 Hole in busjddine Good School -C 
le encourazc the use of echool services ard facilities by responsible, interested pecple and arencies 
of the community. 


To utilize co:tmunity resources in implementing, enriching and improving the school pregran, ard to 
train teachers in doing: So. 


10 provide democratic and competent direction in assisting the people cf the community to cocperate 
with the echool in its efforts to attain worthwhile goals and imrrove the educational program end in 
keeping them inforized of the work of the school, 


to encourere end sponsor a Parents! Association and a School Council), 
To cooperate with cther apencics in protecting the health, oral well-being, and safety of children, 


To recopnizeé valuable resource persons in th: community and te interest them in giving of their spectal 
talents to the school, if) 


SCOPE OF Tit. SYANIUATION 
scope of the examination js as follows: 

A written te: which way consist of essay-tyne qiesiions or essay-iyxpe questions and short-answer 
questions relevant to the duties of the position es set forth by the Superintender.t of Schools and 
reproduced above, 


A rating, of “satisfactory” in written English will be required, 

An interview test (Sc General Khepulations) 

An oomevience-interview test to appraise the applicant's recent experience as revealed throuct. availeble 
evidence and discuesion, 

An aprraisal of record (Sce Gcneral hepulations) 

A physical and medical test (See General Repulations.) 


In the “nterest of expedition, any pert of en examination nzy be conducted before the rating of a previous 
part of the examination hes been completed cr acted upon. 


in eae 
PASS FARES 


The pass marks Jn the various parts of the examination cre es follows: 


Intervier / f test and the iiiecview test ao weignted in 
Colum 2, with a mininun of 5C° on the 
witien test and a inininum of 606 on the 
intervicw test. 
Uxverience-in ; Satisfactory 
Written Er fattclacloury 
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PER NARD FL LONOVALL, SU-tAnia not On SCHOoLe 


July 9, 1969 


Donovan ‘ 


: 
Superintendent of Schools 


Dear Dr. Donoven: 


“ety ant resgy TrID vat PEEPS ec LOL 
EuD OF SCHOOL YEAR CXPCSITORY REPORT, 1943-1969 


I hope that this rep 
during the schoc? year just ended, will heln to give Vou, the menocrs 
Educction end ot’-:er este 
work cf the Board of Lxaminers, 


uve mxiisinetions fer all substitute teaching licensec were disco 
repleced by exeninations for repulaer licenses. This BLuep cCnould substant: 
the rember of substitutes serving in the schoc is, & matter of public or: 
Should raise the quality and standards ef ter sching perform: nee, 


wi, 
foe 
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formerly held once or twice a 
dength of tine required for precessing e:: 


ve ae 
USe Was minded fran ane license are 
Péecrui uments in Puerto 


rod 
Yenninations there for the first tine, 


in uress of preaty need 
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and) corp 3 . ae 
Veecher } 
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ertif 
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cates for per dicen service were issued after a one~ 


process 


a. Incre wos a preabl expansion in the number of tcsts ta 
result of :equests for cerlificates of Cope vency Ro or 
to serve jn State and federally-funded progres. Vere 
Pequcsus with. a cay or two, : 


ort, which Suc.arizes our activities, efforts 


The frequency of exandinations for reruler license hzs been increased. 
wear were concucted four or five times this yea 


mints ons was substentially reduced 
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of-town recruitment was considerably increased throvah ihe use of Ul, which 


.@.8., comon branche: 
oordinzted sith the holding of Ratienal 


lye Ta meet enerpeney necds of the schools toward the end of the academic year 
Pic Ng proc edure. 
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Dr, Bernard i. Donovan July 9, 19.59 


au 
the influcnce of the written test and by cmphasising personal performance end on-the-job 


practical experience. Written supervision tusts were elinanated or were replaced in 
some exaninabions by oral perforstnce teste. Thus, many nore applicants than formerly 
are cerried through tho personal parts of the axaniiation. 


8. Examinations for supervisory license have been made more practical by decaphcesizing 
5 


g. As a result of cooperative efforts with ct-her agencies, the number of minority 
group applicants in supervisory examinations has increased substantially and the number 
of those listed has inereased sipnificantly. : 


10. fforts were mide to increase liaison with the school districts in accordance with 
cecentralization goals. For exanple, district superintendents designated one of their 
staff menvers as # liaison person with the voard of Examiners. Mectings were held with 
such aindividvala and direct communication was facilitated. Arranrements-were made for 


ONC HOGrd Ol Logncrs LO well Willi oye CocnLouneie. bs Gun KOCad ccnsul Loordy, 


ML. Since a lack of understandins, of the pracedurcs of the Board of Exeminers has been 
responsible for some dissatisfaction, extended efforts were made to inform the profession 
and interested members of the public about our procedures and activities. 


122. Ovr physical and ncdical standards were mide more responsive to the require 

ef particular teaching needs. lor example, pursuant to Siete lav and after consu 
with the Superinenden, teaching opportunitics were opened to blind persons, and s 
geven were licensed during the year. FPhysicel exeminations for supervisory Jicenve were 
discontinued for individuala currcntly in our system. Stendards in obcsity cases were 
reviewed and modified. 


onal 
ae 


413. Research activities, with a limited rescarch staff, included a pilot study o 
relationship between our exaninations and success on the job as a principal, ¢ study 
relationships among the various tests used in the "Chapeer 610" examinations, a study of 
item velicity ewong Vorious tents, # Study of the velidity of reducine the lenach of 
written English tesus, end a plano to study croteria of succegs on supervinury levels 


the The new license reoulirenvis for gp caiuldldehaainds EB reppler teaching licenses end for 
supervisory Jacenses vere codziicd with the zsuictcnsc of tne Board of Exmainure and ore 
sev forth ih circulers, end pouliciaed to ts colleres and the public. 


i5. There has been an unpreeedented expansion of cur evarmer testing program for regular 
license this yearn Nine thousan’ to 12,000 individuals are te be examined during July and 
August hl or ene different lice ISR ABYCaS. 


Propie::s That liave Faced Us end Tha j 
de The new Decentralization Law will reouire wil ¢ moci fications and adaptavions 
Of our procedures. For exurplle, recordings rust be made a Cicadas tian Of TNverviews} 
supervisory exaninations bacess ih QUOC hie CLeLrs cts 1m iba procedurcs 
Tor selectinn stars and ney be making upecsad pumacrta fo: ipa 9% Oo er the How oi or 
Examiners. The rcrecnin: of wiv be aeriprnied Lo the board ¢ Wreatadetan Bey ac 
Bee GONG OF Viese problens WIk peters cn fal pein, expaided obers, enlarzed 
facilitice, and tle cooperation of the Supsirim:sadcnt 


ra 


Donovan -~3- July 9, 1969 


ni Although the Doard of Education in 1947 made ea comaitinent to provide a top-level 
sfosbitrotativ staff when the number of examiners was.reduced from eight to four, the 

contaltr ag wee not Fulfi ied by the reccnt Loard of IAucation. The result te that acting 
pers mned ire being asked to carry an ever-increasing tarden, in which errors can be 
costly in terms of the life corecr of individuals and the educational needs of children. 
The oteff has gsven a full messure of ite ebility end Gevotion, but the job pressures 
end the tensions arising fron efforts to abolish the Loerd of Examiners have resulted 
in hich turnover. For example, last June nine out cf lL? key personnel retired or 
requesied reassignncnt to their schools, This year, 11 out of 40 professional personnel 
ere leavings us. ‘ 


3. We are carrying an increasing nwabcr of administrative civil service vacancies 
beceuse we are not permitted to fill positions as they decome vacent. For example, we 
have carried two vacancies in our Investigations Division, a vacancy in the position of 
mebotiicy, Vaeaneics an two topline) adainiet teotive--cupermd sory nosts, etc. Just this 
month we were refused permission to fill four aduitionii positions that have beco.ie 
vooeant, or requests for re-evaluation of positions bicause of increased duties have 
almost always becn turned dom so that individuals on promotion re go elsewhere, and 
we receive no replacements or inadequete ones. Increzscs in salary for our staff members 
are not connensurate with what they see happening in ovher divisions of the Board of 
Eaucztion. Individuals on our staff are asKee to do impo:'tant work on levcls a. 
their Civil Service status. We and ovr staff can only ca con. ive thet oe desir 

Ywaminers on the part oy Some. him officials | 


tots ‘ 
et ee Sone amet) meee man menpere see: 


vy onabion af uneinet hard-workiny. siatt & Remuers no are } perroraine ine their ¢ duties 


A further example of the discriminatory treatment of the Board of Examiners and its 
staff is tne proposed cut of 504 of our budget by the prior Board of Education in a 
situation where other activities were cut only by 5 to 10 percent, We have had no word 
.on tho restoration of funds to conduct exarinations thet ere required of us, To 
paraphrase the Bible: "We shall not be able to build bricks without strew." 


We have not hu able to fill a vacant position of attorney. This poses tmaiuy 
in our day —iay work en decisions are made acs ta examination procedures, 
wence pred re an da without access to cg eciste Ilcra) puidance., An error may 
thes could result in the invalidation of a test lovaivinn hany epplicants and 
ponent ef dollars. We may be prevented chain peplints, @ new procedure because of lack 
leral advice. Econony which ay cost thousands of dcllara more in the long run is no 
economy at all, 


6. Tio years azo our IE equipment was re moved from us and centre wlized, with promises 
Given of additional services and guarantees of security. Services have not been improved 
and there have been repeated threats to tha vital security of this operation. 4 key 
supervisor in this operaticn was transferred from our staff and has‘not been replaced. 

In losing the centrol of our IDM machines, we find ourselves facing delays in completing 
examinations and wasting valuable time at meetinus to plead that our needs not be placed 
at the bottom of the centraliccd priority achcdule, 


of (p Our file room is in ased of Substantial new cquipient, including filing cabinets 
and micro-film cquipyent. Wo nust chicin aid in improving this aspect of our organi- 
eavion to meet the inereascd necds for information abows individuals. 
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o. At the present time there are different Alternative "Au requirements, Alternativo 
“B" requirenents ond N.T.E, exanination requirements for the sane teaching licenses, 

These different requirements are confusing to applicants and collezve advisers, Although 
there were good reasons for setting up these patterns, the Board of Examiners intends to 
offer a proposal to Simplify the require-ents &o as to reduse or eliminate the differences, 


9. Implementation of the new Decentralization Law will require coordination of our 
activities with the needs and requests of district officers. It has been our experience 
that individuals who do not understand either the professional aspects of" personnel 
selection or the reasons for our procedures are the ones who oppose selection by exami- 
nation. Clarificntion of our duties and procedures will need to be made to new : 
administrative personnel, new district board mezvers, and others. 


Respectfully yours, 


Neg C Cremners 


Jey E. Greenc, Chairman 
Board of lox uners 
JiGies 
ce: Deputy Superintendents 
Assistant Sunerintendents ° . 
Members of the Board of Eaucation 
Exioniners re 
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‘vey in which twenty-seven 
assistant examiners reporcea their opinions compsring the oral 

o/ 
appraisal of an observed teaching test with the traditiona 


written supervision test. E. -ven of the respondents had no 


pero experience as assistant examiners for the traditional] 
i 


tabulated along with those of experienced examiners. The 


\ 
cere ear ee een 


e.aminers' opinions were divided and incoiclusive as to which 


| test. Nevertheless, their opinions on four of the questicns ere 


method was: superior. 
No conclusions about the validity of the tests can be drawn 


from this study. 
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EXHIBITS 
3a & Sb 


Report) 


ade 


only to the use of 4 written English test in teacher", not super- 


Visory, examinations. 


itis "a review of the statistical validity of the examination." 


The first report bears the statemen at the beginning that 


Tt is not. 
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These constitute a preliminary and a final report relating 
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ffs vreliuvlility, and ne eonelusians about the validity Of the 


This report bears the statement et the beginning that it is 


tn review of the statistical validity of the e€fanination.* It 36 


A « eee ss = 1 a * y 
This "pilot" ox “preliminary” Stay (ep. 1, 3) is concerned 
enly with the correlations between Gertain parts of the tes. for 


School, 1965 and with total test scores. There- 


fore, no conclusions regarding the validity of the test can be 
{ > ° 


l@rawn from it. pe 


BXHIBETS 
5a & 5b 


Evaluation ts Using Three 


Ditieren. Fores (5s fr : cnt Ter F lope 
intervicy Test (editi 2 produced i sponse 
| 
} 
| 
| 


ita}). . 

Thece exhibits relate to a “pilot study" directed primarily 
at determining reliability of raters as well as differences in 
rating resulting from use of three different rating forms, and 
item analyses (eshiblt Sea, Pp. 1). Therefore, no conclusions as 
to the validity of the interview test can be drawn from this 
study. 


suvervisory, examinations (Exhibit 5b, p. 1). 


. 


Its subjcct was the oral interview test used in teacher, not 


The report makes certain claims relating to reliability 


iy 
fs 
Iwhich are nok sunstantiated by the Gata yresented. The report 
“ concludes tnat 15 1G of the rating forms could be selected cs 
feuncrior on the basis of the sineoy {ernivit 5a, p. 10, 12); 426 


| 
| that the resulis of the Ttem Analysis were “extremely confusing 


| 


And somewhat contradictory” (f:iibit Sa, p. 42). 
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EXALBITS 


the latter document bears the statemene at the beginning 


Cio. Le 2s nos. 
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between sub-tests and final grade; teacher, not supervisory, 


| 
| examinations were involved. 


F 
pe it is “a review of the statistical validity of the examina- 


ese studies are concerned solely with the correlation 


2 


| No conclusions can be drawn from these studies as to the 
| 


validity of the tests. Indeed Exhibit Gk notes that “studies of 


the velidity of scub-—tests should be undertaken" (p. 3, #6). 


item Rnalyses (produced in response to Request 1(g)) 


These computer run-offs apparently constitute item analyses 


feacher, not Surcivisery, cCHaminetions wile subjected to such 


analysis. 


This item analysis is concerned only with internal telation— 


ships. Therefore, no conclusions about yalidity can be drawn 
) 


! 

; 13 tests given in 1969. The titles irdicate that only 
i 

| 

bees these data. 


(prcaucea ain 


This document is a research proposz] and as such presents no 


EXHIBIT 
a 
Develoment oF Jace Criteria for oe Een rv Schos 
| data. : 


The purpose of the projected research program 1S appare 
to Gevclep a jeb analysis for the position of Elementary Seh 


Privcioai. ine propos indicates that no such analysis has 


| 
| 
pick : 
Gnese are not filed as an Exhibit for the reasons noted 
SUMrr. nn. 5. 
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tly 
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be drawn from these reports. 


b 3 i 
| tions, based on surveys, of 


| constitutes a report on a conference sponsored by the Board of 


EXHIBITS 


Sa. Sb, & SC 


| 
| 
previously been made. | 


tre three volumes of research Dr. nockawitz cited 


Lilie SS a 


c 


rct of the Board of Examiners in para. 13 oF 


tted as Exhibit 5 to ‘nis chief affidavit. 


| the affidavit svbmit 
) 
i 
The first two (Exhibits Ba ana &b) constitute simply descrip- 


* 


teacher selection methods in a 


1 The third (Exhibit §&c) 


variety of dificrent school systeias. 


| Examiners on teacher selection methods. 


It is obvious that no conclusions 6s to the validity of tie 


New York City school system's supervisory examination system can 


~ 


However, they do indicate that validity studies of examina- 


tions for positions on school staffs are feasible and desirable. 


They further reveal that this is the opinion of persons drawn 


| 
| 
| 
| 
| upon for their expertise by the Roard of Examiners. And, finally 
| 2 
| 
| 


they make it clear that the validity studies conceded to be 


necessary have not rot been made. 
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Thus, in the preface to Exhibit 82, the report on teacher 
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selection mettods in large public school systems, the Board of 


ExXac1 nor: 
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Hit hes been a source of dissots ion 
to it, to note the repeated aift: cies in 
Onininers & research Stale to embark On he 
fundamentel probleas of studics of validity 
and veliebility ef precedures.” (>. 333) 


This survey is temicd "a necessary preliminary to the more 


difficult questions involving evaluation of 


Fundumental, wore 


2. : 
114). One of 


Nn 
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procedures, Which must eventually be po 
this report's findings is that: 


“pending the outcome of research studies which 
explore the relative effectiveness of various 
selection procedures, cne can only conjecture 
about the desirability of specific practices. 
(5. 55) a 


ba 


Exhibit 8c, the conference report, notes in the introduc 
that it has become essential: 


tty evernine preeedurcs in the selection of 
teachers, to make certain that the technigues 


are reliable end valid. .. ; fo, 2) 


| 


5 
i 
| 
£icii| 
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It notes further thet the survey of teacher selection procedures 
\ 


(Exhibit 8a) and this conference constitute the first steps 


taken by the Board to study teacher selection (p. 1). 


At the conference, representatives from industry presented 


papers and speeches testifying to the need for and feasibility 


of predictive validity tests in the field of teacher selection 


based on their experience validating tests for a variety of 


positions--including those on the managerial level--in industry 


(see, ¢.c., be. &, 17-26: 92-35, 125-27, 131). Testing and 
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educational exrerts as well as Board of Examiners representatives 


made it clear that little meaningful rescarch on teachor 
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Board of Fducation BOAT) OF FYANTNLRS City of Now York 
65 COURT STREET 
BROOKLYN, N.Y. 11201 


EYAMINATSON FOR LICENSE AS 
PRINCIPAL OF A DAY ELEMEYTARY SCHOOL 


Date of Announcement: September 11, 1970 
Written Test - November 3, 1970 
OVER-AJ.L SCHEDULE 


Question I .... Ess aaa eeebcsenees EU CredLts tess 2 
Question II ... Shorbt-ansticrs sesccevceees 100 credits ..--ls ho 


Afternoon Session 


Question IIT .. ESSAY sececcecesececveeres 150 credits ... 2% hours 
The total of 350 credits will equal 100%. 


The written test and the interview test are weighted at 50 each as set forth in the 
announcenent circular. A pass mark of 60% is required on the weighted average of 
the written test and the interview test as weighted above with a minimum of 50% on 
each of these two tests. A rating of satisfactory is required in written English. 


Read carefully the printed General Instructions which follow this sheet before 
you answer any question. 


Be sure to lavcl "Scratch" all papers which you use for the tentative formulation 
of your answers, and which you do not want rated. These must be handed in with 


your answer paper, pinned separately and clipped to the back of it. 


If unsatisfactory test conditions exist, you should then and there caJ.l them to the 
attention of the person in charge of this test (through the proctor, if any) for 
such adjustment as may be warranted. In addition, if at the close of the test you 
believe that the results have been seriously affected by abnormal conditions, you 
are requested to state your objections fully in a commnication to the Board of 
Examiners, mailed or personally delivered within twenty-four hours efter the 
completion of the test. No protest or appeal regarding the test con itions will 
be entertained except as here provided. 


FIRST SESSION - MORNING OF NOVEMBER 3, 1970 


Question I ... USSAY ceeece 100 credits ..... ¢ hours 


The time allowance of 2 hours includes time for fingerprinting. 

All writing must cease at the end of 2 hours when the proctor gives the 
signal. Applicants will be given an additional 10 minutes to assemble 
their papers for collection. However, no writing will be permitted at 
that time. . ee 
Applicants ar2 advised to reserve an adequate part of the time allowance 
for this question for the revision of written English. It is suggested 
that the final 20 minutes be utilized for this purpose. 


THIS QUESTION CONSISTS OF 2 PAGES. CHECK NOW TO BE CERTAIN BOTH PAGES 
ARE ATTACHED TO THIS TOP SHEET. 


a 


Cuestion II ... Short-answer questions «e-se.. 100 credits ..... 1s hours 


- 


Question II will be distributed after the above essay, Question I 
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BOARD OF EXAMINERS THE CITY OF NEW YORK 


10. 


BOARD OF EDUCATION 
GENERAL INSTRUCTIONS 
ESSAY 


The only papers on your desk during this test are to be the question paper and the yellow paper and 
such other items as are provided by the proctor. Put aside all books, documents, handbags, etc., be- 
fore the test begins. Any applicant found consulting a book, document, or memorandum during the 
test will forfeit the test, and may be subject to further penaltics. 


Answer papers are rated both for conteat and for written English, including sentence structure, 
grammar, spelling, idiomatic usage, diction, punctuation and capitalization. No answer paper is 
passable unless it meets the minimum standard required both for content and for language. You 
are therefore apprized of the importance of revising your written English in the time suggested for 
this purpose. Use full-sentenced continuous discourse, unless an outline is specifically called for. 


WRITE LEGIBLY: Your answer paper may be rejected if .he Board of Examiners adjudges it 
to be illegible. 


Write your answers in black or blue-black ink un one side of the paper only. Do not make any 
erasures. If you decide to change an answer, draw a line through the word or text to be disregarded 
by the examiner. 


Begin each numbered answer on a new sheet of paper. 
Write the number of each answer and the lettered subdivision, if any, in the left margin of each page. 


Number all pages consecutively, beginning with the first page of your answer aad continuing to 
the last page uscd. Use the space provided for this purpose at the top of each page. 


When you have completed your arswer to each separately-numbered question, fasten the papers 
pertaining to that answer together with a plain pin at the upper left-hand corner. 


Prepare all your papers for collection promptly in accordance with the instructions given you. 


DO NOT write your examination number, your name or anything else that will identify you on any 
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Question I - Essay (109 credits) 


kr. Wilsca has beon notified that he hus beca selected by the comunity school 
board and the community superintendent for a Septic ther appointment as principal of 
an eleacntary school iocatcd in a low income aroa. He has served for fivao years as 
assistant principal in another school in the sara district. He is called to the 
district office for a preliminary briefing early in June, ot wiich tio he is given 
the following infornation. 


The school contains four kindergartens end 5 classes in Grades 1-6. In 
addition, there are ths follo:ring special classes: four Junior Guidance classes 
(children with special guidance problems) with six teachez:: assigned, a cluster of 
four C.R.IM.D. classes (children of rctardcd mental developront), and threo 1.G.C. 
classes (intellectually gifted children). The Junior Cuidince and CRID classes 
receive children from nearby schools in the cistrict. » 


The steff consists of three assistauts to principal, tio of hom have boen at 
the school for many years; the other is nely appointed. Of the 72 teachers in the 
school 30 are either newly appointed or with less than one year's experience. 


There ave eight cluster teachers (specialists who relieve the regular classroom 
teacher for the instructional period in their subject; the regular texcher may use 
that time for proparation): three in language arts, and one each in art, music, 
health educetion and science. One cluster teacher, who is a licensed teacher of 
common branches, sexves as school librarian, and there is an additional toacher on 
reserve to cover absent teachers, A guidance counselor is assigned two days per 
week. There are also six paraprofessionals on the staff who help teachers in 
Grades 1 and 2. 


The building is overutilized in that the school population consists of 1600 
pupils in a 1200 pupil capacity plant. About 400 of these children come from 
Spanish-speaking homes. Grades 1 and 2 are on short-time instruction because of the 
overcrovding, even though 8 portable classroom units located in the adjacent school- 
yard are being utilized. Although the building is only 12 years old, it is quite 
run down and unattractive. The portable univs have been the subject of mich heated 
controversy among parent gioups as well as with the teachers and pupils who generally 
object to these buildings. The portable units have been vandalized frequently 
throughout the year and present many probleus of safety, security, comfort, utility 
and convenience. 


Furthermore, there has been considerable commmity antagonism to Mr. Wilson's 
predecessor because of low achievement in reading and mathematics in the school and 
because of a nurber of pupil suspensions for disruptive besavior. The corplaints 
had racial overtones, and parent hostility manifested itself in an organized effort 
to force the principal to transfer from the school, which hs did as a result of the 
pressure put upon him. The drive of the pareits who sought the ouster was supported 
by one of the three assistant principals and by a small grovp of teachei’s on the 
staff. Frequent chargosof "lack of leadership," "malediuinistration," "lack of 

tenderds," "racism," "indifference to the necds and aspirations of the commaity" 
and "incompetence" had been leveled at the former principal. It appears that there 
may be some carry-over of this negative feeling to Mr. Wilson in that a small group 
of perents and teachers have indicated that they were denied their "demand" to 
participate in the selection of ths head of the school. One of the results of the 
a. and turmoil] has been divisiveness emong the teaciers and a high turnover 
1 staff. 


Jhe present officers of the Parents fLssociation h2ve been accused by a small 
but vocal exon of pareats of toedying to the formes advinistvation, of "sslline ant" 
The Pocnus Bul of not reclly bein? vents atic ¢) the cevsiits. | fiete Pave bean 
Maa © SO Boece ion measles Le Vico en ace cs Abc Bia ie to 


gain control of the organicction. Thu Parctics Asscelation officers doclere thet thy 
are touy decircus of being offectiva crd of invclving a lerge sezicns of the percnts 
in the orgaudizcation 
5 o * GS thee are 
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Question I - Essay (100 credits) continued 


how the-.newly- 


- 


situation described above, discuss in detail 


appointed principal might deal effectively with 


the probleus both stated and implied in each cf the following 
Ps 


areas: 


adult school personnel 
pupil welfare and achievement 


parent and community relationships 
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Question No. II 


SHORT-ANSWER QUESTIONS 


In each of ti.3 following, select the one of the four-uumbsred choices which 
will make the senicnce most nearly correct. On the ansier sheet blacken the 
space corresponding to your cho’ ce. 


1. Tho curriculum may best be defined as 
(1) courses of study 
(2) educationz] materials 

bP pupil experiences 

i) programs of study 


2. Recent studies of the way in which innovation in education occurs reveal 
that the most compellirg factors are 
(1) human (e.g., leadership) 
(2) monetary (e.g., per pupil cost) 
3) temporal (e.g., time required for change) 
bP supportive (e.g., personnel released for special service) 


3. The vitimate purpose in evaluating pupil progress: and behavior is 
(1) assist teachers in appraising pupils' work with then 
(2) prov. te evidence for further curriculum planning 
(3) rate pupils! kmowledges and skills 
(4) provide data for additional growth and guidance of the pupil himself 


h. E. W. Dolch is best noted for a 
(1) diagnostic mathematics test 
a basic sight vocabulary list 
3) method of teaching English as a st vnd language 
(4) series of science texts 


5. The forced-choice technique is associated mainly with tests intended to measure 
(1) personality (2) achievenent (3) intelligence (4) aptitvde 


6. Two of the most difficult problems in curriculum planning are 
o achieving balance and establishing sequence in the curriculum 
2) involving teachers and orienting leaders 
(3) establishing committees and producing written materials 
(:) stimllating interest and finding resource personnel 


7. Of the following practices for improving instruction in the elementary school, 

most princinals believe the most effective approach to be 

(1) keeping abreast of research and school developnents end seeking to interpret 
these to the stz__ 

(2) working with specialists and teachers in making the best use of available 
resources 

(3) weking a continuous study of the factors in the school which affect learning 
or instruction and reporting these fiindings.to the teachers 

(4) helping to create a climate in which teachers, individually or collect- 
ively, are encouraged to experiment and to share ideas 


8. Of the following regarding the evaluation of a given educational program, the 
best resnonse is that evaluation should occur 
(i) at the conclusion of the vrogram's life 
02) as continuously 25 possible throughout the life of the program 

(3). a year after the program has endc? 


€ 
ie ee me he ny LY sat gid pt mys oN yea’ , haa . Sy ey oe Pela ab ames Si MW . 
(hi) Coe eve ation Seer Ove s Che Gra ei cls ant erelaction de 
: 
: 


Test continued 2u page j 


134a 


Prins D.B.S. 11/3/70) A.M Rage-2— 


10. 


he 


12. 


13, 


15 


16. 


Tho administrator's possession of conceptual skill, or the ability to use 

one's knowledge effectively, is 

(1) particularly dependent upon developing profici.encies of a technical nature 

(2) a personal requisite for success wnich many would-be administrators lack 
or have to a limited degree 

(3) of little significance as long as the administrator practices good human 
relations 

(u) difficult to teach but easy to practice 


The history of educational innovation reveals that most innovations 

(1) have succeeded if they have been supported by the federal government 
(2) have not found their way into common educational practice 

(3) have failed because of faults in their designs 

(i) have required fifty years or more to be widely disseminated 

A stanine of 5 is equivalent to a percentile rank of the 

(1) 25th percentile 

(2) 50th percentile 

(3) 75th percentile 

(4) 95th percentile 


Of tie following professional activities of supervisors, the ones LEAST 
practiced are 

(1) planning in-service courses and conducting testing programs 

(2) selecting textbooks and working in professional organizations 

(3) conducting school surveys and doing professional writing 

(,) working with other school officials and writing bulletins to the faculty 


The most essential element of curriculum design is 4 
(1) proposal for experimental research 

(2) series of integrated learnings 

(3) prediction of the results of instal!ing the design 
(4) statement of curriculum content 


Generally, new developments in college and university progrems for the education 

of school principals and other educational administrators 

0} ceriter upon the technical - managerial tasks of administrators 

2) indicate decreased corfidence in the effectiveness of training in human 
relations as a modifier of behavior 

(3) emphasize the administrator's responsibility for analyzing social change 
in educational setting 

(4) stress the role of the administrator as an executor of policies developed 
by others 


The appropriate role of the supervisor may best be described as 
teaching and criticizing 

stage-setting and directing 

observing and rating 

stimulating and helping 


Of the following, the best way to be sure that educational planning is most 

likely to be successful is when both supervisors and teachers give attention to 

(1) the cases of children whcese educational needs are out of the onlinzy 

(2) subject matter and planning processes in 4 ecntext of children's educational 
needs 

(3) uses of the new educational. technology in developing skills not previously 
taught by schools 

(h) broadening as well as deepening the curriculum by adopting the never 
instructional projects 


Nest continued on page ¥ 
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18. 
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20. 


21. 
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23. 
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A teacher wishing to determine the median score of a test she has given her 
class rust first 

(1) compte the mean and divide this by the number ‘taking the test 

(2) arrange all the test scores into a frequency distribution 

33 detezmine the range and divide by tio 

(4) find the mode and divide by tio 


feachers respond most favorably to in-service education proposals which 

(1) result from their suggestions, inasmuch as they are the logical persons 
to identify topics in need of study 

(2) includo implications for improvement of instruction, as viewed by college 
personnel experienced in training teachers 

3) include ample reading references 

(} are developed and directed by the administrative staff so as to avoid 

dnterferenco with their teaching duties 


rovement of the curriculum results chiefly from improving 
Gy methods of teaching 

(2) the salary schedules of teachars 

tP cospatencies of teachers 

4) instructional materials 


Instructional materia?~ should be designed primarily to give learners 
opportunities to 
a) practice or develop behaviors relevant to a desired behavioral result 
2) create additional, worthwhile materials 
£3 stimulate interest in the world eround then 
,) form impressions of the behaviors + .ch makers of the materials intended 
the learners to practice 


As elementary school principals in urban districts are held more accountable for 

the professional. output of teachers in their schools, it is reasonable to expect 

that principals 

(1) will be granted increased authority and responsibility, where warranted, 
for teacher selection, development and dismissal 

(2) will have to organize strong principais' associations to defend themselves 
against frequent attempts to remove them 

(3) will not be constrained significantly by the agreancnts betieen the boards 
of education and teacher organizations in relation to principal-teacher 
relationships 

(4) will have to depend on greater assistance by the district or central office 
administration for improving the teaching-learning process in their schools 


If the officers of the Parents Association want to petition the Mayor and the 

Board of Education for a better lunchroom and a new gymnasium, the principal's 

best course of action would be to 

(1) accept the political activity of the parents in contacting the Mayor as 
legitimate action by a Parents Association 

(2) tell. the parents that they mst always proceed through channels in their 
complaints about conditions in the school 

(3) publicly disclaim responsibility for any political activity by the Parents 
Associaticn : 

(4) write a letter to the Mayor and the Board of Education giving his assessment 
ef the validity of their complaints 


Most studies of the change process in schools indicate that if administrators 
1) do not support an innovation,pit has little chance of succeeding 

2) support an innovation, it will succesd 

3) withdraw their support from an innovetion, it mist fail 

(:) propose an innovation, it will be supported by Board of Fducation members 


Of the following, the best defense of the call for a national policy for 
education is that 
(i) it per} reel tn coual Asanttomal agnartuatiige in Ano~ ies imi sg ae Be 
i) at would resuls in egual educational cpnortuity Im anc teen con WuLbis 
(2) the federal government would eliminate whe necessity for 1ocal financial 
support of public schools 


' (3) it would decrease the tendency for the federal governmen’; to cloak aid- 


to-cducation legislation with national defense amend-arits in or? +c 4o 
assure the legislation's passage 

(4) the socio-economic forces in owe society are not contaducd thin eco} 
Gistiicts or state bounc.ries 
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25. Of the following, the best way tor a school curriculum comaittes to stimilats 
communication of ideas affecting the particular curriculum of their schocl is by 


(1) arranging curriculum show-and-tell sessions in which teachers, parents, and 
pupils pacticipate 

(2) publishing to the faculty the minutes of curriculum committee meetings for 
the purpose of securing teachers! suggestions 

(3) issuing course syllabi which incorporate ideas for teaching and learning 
prescribed subject matter 

(4) organizing a number of small discussion groups in which the faculty can 
produce and explore ideas 


26. In evaluating educational programs, the evaluation medi.m of greatest 
all-round effectiveness is 
(1) the open-ended questionnaire 
(2) observation 
(3) peer judgment 
(4) self-analysis 


27. Of the following, the best method for involving the Parents Association in 
the upgrading of reading results in a school is to 


(1) demonstrate how the parents may help to motivate their children to want to 
read by explaining to them varied ways in which to expose their children 
to the printed word, both at home and in the comnunity 

(2) encourage parents to help teach their children to read at home 

(3) encourage perents to come into class to help the teachers te individualize 
reading instruction by having as many teaching assistants as possible 

(k) ask parents to beccme involved in seeking more federal funding for school 
reading projects : 


28. If many teachers in a school are opposed to a directive from headquarters 
regarding certain activities by teachers in the school building during the 
school day, the principal's initial course of action should be to 
(1) call a meeting of the faculty to discuss the pros and cons of the new 

divective 
e support the right of some teachers to refuse to follow the directive 
3) threaten to prefer charges against those teachers who violate the directive 
(4) ask headquarters to rescind the new directive since it has created mich dissension 


29. If a supervisor were required to use only two procedures or techniques of 
supervision, he would probably help teachers most by choosing 
(1) demonstration teaching and directed reading 
(2) workshops and individual conferences 
(3) supervisory bulletins and institutes 
(4) action research and intervisitation 


30. Of the following, a principal can best emphasize his concern for utilizing the 
abilities of teachers by givirg priority in his group conferences with them to 
) forming committees of teachers to consider actions he had taken 
) involving teachers in making important decisions before action is taken 
) enlisting teachers to work on reports, questionnaires, and administrative 
projects 
) asking the teachers to analyze situations taken from school records 


f the staff of a school is divided on what constitutes proper dress for teachers 

during school hours, of the following, the best action for the principal to teke, 

is to 

(1) assure a nevtral position on this issue since dress involves the porsonal 
rights of weavhers 

(2)-suppeit the side that is in favor of corse 
most parects are likely to feel thal way 2.so 

(3) try to heal the breach in the staff by a start 
éress fcr teachers 

(4) support the majority position of the teachers on what constitutes preper 

dress since that is the denocvabic approach 


31. 
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If a pupil's response to a question is jnaudible to many in the class, of the 
following practices, the LEAST desirable is 

ft} having the teacher repeat the answer 

2) having the pupil repeat his answer in a louder voice 

oa asking another pupil to repeat the answer 

) calling on a non-volunteer to paraphrase the answer 


Of the following, the procedure a principal would find most effective in helping 

to upgrade the quality of his staff's performance would be to 

(1) speak to faculty members about his view of the moaning of quality performenco 
in the several personnel categories 

(2) involve personnel whose work was to be evaluated in developing usable 
evaluation plans 

(3) provide in-service training to personnel who were especially in need cf help 

(4) commend personnel who, in his judgment, were doing superior work 


Of the following, the prime reason for federal participation in the affairs of 

local schools is 

(1) a national defense budget of approximately 80 billion dollars a year 

(2) widespread awareness by individual state legislatures of the need to finance 
special projects required by urban schools 

(3) the mobility of population in the United States 

(4) the fact that local and state public school personnel have become influential 
with Congress during the past five years 


If a principal finds that many of his teachers are troubled because students do 
not bring pencils and notebooks to class, of the following, the best procedure 
for dealing with this situation would be to 
(1) start with that problem as the basis for a staff discussion 
(2) pay little attention to so minor a problem and pass on to other more 
serious matters 
£3 ask an experienced teacher to consider the problem and bring in recommendations 
4) describe how he solved a similar problem in his previous school 


For the principal, the major problem in organizing a program of remedial reading 
assistance by non-professional, vclunteer tutors is the 

(1) grade level]. to which the volunteers will be assigned 

(2) training and supervision of the volunteers 

(3) building of a harmonious cooperative relationship among the volunteers 

(4) assistance which must be provided for the maintenance of discipline 


A principal is informed by the guidance counselor that a pupil who had been 

bussed" into the school from a low income neighborhood has scored below grade 

level in reeding and that a mental ability test indicates that the pupil's 

IQ is consistent with the reading level. From the above, the principal should 

draw the conclusion that 

the pupil is doing as well as can be expected for one of his level of ability 

2) the reading disability is due tc restricted cultural opportuiity 

(3) reading ability and mental ability bear no relationship since other factors 
may enter into reading achievement 

(4) none of the above has complete validity 


The well-known Trwap Plan in secondary education and the Dual Progress Flan 
in elementary education are examples of 

(1) reorganizing pupil experiences 

(2) reorganizing the school to affect learning experiences 

(3) develcping prograins of in-service education 

(i) conducting inquiry into quality of curriculun content 


The evaluation of educational prograins is perforned best by 
evalvation agents extern?1 to the school or the edminictravive unit 
a fem pevsons chorged witn management of the progvam 


4 


1 

") 

a +o ~ 

3) a team which includes specialists of varied compoatencies 

4) a committee of teachers in the sschocl or ta administrative unit 
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Two araas of activity in educational lo: dorship which ara closest to 
suparyision in nature and function are 


(1) financial ranagonent and intra-school comzunication 

(2) terchor personnal adininistration and byilding maintenance 
+P} guidance and pyblic relations 

),) in-service education and curriculum inoovement 


If a principal wants leadership other than his ow %o emorge in the school, the 
best way to do so, of vhe following, is by 
(1) designating two or three teachers with the highest leadership potential 

to assist in administering the school 


(2) giving special credit to teachora tho had proved unusually helpful to hin 


during resont months 

(3) delegating, aftcr conferving with a comitise of teachers, certein roles and 
responsibilities which hod foruerly been vetained in the school's ceatral 
offices 

(4) developing a try-out system for giving teachers vho went it one wook of 
experierce in discharging each of the responsibilities he hirself holds 


In a perfectly symrstrical frequency distribution of statistical data, such as 
test scores, the 

) mean is always skewed to the right 

) median is always skewed to the deft 

) mean and median are identical 

) first and fourth quartiles are equal to the second and third 


Of the following, the kind cf climate a principal should develop vhich jis most 

conducive to the intellectual development and tho emotional and psychological. 

health of both children and faculty is one in which 

(1) teachers have opportunities to make their own decisions about the widest 
range of administrative matters 

(2) the tasks and necds of the teachers and of thse principal are integrated to 
the point of being almost idenvical 

(3) the principal emphasizes production of quality work and maintains remotenscs 
from his faculty to avoid showing favoritism to individuals 

(4) teachers perceive their vork end status, their peers, and the school 
organization in a favorable light 


If a very small number of parents dominates Parents Association mcstings because 

attendance is very light, the principal's wisest course of action in dealing 

with this situation would be to 

(1) refuse to deal with this group of parents because they are unrepresentative 

(2) take appropriate actions to stimulate parents to attend inoetings or the 
Parents Association 

B} encourage the more moderate parents to sot up a rivel Parents Association 

l) agree to all suggestions of the present Parents Association leaiership 
because they were democratically elected to represent parent opinion 


At a Parents Association meeting some parents charged that many teachers were 
not inte-ested in the welfare of the children. An assistant principal vho vas 
present agreod with them and encoureged parents to bring to his attenvicn any 
classroon incidents involving poor treatment of students by teachers. Cf the 
following comments regarding the assistant principal's action, the best choice 
is that he wes 

) acting unwi.sely in showing so little faith in his teachers 

) blunt, but effective and correct in his approach 

) wrong, since he did not ask for evidence then and there of any vronzdoing by 
teachers 

) wrong not to have denied emphatically the allegation thai teachers were not 


9 


interested in uhe children 


The chie? Lezitimate function of layzin in progracs of cusriculva inprove cau is 
) review tho curriculun fran the viewpoint of the general public 

) keep ticmselves free. of involvement in school sffeirs 

) establish and man experimentel boards of education end administrative wns 
) advise and assist school personnel wien tus layaca are competent $0 do 8c 
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48. 
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ani using funds fvom donors is that 

(1) funded projects often impose restrictions that predetermine outcomes and 
4nhibit freedom to innovate 

(2) boards of education tend to resist accepting funds for special projects 

(3) the funds are so frequently diverted from their originally-intendcd uses 
to other uses 

(4): decision-making about concrete use of funds is generally left to community 
members and other persons incompetent to make such decisions 


Of the following, the best method cf granting 2 cluster position (a cluster 
teacher is a specialist in a certain area, €-g-, music, art...) to a classroom 


‘teacher in a school is 


(4) to have the principal make the assignment according to the necds of the 
children, as the principal perceivos those necds 

(2) to follow a rotation policy on a regular basis among the menbers of the 
teaching staff 

(3) for the principal to consult representatives of the teaching staff before 
coming to conclusions as to ultimate choice 

(4) to involve the leadership of the Parents Association in such decisions 


The utilitzation of educational technology in the modern elementary school today 

(1) has diminished rapidly because of the decreased funds available through 
ESEA Title III funds 

(2) depends essentially on the kind of personnel that is assigned by the prin- 
cipal or the district superintendent to run the audio-visual program in 
the school 

(3) depends primarily on the principal's leadership and comprehension regarding 
educztion2l technology, as well as the level of economic support allocated 
to it 

(4) is generally recognized as an undisputed success as a consequence of the 
contributions of the many education industries that have emerged during the 
decade of the 1950's 


When teachers are considered to be competent and dedicated professionals, they 

are expected by capable supervisors to 

(1) accept direction and take orders for the gcod of the system 

(2) participate in making decisions and solving problems within the frenework 
of the system 

(3) apply pressure to have their own values and goals recognized when they do 
not accord with the values and goals of the system 

(4) depart freely from the values and goals of the system 


The Educational Research Information Center (ERIC) is cesigned to 

(1) concentrate in one «enter standardized testing data 

(2) stimlate educational research through large-city research bureaus 

(3) provide a directory of published documents in educational researcn 

(:) make available unpublished information about proposals for solving educational 
problenis 


The leading, current method of studying teachers! instructional. practices is 

(1) obtaining pupils' reactions to veaching 

(2) listening to teachers! comments abou their practices 

(3) conducting professional seminers in which teachers demonstrate classrcom 
procedures 

(4) observing classroom teaching 


If headquarters designates a certain scnool for the introduction of a course on 

sex education and a number of parents who have learned of the designation come in 

to protest this course, the principal's best approach to the problen, of the follo.'- 

ing, wold de to 

(1) ‘explain diplomatically to the pevonts + 
curricilun because that jc the province o 
education 


t ~ aA s woe FA 


. (2) suggest to the parents that they comploin to the ~esponsible higher authority 


since the sex education course of study cam 4o the school frou headquert 27s 
(3) seek parent support before instituting the cowie ia sex e“ucatioa 


(4) procesd to implement the course ab once Simce i% ls mandsi.d by huedqaw vers 
° . tg 
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55. 


Educational supervision may best bo doscribed as 
1) a somowiat spocialized form of teaching 
2) management of the work of other professionals 
3) a system of educational planning 
(4) evaluation of the work of others 


If a principal is working with a committee in creating a plan for evaluating 
teaching, of the folloring, the first and key step to be taken is to 
(1) plan for tho observation and recording of teacher behavior 
(2) appraise the evidence concerning teacher prepevation which has already 
beon colliccted 
£9} evaluate pupils' learning under current conditions of classrooi instruction 
l,) come to an agreaiont about the elements of good teaching that aire to be sought 


56. When teachers resist change in their professional behavior, most of their 


57. 


58. 


59. 


60. 


resistance comes from 

(1) personal rigidity and a related crystallization of their practices 

+} the gradualism with which change often occurs 

3) lengthy service on the job, and their desire to follow the easiest course 

(4) their resentment of supervisors, and their consequent effort to be fres 
and independent 


If a principal decided that his role as principal needed to be clarified and 

communicated to the staff, the most desirable procedure, of the following, to 

achieve his go2l would be to 

(1) place in and near the general office copies of 4 letter to the staff listing 
his major exclusive responsibilities 

(2) call together groups of professional and secretarial personnel to explain his 
legal and other mandated responsibilities 

(3) confer with representatives of the professional and secretarial employees to 
work out patterns of responsibility for all categories of personnel, including 
the category of principal 

(4) issue to all professional and secretarial personnel a mimecgraphed bulletin 
clearly expressing and explaining his responsibilities 


In organizing a school, the principal should 

(1) give the younger teachers the most difficult classes because they are likely 
to be more sympathetic to the needs and interests of children 

‘2 allocate classes on the basis of the teachers' qualifications and interests 
give senior teachers the beiter classes in recognition of their long service 

to the school 

(4) give more experienced teachers the slower classes because the; can hardle 
learning problems better 


eachers ave most likely to grow professionally when they 

) are told by a supervisor how they should grow 

) subscribe to professional and other materials noted for stimulating growth 
) understand for themselves how they should grow 

) take in-service courses which supervisors prescribe for them individually 


Of the following, the best reason for principals to help plan and support 

in-service prograns for the professional staff is that 

(1) professional training is a matter of degree; no one is ever fully trained 
professionally 

(2) salary increments should be related to the number of in-service course credits 
earned 

tP} in-cervice programs represent an acceptable substitute for faculty mestings 

i.) in-service programs have become the Dest way of identifying anc. training 
potential adninistrators 
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61. Leadership for curriculum fucprovenent ic ab its best rhen it 
(1) encovages growth of leadership skills in other porsons 
2) emphasizes the right of status leaders to fvlfill thoir responsibilitios 
3) stimulates the development of a chain of comand 
5 romnds teachers specifically of thoir neods to ircprove 


62. Of the following, the most important consideration in the seloction of 
instructional materials should be their 
1) relovancy to instructional objectives 
2) iow cost 
3) conformity to previously-made instructional plans 
) utility in supplementing adopted textbooks 


63. Of the follaing, the most important objective of the comnittce-type of learnivg 
activity is to 
(1) train children in self-direction in accordance with the requirements of 
courtesy and parliamentuy procedure 

(2) make learning a cooperavive enterprise 

3} train children to accept the criticism of their peers gracefully 

(4) develop leadersnip among biighter children and to lessen the self- 
consciovsuess of the shy children 


64. Of the following, the one which has given the greatest impetus to the evaluation 
of educational programs during the past half-dozen years is the 
(1) Evaluative Criteria 
(2) Hight-Year Study 
+3 National Evaluation of Secondary Education 
4) Elementary and Secondary Education Act 


65. Teachers! attitudes toward efforts to improve educational opportunity for 
children aro generally favorable if status leaders in the school 

ta accept leadership by suggesting plans for improvement 
strive hard to keep school organization stable while efforts at improvement 

procecd 

(3) ask teachers to make decisions, even though these decisions do now lead 
eventually to improvenent 

(4) show consistently by their behavior that they have an adequate concept and 
appreciation of change 


66. If a nunber of younger teachers indicate an interest in secving on comsittees 
dealing with school problems xhile some of the older teachers appear to be 
somewhat cynical, the principal's best course of action vould be to 
(1) utilize the help offered by the volunteering teachers and tell the cynics 

that they shovld help to solve problens instead of just complaining about then 
(2) invite all teachers to work on problems of common concern and persist in his 
effort to involve teachers from all groupings 
(3) rotate the chairmanship of committees to get the benefit of the experience 
of scme teachers and to train others 
(4) work on problems himself rather than form committees which would create 
conflicts between the experienced ana the younger teachers 


67. A group of the best readers in a class was selected from a pre-test, given 
a post-test and retested for gain. The mean of the second measure wes lover 
than the first. This could be explained as 

1) halo effect 
"| Hawthorne effect 
3) probable error 
lh) regression effect 


68. The supervisory activity in the following list which the majovity of teachers 
value most is 
(1) the faculty nseting 
(2) the elscsvoon observation report cf chickl2e. ty ys 

the workshop 

directed reading 


maw 
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69. In exercising democratic 
(1) should meke fow references to line aml s. 
labor and inplesenting policies and program 


(2) has a fairly simple task, for he is dealing, as 
only one primary group 
wor, either for him nself or for the group 


(3) may wisely 4(mor “9 the concept of po 
(,) exercises power only as he is perceived by members of the group as having 


the right to do so 


an administrator, with 


70. Of the following pie pal's functions } thich help provide improved educational 
opportunity for chil ianon, the most useful would be to 
(1) stimulate os coordinate vorthul 
(2) subserive to pe eiodicals that describe educ 
ement activities and propose new ones 


3) evaluate Laprove 
iy) state the goals of tne school and suggest © needs for improvement 


vile improv ement activities 
cevalse innovations 


school and he finds that most of the 


d to 
the best procedure to gain the 


Ti. 12 a young alinaen is appoint t 
staff is older and more scan than he, 


staff's eonfidenc @ watia be to 


a 


‘ ne ore oS oa po se rt e - youn? Sa : va 
16 stati ‘at ac onference that th OUR *h Ung he is com etent 
Pe 


(1) make clear to 
as evidenced by the fact “that he ce sapihone a promotion 


and knowled:eabl 


examination 
(2) acknowledge to the staff that he knows very little and ask their indulgence 
and patience when he eat mistalxes 
(3) let the stafr Imow that he hopes to utilize their experience ani knowledge 


1a 


(4) indicate to the staff that he expects to have the help of his District 
Superintendent to overcome his lack of experience 


72. Of the following, the most useful procedure for discovering how well the class 
understands the material a teacher is presenting during a lesson is to 
Be give daily tests in each curriculum area 
ask frequently: "Are there any questions?" 
tly on children who do not raise their hands 
omework the things they don't know so that 


tely with each child the next day 


: (3) call frequen 
(4) ask children to write down for h 
the teacher can discuss them priva 


73. “When teachers have a low expectation level for their children's learning, the 


chi idren seldom exceed that | expectation." 

All of the following supervisory techniques are apace helpfil in amelior- 
ating the problem in the above quotation EXCEPT 
(1) A principal tells teachers "to play down" IQ scores in judging pupils! 
potential. 
(2) A principal takes steps to motivate parents to higher aspirations 

their children's future ambitions. 
(3) : principal decides to discontinue stan 

eading. 

training of staff to an understarding of 


(1) A princip pa gears ave in-service tra 
the factor 5 behin the classroom benavior of disadvantaged children. 


as to 


dardized tests of achievement in 


7. Among the following, the procedure most li kely to promote a better understanding 
by the stoff of the organizational structure of the school as a whole wouid be 
for the prin 


(1) ask eavh teacher and administrator to prepare for distribution 


statement of his own responsibilities 
(2) diagram for istribution the lines of avthority in a staff aud ine 


orgarization 

(3) discuss with faculty groups cases of conflict which had arisen because the 
faculty had "failed to see the forest for the trses” 

(4) sponsor the Via of 2 sewage api sc prepa sul ty handbook of school 
organizetion, desceri 


a half-page 


75. Of the following, the best course for a novilv-eppoinic 
showine teachess that he caras fon thee cies a ee ie 


' F a : ; 
(1) start a sunshine clu so tho eesene od: TL oa, ae = 8 reba 
+ ta + - Sane a 
important acc+sions 
* ‘ 5 


tS) promise that a morale stucy would be conducte¢ in 
3) vrovide needed services, 12h avi ce 
classrooms 
(4) post on a bullotin ocars in his of 
exceptional work ducing the vest month 


SGwol 
s P| 
' 


needled docks dslivere: 


ce) 
J 
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Nf the follosing mobhets of corrslabing tue teiching progesa of clust<r teachors 
Win aro specitlists in art, mnie, hoalth education, ete., with thit of regula> 


teachers in the soli-conbiined elaiguxooa, the LEAST co3ifable method is to 

1) require lesson plans from the rejvlar teachers a eck or two in advancs 

3 confine tho lessons of the cluster teachers to special work such 2s ervative 4 
expression, or the use of audio-visual aids, in order not to interrupt the 
continuity of the regular teacher's plans 

(3) have a supervisor coordinats and follow through on the effectiveness of 
the correlation 

(4) have both texchers confer regularly 


In a school which has 80% Pucrto Rican children, the principal should 

(1) attempt to initiate a bilingual program because its mijor goal would 
be to raise the self-image of the Puerto Rican child 

(2) attempt to initiate a bilingual program because of the positive results 
in educational advancement made by childven from Spanish-speaking hom™s 
wherever such programs are currontly exployed 

(3) not attempt to initiate a bilingual program for Puerto Rican chileren 
because experience has shown that it retaxis thom in the learning of 
English because 

(4) not attemnt to {initiate a bilingual progrem At would be lovked upen 
as favoritism by non-Spanish specking members of tho school cormunity 


Most educatore belicve that the major key to improving educational opporvunity 
for children lies in 
t" teachers! capacity for xperimontation 
2) remedial and corrective aid to children 
(3) individualisetion in teaching and learning 
(4) provision of the newer rosources for learning 


Of the followinz, two major functions of the teacher with which the supervisor 
should help especiaily are 

(1) improving school organization and directing school activities 

(2) using educational technolozy and coordinating the work of teachers 

+3} scoring tests and motivating pupil behavior 

lh) setting objectives and evaluating learners' achievement 


Stimulating and maintaining a high order of faculty morale is a particularly 

difficult problem for school administrators because 

(1) as a group, teachers have always been inclined to blame an indifferent 
student bedy for their problems 

(2) teachers frequently experience a discrepancy between their professional 
expectations and the reality which is the job 

(3) during recent years teachers have shown increasing hostility to administrators 

(4) democratic administration, including the involvement of faculty in policy- 
making and its execution, is declining because confrontation betwween school 
and cormuniity has increased | 


All of the following statements regarding child growth and development are 

accepted by most educator's EXCEPT: 

(1) The gap between the rapid developer and the retarded child is maintained 
as a cohstant relationship over the years. 

(2) Every child has a unique growth pattern which is a variant of a pattern 
basic to most children. 

(3) The concept that growth is modifiable emphasizes the importance of providing 
a favorable educational environment. 

(4) Growth is interrelated; therefore, every aspect of a chiii's life affects 
every other aspect. 


Among the following, the dest procedure for a principal to use in helping the 

faculty re-examine the goais of their school would be to encourage teachers to 

(1) learn wiat goals similar elementary schcols in similar school communities 
had established for thexselves 

(2) consider punils' needs, faculty strengths, an? enrsunity expectations in 
the general contexs of educational reads 

(3) study tis predictions of scciai scien 
hence, and then sol, goals to accord W 

(4) evaluate the extent to witich preserily-aucvepted goals were dé@ing achieved 
at the school. 3 


i 
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83. The most inmporiant factor 
smprovacent in 


} the performance and attitudes of classroom teachers 


2) educationii materials and in insights developed by teachers 
(3) testing procedures and in the creation of original evrriculvm dcusigns 
(i) pupils! leaming and in the effectiveness of the process used for pupil 


development 


8. Of the following characteristics of successful in-service programs for 
the one that is most important is 


professional starfs, 
programs to group activities in 


(1) the restriction of 
in cooperition ani group identity 
(2) simplicity, with emohasis on elementary principles of teacliing, so as to 


avoid confising beginning teachers 
from the planned in-service progrem 


(3) the absence of formal instruction 
(i;) creative, experimental striving toward goals, in preference to mere stucy 


of subject matter 


order to insure progress 


85. A major finding in a recent inquiry into the influence of the National Defense 


Education Act on secondary education is thas 

(1) majority public opinion still questions the need for distributing federal 
funds to local elementary and secondary schools 

(2) federal aid offered under N.D.E.A. continues to be general rather than 


categorical 
(3) state and local officials are pleased to permit federal agencies to audit 


federal aid accounts 
(4) school officials tn the states and local school districts are concerned ____- 


that federal aid, particularly categorical aid, will shift the focus of i 
power from local and state authorities to the federal government 


86. Of the following, a principal can best show that he has a high regard for 


ideas susgested by teacher 
(1) putting into direct effect usable suggestions mide by teachers 
3 tistening to all teachers' suggestions 
3) rejecting teachers! initial suggestions in ordex to challenge them to 
think more clearly and creatively 
(\) discussing at faculty conferences the pr 
received from teachers 


87. Of the following, the most useful action that should be taken by the principal. 


with respect to the school's testing program would be 

(1) giving it separate and special status So as not to have it controlled by 
the teaching or guidance function 

(2) training all members cf the staff in the proper interpretation and use of 
test results 

(3) publication of pupil scores, waen compared with national norms, as 
indicative of the quality of teaching in the school 

(4) incorporating test results into reports to perents, thus illustrating 
childven's current status with respect to gifted svudents as indicated 


by nation21 norms 


y 


os and cons of suggestions he has 


88. Most of the committees in an active curriculun improvement program are necessarily 


(1) central committees 

2) committees without a supervisor as a member 
3) ad hoc comuittees 

,) coordinating counittees 
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91. 


On a large bulletin boerd .t the voor of thse rom 2s an attrectiva 
unit dinploy of pictures and Lliuste hions under the heading, “ho Northezs% 
as tho No%ion's Workshop." ‘ibe teach, Miss 7, announc:d to ths class that 
they would complete the valt by hovring tho last of the com dttes reports, 
and she suggestcd that, waile ths co dttcea was gotting resdy, tha cless 
should ook at the notes they kad token vhon the provious corsitte: report«d 
a w20k ago. When the comlttso was ready, ths conrittee's topic, “ilow in~ 
dustry has helped to ucke the Northo st the nation's most prospcrTovs rogion," 
wes stoted by tho chairman. S2ch monber of Ure con itles, in tura, rerd 
his report. Tue reports were deteilsda, factual treatments of such topics 
as "The Minine of Conl," “tho M-king of Steal," "Sources of Electric Pov," 

4 € , g 3 i ’ 
and "Th: Clothing Inivstry “ The reports conterned thonselves with cloar 

S J LOZ" SOFT 

and effective atzeviptions ind explenations of mathods and processes, with 
new developaents in the er 4 under discussion end with interesting and 
ynusual facts related to t.0 topic being reportcd cn. As each reporter gave 
his presentation, anovher com Lites member showed a bock, a postcard, a 
picture, map, caary, or pupil-iccde illustration at the app.opriate junctures. 
During the course of the reports, a brief swonary was writien on the chalk- 
board by a puvil secretary. 
J * 


At the conclusion of each report, the chairman asked for covments, 
questions, and sugcestions. The pupils dealt rrith such maticrs as posture 
and speech, and they co.uensed on the worthwuileness and effcctiveness of 
the illustrative material. When the chairman could not ansver a factual 
question, the teacher clarified the point. On occasion, she would indicato 
that it wis tim2 to go on to the next report. 


After the reports had been completed, the chairman asked the class 
a lengthy series of questicus of the following nature: 

(1) What are some uses of coal? 

(2) What is the newest source of electric power? 

(3) What minerals are used in mking steel? 

(i) Where do American fashion designers get their jdcas? 


Whon all avestiors had been answered, the pupils were told by the 
teacher to copy the notes from the chalkboard into their notebooks. 
Since this comnitte?'s report now co:pleted the unit, the pupils were 
told to study all of their notes carefully at home in preperation for 
a final test on the whole unit which would be given duving the next 
social stwiies lesson on the following day. 


Of the following. the most basic weakness in the lesson was the fact that tha 

(1) teacher did not participate adequately 

(2) lesson suruary was inadequate and ineffective 

(3) lesson did not achieve its main objective 

(4) quality of the chairman's questions was poor, since he failed to ask 
thought-provoking questions 


On the besis of the information give: in the 2esson description, of the .; 
following criticisms regarding the visual aids, the most valid one is that in 
all probability the aids were 

O not exploited adequately by the conmittee 

t too small to be seen adequately 

BY not of sufficient interest to the class 

(4) not adequately related to the material being presentsd 


Of the following criticisms of the final test the teachu had pianned, the ons 

which the principal voulc be most justified in maxing is that 

(1) this Iresen irdicatea cleariy oy tA> ahole-rate as-tanesos that sont ts 
eustom-r ly w2rs tesicd efter eace te povs; 29 | Leet “Sad be 
repetitions end unaccessny : 

(2) in view of the nevost etucationy tuinking, for acrut of Wiis typs, a 
standardised test shovid have bonn cduuinistored : 

¢ 


(3) it was cbvious fron tha lesson that the tcost consicuctcia by the tcacher 
would merely stress factval lecrnings 


oer Be 


(4) the scicduiiug of whe Looy Sot Ge 1440008 g iy a Mugen Gd G& Lack of 
See ieee al -44 ta - mee pel ny f 4% ‘ se Ss ye 4 : 2 
undcvetcading by the teacher of the prop om wi SO.2100 Cl utS4). 
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92. Of tho following: possibilities, on the basis of what he savin this lesson, 

it would bo most justitiable for the principal to conclude that the 

1) class hul boca engaged in vork unrelated to the uait during the past week 

tO} direction given to this comuittee by the teacher prior to the reporting 
had been deficient 

(3) individual reports given by nemours of the comraittee and the follow-up 
questions of the chairman had not been shown to the teacher before their 
presentation 

(4) class could have had no part in the planning of this unit 


93. The principal wishes to arrange a demonstration Lesson to help Miss Z. Of the 
followinz, tue teacher he shovld select for this purpose in order to provide 
os z ‘ s - 
the most pertinent help to Miss Z in reference to hei present neeis as revealed 
by the wealmesses evident in this le on is a teacher who has 
(1) shown great siill in her use of cue overhead projector and of rexograpled 
materials in connection with committee reports 
(2) developed speech consciousness and effective pupil-pupil relationships in 
t} Jace 
tne Ciacs 


(3) successftly tr ther class to particinate in an effective manner in 
meaningful dis: of comunittee reports 


(l;) made creative use o. art and music activities, and has used cormuni.ty 
resources ingeniously in comection with committee reports 

9. Of the following criteria for maling the post-observation conference with 
ss Z effective, the most important is that the conference showid 
) be hele within an hour or two after the visit to the teacher 
) not be held in the principal's office in order to lessen the nervous 
tension of the teacher 
) deal mainly with the hibits, skills, and attitudes of the pupils because 
they are the touchstone of the 1 sson's effectivencéss 
) be part of a sequential program for the improvenent of teaching 


(Questions 95 to 100 are bascd on the following situation. } 


In Octobex, 1970, at a case conference, tie guidance counselor, 
the assistant principal, the teacher involved, and the principal examine 
the record of Edwin S. who has just been transferred to the school fron 
the fourth grade of another public scliool. The record card indicates 
that he is 10 years and months old. It also indicates a record of 
excessive absence bezinning in the first grade. His ratings in cur- 
riculun areas have been generally low, with failing ratings in math- 
ematics, language arts and social studies, and with marginal ratings 
in other arcas. Ratings in personality traits have been generally ur- 
satisfactory. Standardised tests given in March, 1970 show that his 
reading grade score was 2.9 and his mathematics grade score was 2.l. 
His health record card does not show any serious defe.ts, but his 
previous teacher has indicated that he frequently sappearcd lethargic 
and @cowsy, and occasionally seemed to have marks of physical injury. 


95. Of the following, the mos 
about Hdwin is the absence of 
(1) adequate information abcut his work in the prei‘sus grades 
(2) data about his family and home life 
tes an explanstion of his poor conduct 
4) an explanation of his poow achieveneut 


t serious omission in the information giv’ above 
iy 


96. If the cchool's narcotics coordinator suspects that Hewin's lethargy is due 
to the use of drugs and if, despite Edwin's cenicl of the use of drugs, the 
coordinater corsiders d, of the following, the dest 


oF 


Pirst seco 235 cas 
(1) recorment susx ef eve dnitton 224% be L4c6 
by the proper au 
(2) notify the New Yor conc 
(3) contact the child's parents 
(4) alert the New York State NarcolSics Conbvol Sonmission as required by State Lair 
: Tesi conutinu:4 on paze 


Pi 
oe 


aes 
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97. In considering guidence mezsures for Hdwin, tuc principal should know that 
the guidance program of most elementary schools is based on the tucory that 
the person in the best position to help the child is the 

2 toachor 

et guidance counselor 
3) assistant principal in charge ef guidance 
(4) principal 


98. When Edirin reports to his class, his teacher wishes to learn vhat his 
disabilities in mathematics are. Of the following, her most practicable 
first st-p should be to 
(1) ask for an appointment with the District Mathematics Coordinator to 

discuss the problei 
(2) send him to the chalkboard frequently 
+} have cdwin do selected examples orally for the teacher 
)) give him the Compass Diagnostic Tests in arithmotic 


99. Of the following, the step which is most likel, to provide the most immediate, 
definitive information necessary for dealing with the problem of Edwin's 
attendance is for the principai to 
(1) have the guidazee counselor interview him to disecver his deep-seated 
problems 

arrange with the parent for a health examination of Kewin 

3) have the teacher discover those interests which are so vital to Edwin 
that, regardless of the cause of his absence, he will attend regularly 
if his program is based on those interests 

(lk) arrange with the parent for an immediate appointment with a pev-riatrist 


100. Edwin's mother comes to see the principal and says that her child c.a't 
read or do arithmetic, but that the schocl "iastes his time with all other 
kinds of activities." Of the following, the most appropriate procedure for 
the principal to follow would be to 
(1) invite her ini: various classrooms, including Hatin’, in which she can 
seo that there is frequent instruction in reading ana mathomatics 

(2) urge her to attend a parents!’ meeting at which Edwin's class is present- 
ing the culmination of their unit 

(3) allow hor to attend.a facvity conference at wiich improvement of reading 
is the topic 

(4) take her into Edwin's classroom during a reporting period to show the 
value of the "other activities" 


END OF SHORT-ANSWER TEST 


148a 
Board of Elucaticoa BOARD G? EXAMINERS Oity of New York 


65 Court Street 
Brookign, N. Y. 11201 


PAAMINATION 1L0R LIGENSE AS 
PRIKCL Pal, OF A DAY ELEMANTARY SGHOOL 


WRITLEN TES? 
SECOND SLSSION. ccccencccccccccvcvel.( MOOT OF NOVE:GER 3, 1970 
Qusation Tit 1). Reser cocces e150 GHEdItS ooc....26 hours 


The time allowance of 2 hours includes tine for fingerprinting. 
An additioual 10 minutes will be allowsd for assembling of papers before 
collection. However, no wriving will bo permitted at that tine. 
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the proctor gives the signa. 
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you ansver any question. 
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guch other items as are proviaed by the proctor. Put aside all books, documents, handbags, etc., be- 
fore the test begins. Any applicant found consulting a hook, document, or memorandum during the 
test will forfeit the test, and may be subject to further penalties. 


Answer papers are rated both for content and for wiitten English, including sentence structure, 
grammar, spelling, idiomatic usage, diction, punctuation and capitalization. No answer paper is 
passable uuless it meets the minimum standard required both for content and for language. You 
are therefore apprized of the impe-tance of revising your written English in the time suggested for 
this purpose. Use full-sentenced continuous discourse, ualess an outline is specifically cafted for. 


WRITE LEGIBLY: Your answer paper may be rejected if she Board of Exaininers adjudges it 
to be illegible. 
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Number all pages consecutively, beginning with the first page of your answer and continuing io 
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page of your answer paper. 
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Prin. Dek eos 11/3/70 P.M. 
Question No. Ili - Fosay ...(150 credits) 


Reproduced below are extracts from an elcmentary school principal's log made 
over a two-week period. 


Analyze each situation indicating the additional information, if any, that the 
principal should obtain, the factors he should consider in reaching a aecision or 
arriving at a covrse of action, aml the actions he should take with respect to 
each situation. 


(BE SURE TO IDENTIFY EACH SITUATIOY RY NUMBER.) 


1. On my errivel in school, the custodian notified mc that 21 windows had 
been broken during the night. 


A parent came in to talk about her’ son, John, who is in the lth grade. 
He had performed well through the third grade, but this ycar he seems 
to have lost interest in school. He refuses to do home:ork, end he 
has received several unsatisfactory reports from his teacici. He revds 
on a 6th grade level. 


An assistant principal told me that an inexperienced teacher, newly~ 
appointed, failed to hand in a planbook last week. He said that the 
teacher informed hin that his writing a plan was a useless gesture. 
The plans he wrote the week before "didn't work" and he saw no sense 
in spending valuable time in an effort which tas time-consuming and 
of no-value to him. ‘The assistant priucipal asked me to write a note 
to the teacher informing him of the necessity for submitting plans 


weekly. 


I presided over a Reading Institute attended by 50 parents, designed 
to acquaint parents with the work done in this area by our school. 

The District Reading Coordinator spoke about the solid program we have 
at our school, the provisions made for various types of children, and 
the good results we have been getting. We then saw a reading lesson 
given to an 13.C. (intellectually Gifted Children) class and one 
given to a corrective reading class. A question-and-answer period 
followed. As we were having refreshments, many parents came to me to 
praise the school and the teachers. A few commented, in passing, about 
the fact that the I.G.C. class was all white, while the corrective read- 
ing class was almost all Negro. 


The assistant principal supervising early childhood classes recommended 

that one of the educational assistants be let go because of a poor record 
of punctuality and attendance. The person in question is the only Puerto 
Rican educational assistant in the school, and she works with a class having 
several bilingual children. 


6. Two mothers who served on the school health council last year told me that 
there appcors to be much traffic in narcotics near the erheol. 
they know heave been 


ban aadee! sie hep | if 4 % Cs 
a ; a Ba tte ee 
Ci Ghe Seng), appears to be a. gathers: 


Some ehildvea 

oiferes pills oy pushers, ana an opén lot, to blocks 

ce Place cor ecaiets, The tim parenis 

and a speaker fron the nearby settle 
50 voluiteercad to go throuzh the 


‘evs of narcotics. 


offered te get a film on drug advictior 


ment house for pupils! assemblies. 
school and speak to every class on t 


(continued on page 2F 


7. 


9. 


10. 


At the invitation of Mr. M, the assistant principal in charge of the grade, 

I observed a demon: tration lesson in a fifth-grade class on the teaching of 
apoem. Mr. M had aiso invited three of the six teachers on the grade. The 
teacher's rapport with the class was excellent. She related pupils' experiences 
to the content of the poem, and she stimulated their imagination by the skillful 
use of word-pictvres and sound words in the poem and by choral reading. For 

aes i ” My a . hie 

homework, she assigned the writing of a poem. At the end of the lesson the 
three ebserving teachers returned te their classes and Mr. M asked me for a 


.date when he and T could discuss what we had seen. 


A parent cane to request that her child be taken out of Miss W's class 
because her child "cannot stand this teacher." Sho says that she does 
not know whose fault it really is, but the child is now at the stage 
where sho is refusing to come to school. This is the sixth such request 
I have had from pxrents of children in Miss W's class. 


The main item on the agenda of my monthiy conference with the United 
Federetion of . :achers (union) committee concerned a coxplaint from a 
number of teachers regarding discipline procedures. Thoy felt that when 
pupils are sent to the assistant principals because of disciplinavy in- 
fractions nsthing happens and the children are returned to class within 
a few ndinutes. 


At the reavest of one of the school aides assigned to loading ehnildren on 
buses at dismissal time, I went to observe the procedures at the end of the 
school. day. Your hundred children were brought to the auditoriua at dis- 
missa!l tine where they remained under the supervision of four school aides. 
As each bus arrived, the bus number was called and the appropriate children 
wer's lined up and led out by an aide. There was mach noise and confusion. 
Some buss arrived hefore 3 o'clock ani the bus drivers threaten:d to go to 
another school first if the children were not out promptly at 3. Other buses 
cume as late as 3:))0. 


(End of Questior III) 
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EXAMUNALTION FOR LIGENSE AS PRINCIFAL OF A DAY ELEMPNTARY SCHOOL 


INTERVIEW TEST 
December 5, 1970 : 


Instructions: ; 

Iv” You wil have approximately one hour to study the following passage and to prepare 
for the discussion with the examining panel. You may make outline notes to use as 
a guide during the interview. 


2. In the first 15 minutes of the interview you are to present without interruption 
the vespcnses you have prepared to Part A and Part B. Please note that you will 
have a total of 15 minutes to respond to BOTH Part A and Part B. (You may refer 

your notes, but ycu may not read them aloud.) 


3. The following half hour or so will be devoted to answering supplementary questions 
put to you o7 mempars of the examining panel. 


h. Hand this selection and your notes to the examining panel at the end of the test 
period. 


As required by law, tne interview test will be recorded. Tape recording machines 
will be usoi for this purpose. 


Part A 


Tae school to which you have been appointed as principal employs a relatively 
large mumbar of pataproressionals. though they have been concentrated in Kindergarten 
to Craze 2 as part of a project to upgrade instruction in the early childhood grades, 
they are ncw also fourd in scme classes in Grades 3 to 6 as part of a special reading 
project tuniea by Titie I funds. There are thirty-five paraprofessionals employed as 
educational assistants, all told. 


The ect:o0l is a large school located in a low-income section of the city. There 
are 65 clasess, Kindesgacten to Grade 6. Grades 1 and 2 and part of Grade 3 are on 
short time with children receiving only four hours of instruction. The school has been 
organized on three different time schedules because of the overcrowied conditions; 

65% of tha schocl pepulaticn of 1800 are of Puerto Rican origin, 35% are Bilacic. 


In attual practice you observe that there is little supervision of tae parapro- 
fessionals stployed ia the school. At a conference you hold with them eariy in the 
school year tio get to know them and to review their position in the school, the 
following criticisms are made: 


@e Teachai's pay more attention to the "fast" children than to the "slow." 


bd. Little attention is given to more recently arrived Spanish-spealcing 
childva:n, those who enter without a knowledge of Ingiish. 


e. Paraprofessionals nave no voice in the curriculum and their opinion 
is not sovg.t. Some teachers lock deem upon the paraprofessionals as 


though trey ar2 second class. 


d. ifsch time is davoted to solving "behavior problems" and not as mich 
to "leaxming problems." 


TABS HI Sst 


1. Sz forth <«.i exclain the responzes you should make to the 
pataproressionals at this meeting in regard to each of their 
comicnts a0ove. 

2. Disezes ona of the major yrosis-3 in the sckcsl situstion 


@ese-ived above and oubline vour plans for dealins wots it. 


Prin.Exam. Interview Test 12/5/70 Page 2 


Part B 


The observation reports of the senior assistant principal assigned to 
Grades 5 and 6 and to the supervision of mathematics and science are 
presented to all teachers in the form of a check--ist. The form notes: 
Motivation, Aim, Lesson, Strengths, Suggestions. Next to each title 
are descriptive words; €-g-,; appropriate, meaningful, inappropriate, 
planned, etc. Recurrent in the reports to all teachers is the hand- 
written notation under Strengths, "Your lessons are excellent. The 
children are receiving an excellent education.” Only two suggestions 
for improvement have been noted under Suggestions. They are, Do not 
repeat answers" and "Involve pupils more." 


JE 


Evaluate the procedures in regard to observation reports 
being followed by tne assistant princip2l above, and 
describe an effective program for improving his apparent 
use of supervisory visits. 


Signature 


Date 


ant 


4 


3. 


he 
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EXAMTIATION FOR LIGENSS AS PRINCIPAL OF A DAY ELEMENTARY SCHOOL 


INTERVIEW TEST 
December 12, 1970 


Instructions: 


mn 
e 


You will have approyimately one hour to study the following passage and to prepare 
for the discussion w’th the examining panel. You may make outline notes to use 
as a guide during the interview. 


In the first 15 minutes of the interview ycu are to present without interruption 


the responses you have prepared to Part A and Part B. Please note that you will 
have a tot2l of 15 minutes to respond to BOTH Part A and Part B. (You may refer 


to your notes, but you may not read them aloud.) 


The following half hour or so will be devoted to answering supplementary questions 
put to you by members of the examining panel. 


Hand this selection and your notes to the examining panel at the end of the test 
pericd, 


As required by law, the interview test will be recorded. Tape recording machines will 
be used for this purpose. 


cen cn even en en een en ean Wa On eee Mane Ce ND OE OREN SE LD ALE CN LO A EN AE PS ke AOS ee sn Se HD POR SP BP SAYS 


Assume that you have been assigned as the principal of a K-6 school with 


epproximately 1200 children in a middle-class commnity. About 150 children are 
bussed in froi low-income areas in another part of the city. 


When you attend the first meeting of the Parents Association you realize 


that many of the parents are well informed concerning modern problems of education. 
The following are some comments made by different parents during the meeting: 


ae "We ought to do away with giving children grades. We should teach 
them to be less competitive." 


b. "We should have a system of differentiated staffing, rewarding 
teachers who show greater skills." 


c. "We should tailor our curriculum to the individual needs and 
interests of children rather than making children conform to 
our ready-made curriculum." 


After the meeting you discuss these parent contributions with your two assistant 


principals. One, who has been in the school ten years, says that the schcol has been 
functioning well the wey it is. The other, who has just transferred in, feels that 
many of the ideas presented should be thought of in regard to future planning for the 
school. 


SASHA HO HEHHSEHHRHHE 
1. Set forth and explain the responses you should make at the 
meeting in regard to each of the above corments. 


2. Explain how you would deal with or reconcile the conflictia: 
views of your assistant principals, 
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Prin. ExameInterview Test 12/12/70 Page 2 
Part B 


Mes. Z, one of your assistant principals, transferred fron another schocl 
after having completed five years of service there. She presently is in charge 
of the third and fourth grades and the social studies, art and music programs for the 
school. Her file shows that she has observed a social studies lesson in every classroom 
to date, the beginning of December. She has visited some probationary teachers twice; 
others in their first year of teaching, +heee times. Many of her reports contain five 
or six suggestions for improvement buy very few commendatory remarks. She has given 
you a written plan for the improvement of teaching social studies for the rest of this 
year - a sevies of grade conference followed by observations within the week to see 
if the suggestions are being implenented. She tells you that she feels these visits 
are necessary because, to date, her sugzestions have not been followed. She also tells 
. you that theve is a paucity of bocks for the implenentztion of the new social studies 
program. 


The U.F.T. chapter chairman has told you that the teachers are very ups2t about 
ts. Z's supexvisory program. They feel that she is observing then too frequently, is 
petty in her comaents and has an unpleasant and fault-finding attitude toward them. 
Her written comments in their plan books are resented. 


ee te ne er 


On the basis of the above description evaluate Mrs. Z's 
supervisory approach and set forth in detail an effective 
plan for improving her performance. 


ciate Racine Ne lin ly 0 © tye nen aan 
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EXAMINATION FOR LICENSZ AS PRINCIPAL OF A DAY ELEMENTARY SCHOOL 


INTERVIEY TEST 
December 16, 1970 


Instructions: 

I. You will have approximately one hour to study the following passage and to 
prepare for the discussion with the examining panel. You may make outline 
notes to use as a guide during the interview. 


2. In the first 15 minutes of the interview you are to present without inter- 
ruption the responses you have prepared to Part A and Part B. Please nots that 
you will have a total of 15 minutes to respond to BOTH Part A and Part B. 

(You may refer to your notes, but you may not read them aloud. ) 


3. The following half hour or so will be devoted to answering supplementary 
questions put to you by members of the examining panel. 


lk. Hand this selection and your notes to the examining panel at the end of the 
test period. 


As required by 1.11, the interview test will be recorded. Tape recording machines 
will be used for this purpose. 


oO 0 EO 0 Oe 0b 8 OO ee EE SSS SSS SES SSS SS SOE AS LD LD OSD OY EE LE DY SY EE OS OY OD 


Part A 


Assume thet you have been appointed to an elementary school in a middle- 
income area. Your predecessor opened the school in 1945 and served until his 
retirenent last year. The assistant principal has been there for fifteen years. 


In addition to the regular classes from Kindergarten through Grade 6, 
the school contains five C.R.if.D. classes. (Children with Retarded iental 
Development) ‘The children for these classes are bussed in from other areas 
of the district. Early in your assienment, the teachers of these classes request 
a me ting to discuss some problems relating to the place of these classes in the 
school program. At the meeting, the following complaints are voiced: 


a. "The assistant principal who has always supervised us isn't 
responsive to our requests. He tells us that he is not 
equipned to offer effective help and that we should consult 
the C.R.I.D. field supervisor assigned by the Bureau." 


be "The previous principal rarely permitted our children to 
participate in assembly programs, and he frequently over- 
looked us in scheduling school-wide events such as an art 
fair or field day." 


c.. "We don'+ get the instructional materials we need. The school 
gets a certain aliotment for our classes, but we are permitted 
to use only about half of the money when we order books and 
supplies." 


1. Set forth and explain the responses you would make to 
the teachers regarding 2ach of the complaints voiced 
above. 


Ze Describe your plans for dealing with one of the major 
provlems either stated or imclied in the above passage. 


eee ae tame ee ee ae a 


Part B 


As part of your supervisory activities i 
on the reading instruction in one class on the fifth grade. 


in her fifth year of teaching. 
on two consecutive days and you ma 


Class 5-1 Reading grades 5.0 - 6.8 


n October you decide to check 
The teacher is 


You visit the class during the reading lesson 
ke the following notes: 


Monday: The class was reading a new story aloud from a fifth-grade reader. 
d the teacher would call on the child 


child would read a paragraph an 
sitting next to her to read the n 


ext paragraph. The teacher went around 
hild stumbled or couldn't 


the room that way. Upon occasion, when ac 
At the end of the lesson the 


read a word, the teacher helped the child. 
teacher asked the children to take thei 


summary of the story. 


r readers home and write a 


Tuesday: The teacher had three children read their sumaries aloud. She then 
dren's attention to the next story in the reader. 


directed the chil 

She told them briefly what the story was ab 
meet ten new words in it. 
their meanings from the c 
When she was unable to elicit a meaning , 
word in the dictionary and read the definition. 
children to read the words and the definitions a 
the children to copy them into their notebooks. 
were to read the story ari answer the following questions: 


1. What happened to the elephant? 
2. What did the captain do to save the soldiers? 


3. What happened to the explorers at the end? 
JARABE REA 


Evaluate the lessons observed, including in your 
discussion the specific recommendations that you 
would make for the improvement of instruction. 


Signature os 


Date 


ne EERE 


out and she said they would 
She listed the words on the board, elicited 
lass and wrote the meanings on the board. 
she had a child look up 
She called on a few 
loud and then asked 
For homework they 
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EXAMINATION FOR LICENSE AS PRINCIPAL OF A DAY ELEMENTARY SCHOOL 
INTERVIDW TEST 
December 22, 1970 


Instructions: 


1. You will have approximately one hour to study the following passage and to 
prepare for the discussion with the examining panel. You may make outline 
notes to use as a guide during the interview. 


2. J: the first 15 minutes of ‘‘e interview you are to present without 
interruption the responses have prepared to Part A and Part B. Please 
note that you will have a tual uf 15 minutes to respond to BOTH Part % and 
Fart B. (You may refer to your notes, but you may not read them aloud.) 


3. The following half hour or so will be devoted to answering supplementary 


questions put to you by members of the examining panel. 


. Hand this selection and your notes to the examining panel at the end of the 
test period. 


As required by law, the interview test will be recorded. Tape recording machines 
will be used for this purpose. 


Assume that you have been appointed as principal of an elementary school 
in a congested, low-income area whose population is divided about equally between 
black and Puerto Rican families. On your preliminary tour of the neighborhood 
you notice many familiar characteristics of low-income sections of the inner city, 
such as littcred streets, old apartment houses, lack of adequate play facilities, 
etc. A number of residents in an attempt to improve the area have formed a 
community corporation. Several storefronts are being used as headquarters to 
effect improvements in housing, sanitation services, etc. 


You find out thet the school has been vandalized and broken into 
frequently, and almost all of the school's audio-visual equipment has been stolen. 
Although the building is a new one, the interior of the building leaves much to 
be desired. 


A preliminary study of your K-0 school reveals a staff of approximately 
sixty teachers with a median teaching experience of 1.8 years. Of the three 
assistant principals, one is newly-appointed while the others are in their third 
year of service. Your pupils' reading level is among the lowest in the district. 
Very little has bee done duwing the last few years to involve parents in school- 
wide programs. 


At your first evening meeting with the Parents Association various members 
of the audience make the following comments: 


a. "There has been too much teacher turnover in this school. 
Why don't teachers stay?" 


b. "If non-graded elementary schools ere better for children, shouldn't 
we «alte our school a non-graded one?'! 


¢. "Although 2 am not a parent, I and four other people who are here 
with me represent many commimity interests. We would like to set 
Up a regular progran of consultation and conferences with you, 
apart from any meetings you may have with parents." 


BEY SSH 
IHS Et 


1. Set forth ard explain your responses to each of the 
above comnents. 


2. Describe a plan for dealing with one of the majox 
protlems in parent end community participation in 
the life and improvement of the school. 


Prin.Exam. Interview Test December 22, 1970 


PART B 


Several teachers in the second grade as! to meet with you to discuss 
tne observation reports made by the newly-appointed assistant principal in 
charge of the primary grades (K-2). At the meeting, two experienced teachers 
complain that they are being criticized for "tried and true” teaching procedures. 
They say that your predecessor, their former principal, admired their class 
control and the attention they paid to "drilling work and the inculcation of 
study habits for the future." They object to criticisms concerning "lack of 
group instruction" and "too many drills in phonics." They sey the multi-media 
approach the assistant principal wants should be postponed until the children 
master the "oasics," and that "The parents want us to stress the 3 R's." On 
the back of some of their observation reports they have signed "Under Protest" 
and they have noted in writing that wo:ctooks and materials they ordered months 
ago have not yet been given to thom. 


THAR 


Discuss your responses to the teachers and set 
forth your plans for improving the situation 
described 2oove. 


Signature 
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' Board of Education BOARD OF EX\AINERS City of New York 
65 Court Street 
Brooklyn, New York 11201 


EXAMINATION FOR LICENSE \S PRINCIPAL OF A DAY ELE:ENTARY SCHOOL 
INTERVIEW TEST 
December 26, 1970 


Instructions: 
T. You will have approximately one hour to study the following passage and to 
prepare for the discussion with the examining panel. You may make outline 
notes +o use as a guide during the interview. 


2, In the first 15 minutes of the interview you are to present without 
interruption the responses you have prepared to Part A and Part B. Please note 


that you will have a total of 15 minutes to respond to BOTH Part A and Part 3. 
(You may refer to your notes, but you may not read them aloud.) 


3. The following half hour or so will be devoted to answering supplementary 
questions put to you by members of the examining panel. 


lh. Hand this selection and your notes to the examining panel at the end of the 
test period. 


As required by law, the inte.view test will be recorded. Tape recording mashines 
will be used for this purpose. 
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Assume that you have been assigned as principal to an integrated K-6 school. 
The. pupil population is 70% white, 20% black -nd 10 Puerto Rican. 


The previous *° ‘ncipal considered himself an innovator and he eagerly intro- 
duced many new au experimental progrums. As you survey the school, you find that 
there are some evidences of a multi-media approach to the teaching of reading, 
team teaching, individualized reading, foreign language instruction, and programmed 
instruction. A mathematics laboratory was established last year. upon closer 
inspection you detect a lack of consistency in the programs and little long-range 
planning. In some grades, no classes participate in any of the programs, while 
in other graces so.e classes are involved in two or three or more. Quite a number 
of the teachers appear to be unhappy and harried. 


The school has a staff of 48 teachers, two assistant principals, two full-tine 
secretaries and one secretary who works three days per week. Both assistant 
principals have many years of service. One of the two full-time secretaries is 
newly apnointed; the other has been in the school for almost 20 years. Three of 
the teachers are newly appointed. 


In your second month of service as principal, the following incidents occur: 


a. The newly-appointed secretary, irs. B, enters your office with tears 
in her eyes tc complain about ‘rs. K, the senior full-time secretary. 
She says, "irs. K is making life miserable for me. She gives me an 
impossible work load; she is alvyays bossing me around and she never 
offers to help me when I have a great deal to do. I think I'm goirz 
to resign." 


b. A second-grade teacher visits ye r office to corplain that, "I have 
two non-English-speaking children in my class who require an inordinate 
amount of my time. Wouldn't it be better to put all such children in 
one class with a specialist who would teach them English?" 


c. The President of the Parents Association stops in to say that a number 
of parents are complaining ebout homework. She says, "Some teachers 
give long, complicated homewor': acsizaicats thlle others give prac.i- 
cally no homework. Some teachers give homevo 


H Ove? USckenis and 
holidays while others do not. Shouldr't there be 2 school policy on 
homework?" 


PSI SE IESISESL SLY NL PSO SENS 
SESH SHENG AEs 


2. Set forth and explain your resronses to each of the individuals 
in a, b, and c above. 

2. Describe your r is for dealinz with the multiplicity of pregrems 

sel forth in th: eccnd paracraph of the above descrintion of the 

school situation. 


PART PF follows 


Prin.Exam. Interview Test - December 26, 1970 


PART B 


In conferring with your two assistants you find that there has been no 
set policy of supervision for the school. Your predecessor had assigned 
Kindergarten - Grade 3 to one assistant and Grades lh - 6 to the other. The 
assistants tell you that the former principal had not assumed any grade level 
responsibilities himself because he supervised all of the new programs which 
had been brought into the school. 


There are no records of any class visits for recent years by the former 
principal. A check of the files indicates that observations by the assistants 
were sporadic and that written observation reports are few in number. The 
reports you do examine are lavish with generalized praise but lacicing in 
specificity. The assistants tell you that the former principal did not believe 
in putting suggestions for improvement in writing; he preferred to have 


supervisors make such suggestions orally. 


FREESE RSH 


Evaluate the school's supervisory program and set forth 
your plans for improving the situation. 


Signature 


Date 
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Board of Education BOARD OF EXAMINERS City of New York 
65 Court Street 
Brooklyn, New York 11201 


EXAMINATION FOR LICENSE AS PRINCIPAL OF A DAY ELEMENTARY SCHOOL 
INTERVIE!] TEST 
December 29, 1970 


Instructions: 


1. You will have approximately one hour to study the following passage and to 
prepare for the discussion with the examining panel. You may make outline 
notes to use as a guide curing the interview. 


2. In the first 15 minutes of the interview you are to present without inter— 
ruption the responses you have prepared to Part A and Part B. Please note 
that you will have a total of 15 minutes to respond to BOTH Part A and Part B. 


(You may refer to your notes, but you may not read them aloud. ) 


3. The following half hour or so will be devoted to answering supplementary 
questions put to you by members of the examining panel. 


4. Hand this selection and your notes to the examining panel at the end of the 
test period. 


As required by law, the interview test will be recorded. Tape recording machines 
will be used for this purpose. 


th eh in a a CO OS TTT LE EE A OL LO SU 


PART A 


Assume you have been appointed principal of a K-5 school in a low-income, 
integrated neighborhocd. The school is overcrowded, with Grades 1 and 2 on a 
four-hour day, 


The first grade attends from 8:00 - 12:00 and the second grade uses the 
same rooms from 12:00 — 4:00. The second-grade children are permitted to enter 
the building at 11:00 A.M. so that they may have lunch prior to going to their 
classrooms. 


There are two assistant principals in the school. The senior assistant, 
Mrs. R, who is near retirement, has had eight years of supervisory experience; 
she served as acting principal for the term preceding your appointment. The other 
assistant was a junior—high-school teacher prior to his appointment one year ago. 
Your staff includes an experienced guidance counselor and a large number of para- 
professionals, The teaching staff is relatively inexperienced; more than half 
are in their first three years of service. 


At your first monthly meeting with the U.F.T. (Union) Chapter Committee, 
the following comments are made: 


&@. Our lunchroom is overcrowded and the children are noisy and disorderly. 
This poor conduct carries over into the afternoon session. We shoule 
strive for a silent lunch period. 


b. Last term a group of parents wanted the acting principal, Mrs. R , to 
fire a substitute teacher who has been here for five years. To her 
credit, Mrs, R refused. ™.e teacher happens to be an excellent one who 
has high: standards for sie aal. Will you permit parents to exert that 
kind of p~essure? 


¢, The guidance counselor spends most of his time compiling case studies 
rather than helping teachers with troublesome children, If we had a 
better guidance program, we wouldn't have so many behavior problems, 


HHH KKK K KHKEK EN HEH 


1. Set forth and explain the responses you would make to 
the members of the committee in regard to each of tne 
comments veiced above. 

2. Discuss some of the major problems in the organization 


of Grades 1 and 2 as ae 4 above and cucline your 
plans for dealing with these nroblems. 


PART B follows 


Shee batman thins 5 rien oe me 


two staff memb< 


Prin.Exam.Intervie Test December 29,1970 Page 2 


PART B 


to two newly-appointed tcacters in Grade 3 show that these 
“ere visited frecuently last year by the assistant principal 

who was in his first year of service. The brief reports indicated that each 

visit lasted about 10 minutes and they contained very few references to the content 
of the lessons. He began each letter with an observation that the class was 
disorderly when he entered the room, Children were out of their seats and there 
was loud talking. The letters cautioned the teachers not to permit pupils out 

of their seats or to call out answers. The reports also reminded the teachers 

not to permit pupils to leave the room so frequently curing the lesson, There 
were repeated suggestions for improving room care and for developing attractive 
bulletin boards. Zach report ended with an offer of help from the supervisor 

and a suggestion that these teachers visit and observe more experienced colleagues. 


Formal let 
Ta ey we 
wae 
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In returning these observation reports the teachers had written comments 
such as, "You came just as we ere getting ready for dismissal," "I am not 
quite sure of what you want" and "My children had just returned from gym ‘hen 
you entered the room." 


HEHE HHH AK HK EEE 


Evaluate the procedures of the assistant principal regarding 
his visits to the newly—appointed teachers as described above 
and set torth a program for improving his effectiveness in the 
area, 


Signature 
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Date 
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Board of Hducation BOARD OF EXAMINS City of New York 
$5 Court Street 
Brooklyn, New York 11201 


EXAMINATION FOR LICENSE AS PRINCIPAL OF A DAY ELEMENTARY SCHOOL 
INTERVIE!! TEST 


December 20, 1970 
Instructions: 
i. You will have approximately one hour to study the following passage and to 
prepare for the discussion with the examining panel. You may make outline 
notes to use as a guide during the interview. 


2. In the first 15 minutes of the interview you are to present without 
interruption the responses you have prepared to Part A and Part B, Please 
note that you will have a total of 15 minutes to respond to BOTH Part A and 


Part B. (You may refer to your notes, but you may not read them aloud, ) 


3. The following half hour or so will be devoted to answering supplementary 
questions put to you by members of the examining panel. 


i. Hand this selection and your notes to the examining pariel at the end of the 
test period. 


As required by law, the interview test will be recorded. Tape recording 
machines will be used for this purpose. 


Merwe 
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PART A 


Assume that you have been appointed as principal to a Pre-Kindergarten — 
Grade 6 school in a low-income area. There are three assistants to principal 
in the school, one of whom is a young lady appointed a year ago. The senior 
assistant will be retired for age within the next few years. She asks to be 
assigned to the supervision of the early childhood grades since that assignment 
will keep her on the lower floors, necessitating less stair climbing. The third 
assistant is an active, personable, bright young man who has just finished his 
probationary service in the position. 


There are 19 classes in Pre-Kindergarten — Grade 3. All have parapro- 
fessionals in the room, except for the first grade which has two teachers in 
each room with a pupil-teacher ratio of 15 to 1. There are Seven newly—appointed 
teachers in these grades —- two in Kindergarten, three in Grade 1 and two in 
Grade 2. 


During the first month of your service, you meet with the Executive Board 
of the Parents' Association. The President tells you that she and the other 
officers were elected in June because they are interested in improving conditions 
in the school, She points out that one of the board members present is én 
assistant to the editor of a locai newspaper that ran a series of articles 
publicizing poor conditions in the school. 


In the course of the meeting, the following comments are made: 
a. The aspirational level of our children is low. Can't 
teachers do more about raising the sights of our youngsters? 


b. We think that the principal and his steff must be accountable 
for results. Do you believe in the. concept ef accountability? 


c. In some areas principals are given a budgetary allotment for 
the early childhood program which may be used to hire more 
paraprofessionals or more teachers, The same emount of money 
will provide a larger number of paraprofessionals than it 
will of teachers. If you are given such a choice, what wiil 
you do? 


HE HKEKY LH KREME 


1. Set forth and explain the responses you 
would make to each of the comments voiced 
above, 


2, Outline and explain briefly the vertical av 
horizontal assignnents you would give to your 
three assistants. 


Pd 


FART B follows 


Prin.Exam. Interview Test December 28, 1970 


PART B 


At your first supervisory conference you question the assistants regarding 
the school policy in respect to teachers' planbooks, The two younger supervisors 
tell you they call for planbooks weekly. The senior assistant says that, although 
she requires the teachers to write weekly plans, she calls for the books at 
irregular intervals on a spot-check basis, She believes tnat teachers must be 
given considerable flexibility and, since they often deviate from their plans, 
it is too time-consuming to read every teacher's plan every week. She says that 
the former principal gave each assistant the complete responsibility for checking 
the planbooks of the teachers in the grades he supervises. He felt that the 
principal should be called upon only when the assistant is unable to cope with 
a specific problem relating to planbooks, He had instructed the assistants to 
write nothing in the planbooks except their initials and the date that the bocks 
had been checked. 


HHH KKH KK KEKE RERE 


Evaluate the procedures being followed in respect 
to planbooks and set forth and explain briefly any 
changes you ould make, 


Signature 
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Board of Education BOARD OF EXAMINERS City of New York 
65 Court Street 
Brooklyn, New York 11201 


EXAMINATION FOR LICENSE AS PRINCIPAL OF A DAY ELEMENTARY SCHOOL 
INTERVIEW TEST 
December 30, 1970 


Instructions: 


1. You wiilt have approximately one hour to study the following passage and to 
prepare for the discussion with the examining panel. You may make outline 
notes to use as a guide during the interview. 


2. In the first 15 minutes of the interview you are to present without 
interruption the responses you have prepared to Part A and Part B. Please 
note that you will have a total of 15 minutes to respond to BOTH Part A and 
Part B. (You may refer to your notes, but you may not read them aloud.) 


3. The following half hour or so will be devoted to answering supplementary 
questions put to you by members of the examining panel. 


lL. Hand this selection and your notes to the examining panel at the end cf the 
test period. 


As required by law, the interview test will be recorded. Tape recording machines 
will be used for this purpose. 


come seees wane omen soe 
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Part A 


Assume that you have been appointed to 23 K-6 school in a middle-income area. 
No new teachers were appointed at the time that you were and almost all of the 
45 teachers on the staff have acquired tenure. The two assistant principals have 
been at the school for more than ten years. They tell you that the school is 
quiet, well run and that the parents are generally pleased. The classes have 
been organized homogeneously, on the basis of reading ability. 


The school's reading grades ire slightly above average, but the mathematics 
scores are about one half year below the city-wide average. The previous prin-~ 
cipal had consistently pressed the teachers of classes that were to take the city- 
wide standardized tests in mathematics to prepare their pupils thoroughly in all 
areas to be covered by the tests. Some teachers had balked at this, complaining 
that the principal wanted them to emphasize mathematics scores rather than 
mathematics learnings. A preliminary survey reveals a great deal of inconsistency 
in the teaching of mathematics in the school. In some classes there is grouping 
for instruction, in others none. Some teachers use 4 variety of materials while 
others use only the textbook. 


At your faculty conference in October, teachers make the following comments: 


a. In this school the children have never been involved in shaping 
scheol policy. Some of us feel that this school is out of step 
with the times. 


b. The former principil never paid much attention to our preferences 
in regard to teaching assignments, A number of us are not happy 
about our assignments this year, Will you make changes in February? 


ce. There ire tod many classroom interruptions for us to function 
effectively. There is 2 constant stream of monitors entering our 
rooms with messages, requests for information, last minute changes 
in assembly ond gym schedules, etc. Can't something be done to 
limit these interruptions? 


HHH HEHE RFK HEHEHE EERE REE LE 


1, Set forth and explain your ressonses to the teachecs 
at the meeting in regard to each of the comments above. 


2. Discuss your plans for dezling with the instructional 
program in mathematics in the situation described above. 


PART B follows 


ee 


Prin.Exam. Intervie Test December 30, 1970 


PAR] B 


£t a meeting early in the term with your assistant 
informed that formal observations have not been made for 
majority of the teaching staff is so well experienced," 


Page 2 


principals, you are 
several years, "since 
They tell you that 


* 
uw 


frequent informal classroom visits "keep the teachers on 
that prefer this kind of supervision, that this 
former principal and that they consider it a sound practice. You consult your 
files and you find brief mimeographed supervisory reports on 5 X 7 forms as 
follows: 


their toes," They say 
tannhorc 


VCUNHUCL oY 
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Supervisory Report 


—_ 


. Dates 
+ 
' 
Teacher 3 - Class fe eae 
1. What you were doing: 
2. Strengths; 
3. Weaknesses; 
! kh. Suggestions for improvement: 
i RAB A RS a A A em a An LOA SEB ORE ct A i a, tk ANNE ee a MR een AO 
Supervisor 


oo 


od 


caer ne 


Each item was filled in with one or two descriptive sentences, 


Evaluate the observation program of the school as 
described above. and set forth your plans for 
improving the situation. 


Signature | 
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Date 
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was the viewpoint of the 
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Boara of bi. mc tion BOARD OF EXAMINERS City of New York 
65 Court Street 168a 
Brooklyn, New York 11201 


EXAMINATION FOR LICENSE AS PRINCIPAL OF A DAY ELEMENTARY SCHOOL 
INTERVIEW TEST 
January 2, 197f 


Instructions: 

1. You will have approximately one hour to study the following passage and to 
prepare for the discussion with the examining panel. You may make outline 
notes to use as a guide during the interview. 


2. In the first 15 minutes of the interview you are to present without interruption 
the responses you h2ve prepared to Port A and Part B. Please note that you 
Will have a total of 15 minutes to respond to BOTH Part A and Part B. (You 
may refer to your notes, but you may not read them aloud. ) 


3. The following half hour or so will be devoted to answering supplementary 
questions put to you by members of the examining panel. 


4. Hand this selection and your notes to the ~xamining panel at the end of the 
test period. 


As required by law, the interview test will be recorded. Tape recording machines 
will be used for this purpose. 


— 
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PART A 


Assume that you have been appointed principal of a K-6 school in a low-income 
area, The pupil population is 65,5 Puerto Rican, 20/3 black and 15 % white and 
oriental, You find on the stiff one assistant principal who was appointed a vear 
ago, a newly-appointed guidance counselor, a teacher of English as a second 
language, a bilingual teacher of school and community relations and three other 
bilinguel teachers. The school has been highly praiseu for its bilingual program, 
Approximately 40% of the total staff are regular appointees with from two to ten 
years of service in the school. The rest of the staff consists of regular substi- 
tutes ond recent appointees with one to two years of experience. 


During the third month of your service the Community Sunerintendent informs 
you that the parents of the junior high school to which you send your students have 
read newspaper reports of a downward trend in reading scores and that they have 
requested a special meeting because of their concern. In response to their recuest, 
the Community Superintendent tells you that he is setting up 2 meeting of the 
teachers and pirents of the junior high school and of the two elementary schools 
which feed the junior high school. He asks you to serve on 2 panel with the other 
two principals to respond to questions from the floor. 


During the course of the meeting, in addition to queries about reading, some 
questions are raised as to the types of information the elementary school is 
expected to serd to the junior high school, The junior high schcol principal 
whispers to you that there is a need for better articulation, 


At various points in the meeting, the Community Superintencent calls on you to 
respond to the following questions: 


a. "The school's program favors the Puerto Rican children. By devoting s> much 
of your resources to the bilingual problem, you are depriving other 
children of instruction. What changes will you make to rectify this 
situation?" 


-b, “The Executive Board of the Parents' Association is composed entirely of 
blacks and Puerto Ricins. How can the voices of other parents be heard 
when we are outnumbered so heavily?" 


ce. “We have heard much talk about the need to improve the teaching of reading. 
I agree it is necessary to do so. However, I think that the real problem 
lies in the fact that more than half of cur teachers are relatively new. 
How are you going to improve instructic 
teachers?” 


n with so many inexperienced 


MESH KR HR AKR ER HR AT Be 


1. Set forth and exviain your responses to each of the above questions, 


e 

2, Outline briefly a program of articulation which will result in 
conveying as complete 1 picture of the child as possible to the 
junior high scnocl. 


PART B foilovws 


Prin. Exam, Interview Test - : 1971 


PART B 


You note that the school has had a practice of conducting monthly grade 
conferences with each grade leader serving as chairman for her g graa2. Cluster 
teachers are programmed to cover all teachers on a grade so as to release them 
for these eee tain é€S. 
reveals the following: 


A review of the minutes of last year's conferences 


Each conference topi e re ed to the teaching of bilingual 
children, had been suggeste 12 incipal in his calendar for each term 
which was distributed « 1¢ September and Februar; Prigyvaig conferences, The 
principal emphasized th da tony each conference. The 
format of each conferen 
teachers on the grade 


Attendance was taken and if a teacher was absent or late she was asked to 
append a note to the minutes, Some teachers were absent frequently and their 
notes contained sts emer! spe, "A disciplinary problem developed in class and 
I had to remain wi h er teacher" or "I was unable to attend because cf 
a conference I h eduled with a parent There is no evidence of any 
response to these note y the administration, 


The former prin attended grade meetings only when invited by the 
grade leader. nather on “attended or not, he discussed the minutes with the 
grade leader following each conference. 

. 


HKEKHKKREKEKE REE 


Evaluate the procedures regarding grade meetings 
as described above and describe briefly any changes 
that you would make. 


Signature 


Date 
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Board of .Jucation BOAW UF SLANTING City of New York 
45 Court Street 
Brooklyn, Net: York 11201 


MYAMINATION FOR LICUNS? AS PRINCIPAL OF A DAY SLUENTARY SCHOOL 


INTERVIT! TES 
January 9, 1971 


instructions: 

T. You ‘ill have approximately one hour to study the folloring passage and to 
prenare for the discussion ith the examining panel. You may make outline 
notes to use as a guice curing the intervic:. 


2, In the first 15 minutes of the intervie: you are to present trithout inter- 
ruriion the responses you have prepared to Part A and Part B. Please note 
that_you -ill have a toval of 15 minutes to resnond to BOTH Part A and Part B,. 


(You may refcr to your notes, but you may not read them aloud. ) 


3. The folloting half hour or so ‘ill be devotee to ans''ering supplementary 
cuestions put so you by members of the examining panel. 


4. Hand this selection an? your notes to the examining panel at the end of the 
test peric4. 

As required by law, the intervier test trill be recorded. Tape recorcing machines 

will be usec for this purz0se. 


OC CGO OLD LL AD LOLA 


PART A 


Assume that vou have been appointed principal of a K-5 school in a middle- 
income neig’.orhooc, Of the total school yopulation of 950 pupils, 250 are black 
children, most of «thom travel to school by bus. 


There are to assistant principals in the school, one in his third year of 
service anc the other completing 15 years as a suoervisor, The senior assistant 
startec. as a teacher in this school 25 years ago and 1'as appointed as an assistant 
principal 10 years later. The school has t:o secretaries; lirs. 2, net'ly-appointed 
and Mrs. K in her tenth year of service. 


In checking »lanbooks anc revievring programs you notice that some teachers 
plan for t:'o reacing lessons anc tio mathematics lessons ner cay, one in the 
morning anc one in the afternoon. Your assistants tell you that the former 
principal in his last three years of service kept emphasizing the need to teach 
the sidill sudjects tell. He gave the teachers tride latitude in exercising jucg- 
ment as to the allocation of time to the various curriculum areas. 


In the course of informal talks :rith teachers you hear @ number of complaints 
rezarcing the encroacliment on curriculum areas by net: subjects such as Fanily 
Living anc Sex Education, Drugs anc. Drug Abuse, etc, The teachers feel that these 
ne'’ subjects are being taxght al the expense of chileren's basic needs in skills 
and to the nezlect of content in the "regular" curriculun areas. 


In your second month of service the follo:ing incicents occur: 

a. At a meeting of the school's curricclum commituee, one teacher says, 
"The parents of our black chilcren fecl that ''e do not do enough in 
the fiele of lack culture enc black literature. I believe *hat our 
major project for this ;ear shoulc be the implemetation of scho0l- 
tide programs in these fielcs.” 


b. You overhear both secretaries arguing. You invite them into your 
office anc the fcllo-ring issues are raised: 
The new’ly-appointed secretary says, "I am not being given any 
responsible ork to do, Ail I do is run the mimeosraph machine, put 
materials in teachers' letterboxes and anser the telephone. 
Shouldn't I be given more important vor?" 
fiss X responds, “She's too ne:: to be given resnonsibilities like 
preparing regorts for heaicuarters or voriding on the payroll. I'll 
have to sho: her hort to do everthing anwvay 72 7 might as "ell do it 
myself and be sure it's right." 


c, At 3:15 P.M. a dus driver enters your office to $27, “T can't dr 
} 


et ive 
safely with James on my bus. He thro-’s things and he is a menace, 
I'm not leaving until you take him off the ous 
rs) J 


HIE 


1. Set forth end explain the resgonses you ‘ould maks to each 
of the comments raised avove. 


2, Outline the major steps you would take to deal with the problem 
regarding the allocations of time for the various curriculum 


areas. 


PART B follous 


l7la 


Prin, Exam.D.£.5. January 9, 197! 


PANT B 


Early in your first month of service you confer with your tvo assistants 
to discuss the supervisor, program in the school, You are told that your 
prececessor supervised Grades 5-6, the senior assistani, Graces 3 - 4 and the 
other assistant, “sn. - Grade 2, The former principal insisted that each 


supervisor be presen’ and leac. each assembly for his graces. Also, he h had * 
established the practice that each supervisor collect the children's notebooks 
from one of the classes he supervises yace a t'eek, The assistant "as instructed 


to follow up any inadecuacies in instruction indicated by the children‘ : — 
books and to inform the principal of such lacks. In addition, he had t 
assistants call for sets of children's test paper periodically to virgo the 
work going on in class. 

In the ensuing discussion,the sen ssistant siates he has supervised 
Grades 3 - 4 in this schovl for the past s. He requests chat in view of 
his long service here that he be given Graces 5 - 5 for the next fe: years. He 
also sige thai he tould prefer to avend only the “important assemblies” 
of his grades and that che practice of collecting children's notebooks be 
reconsidered since it is of "litcle practical value." 


Mrs Heese 


Evaluate the aspects of the school's supervisory 
program described above indicating your on 
vierpoint 2f the practices mentioned. 


Signature 
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EE A OL LC GL OL LT 


172a 


Board of Education BOARD OF ECAUINERS Sity of New ,ork 
65 Court Street 
rovklyn, New York 126} 
EXAMINATION FOR LICENSE AS PRINCIPAL OF A DAY ELEMENTARY SCHOOL 
INTERVIEW TEST 
January 14, 197p 


Instructions: 

L. You will have approximately one hour to study the following passage and to 
prepare for the discussion with the examining panel. You may make outline notes 
to use as a guide during the interview. 


2, In the first 15 minutes of the interview you are to present without interruption 
the responses you have prepared to Part A and Part B. Please note that you will 
have a total of 15 minutes to respond to BOTH Part A and Part B. (You may 
refer to your notes, but you may not read them aloud.) 


3. Tne following half hour or so will be devoted to answering supplementary 
questions put to you by members of the cxanining panel. 


i. Hand this selection and your notes to the examining pancl at th: nd of the 
test period. 


as required by law, the interview test will be recorded. Tape recording machines 
will be used for this purpose. 


PART A 
Assume that you have been appointed principal cf a K-6 school in a middle- 
income, integrated neighborhood. The ethnic composition of the school is 75, white, 
25% black. All chileren live in the area and walk to school. As a result of a 
population snift, the school has become underutilized this past year and three 
rooms are vacant as the school year begins. 


ee ee a a th 


The reading level). of Grades 5 and 6 has dropped slightly in the past few years 
until it is now about one half year below the city-wide average. The other grades 
are reading up to grade level. 


The staff is relatively stable, but a large number of retirements within the 
last three years has resulted in a situation in which about one third of the 
teachers are still on their probationary period. Of the two assistant rrincipals 
on the staff, the senicr assistant, Mr. A, has had eight years of experience. The 
other assistant, Miss B, was formerly an early childhood teacher in this school. 
She was appointed ss an assistant principal one year 2g. 


The school's lunchroom seats about 200 children. However, many children 
bring "bag lunch" so that almost 600 children eat lunch in school. There is 46 
single lunch hour and the children who eat the school lunch are sent in first, 
followed by the "bag lunch children" in two shifts. \'hen the children finish 
eating, they are sent into the school yard in good weather or into the auditorium 
in inclement weather. 


In your first month of service, the following incidents occur: 


a. At your first meeting with the Executive Board of the Parents © 
Association, the President sas, le hope you til find some use for the three 

empty rooms. Many parents are soncerned becaus2 if no use is found for them, we 

are likely to get children buseed in from other areas. This is an integrated school 
and we're happy just the way we are." 


b. The school secretary says, "The former principal was very strict about 
punctuality. He had me check time cards daily and circle any instance of teacher 
lateness. At the end of the month he would glance over the cards and speak to those 
who were late frequently. Do you want me to continue that practice?" 


c. A veteran second-grade teacher sees you to complain about her supervisor. 
The teacher says, "Miss B has become petty, vindictive and fault-finding ever since 
she was appointed as an assistant principel. I find it uncomfortable to be under 
her supervision and I would like to be trensferre? ¢7 snother erade,* 


Pee ee 2 2 ee ee 2s 


1. Set forth and explain . ur re 
voiced in a, b, and c ebsve. 
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2, Discuss the lunch problec, outlining administrative 
measures you woulé consijies to improve the situation. 


wo as 


PART B follo-is 


Prin, Exam.D.E.5. 1/14/71 


PART ® 


“hile reviewing teachers' planbooks at the end of your second week of 
service, you notice that a fifth-grade teacher in her second year of teaching has 
written "Experimental Approach" in the section generally devoted to plans for the 
teaching of reading. You confer with her and she tells you that last June your 
predecessor gave her special permission to try a new approach to the teaching of 
reading, 


The plan is based upon the use of currciit media such as television, 
filmstrips, magazines and cartoons. She has been given a filmstrip projector 
and a phonograph for her exclusive use. No basal reader or reading workbooks 
will be used. The children will write stories based upon television programs, 
filmstrips, cartoor., etc. They will then exchange stories with one another and 
read to each other in a type of buddy system, This technique wiil be supplemented 
with extensive outside reading drawing upon class, school andi public libraries. 
The children will report on their outside reading by means of book reports which 
they will read to the class. To further motivate the children the teacher plans 
to put on an assembly program in May or June in which the children will dramatize 
books they have read and enjoyed. The teacher mentions that she will keep careful 
records of the reading done by the children. She concludes by pointing out that 
the great freedom inherent in the program makes it impossible for her to have any 
detailed reading plans in her planbook, 


RERREKHEAHEE REEL 


Evaluate the situation described above, Indicate 
your response to the teacher and outline any changes 


or suggestions you would make in the program. 


Signature 


Date 
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Board of Education BOARD OF EXAMINERS City of New York 
65 Court Street 
Brooklyn, New York 11201 


EXAMINATION FOR LICENSE AS PRINCIPAL OF A DAY ELEMENTARY SCHOOL 
INTERVIEW TEST 
January 16, 1971 


Instructions: 

T. You will have approximately one hour to study the following passage and to 
prepare for the discussion with the examining penel. You may make outline 
notes to use as a guide during the interview. 


2. Inthe first 15 minutes of the interview you are to present without interrup~ 
tion the responses you have prepared to Part A and Part B. Please note that 
you will have a total of 15 minutes to respond to BOTH Part A and Part B. 
(You may refer to your notes, but you may not read them aloud.) a 


3. The following half hour or so will be devoted to answering supplementary 
questions put to you by members of the examining panel. 


4. Hand this seleciion and your notes to the examining panel at the end of the 
test period. 


As required by law, the interview test will be recorded. Tape recording machines 
will be used for this purpose. 


— 
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PART A 


errant 


Assume that you have been appointed principal of a K-6 school housed in a 
new building that has been open three years. The old building, five blocks away, 
built in 1905,was scheduled for demolition, but-a large influx of pupils necessi-~ 
tated retaining it as an annex. The pupil population continued to increase until 
the school now has a total register of 2100 children. Approximately 60% of the 
pupils are black and 40 white, A small number of Spanish-speaking families have 
begun to move into the neighborhood this past year. 


There are four assistant principals, The senior assistant, Mr. A, has been 


in the achool 10 years. For the past three years he has been in charge of the 
annex which houses Grades 5 and 6, a total of 600 children. Mrs. B, the assistant 
next in seniority, was appointed two years ago. The other assistants, Miss © and 
Mr. D, are entering their second year of service. 


To accommodate the increase in registers, new appointments have been made 
each year so that at present about half of the staff is on probation. You learn 
from “ir. A tnat the school has a core of 10 thorougnly experienced, highly 
successful teachers assigned to Grades 5 and 6. The former principal believed it 
important to have his best teachers in those grades to compensate for any lacks 
in the lower grades. He also felt that the discipline was more difficult and 
control more importaut in those grades. 


During your first month of service, the following incidents occur: 

a. Or Ube Friday before school opens, two teachers enter your office 
wc make the following request: "We have been assigned to the annex 
°9r the last 3 years, ever since the new building opened. We thinlc 
we're entitled to assignments in the new building. If you make them 
now, we'll be able to meet. our new classes here on Monday." 


b. At your first meeting v..th the UFT (Union) committee, the chapter chair- 
man says, "Last year we had a great many visits of coordinators from 
the Community Superintendent's office, The teachers complained about 
the frequent visiting, particularly about the science coordinator wno 
cbserved lessons and wes highly critical of what the teachers vere 
doing. ‘de hope you will stop those visite." 


c. At 3:30 P.M. on Friday in your second week of Sirvice, tne custodian 
says, "The teachers in this school are uncovperative, They meke it 
very hard for the custodial staff by not tidying up their rooms before 
they leave. Today, the teacher in Room 315 left such a ness that my 
cleaner refuses to go in." 

HHRKK KHL RKKEER 
2. Set forth and explein your resnouses te the comments 
voiced in a, b, and c above. 


2. Discuss three important facets of the problem facing ye - in 
supervising and administering an organization which has an annex. 
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Prin, Exam.D.E.S. 1/16/71 


PART B 


A kindergarten teacher, Mrs. R, in her second year of service .omes to see 
you to complain about her supervisor, Mr. D. She claims that he doesn't under- 
stand the kindergarten program and that he was unduiy critical of her last year. 


After she leaves, you check the files anc you find that she had been 
observed six times last year. The reports contain comments like: 


September 1959 "The children need much more drill in routines, They are 
too noisy getting their clothing for dismissal." 

4 

November 1969 "This is the second time I've entered your room this 


week to find your children having a rest period with 
their heads on their desks. Parents expect us to teach 
their children, not give them naps." 


December 1969 "You had two children painting at- the easel while the 
others were listening to a radio program. If you have 
a class activity going on, then all children should be 


a part of it." 


January 1970 "Taking the children outside to discuss the snow with 
them was inadvisable, If they catch colds, the parents 
will blame us, You could have achieved the same purpose 
by showing them an excellent filmstrip we have on that 


topic.” 


The favorable comments in the reports relate to room decoration and a 
relaxed, friendly atmosphere. 


Shortly after you've glanced through the file, Mr. D enters to say, "I 


understand Mrs. R has been complaining about me again. She is the weakest teacher 
I have under my supervision, I've tried to help her but she resents suggestions." 


HHH HK AHH AAI I 
Evaluate the supervisory situation outlined above, 


indicating the steps you should properly take to 
improve it. 


Signature 
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Board of Fducation BOARD OF EXAMINERS City of New York 
65 Court Street 
Brooklyn, New York 11201 


EXAMINATION FOR LICENSE AS PRINCIPAL OF A DAY ELEMENTARY SCHOOL 
INTERVIEW TEST 
January 23, 1971 


Instructions: 

I. You will have approximately one hour to study the following passage and to 
prepare for the discussion with the examining panel. You may make outline 
notes to use as a guide during the interview. 


2. In the first 15 minutes of the interview you are to presen’ -ithout inter- 
ruption the responses you have prepared to Part A and Part v. Please note 
that you will have a total of 15 minutes to respond to BOIH Part A and Part B, 

(You may refer to your notes, but you may not read them aloud.) 


3. The following half hour or so will be devoted to answering supplementary 
questions put to you by members of the examining panel. 


4. Hand this selection and your notes to the examining panel at the end of the 
test period. 


As required by law, the interview test will be recorded. Tape recording machines 
will be used for this purpose. 
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Assume you have been assigned to a K-6 school in a low~income area. The 
district has a high incidence of crime and drug abuse, Your assistant principals 
tell you that drugs are peddled openly in areas within a block or two of the school. 
The custodian informs you that he has difficulty in retaining his employees because 
they are fearful of walking in the area at night. Break-ins at the school are a 
frequent occurrence. Last year the Community Superintendent conducted several con- 
ferences with guest speakers from the Police Department and other city agencies on 
the topics of school security, drug abuse and health problems. He has directed -f* 
each school to pay particular attention to these areas. 


Examination of the school's reading scores over the past years revea2ls that 
Grades ]. and 2 are at grade level. Beginning with Grade 3 there is a progressive 
lag so that in Grade 6 a marked retardation is noted. Mr. A, the senior assistant 
principal who has been in the school for 10 years, says that your predecessor, 
despairing over improving reading levels, had instead stressed a happy atmosphere 
for the children with a strong emphasis on art and music because the children 
could excel in these areas. Mr. A tells you further that the second assistant 
principal,Mr. B, now starting his second year of service, was selected by your 
predecessor primarily because of his outstanding background in music. 


Other practices of the principal included inviting parents frequently to 
special assemblies at which large numbers of commendation cards for scholarship 
and attendance were given out. He also considered trips to be important and all 
teachers were required to go on at least one trip each month. 


At your first faculty conference the following comments are made: 


a. A teacher with 15 years of service who is highly regarded by the staff 
says, "My children have been taking a trip a month ever since they were 
in Kindergarten. They're bored and so am I. I'd rather spend the time 
preparing them for junior high school. I hope I'm not forced to take 
any trips this year." 


b. The UFT (union) chapter chairman says, "The former principal used to 
have a fall music festiva] on a Friday evening in November, If you 
decide to have such a program, you should know that the teachers have 
decided not to attend this year because they are fearful for their 
safety." 


c. The music cluster teacher says, "One of the parents on the Exccutive 
Boar? has insisted that her son be in the school giee clud even though 
he can't sirg well- He is a disruptive influence. Our foraer principal 
insisted that I «keep him in order to "keep peace.’ I'm putting him our 
this year and I hope you will oa¢k me up." 

RHA HIE EHR AKHEK KEK DE 

1. Set forth and explain your responses to each of the 

comments voiced above. 


2. Describe briefly a progran that you would establien ir 
consonance with the Community Superintendent's directive 
regarding heaith problems and drug abuse. 


: PART B follows 


Prin.Exam.D.E.S. 1/23/71 


PART B 


At your first meeting with both assistants, you indicate the need to 
review superviso:y schedules and to develop a program designed to upgrade the 
school's scholastic achievement. The senior assistant indicates that he is in 
charge of all trips, books, supplies, attendance, audio-visual aids, and 
discipline. He says there is So much detail work that he has little time to spend 
on the improvement of instruction. The other assistant shows you his program 
which includes being in charge of all assemblies, supervising line-ups and 
dismissals, supervising the lunchroom daily, playing for the Grade 5 and Grade 6 
assemblies and supervising two music cluster teachers. He also has to prepare 
the glee club for its annual recital and he is in charge of the graduation program. 
He says that the parents enjoy these programs and he would like to make them 
even more outstanding than the ones given the year before. 


Evaluate the supervisory situation 
described above and explain how you 
would improve it. 


Signature mk 


Date 


Board cf bducation BOARD OF BAAMINENS City of Hew fork 
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EXAMINATION FOR LICENSE AS PRINCIPAL OF A DAY ELEMENTARY SCHOOL 
INTERVIEW TEST 
January 27, 1971 


Instructions: 

1, You will have approximately one hour to study the following passage and to 
prepare for the discussion with the examining panel. You may make outline notes 
to use aS a guide during the interview. 


2. In the first 15 minutes of the interview you are to present without interruption 
the responses you have prepared to Part A and Part B. Please note that you will 


ee ee arene Na enema 


have a total of 15 minutes to respond to BOTH Part A and Part B, (You may refer 
to your notes, but you may not read them aloud.) 
3. The following half hour or so will be devoted to answering supplementary 


questions put to you by members of the examining panel, 


4. Hand this selection and your notes to the examining panel at the end of the test 
period. 


As required by law, the interview test will be recorded. Tape recording machines 
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PART A 


Assume you have been appointed principal of a K~6 school in a middle-income 
area, The school is situated in a neighborhood consisting almost. entirely of one- 
family homes spread out over a large area. Almost all of the 900 children in the 
school come by bus and virtually all eat lunch in the school. 


The ethnic composition of the school is 75,5 white, 25% black. There are 
three classes for intellectually gifted children and two for children of retarded 
mental development (CRMD). For the past three years the school has been organized 
heterogeneously and it is so organized when you assume the principalship. There is 
little staff mobility since many of the teachers live reasonably close to the «is 
school, 


The senior assistant principal, Mr. A, who has been at the school for eight 
years, served as acting principal for the two years prior to your appointment. The 
former principal was out on various types of leaves during that time. The second 
assistant principal, Miss B, is newly appointed, commencing her first year of 
service. 


You learn that the former principal was known es a strict discipiinarian who 
was prone to suspend children for a day or two for relatively minor offenses. Many 
parents complained to the district superintendent who arranged to have a full-time 
guidance counselor assigned to the school. This occurred just at the time your 
predecessor commenced his series of leaves. “hen you speak to the guidance 
counselor, he informs you that there have been no suspensions the past two years 
primarily because he was directed to "hold on to the discipline problems." He 
indicates his dissatisfaction with this arrangement. 


In your first month of service the following incidents occur: 


a) At your first meeting with the Executive Board of the Parents 
Association the president says, "Ye were told in June that the school is introducing 
a program of sex education this fall. If you go ahead with the program, we'1] 
picket the school." 


b) A black parent sees you on the first day of school and says, "I'd like 
my son taken out of Mrs. R's fifth-grade class. She's prejudiced against black 
children and gives them low ratings on their report cards." 


c) On a tour of the building you find many children from a newly-appointed 
teacher's sixth-grade class in the halls end in the lavatories. When you confer 
with him, he says, "Children need freedom. Do you want a school which is ‘grim 


end joyless’ 2” 
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1. Set forth and explain your responses to the comments 
t J Pp 
voiced in a, b, and ¢ above. 


2. Discuss how vou would utilize the guidance counselor 
in this school, 


PART B follows 


Prin.D.£.8. 1/27/71 


PART B 


You meet with your assistants to discuss assumption of horizontal 
supervisory responsibilities. You feel that as principal you should supervise 
the upper grades and both assistants agree with you. By mutual consent you take 
Grades 5-6, Mr. A takes Grades 3-4 and Miss B takes K-2, 


At the end of your meeting, Miss A asks to remain to discuss some of her 
responsibilities with you. She points out that although she consented to supervise 
the early childhood grades she feels uncomfortable with the assignments because 
her teaching experience has been in the junior high schools. AJso, since this is 
her first supervisory role, she is uncertain as to procedures to follow and 
techniques to employ especially since most of the teachers in the early childhood 
classes seem to be “old-timers.” She confesses that she is relatively unfamiliar 
with the early childhood curriculum and she is apprehensive that any suggestions 
she makes may be of little value and may in fact be resented by the teachers, She 
concludes by saying that she will need a great deal of help in discharging her 
responsibilities. 


HREM HHHKH HHEKHHEH HEE 


forth your response to Miss A end discuss how 
would deal with the problem she has presented. 


Signature 


Date 


180a 
Board of Educstion Board of Examiners City of New York 


65 Court Street 
Brooklyn, N.Y. 11201 


EXAMINATION FOR LICENSE AS PRINCIPAL OF A DAY ELEMENTARY SCHOOL 
INTERVIEW TEST 
January 30, 1971 


Instructions: 
I. You will have approximately one hour to study the following passage and to pre- 
pare for the discussion with the examining panel. You may make outline notes 
to use as a guide during the interview. 


2, In the first 15 minutes of the interview you are to present without interruption 
the responses you have prepared to Part A and Part B. Flease note that you will 
heve a total of 15 minutes to respond to BOTH Part A and Part B. (You may 
refer to your notes, but you may not read them alcud.) 


3, The following half hour or so will be devoted to answering supplementary 
questions put to you by members of the examining panel. 


4. Hand this selection and your notes to the examining panei at the end of the 
test period. 


As required by law, the interview test will be recorded. Tape recording machines 
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PART A 


Assume that you have been appointed principal of a K-6 school in an area 
experiencing transition. The former principal retired after serving twenty years 
as head of the school. Many of the middle-income families which move away are 
being replaced by low-income families with many children. The rising pupil 
population of 1400 is presently 45% black, 30% Puerto Rican and 25% white. The 
school has been able to remain on single session for the last three years because 
of the acquisition of ten portable classrooms that occupy the entire school yard. 


The staff, which had always been stable in the past, now consists of approxi- 
mately 60% regularly appointed teachers with five or more years of experience.The 
remainder is made up of some few substitutes and many recently appointed probation— 
ary teachers, There are three assistant principals; two are males with more than 
ten years of experience. They have always supervised grades 5-6 and grades 3-4 
respectively. The third assistant is a black female resident of the community who 
had formerly taught on the staff for seven years prior to her appointment as 


assistant principal two years ago. She supervises grades K-2. 


The Community Superintendent informs you that the reading scores have been 
dropping in recent years and states that parents are becoming alarmed because 
"this used to be a good school." He.also alerts you to the fact that many of the 
newer staff members are working with dissatisfied parents and non-parents in the 
community who are seeking to gain "control" of and to make radical changes in the 
school, 


Shortly after your arrival you are confronted with the following situations: 
a) The female assistant complains to you that she objects to her continued 
assignment to Grades K-2. She says, "My status before the community is lowered by 
having the lower grades. I feel that the supervisors should rotate grades 
immediately." 


b) At a meeting of the Executive Board of the Parents Association the President. 
asks, "What are you going to do about the bizarre dress of some of our younger 
teachers? Their clothing sets a bad example for our. children." 


c) In a meeting with you, 4 committee of parents and community members allege 
that the present Parents Association does not represent the comminity. A spokes~ 
man says, "The Parents Association has always becn under the domination of the 
administration which has been paternalistic and unprogressive. Nothing good will 
happen until new, open elections are conducted so that the present incurbests can 


be removed from office.” 
Pee ee ee ee ei 


1. Set forth and explain your responses to the complaints 
expressed in 4, b, and c above. 


2. Disev3s the major considerations you would keep before you 
in supervising a scliool in which the entire schoolyara 15 
occupied by portables. 


PART 8 follows 


18la 


Prin.D.E.S.11/3/70 


PART B— Interview Test 1/30/71 


You note that the school has been organized so that there are two schoolwide 
reading periods daily, scheduled simultaneously to permit special groupings, some 
modified departmentalization, team teaching and individualized instruction. During 
these reading periods there is overlapping of grade levels and of personnel. 
Supervisors, reading teachers, classroom and cluster teachers and educational 
assistants all participate in the process. 


Teachers are expected to keep separate reading planbooks and extensive records 
of reading progress. A schoolwide testing program of formal and informal tests 
is conducted monthly, exclusive of the city-wide and state standardized reading 
tests. 


In your discussions with staff, many express strong disapproval of this 


structuring of the reading program, stating that it limits individual creativity 
and the accountability of the classroon teacher towards her pupils. 


HHH ERH EHH EERE HK HEE 


Evaluate the aspects of the school's reading program 
described above, indicating your own point of view 
concerning the practices mentioned. 


Signature 


Date 
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Board of Education ZOARD OF EXAMINERS City of New York 
65 Court Street 
Brooklyn, New York 11201 


EXAMINATION FOR LIC:‘NSE AS PRINCIPAL OF A DAY ELEMENTARY SCHOOL 
INTERVIEW TEST 
February 6, 1971 


Instructions: 

1. You will have approximately one hour to study the following passage and to 
prepare for the discussion with the examining panel. You may make outline notes 
to use as a guide during the intcrview. 


2. In the first 15 minutes of the interview you are to present without interruption 
the responses you have prepared to Part A and Part B, Please note that you will 
have a total of 15 minutes to respond to BOTH Part A and Part B. (You may refer 
to your notes, but you may not read them aloud.) 

3. The following half hour or so will be devoted to answering supplementary 
questions put to you by members of the examining panel. 


4. Hand this selection end your notes to the examining panel at the end of the test 
period. 


As required by law, the interview test will be recorded. Tape recording machines 
will be used for this purpose. 


a ete ay 


PART A 


Assume that you have been appointed principal of a K-6 school in a low-income 
area. The pupil population is 75% black, 22% Puerto Rican and 34 others, There 
are 14,00 pupils in a school built in 1910 to house 1200. The school is on end-to-~ 
end session in the first grade. There are few conveniences in the building and the 
neighborhood. 


The staff consists of three experienced male assistant principals, two guidance 
counselors, a corrective reading teacher, a teacher of English as a second language, 
a bilingual teacher of school and community relations and a community coordinator. 
There is a high rate of teacher mobility. Only 20% of the teachers have more than 
three years of experience, 


The school is poorly located insofar as public transportation is concerned and 
teachers are reluctant to accept assignments there. While teacher turnover is 
considerable, faculty morale has been good, presumably because your predecessor did 
not believe in "exerting pressure" on the staff. The Parents Association is 
friendly with the staff and its members participate in teas, assembly programs, Bi 
teacher recognition day and similar occasions, A few dissatisfied parents have 
recently complained about poor reading achievement. 


There are two full-time secretaries and one who works two days a week, Monday 
and Fricay. The senior secretary, Mrs. R, has been in the school for 20 years and 
proudly asserts that she has virtually "run the school" for years. She has oeen 
responsible for all teachers' records and she has assigned all pupil accounting 
responsibility to the other full-time secretary. The part-time secretary types 
most of the school's reports. 


In the first month of your service, the following incidents occur; 


a. A paraprofessional complains about the probationary teacher to whose 
class she has been assigned, She says, "I worked with that teacher 
last year when she was first appointed. She does very little teaching 
and she is always scolding the children. I complained last year but 
nothing was done. I'm going to the superintendent." 


b. The junior secretary and the part-time secretary come to you to complain 
about Mrs. R. They say, "She is intolerable, She bosss us around and 
is always giving us orders, ‘ic think we should take orders from you, 
not {rom her.” 


¢, At 4 principals' conference the Community S»perinterdent rev 


Svar 
attentence fieures. He turns to you and seys, "Your school has the 
lowest attendance average in the distric.. “hat are you going to do 
about it?" 


1, Set forth and explain. your responses to che comments 
voiced in a, b, and c above. 


2. Discuss the major steus you would take to minimize 
teacher turnover. 


PART B follows 
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PART B 


Mr. J, assistant principal in charge of the fifth grade comes to you 
to notify you that Mr. W, who is in his second year of probation, should probably 
be marked unsatisfactory. He claims that the class is noisy and disorderly and 
that the teacher scems unable to provide meaningful and appropriate instruction for 
the non-English pupils or for the slow learners. He states that the reading 
lessons usually involve the use of three different basal readers on the sccond, 
third and fourth-grade levels, The teacher drills the vocabulary of the story 
prior to the lesson and sometimes permits the pupils to play games such as acting 
out the words or making up rhymes. He assigns workbook activities to two groups 
while he is working with the third, The pupils also keep lists of the words that 
they miss or don't know for further individual study in class or at home, The 
pupils frequently become noisy and are instructed to draw or to look at a library 
bool: while awaiting their turn with the teacher. Also, Mr. encourages a class 
buddy system by which the poorer readers call on +he better readers for help if 
the teacher is busy. 

Mr. J says that things are chaoti 
advisability of Mr. ‘I's procedures. He suggests t 
Cc + r 


ote) 


on Mr. W so that you will have the evidence k him unsatisfactory. 
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Evaluate the teaching and supervisory situations 
o t Jv 

described above, indicating the steps you should 

properly take to improve it. 


Signature 


Date 
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SXAMINATION FOR LIGSHSS AS PRINCIPAL OF A DAY ELSAENTARY SCHOOL 


March 6, 1971 
Instructions: 
I. You till have approximately one hour to study tne degen nassag¢ end to prepave for 
the discussion with the examining panel. You may make outline notes to use as a guide 
during the intervie. 


, 
2. In the first 15 minutes of the untion the 
responses you have prepzred tc will have @ 


total of 15 minutes to respond H Part & and Part B& (You may refer to your notes, 
——— 4 


but you may not read th 
3. Tne following half hour or so Will be devoted to answering supplementar; ouestions put 
] ug 
to you by members of the exemining panel. 
4. Hand this selection and your notes to the examining panel at the end of the test pe 
As required by law, the intervicw test will be recorded. Tape recording machines will 
used for this purpose 
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Assume you have been assigned as principal of a Kindergarten — Grade 6 sch: 
middle-income area. The school has eighteen lasses in Graces 1 — 6 and two tens. 
ba 


c 
ren with retarded mental development (v- 
and another 10% are Puerto Rica: 
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In addition, there are si) 
Of the 700 children in the s 
Tne school's reading scores 


The school has one assistent principal who has deen here for eight years. He servec 
as acting principal for one year prior to your annoiniment. The school is servicec by a 
guidance counselor three cays @ week. The teachers are in the main highly experien ed end 
they seem to be extremely capable. ‘ 


For the past ten years the school has been affiliated with a locel university anc it 
is used as a training center for dent teachers. Virtually every class has a stucens 
cl 


teacher for most of the s 


The parents are middle ciass, Co sisting of civil servants such 
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and postal employees. They a airly active in scho ctivities and you learn they are 
generally extremely coopcrative. Since most of the CRYD childrea are bussed in,, the parents 
of these children rarely the school. Efforts have been made to involve *hen, 


without success. 


The assistant principal info 
or exnerimental programs since 
felt that the teachers would ge 
since they were doing quite wel 
student teachers and coliege pr 
The assistant principal says th 
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PART 
PART B 


In reviewing the reading scores of your school, you find that although the over-all 

average is good the sceres of your third-grade classes average about one half ycar 

below grade level. As you visit classes during the reading lessons you find that only 
n 


Ww 
one teacher has prouped the class for instruction. lost of the teachers have 


the children read orally in scquence the children do n< the 
teachers immediately supply thei, T corrective reading teaci ing 
specialist in the school works with the weakes fifth-grade puy con 


meet the reading level requircd for 


that your predecessor cid not budget enough moncy 


The assistant principal tells you 
for reading matcrials because he felt that the Santer wes more — t than the 
materials. If the teachers were well-trained, it didn't matter what mate 
+ 
od 


rials were used, 
He tended to assign newly-appointed felt it bo be 


an easy grade to teach. 
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EXAMINATION FOR LICENSE AS PRINCIPAL OF A DAY ELEMENTARY SCHOOL 
INTURVIEW TEST 


March 10, 1971 

Instructions: 

1. You will have approximately one hour to study the following passage and to 
prepare for the discussion with the examining panel, You may make outline notes 
to use as a guide during the interview. 

2. In the first 15 minutes of the interview you are to present without interruption 
the responses you have prepared to Part A and Part B, Please note that you will 
have a total of 15 minutes to respond to BOTH Part A and Part B, “(You may refer 
to your notes, but you may not read then aloud. ) 

3. The following half hour or so will be devoted to answering supp!ementary 
questions put to you by membcrs of the examining panel 

4. Hand tis selection and your notes to the examining panel at the end of the 
test period, 

As required by law, the interview test will be recorded. Tape recording machines 

will be used for this purpose. 


PART A 


Assume that you have been appointed principal of a K-5 school in a middle-income 
neighborhood with a pupil population of about 700. The school has 25 classes, 
three of which are classified as intellectually gifted, The building which was 
erected in 1914 is undergoing a renovation. 


The children's reading levels average one-half year above grade level and the 
parents appear to be supportive of the school. Many parents tell you that they 
graduated from the school themselves and they take pride in the fact that it has 
been administered efficiently and that the children are well-disciplined., The 
assistant-to-principal who has had three years of supervisory experience served as 
a teacher in the school prior to his appointment, He often praises the previous 
principal and he tells you he is proud of the well-organized school. 


The community and the school population are composed mainly of people who are of 
the same national ancestry. The stores, restaurants and local theater reflect the 
customs and language of this national group. The former principal spoke the 
language fluently and he lived nearby. The local community organizations plan to 
honor him on his retirement and he invites you to the dinner as his guest. 


The school population is declining and four rooms on the fifth floor are not 
utilized. The community superintendent informs you that approximately 120 children 
from an overutilized school in the district will be bussed to the scnool in 
February. These children, for the most part, are of a different ancestry from those 
in the school, The superintendent suggests that you use the September term to 
prepare for the change. 


During your first month of service the following incidents occur: 

a) On the first day of school 2 parent sees you in your office and says, "My 
child was denied admission to the fourth-grade class of intellectually gifted 
children because the teacher didn't want him. I demand that he be put in and 
that the teacher be removed from that class." 


b) At your first faculty conference a teacher says, "In the past, the teachers 
in this school were rarely consulted in matters concerning the curriculum, 
books, supplies, duty schedules and other areas of school life. For example, 
we have no programs relating to drug abuse or sex education, and we need them 
badly. Are you going to change this situation?" 


¢) Many parents and almost the entire staff attend the “inner honoring your 
predecessor, He concludes a speech in which he revi. vs his essociation with 
the school by turning to you and saying, "I have established certain policies 
in this school regarding scholarship, behavior and pride in cultural heritage. 
I am now calling on you publicly to continue these policies all of us here — 
hold so dear," 
RHKEM LRH DERM KEES 


1, Set forth and explain your respcenc:s ts cc ¢ 
in a, b, and ¢ above. 
2. Discuss the major steps you would take in cowplying with the 


superintendent's request regarding the children who will be 
admitted in February, 


FART BH follows 
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PART B 


One of the vertical supervisory responsibilities of your assistant principal 
has been that of social studies, In October, you mect with him to evaluate the 
teaching of social studies in the school. As you visit classrooms, you note the 
following: 


Each room has a social studies hulletin board neatly arranged vith newspaper 
clippings. In addition, the title oi a unit of work is in evidence along with 
pictures taken from magazines and some maps. The assistant principal points out 
that each child is supplied with a textbook that is neatly covered, clean and in 
excellent condition, He draws your attention to the social studies work folder 
that each child keeps. He selects a folder and requests that you examine the 
contents. In it you notice a map neatly traced from a textbook, chapter tests 
with fill-in answers underlined and corrected and a crayon colored picture of 
Columbus' ships. Numerous rex-o-graph tests are also in the folder. 


Each child in the upper grades has a new social studies workbook correlated 
with the prescribed units of study and a workbook devoted to study-skills dealing 
with research or map-study skills, Each of the upper grades has an appropriate 
set of social studies textbooks, one for each child in the class.The books were 
published about ten years ago and are in good condition, The assistant principal 
mentions that he has been iu charge of ordering books and he preferred to provide 
each child with new workbooks yearly rather than purchase the relatively ex; :nsive 
textbooks, 
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Evaluate aspects of the social studies program presently 
in operation in the school as described above and discuss 
briefly any changes you would make, 
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EXAMINATION FOR LICENSE fs PRINCIPAL OF A (4° ELEMENTARY SCHCOL 
INTERVIEW TEST 


March 20, 1971 


Instructions: 

1. You will have approximately one hour to study the fo 
prepare for the discussion with the examining panel. 
notes to use as a guide during the interview. 


ollowing passage and to 
You may make outline 


2, In tne first 15 minutes of the interview you are to present without interrup- 
tion the responses you have prepared te Part A and Part B. Please note that 
you will have a total of 15 minutes to respond to BOTH Part A and Part B. 

You may refer to your notes, but you may not read them aloud. ) 


3. The following half hour or so will be devoted to answering supplementary 
questions put to you by members of the examining panel. 


1. Hand this selection and your notes to the examining panel at the ena of the 
test period. 


As required by law, the interview test will be recorded. Tape recording machines 
will be used for this purpose. 
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Assume you have been appointed principal of a Kindergarten - Grade 6 school 
with approximately 900 pupils. About half of the children come from Spanish- 
speaking families. The reading scores in most grades average about 1 to 13 years 
below grade level and the school's attendance average is among the lowest in the 
district. 


Although the building is a new one, now in its third year of operation, there 
are signs of vandalism inside and outside. Ilany of the hall bulletin boards are 
defaced. Almost 600 children eat the school lunch, necessitating two lunch hours. 
Grades 1 - 3 eat lunch from 11:30 to 12:30 and Grades 4 - 6 have a 12:30 - 1:30 
lunch hour. Both lunch hours are noisy and difficult to handle. 


Although most of the teachers have less than five years of experience, there 
is, however, a group of ten highly experienced teachers serving in the early child- 
hood classes. The school has one bilingual teacher of school and community rela- 
tions, a corrective reading teacher and a full-time guidance counselor on its 
staff. Tnere are two assistant principals. Miss © the assistant in charge of K-3 
js planning to retire next year. Mr. B the assistant supervising Grades 4 - 6 is 
in his second year of service. 


You learn that your predecessor took personal charge of the school's gui- 
dance program, He had been a school psychologist in the early part of his career 
and he encoureged teachers to take courses in guidance and be "guidance-minded," 
He was particularly proud of the fact that he had never suspended a pupil. The 
President of the Parents Assocation tells you "Tne parents adored him; he was a 
saint.” 


Shortly after you commence service, the following incidents occur: 


a) At your first faculty conference, in September, one of the most respected 
mombers o” the steff says, "This school would have much less vandalism 
if your predecessor had not been so permissive and so adamant about not 
suspending pupils. What will your policy be?" 


b) The district supervising attendance officer asks for a conference. He says, 
"This school used to have a good attenda:ce record, but it has fallen off 
these past Sew years. The attendance teacher I have servicing this school 
tells me that neither the parents nor the teachers nor the assistant prin- 
cipal in cherge cf attendance, Miss 4, show any ree}. concern about this 
matter. Hew can we improve the situation?" 


c) At your first meeting with the Executive Board of the Parents Assocation 
one parent says, "I hope that you will make it your first orcer of business 
to establish a program to help our Spanish-spealcing children. This school 
hes enphasized guidance so much that other area> have been neglecteu, | 
SASHES HERO SIESIEE 
1, Set forth and explain your respons2s to the couments voiced in a,b,and ¢ ‘Ceres, 
2. On the basis of the school situation outlined above, **acuss briefly the major 
topic you would choose for your next faculty conference, indicating its content, 
its organization and your own role in the conference. 


PART b ‘ out ws 
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Part. 5 


You hold a conference with your assistant principals to discuss methods 
of improving reading instruction. You suggest that both assistants hold a 
series of monthly grade conferences on the topic. They point out that your 
predecessor had given each assistant permission to hold grau conferences or 
not, as they wished, iliss A says that she has not held any grade conferences 
for the past few years, preferring to work with teachers on an individual basis. 
She fecls that mandated grade conferences would be unproductive and destructive 
of morale. Hr. B agrees, 


You leave the matter of grade conferences unresolved and you suggest 
that each assistant give a series of demonstration lessons in reading, one 
on each grade supervised. Both assistants demur, stating that they do not 
feel equipped to give such lessons, Miss A savs that her own background 
was in music and iir. B points out that he had been a teacher of science in 
the junior high schools prior to becoming an assistant principal. Miss A 
says that she would feel embarrassed to give demonstration lessons in a field 
other than her specialty at this late stage in her career. 


Outline the major steps in a program to improve reading instructior 
in light of the situation described above. 
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BOARD OF EXAMINERS City of New York 
65 Court Strect 
Brooklyn, New York 11201 


EXAMINATION FOR LICENSE AS PRINCIPAL OF A DAY ELEMENTARY SCHOOL 
INTERVIEW TEST 
March 31, 1971 


Board of Education 


Instructions: 
You will have approximately one hour to study the following passage and to 


prepare for the discussion with the examining panel. You may make outline 

notes to use as a guide during the interview. 

2, In the first 15 minutes of the interview you are to present without interruption 
Please note that you will 


the responses you have prepared to Part A and Part B. . 
have a total of 15 minutes to respond to BOTH Part A and Part B. (You may refer 


to your notes, but you may not read them aloud. ) 


3, The following half hc r or so will be devoted to answering supplementary 
questions put t you vy menbers of the examining panel. 


lL. Hand thie selection and your notes to the examining panel at the end of the 


test pe. ivod. 
As required by law, the interview test will be recorded. 
will be used for this purpose. 


Tape recording machines 


ee 
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PART A 


Assume you have been appointed principal of 4 K-6 school of 1500 children, 30% 
black and 70% white. Almost all of the children come from middle income, one family 
homes and approximately 200 come to school by bus. 


The building, about 50 years old, is scheduled for a major renovation which is 
to start in October. The facilities include a very large outdoor yard on one side 
of the building and a small playground used by early chiidhood classes on the other. 
The school has a large gym, 4 L00-seat auditorium and a lunchroom capable of seating 
200. Although a very small number of children eat the school linch, about 300 do 


bring a bag lunch. 


The school's reading scores a 
extensive science program in operation. 


re about a year above grade level and you note an 
You learn that your predecessor hed worked 
on the city-wide science curriculum committee and he had written several science 
textbooks which are used in elementary schools. The school held science fairs 
twice a year and the teachers’ planbooks were scrutinized closely for work to be 


done in science. 

On the faculty are a full-time guidance counselor, 4 librarian and three 
assistants to principal. Miss A, the senior assistant, as had 20 years of super- 
visory experience. Mr. B is entering his second year of supervisory service as is 
Mr, C, an acting assistant principal. 

You learn from your community superintendent thet the former principal was 
greatly displeased with Mr. B's service. You are told to supervise Mr. B carefully 
and to keep adequate records of his performance. 


In your first month of service, the following incidents occur: 

a) At your first evening meeting with the Parents Association, one parent 
says, "Our former principal did not let children who lived near the school 
bring lunch and eat in the school. I live three blocks away. Are you going 


to let my son eat lunch in school?" 

b) At your first faculty conference, 4 teacher says, "In light of today's 
climate don't you think we should deemphasize the science program and pay 
more attention to inculcating sound human relations practices?" 


ce) Mr. B asks for a private conference with you. He says, "J was a science 
teacher before I was appointed as an assistant principal. Your predecessor 
resented me because I mew as much about teaching science as ne did and I 
pointcd out thet some of the vedagozical procedures he suggested were 
really unsound. I hope you won't ba influence by those unfair reports 
in my file." 
& 
1, Set forth end explain your responses to the comments 
voiced in a, b, and ¢ above. 
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; 2, Discuss briefiy seme of the major probless you would 
he forthcoming renovation, 


anticipate in conjunction “Ath the 
indicating how you plen to deal with then. 


PART B follows 


Prin.Exam.D.E.S. 3/31/71 


You find in the files the following assignments of supervisory responsibilities 


PART B 


established by your predecessor; 


Principal 
Over—all supervision 
Science 


General Office and 
Secretarial Staff 


Liaison with Parents’ 
Association and 
Community Schcol Board 


Miss A 
Grades 5 — 6 


Language Arts 
(including reading) 


Teacher Aides 


Cluster Teachers 


All pupil and 
teacher schedules, 
@.2., Jibrary, 
gym, prep.periods, 
etc. 


Mr. B 


Math, Social 


Studies, Health 
Education 


Grades 3 


A.M. and P.M, 
lineups ard 
dismissals 


Fire Drills 


Books and 

Supplies 
(ordering and 
distribution) 


All assembly 
programs 
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Evaluate the allocation of supervisory 


responsibilities listed 
any major omissions you 
explain briefly any changes you would make. 


Signature __ 


Date 


above, indicating 
would correct and 


Mr. C 


om nan eetiemnet 


Grades K - 2 


Music 
Art 


Lunch program 


All ccllections;: 


milk money, 
banking, etc. 


Audio-Visual 


“Instruction 


Hall bulletin 
boards — all 
floors 
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A. TITLE PACE 


Proposal for Research Submitted to the United States Commissioner 
of Education for Support through Authorization of the Bureau of 
Research. 


Title: Development of Selection Criteria for Elementary School 
Principals of Inner City Schools. 


Cooperating Agency: Board of Examiners, Board of Education of the 
City of New York, 65 Court Street, Brooklyn, 
New York 11201 


Initiator: Us ene deed vent oer e eer angen en a 
Dr. Murray Rockowitz, Examiner 
Board of Examiners 
Board of Education of the City of New York 
65 Court Street 


Brooklyn, New York 11201 212-596-6030 


Project Director: EST ip ever, pn arc calren an 
Dr, Deena Teitelbaum, Research Associate 
Board of Examiners 

Board of Education of the City of New York 
65 Court Street 

Brooklyn, New York 11201 212-596-6389 


Transnitted by: 
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Dr. Bernard E. Donovan, Superintendent of Schools 
110 Livingston Street 
Brooklyn, New York 11201 
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Dr. Pernard E. Donovan, Superintendent of Schools 
Duration of Activity: September 1969 - February 1971 
Total Federal Funds requested: $10,000 


Date Transmitted: May 23, 1969 


ABSTRACT 


Title of Project: Devolopment of Selection Criteria for Elementary 
School Principals of Inner City Schools. 


Initiator: Dr. Murray Rockowitz, Examiner 


Project Director: Dr. Deena Teitelbaum, Research Associate 


Contracting Agency: Board of Education of the City of New York 
110 Livingston Street 
Brooklyn, New York 11201 


Amount of Federal Funds Requested $10,000 


Proposed Beginning and Ending Dates: September 1969 - February 1971 


The Board: of Examiners of New York City is the organization responsible 
for selecting scnool personnel. It is a unique organization because it functions 
under the mandate of the State indepehdently of the Board of Education under 
whose jurisdiction it falls, It is legally responsible only to the State 
Commissioner of Education and to the courts for the conduct of its operation. 


The central concern and prime objective of the Board of Examiners, however, 
goes beyond the concept of legal. responsibility. The objectives of the Board of 
Examiners include selecting the ablest school administrators available, adminis- 
trators who can successfully guide schools which meet the individual needs of 
pupils in the diversified communities of New York City. 


The urban crisis as it effects education puts a premium on administrators 
who are capable of leadership essential for the professional growth of teaching 
and para-professional personnel in inner city schools, for effecting meaningful 
dnvolvement of the school with the community and its resources, and for exercising 
the administrative and supervisory functions necessary for the development ofa 
creative learning environment for all children in the urban setting but particu-~ 
larly for disadvantaged children, most of whom are to be found among the city's 


ethnic minorities. 


This proposal is designed with the intention of developing selection 
criteria for principals who meet the needs of the inner city schools. 
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Title: Devolopment of Solection critoria for Elementary School Principals 


of Inner City Schools. 


Tho Problem: 


en ee a NC a 


The Board of Examiners of New York City is an organization unique in 
the nation. It functions under the constitutional mandate of the State to 
select school personnel independently of the Board of Education under whose 
jurisdiction it falls. It is responsible only to the State Commissioner of 
Education and to the courts for the conduct of its operation. 


One of the prime objectives of the Board of Examiners is to sclect 
the ablest school administrators available, administrators who can serve as 
heads of schcols which seck to meet the individual needs of pupils in the 
diversified communities of New York City, especially those who live in the 
inner city. This objective is urgent in the light of greater recognition 
of the need for leadership in the inner city, of increasing demands for 
public accountability of educational leaders, and for community partici- 
pation in the choice of school leaders. 


The principal of an inner city school particularly, is acknowledged 
by professionals and laymen alike to play a critical role in the implemen- 
tation of school programs. He must relate to his staff; he must be able to 
work effectively with the community; he must be sensitive to the needs of a 
mlti-ethnic student body. In addition to being a capable administrator 
he must exert creative leadership to effect needed change. As a result, 
traditional selection criteria have been subject to critical review but 
most of that reviev is carried out by persons who seek to justify previously 
formed judgements and who do so without reference to objective research, 


however limited, in the area. 


The urban crisis as it affects education puts a premium on adminis- 
trators who are capable of leadership essential for the professional growth 
of teaching and para-professional personnel in inner city schools, for 
effecting meaningful involvement of the school wth the community and its 
resources, and for exercising the administrative and supervisory functions 
necessary for the development of a creative learning environment for all 
children in the urban setting but particularly for disadvantaged children, 
most of whom are to be found among the city's ethnic minorities. 


To improve the process of selection of outstanding educational 
leaders it is necessary to: 


a. Assess past selection procedures 
b. Develop new criteria for selection (this study) 


c. Develop selection procedures based upon newly defined 
selection criteria. 


This study will concern itsclf primarily with the development 
of criteria for selection of elementary school principals for inner 
city schools using New York City as the prototype for other large 
urban centers. 
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Related Iiterature 


Currontly, the professional journals, lay magazines, and local 
newspapers are devoting considerable space to the consideration of the 
nation-wide problem of education in tho jnr.er city school, The quality 
of cducation in large urban areas has beon questioned by parents, 
community groups, national organizations, and professional educators. 
Tho effectiveness of the urban school, its teachers and administrators, 
has been compared unfavorably with that of the suburban school, 


Public education in New York City involves a staff of 88,000 
pedagogical and administrative employees, a physical plant of 900 buildings 
and an annual expenditure of more than $1,300,000,000. It is recognized 
as the Jargest urban school system in the nation. Its problems are unique 
and yet comparable to the problems faced in any large urban center. 


Brownell 6 points to the great effect of social and economic 
development on the city schools. In New York City the school population 
reflects the changes of the population of the city itself. The New York 
City Department of H2alth reports that during the decade from 1950 to 1960 
there was a loss of 12.9 per cent in the white porulation, a gain of 47.7 
per cent in non-white population, and a gain of "48.7 per cent in the 
Puerto Rican population. More than half of the elementary school population 
at present is made up of Negro and Puerto Rican pupils. More than thirteen 
per cent of the elementary school pupil population at present is considered 
non-English speaking. It is urgent that the urben school be examined within 
the context of the demographic changes in the community. Eddy “ focuses 
on the problem of whether the traditional structure of the school, based 
on middle-class values and educational techniques, will ever succeed in 
city areas with different values. She examines some of the cgnsequences 
of schooling for the child in the slum neighborhood. Crosby ~ questions 
the future education of slum children in much the same manner. She 
points to the relationship between poverty and "(1) lack of mobility 
(the challenge to move upward on the economic ladder) (2) lack of 
motivation and favorable self-concept, and (3) educational lag." 


4 


S.M, Brownell, "Schools in the Cities," Vital Speeches, Vol. l, 
April 1965, pp. 380-364. 


2 Elizabeth M. Eddy, Urban Education and Child of the Slun. 


New York: Project True, Hunter College, i965. 


3 Muriel Crosby, "Poverty and the School, " Educational Leadership, 
Vol. 22, No. 7, May 1965, pp. 536-539. 


# 5 


Alexander Nooro A reports field observations of classroom behavior in selectcd 
elementary schools in lower-income arcas. He notes that recent migrat 77, low- 
4ncome, and cthnic culture characteristics combine to make children "forvign" 

to their "new" teachers. Greene and fyan, too, feel that the New fork 

school system has failed to understand and adapt to the needs of these children. 


Schucler 6 examines urban education in a more comprehensive manner. He 
arpucs that the mjor problem facing the school is de facto segregation. Plans 
for interrating urban schools (such as redistricting and vertical reorganization) 
will reduce de facto segregation but not alleviate poverty, prejudice, and 
ignorance. Ho summarizes educational plans that have been proposed, and in some 
{nstances carricd out, and suggests: (1) providing nursery schools and day care 
centers for preschool children; (2) providing enriched curricula geared directly 
to disadvantaged students; (3) utilizing services of professionals in guidance 
and psychology; (4) ncreasing the availability of the school for the community; 
(5) attempting to bridge the gap between student and teacher behavior; (6) develop- 
ing research and training centers; (7) increasing communication between education- 
al and social service agencies; and (8) expanding low-cost educational opportuni- 
ties beyond the compulsory school age. 


Frank Riessman 7 discusses the need for new manpower and techniques to 
enable schools to respond to the needs and styles of disadvantaged children. 
He stresses the need for nonprofessionals among the poor to serve as teacher 
assistants and teacher aides. Sacadat ~ details techniques for arousing parent 
interest’ in the schools. She suggests informal meetings and newsletters. She 
reports that the highlight of the experimental program in one school was an 
integrated family bus trip (out-of-town). 


4 Alexander Moore, Urban School Days: Selected Days in Urban Elementary 
School Life. New York: Project True, Hunter College, 1964. 
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2 Mary Greene and Orletta Ryan, lhe ocho 


New York: Pantheon Books, 1965. 


6 


Herbert Schueler, "Fducation in the Modern Urban Setting " Law and Contemporary 
Problems, Vol. 30 No. 1, ‘linter 1965, pp. 163-175. 
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7 Frank Riessman, It's Time for a Moon-Shot in Education, New York: 
Albert Einstein College of Medicine, October 1965. 


& Evelyn Sacadat, ."Arousins Parent Interest tn a Program for the Culturally 
Deprived,’ Journal of Nerro Education, Vol. 34, No. 2, Spring 1965, 


pp. 195-196. 
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Wilkerson 9 prosents a comprehensive discussion of the reports of tcn investi- 
pations that evaluated the effects of componustory educational ve rams and 
practices relating to: (1) reading improvement prograns for migrants; (2) using 
multiracial reading materials; (3) pre-school programs; and (4) d dr opout programs, 


Decontraliz:tion of the New York City School system may result in greater 
autonomy for each school and greater responsibility for cach principal. 
The National Education Association 19 raises pertinent questions that need 
to be considered concerning our aragewreree leaders. (1) "How well prepared 


is the individual principal to meet the demnds that will fall upon the 
principalship during the next coves: (2) How can the principal help members 
of the faculty to redirect their attitudes, planning, and procedures sO as 


to provide better educational rallied obo Pe 7s- for all children? (3) there will 

the schools find the types of new teachers that the next decade will require? 

(4,) What does the future hold with regard to the role of parents in the education 
of their children? (5) ‘nat satus tments mst be mide to the innovations and 
projects in various phases of elementary education which have recently emerged 

as a result of increasing amounts of roe Bo aid"? 


> 


IV Related Leadership Researc! 


Charters as indic s that some of the earlier studies in administrative 
behavior were concerned with the absence or presence of a supervisory relationship; 
these studies compared pupil achievement under supervised and unsupervised teachers 
More recent studies have been concerne ith the character or style of the 
relationship, especially as its tone i up by the administrative officer in 
the school. Hardly a textbook on school inistration fails to invoke the 
distinction between autocratic and democra ic leadership. A review of research 
of the last twenty years on leadership behavior in education indicates a paucity 
of studies. Studies have centered upon administrative behavior on the job 
and established interpersonal relationships which affect staff behavior and 
achievement. Almost completely absent from the research is the conception of 
leadership as exercised in the >verception of problems and in envisaging possible 
solutions to them. The following studies do not attack this conceptualization 
of the leadership criterion. 


9 Doxey Wilk sson, "Programs and FY aCHAGes in Comper amr Education for 
Disadvantaged Children, ' Poyieu . of 1 Research 
Vol. 35, No. 5, 1965 pp. 426-Lh 


10 
The Elementary School Principalship in 1968: A Research Study, 
Department of yf Elementary School Principals, National Education 
Association 1968. 
. ° 
5B 


W.W. Charters, Jr., Teacher Perceptions of Administrative Pehavior 

> 2 Bee, Cosas mee ae MS SULVS patio ks s.9 
U.S. Department of Health, ‘Education, and Welfare, Project 
No 


« 929, 1964. 
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Halpin 12 describes the dichotomy botwoen, "Initiating Structure" and 
"Considcration’. Ilo is concerned with style, administrative implementation, 
and role perception. Initiating structure refers to the leader's behavior 
tn dolincating the relationship between himself and members of his work 
group. Consideration refers to behavior indicative of friendship, mutual 
trust, and warmth in the relationship between the leader and the members 
of his staff. Halpin used tho (LBDQ) Leadersiip Behavior Description 
Questionnaire to measure leader behavior and idiology. 


Stice et al. 13 concorn thems. ves with the use of simulation to 
determine performance in school administration. The In-Basket technique 
yielded objective data which were interpreted to discover patterns that might 
be previctive, Their population consisted of over two hundred principals 
from all parts of the country. In addition to the objective techniques 
used, the study popviavion was evaluated by their supervisors, their teaching 
staff, the research staff, and a lay group, It was noted that length of 
experience and personality are factors that should be considered during i, 
selection procedures. 


In a later publication, Hemphill et al. Us su. . that the evidence on the 
value of experience is not as clear-cut as the professional educator might 
like. They report a clear leadership factor did not emerge from the study. 
They state that, "adr’nistrative performance is a concept larger than 
leadership," where pernaps the opposite is a more plausible hypothesis. 

They offer the following set of primary factors in administrative performance: 
a) Exchanging Information; b) Discussing with Others Before Acting; 

c) Complying with Suge*stions Made By Others; d) Analyzing the Situation; 

e) Haintaining Organiz. ional Relationship; f) Organizing ork; g) Responding 
to Cutsiders; and h) Directing the Work of Others. 


In a study for Educational Testing Service, Lindley 15 lists eleven criteria 
used by superintendents when selecting principals. The three most important 
qualifications reported by the study population are; lnowledge of administrative 
process, breadth of general education, and ability to work with cthers. The 
superintendents in large school systems reported the following techniques 
currently used in selecting administrative personnel: 

- Review of Training or Formal College Preparation 
- Review of Recommendations or Credentials 

» Review of Previous Experience 

Written Objective Tests 

. written Essay Tests 

- Oral Interviews 

- On-the-Job Performance Evaluations 
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2 sndrew Halpin, Theory and Research in Administration: MacMillan, New York,1966. 


13 gc. Stice, N.Fredericksen, J.Hemphill, D.Griffiths, Criteria of Performance 
on School Administration, Research Memorandum R.M. 60-17. 
Educational Testing Service, Princeton, New Jersey, 1960. 


oad J.Hemphi1l, D. Griffiths, N.Fredericksen, Administrative Performance and 
Personality, New York: Teachers College, 1962. 


in the 


Selzction of Administrative and 


15 Jessie B. Lindley, The Use o 
12) 


Supervisory School Personnel, Educational Testing Service, Princeton, 
N.J., 1965, 


Gross and Ierriott 16 utilize the questionnaire and, to a limited derree, 
the interview to determine the degree of EPL (executive professional leadership) 
on the part of principals. The authors! sample consisted of one hundred and 
seventy-five principals, their supervisors, and a sample of teachers. 


Erickson 17 points out that research in this arca makes heaw us: of 
descriptive questionnaira dealing with administrative behavior. Fo: ° wost 
part the studies are concerned with styles of action and interpersonal 
relationships and sect value judgments on both, associating favorable 
characteristics with the so-called idographic or transactional administrator 
and unfavorable with the nomothetic. He is critical of both the conception 
and conduct of these studies. 


On the other hand, Brown 18 insists that description questionnaires have 
a place in research in this area especially because of the susceptibility of 
descriptive statements to projective distortion. Brown proposes that leadership 
be regarded as a transactional phenomenon determined both by the le.ider's and 
the followers' behavior. As such, leadership might with validity be measured 
by description questionnaires. 


Industrial personnel research indicates an attempt to identify and define 
leadership or management skills. The "Management Progress Study" of A.T. and T. 
under the direction of Bray (1964) is primarily concerned with techniques to 
improve the selection and advancement of management personnel. A survey of 
line supervisors led to the development of the following as management variables: 


Scholastic Aptitude 10. Range of Interests 

Energy 11. Reading Comprehension 

Personal Impact 12, Organizing and Planning Skille 
Sensitivity to others 13. Decision-Making Skills 
Leadership Skills ly. Company Attitudes 

Behavior Flexibility 15. Need Approval of Supervisors 
Self-Evaluation 16. Need Approval of Peers 

Oral Communication Skill 17. Inner Work Standards 

Written Communication Skill 18. Resistance to Stress 


N. Gross, R.E.Herriott, Staff Leadership in Public Schools. 
New York: John ‘Jilley and Sons, 1965. 


Donald A. Erickson, "The School Administrator," Review of Educational 
Research, Vol, 37, No. 4, October 1967, op. 417-132. 


Allan Brown, "Reactions to Leadersh.s," Educational Administration 


Phigiee att | a — 


Quarterly Vol. 3, Winter 1967. pp. 62-73. 
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Used in the assossment program are paper and pencil tests; group situation 
tests involving, simulation technique; role-playing and observed Jeaderless 
discussion; work-situation tosts using In-Basket technique; and individual 
interviews. Other programs such as those used in Standard Oil Company of 

New Jorsey, Scars Rocbuck and Co., I.B.M., Standard Oil Co. of Ohio, : 
G.E., tho Proctor and Gamble Co., and hontgomery Ward underscore the 
importance that industry places on continuing efforts to identify potential 
leadership. 


Alexander 2° indicates that a scoring mechanism to be used with 
simulation technique can be developed by "operationalizing criterion." 
Role-playing situational tests have limited reliability. Reliability may 
be improved throurh the refinement of techniques such as the use of 
videotapes and more rigorous training of raters. Two crucial points are 
made concerning the function of a leader: 


1. A function of a leader (principal) is to sort out important facts 
from the confusion of events surrounding him and identify the essence 
of a problem as it arises. An effective leader recognizes when a 
problem exis : and is able to identify it correctly. 


2. ‘then more than one course of action is feasible in the solution 
of a problem, the effective leader is capable of evaluating the 
consequences of each alternative. 


V Analysis of the Problem: 


The problem is approachable through a series of subordinate 
problems. It is the intention of this study to focus upon the 
development of criteria identifying the unique professional and 
personal characteristics of the successful inner city elementary 
school principal. These criteria must be realistic, going beyond 
static textbook descriptions which are frequently limited to 
principles of school administration and organization. An educational 
system must respond to and reflect the needs of the community for the 
kind of educational leadership which recognizes unique community 
problems and potentialities. Meaningful criteria for success as an 
elementary school principal can be developed by involving populations 
which represent the complexity of the City of New York. A representative 
sample of individuals and organizations will constitute the study 
population used in the development of criteria. (See VII) 


The questionnaire technique will be utilized. This technique was 
chosen because of the nature of the data necessary to answer the problem 
posed. In addition, the questionnaire provides wide coverage for a 
mininmm expense in money and e’fort. I+ reaches persons who are otherwise 
difficult to contact and permits selection of a large and representative 
sample. 


17 Felix Lopez, Evaluating Fxecutive Decision Making, American Management 
Association Inc. 1966. 


-20 
L, Alexander, S. Lockwood, R.Owens, C. Steinhoff, "A Demonstration of 


the Use of Simulation *n the Training uf Administrators," 
Office of Research and Evaluation, Division of Teacher 
Education of the City of New York, 1967. 
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Inatrumnent Development: 


A. 


Morris 
Sample 


John R. 


Pilot Study: Constructing a questionnaire calls for numerous 
revisions in which variations of the same question will be 

submitted to experimental trial. The same question phrased in 

a different manner frequent” encourages different responses. 
Disinterested parties may r«.'cal flaws the researcher may not see. 
This points to the need for an actual pilot study in which competent 
persons are asked to complete the questionnaire and to indicate their 
reactions to ev phase of the instrument and cover letter. A 
pilot study questionnaire will be given first to professional 
associates, then to persons who are familiar with questionnaire 
construction and the field in general, and finally to people in 

the same categories as those who are eventually to receive the 

final draft. 


The pre-final draft will be administered to a representative sample 
of the study population. If a return of 65% is not attained in 
this pilot study, it will be necessary to interview a sample of 
non-respondents in order to gain insights concerning expressed 
reason for non-response. The cover letter and/or questionnaire 
will be revised in keeping with these findings. (A draft of a 
covering letter is appended.) 


Should the returns represent 65% or more of the pilot population, 
revisions will not be deemed necessary. Shannon 2. reports an 
average of 65% for reputable questionnaire studies in a 

sample of theses, dissertations, and professional articles. 


Data Needed: The questionnaire will be designed to elicit the 
personal and professional characteristics of the successful 
elementary school principal. 


Format: To avoid the limitations inherent in the closed questionnaire 
(restricted responses dependent upon the researcher's predetermined 
selections), it was decided to use an open-ended format. The 
questionnaire will be limited to two areas: 


1. the professional characteristics of successful 
inner city elementary school principals. 

2. the personal characteristics of successful 
inner city elementary school principals. 


H, Hansen, and William N. Hurwitz, "The Problem of Non-Response of 
Surveys, Journal of American Statistical Association 
41 (December ,1946): pp. 517-29. 


Shannon, "Percentages of Returns of Questionnaires in Reputable 
Educational Research;' Journal of Fducational Research, 42 
(October ,1948): pp. 138-41. 
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E. 
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Validity: Face validity will be used to {nsure that each question 
49 related to the topic under investigation. 


Reliability: The test-retest method will be utilized to establish 
the reliability of the instrument. A stratified random sample of 
returns will be used. 


Non-returns: To insure adequate returns, follow-up procedures will 
be utilized. The follow-up will consist of a second cover letter 
and questionnaire form with a stamped and addressed envelope. 

In the event of no response to this second contact, telephone 

calls will be utilised to encourage response. 


Population Selection: 


A. 


i. 


Definition: It is the intention of this study to involve two basic 
populations; professional edvcators and community representatives 


For the purposes of this study, professional educators will be 
limited to: 


a. District Superintendent - There are 30 school districts in the 
City of New York, each under the direction of a District 
Superintendent. 


b. Principals -- There are approximately 521 licensed elementary 
school principals in the New York City school system functioning 
as heads of school units. For the purposes of this study, an 
elementary school unit will include any combination of grade 
levels which include the span of kindergarten througn six. 


c. Assistants-to-Principal - There are approximately 964 licensed 
assistants-to-principal assigned to public elementary schools 
4n the City of New York. 


a. Teachers- There are approximately 28,558 licensed teachers in 
the public elementary schools in the City of New York. 


e. School Secretaries - There are approximately 1,494 scnool 
secretaries assigned to public elementary schools in New 
York City. 


f. Professors of school administration and organization - There 
are approximately 30 institutions of higher education containing 
schools or departments of education in the City of New York. 


For the purposes of this study, community representatives will be 
limited to: 


a. Board of Education - At present, there are 2leven members of 
the Board of Education of the City of New York. This number 
is subject to change on May 20, 1969. At that time there will 
be an interim:Board consisting of five members. 


b. 
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Tocal School Roardg — At present, there aro 30 loca). school boards in 
the City of New York and three boards for demonstration school districts. 
There are approximately nine members on cach local school board. 


Parents Organizations - There are various parents organizations functioning 


in the public elementary schools of New Yerk City. 


Among them are the 


United Parents Association, National Congress of Parents and Tcachers, 
and the Queensboro Federation of Parents. 


Community Corporations and Planning Comnittees (Funded by grants from the 
Office of Economic Opportunity and the City of New York as allocated by 
the New York City Council Against Poverty through the Commmity Developmont 
Agency of the Human Resources Administration). 


BRONX 


Carter Perry, Director 
Horrisania Community Corporation 
1179 Boston Road, Bronx 10456 
589-6258, 8327 


B. Frank Wright, Director 

South Bronx Community Corporation 
368 East 149th Street, Bronx 10455 
292-0583 


BROOKLYN 


John E. “Hilliams, Director 

East New York Community Corporation 
505 Sutter Avenue, Erooklyn 11207 
345-6636 ' 


Idah Maye Staiano, Act. Chairman 
Sunset Park Planning Committee 
647 4th Avenue, Brooklyn 11220 
436-6682 


Pat Auletta, Chairman 

Coney Island Planning Committce 
1301 Surf Avenue, Brooklyn 1122), 
372-681, 


Walter Pinkston, Director 
Youth-in-Action (Bedford-Stuyvesant ) 
1180 Fulton Street, Brooklyn 11216 
789-6161 


MANHATTAN 
Dorothy Orr, Acting Director 
Haryou-Act, Inc. (Central Harlem) 


2444 7th Avenue , New York 10030 
281-91,00 


Noel Fllison, Chairman 

hiiddle West Side Planning Committee 
565 Colwabus Avenuc, New York 1002/4 
873-8573 or i.0-3-7992 


MANHATTAN (CONT'D) 


John H, Hill, Chairman 

Upper West Side Planning Committee 
785 St. Nicholas Avenue, New York 
283-6871. 


QUEENS _ 


William Yatson, Director 

Queensbridge, Astoria,long Island City 
Community Corporation (QUALICAP) 

42-15 Crescent Street,Long Island City 
937-1500 11011 


Ernest Browm, Chairman 

Rockaway Planning Committee 

56-25 Rockaway Beach Boulevard, 11692 
945-4138 Queens, N.Y. 


STATEN ISLAND 

Stanley Brow, Chairman 

Staten Island Planning Committee 

1005 Castleton Ave.,Staten Island 10310 
273-0661 


NODEL CITIES PROGRAM 


John Edwards, Director 
Model Cities Program 
107 West 116 Street 
New York, N.Y. 


Anibal Asuncion, Director 
Model Cities Program 
3179 Third Avenue 

Bronx, N.Y. 
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Sampling Desipn: 


A ton per cent stratificd multi-staco random sampling technique will 
be utilized. As a means of incroasing precision and representativeness, 
stratification of the sub-populations defined above will be utilized. 


A multi-stage procedure will be undertaken in the selection of teachers, 
school secretaries, and college professors. In the selection of 
teachers, for example, all elementary schools in the City of New York 
will constitute the pool from which a random selection of schools will 
be made. From these randomly selected schools, a random selection of 
teachers will be made from the total teacher population of each school. 


Because characteristic differences are assumed to exist among the sub- 
groups into which the population as a whole has been divided, results 
will be analyzcd separately according to strata to permit meaningful 
interpretation. 


There will be consistent delimitations of the magnitude of the 
populations within each strata. In those strata where the total 
population is so limited that a ten per cent random sample yields 

a number too small for meaningful interpretation, a proportionately 
larger per cent of that total population will be selected. On the 
other hand, where a ten per cent random sample of a stratum yields 
a number far in excess of that needed for meaningful interpretation, 
a proportionately smaller per cent will be selected. 


VIII Analysis of the Data 


Content analysis will be used since it is a research technique for 
the objective, systematic, and quant; tative description of the 
manifest content of communication. Objectivity in content 
analysis depends largely upon the classification procedure used. 
The classification procedures to be used will include a preliminary 
reading of the returns by at least two researchers in order to 
develop specific and well-defined categories. To insure rater 
reliability, a sample of retyyns will be analysed independently by 
two additional researchers. 


Bernard Berelson, Content Analysis in Communication Resea ch,(Glenco, I11: 


(a5 


Free Press, 1952) p. 18. 


Marvin Spiegelman, Carl Terwilliger, and Franklin Fearing, "The Reliability 
of Agreement in Content Analysis," Journal of Social Psychology 
XXXVIZ (1953) pp. 175-37. 


# 
Mantitalive results in the form of numerical frequencies for each of 
the caterories developed will then be converted into rank order schema for 
oach of the sub-strata in the population sample. The Spearman rank-difference 
correlation coefficicnt will be used to detormino significant difforences 
betwoon category rank order assigned by each sub-stratum. 


In addition to analysis by personnel sub-strata in the population cample, 
an analysis of the data will be mide by a community or district approach. 
In this case, the responses from all the listed personnel within a specific 
community (c.g., parents, schocl board, teachers, secretaries) will be 
viowed as a totality antl compared with other commnities in the population. 
The Spearman rank-difference correlation coofficient will be used to 
determine sipnificant differences between category rank ordcr assigned by 
each community. These data will support or reject the situational approach 
to the conceptualization of leadership, Do the different communities within 
the City of New York perceive the "successful" principal with the same set? 
Does cach community perceive the "successful' principal uniquely? 


In addition to analyzing the data by sub-strata and category and by 
comnunity and category, it will be necessary to combine strata in order to 
view the totality of responses, The process of combining the strata will 
enable the rescarcher to effectively factor out common characteristics of 
successful elementary, school principals. Average rank order will be the 
technique utilized. It should be noted tnat the analysis of the data 
described above can be utilized only after the questionnaire has been 
administered to the sample population. This study is concerned with 
instrument development described in section six. The analysis of the data 
is included here in order to clarify the purpose to which the instrument will 
be put. This study must be viewed in terms of the overall goals in order to 
be meaningful. 


This project will result in the development of selection criteria for 
elementary school principals capable of successful leadership in a complex 
urban society. The criteria developed will provide selection agencies in 
the City of New York and other urban areas throughout the nation with a 
basis for the selection of educational leaders who are responsive to the 
expressed needs and styles of leaders in disadvantaged communities. The 
final report will consist of a detailed description of the questionnaire and 
criterion development. It will indicate common qualities necessary for 
successful educational leadership to the extent that these can be identified 
when the data are viewed globally. It will indicate the unique characteristics 
necessary for successful leadership in specific communities which are defined 
in socio-economic terms and with special emphasis on the inner city. 


For this reason, mich emphasis will be placed on the preparation and 
dissemination of the final report. The techniques will be carefully described 
and populations clearly defined making results applicable in similar inner 
city areas. It is imvortant that the results reach state commissioners of 
education, hiring argencies in urban communities, institutions training future 
administrators, and local school boards. ‘hile the entire final report in- 
cluding tables and supporting information would be available on a selective 
distribution system, a summary containing highlights of the conclusions and ° 
recommendations will enable optimum distribution, 


2 : : 
3 Deena Teitelbaum, An Evaluation of an Experimental Propram of Assistance for 


Newly Appointed Teachers in Special Scrvice Elementary Schools, Bou=¢ of 
Education of the City of New York, Pub, No. 170, (June 1961): p. 3h. | 
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Tho following description of the background and experience of the 
proposed project initiator, director, and research assistant should be of 
4nterest to those revicwing this proposal: 


PROJECT INITIATOR ~ MURRAY ROCKOWITZ 


Education: B.A. - C.C.N.Y. magna cum laude 
M.A. - N.Y.U. Comparative Literature 
M.S, - C.C.N.Y. Education 
Ph.D. ~- N.Y.U. Secondary School Administration and 
Supervision 


° 


Professional: 


194,7-48 Teacher of English, Junior High School 35, 
Brooklyn, New York 


191,8-55 Teacher of English, James Madison High 
School, Brooklyn, New York 


1955-58 Assistant-to-Principal, Pulitzer Junior 
High School 145, Queens, New York 


1958-63 Chairman, English Department, Charles Evans 
Hughes High School, New York, New York 


1963 Principal, Public School 33, Bronx, New York 


1963-66 Principal, John Philip Scusa Junior High 
School 142, Bronx, New York 


1966- Examiner, Board of Examiners, Board of 
current Fducation, New York City 


1966 Academic High School Principal, New York 
City, licensed 


1950 Lecturer, New York University, Secondary 
Education Department 


1955-58 Instructor, Queens College, English Department 
Special Factors Pertinent to this Proposal: 

Examiner in Charge of Research and Development. Consultant 

to unit on licenses in guidance, psychology, social work, 


research, psychiatry, and medicine. 


Hember, State (N.Y.) Fducation Department Ad Hoc Committee 
on Teacher Certification in Occupational Education. — 


Zlla 


Member, National Committee for High School Education 
in Israel. 


Author, 3 textbooks, The World of Poetry, American 
Short Stories, How to Pass the Higa School Equivalency 
Examination. 


Contributing Fditor, "Practical English," "Junior 
Scholastic,' "Co-Ed," "Literacy Cavalcade." 


Author of Journal Articles in "High Points,' 
"English Journal.’ 


Speaker, Local School Boards, New York Association 

of Teachers of English, Metropolitan Nev York Comnission 
on Teacher Education and Professionil Standards, 

New York City Elementary School Principals Association, 
Junior High School Principals Association, American 
Association of University Women, Council of Supervisory 
Associations. 


PROJECT DIRECTOR - DEFNA TEITELBAU™ 


Education: B.A. - Brooklyn College, English Education 
M.A. - Brooxlyn College, Fnglish Education 
Ed.D.- New York University, Higher Education 
Research in Teacher Fducation 


Professional: 


194,9--53 Lecturer, Department of Education, Brooklyn 
College, Brooklyn, New York 


1953-59 Teacher, English, New York City public 
secondary schonls, and elementary grades 


1959- Lecturer part-time, University of the City 

current of New Yor, C.C.N.Y. and Brooklyn College; 
"Educational Evaluation in the Elementary 
and Secondary School" and oo "Seminar 
in Educational Research." 


Research Associate, Bureau of Educational 
Research, Bureau of Educational Program 
Research and Statistics, Board of Education 
of the City of New York 


1968~ Research Associate, Board of Examiners, 
current Board of Education, New York City 


f 17 
Special Factors Pertinent to this Proposal: 


Desinned and directed rescarch projects in the fields of: 
pre-service and inservice teacher education on the 
elementary and secondary school levels; teacher-training 
4n the inner-city school; college programs for undcr- 
privileged high school juniors; extension of the instruc- 
tional day, evaluating open enrollnent, evaluating use 

of N.D.F.A. funds. 


Member, American Educational Research Association, American 
Association for the Advancement of Science, Educational 
Research Association of New York State, National Council on 
Measurement in Education, Doctorate Association of New York 
City, New York Society for the Experimental Study of 
Education. 


Author of research articles in "The Educational Forum" and 
“The Researcher.’ Author of eight Research Monographs 
published by the Board of Education of New York City. 


RESEARCH ASSISTANT - JANES C. LEE 


Education: B.S. ~ Fordham University, Secondary Education 
‘ N.S. - Foriham University, Educational Psychology and Research 


Professional: 
1957-58 Graduate Assistant, Fordham University 
1958-62 Teacher, Junior High School, New York City 
1958-68 Adjunct Instructor, School of Education, 
Fordham University 
1958 Director of Testing, Archdiocese of New York : 
1962-67 School Research Assistant, Bureau of Educational 
Research, Board of Education, New York City. 
1965 Instructor in Education, Iona College 
(summer ) 
1967- School Research Assistant, Board of Examiners, 
current Board of Education of New York City. 


Special Factors Pertinent to this Proposal: 
Experienced in designing and evaluating ESEA projects, 
designing data processing systems such as the Optical 
Scanning System utilized to score the New York City 
testing prorram, Supervisor of the Cooperative Research 
Training Program. 


Office facilities will be made available at the Board of Examiners, 
Board of Fiducation, 65 Court Street, Brooklyn, New York. The names and 
addresses of professional and lay personnel indicated in the sample 
population will be made available through the various bureau offices 
housed in this building. 


| 
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XI Budget Section ~ 


Initiator: Dr. Murray Rockowits Duration of Proposed Activity: 18 months 


Institution: Board of Fxaniners, . Beginning date: September 1969 


Boarg of Eaucavicn, 
New York City 


Ending date: February 1971 


I Direct Costs 


A. 


i ed 


Gc, 
H. 


Personnel 

Project Initiator 28,645 x 20% x 1€ months 
Project Director 18,475 x 50% x 18 months 
Research Assistant 13,900 x 50% x 16 months 


Consultants (2) x 3 days x $75 per day 


Employee Benefits 

Secretary only 

Social Security 4.8% (250.00) 
Health Plan x $20 per month (240.00) 


Travel 
For interviews, to community groups 


Supplies and Materials 


1. Project materials 300.00 
2. Office Supplies 160.00 
460,00 


Communication - Telephone and Postage 


Services 

1. Duplicating and Reproduction 

2. Data Processing 

3. Processing Questionnaire(s) ard Other Instruments 
4. Final Report Costs 


Equipment _ 
Other Direct Costs____ 


II Indirect Costs 


lil Total Costs 


City Tax Levy Contributions - Estimated 
Including Overhead 


Secretary (Sr. Sterographer) 5,200 x 1003x112 months 


$ 8,593.00 
13,856.00 

—. 10.425.00 

$ 32,874,.00% 


" §,200.00 


450.00 


490.00 


75.00 


160.00 
300.00 
75.00 
2,350.00 


350.00 
250.00 


° 


$ 10,000.00 


30,000.00 


# The salaries of the project initiator, director, and research assistant 
($32,874.00) will be absorbed by the Board of Examiners. 
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Examination for License as Assistant Principal in Junior High School 


Written Test - septe 43, 1968 


Sessicn l 


ee 
This question constitutes one of three weighted papers. 
The total credits on each paper add up to 100 points. 
The final murk will be arrived av iy dividing the 
total credits earned by three. 


ce LC ON 


Tass Marks and Schedule of Weights 
pest hcetanalOva IS Se 


Part of Examination Weight Fassmarks 
Written i) Oj) on the weighted average of 
Interview 9 une written and interview vests 


weighted in Column 2 with a 


-inimum of 50% in each or these 


+ 
tests. 


Training and Experience 30 O% 
Written English Satisfactory 
Physical and Medical] vatisfactory 


Appraisal of Record Satisfactory 
Tre Allowance for This Vaper 
For answering cuestions and revising English - 5 ‘ours, 15 minutes* 


This allowance includes time for fingerprinting. 


“The Board of Examiners advises you to devote not less than 20 minutes of this 
time allowance to the revision Of your vruuven English. 


WARNING : - All working must cease at the end of * hours, 15 minutes. 
ee Se eae 


Please examine this paper to make certain that it contains 4 top sheet and 3 essay 


questions. 


Cuestions Credits 
af x0) 
10 £0) l 
TE 30° ‘ 
Total 1.00 


Mo All Applicants Concernea: 


If unsatisfactory test conditions exist, you ‘1a then and there call them to the 
attention of the person in charge of this tes. through the proctor) for such adjustment 
as may be warranted. In addition, if at the close of the test you believe that the 
results have been seriously affected by abnormal conditions, you are requested to state 
your objections fully in a communication to the Board of Exsminers, mailed or personally 
a@elivered within twenty-four nours after the completion of the test. No protest or 
appeal regarding test conditions will be -atertained except as provided here. 
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BOanw OF EXAMINERS THE CITY OF NEW YORK 


10. 


BOARD OF EDUCATION 
GENERAL INSTRUCTIONS 
ESSAY 


The only papers on your desk during this test are to be the question paper and the yellow paper and 
such other items as are provided by the proctor. Put aside all books, documents, handbags, etc., be- 
fore the test begins. Any applicant found consulting a book, document, or memorandum during the 
test will forfeit the test, and may be subject to further penalties. 


Answer papers are rated both for content and for written English, including sent:nce structure, 
grammar, spelling, idiomatic usage, diction, punctuation and capitalization. No answer paper its 
passable unless it meets the minimum standard required both for content and for language. You 
are therefore apprized of the importance of revising your written English in the time suggested for 
this purpose. Use full-sentenced continuous discourse, unless an outline is specifically called for. 


WRITE LEGIBLY: Your answer paper may be rejected if the Board of Examiners adjudges it 
to be illegible. 


Write your answers 11 black or blue-black ink on one side of the paper only. Do not make any 
erasures. If you decide to change an answer, draw a line through the word or text to be disregarded 
by the examiner. 


Begin each numbered answer on a new sheet of paper. 
Write the number o: each answer and the lettered subdivision, if any. a the left margin of each page. 


Number all pages consecutively, beginning with the firs: page of your answer and continuing to 
the last page used. Use the space provided for this purpose at the top of each page. 


When you have completed your answer to each separately-numbered question, fasten the papers 
ertaining to that answer together with a plain pin at the upper left-hand corner. 
g I 


Prepare all your papers for collection promptly in accordance with the instructions given you. 


DO NOT write your examination number, your name or anything else that will identify you on any 
page of your answer paper. 


THE OURSTIONS BEGIN GON Ui NE DRAG: 


& 
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Board of Education BOARD OF EXAMINERS City of New York 


Examination for License as Assistant Principal in Junior High School 
Written Test — Sept. 3, 1968 
Session 1 


Question I (40 Credits) 


As assistant principal of a junior high school you have been assigned to 
supervise one of the following major subject departments for which there is no 
licensed chairman: English, Social Studies, Mathenatics, Science. The school in 
which you serve as assistant principal comprises grades 7, 8 and 9. About one- 
third of the pupils read well above grade, about one—third read on grade, and 
about one-third read below grade, with many of these retarded two or three years 
in reading. The subject department you have been assigned to supervise has 12 
teachers, distributed as follows: 


2 are regularly appointed, teaching in license, with more than 10 years of 
experience at the school 


3 are regularly appointed, teaching in license, with from 3 to 5 years of 
experience at the school 


1 is on probationary appointment teaching in license 


2 are substitutes teaching in license with one year of previous experience 
at the school 


2 are newly assigned substitutes teaching in license with no previous 
teaching experience 


2 are newly assigned substitutes teaching out-of-license with no previous 
teaching experience 


Select one of the major subject departments listed above and assume that you 
have been assigned to supervise this department. 


As supervisor of this department you are expected to offer the teachers of the 
department leadership and guidance. You are also expected to encourage teacher 
participation in the improvement of the program of instiuction in the department. 
Taking into consideration the probable needs of this school and the personnel of the 
department you have been assigned to supervise, describe in adequate detail and with 
supporting reasons the procedures you should follow and the principles that should 
guide you in performing each of administrative and supervisory duties listed below 
in order to provide a sustained program of in-service training: 


(1) supervising teachers' planning of instruction 
(2) making curriculum adaptations appropriate to the needs of the school 


(3) modifying instructional procedures and materials to meet the needs of 
pupils of varying ability levels 


(4) conducting a program of testing and otler appraisal procedures 


Board of Education Board of Examiners City of New York 


Examination for License as Assistant Principal in Junior High School 


Written Test —~ vepte 3, 1968 
/Start this answer on Session ] 
/ new sheet of peper. ’ 


Qestion Il _(30 Credits) 


The principal of the junior high school in which you are serving as assistant 
principal has asked you to be the chairman of a committee to survey the school's co- 
curricular and extracurricular program and to wake recommendations for its improvement . 

All schocl persoririel in charge of the various student activities have been asked to serve 


with you on this committee. Assume that the survey made by the committee reveals the 
following: 


Student Government 


Student goverrmerit appears to exist in name only. There are no clearly defined areas 
of responsibility for elected student officials. 


Arista Honor Society 
Requirements for admission to the Arista Honor Society call for excellence in 

scholarship, character and service, but these requirements are loosely defined. Parents 

have complained that pupils are not acquainted with the requirements for admission and 

that pupils are given too few opportunities to meet the service qualifications for 

Membership. Sume parents have also protested that membership in Arista is n> representative 

of the ethnic distribution of students in the school. 

While service to the school is one of the qualifications for election to the honor 


society, the Arista, as a soclety, appears to make very few service contributions ‘o the 
school or to the community. 


Dramatic and Musical Productions 
Preparaticn for these appears to be in conflict with the regular program cf instruction, 
Teachers have complained that too many students iniss classes tc rehearse for these productions 


Si: wkentai and Vocal Musi. Talent tlasses 
Selection for these talent c 


Student Monitors 


Students who assist with the control of traffic within the school, safety in the 
streets adjoining the schocl, cafeteria routines, and routines for entrance and dismissal 


appear tc be emphasizing police duties of apprehending offenders. Their manner toward : 
otner students is harsh and officious. 


What specific recommendatisns should you propose to the committee t> improve 


each cf the areas examined by the survey? 


For each reccmmendation you make indicate in adequate detail the supporting 


a. guments you would present. 


Board cf Education Board of Examiners City of New York 


Examination for License as Assistant Principal in Junior High School 


Sept. 3, 1968 


Written Test - 


session 1 


(Start this answer on a new sheet of paper) 


QUESTION III (30 Credits) 


Assume that you have been appointed in February as assistant principal 
to a junior high school comprising grades 7, 8, 9 with a student register of 1420; 
70% are Negro and 20% are Puerto Rican. The school is located in a poverty area. 
-. has a modern and adequate building including an auditorium witn a seating 
capacity of 650. 


The ‘school has 5 Assistant Principals, 1 licensed Chairman of Mathematics, 
2 Educational and Vocational Guidance Counselors, 1 Behavior Counselor, 3 Teachers 
of Corrective Reading and 1 Teacher of English as a Second Language. Your assign- 
ments include the administration of the 7th grade and the supervision of English 
for all grades. 


At a cabinet meeting with the administrative and supervisory staff in 


late February, your principal discusses the values to be gained from activities 
that result in closer involvement of parents with the school's program. He 
proposes that the schooi conduct within the first 30 days of the September semester 
a separate parents! meeting for each of the three grades. 

With respect (© tho 7th grade meeting for which you are responsible 
set forth in adequate detalii 

1. the specific expected outcomes for the meeting 

2. the prelinin»ery arrangements 

3. the personnel involved along with their specific roles 


4. the content to be covered 


5. any icsirable follow-up activities 


End of Session l 


The test will be contimed this afternoon. 


Board 


of Education Board of ibam..uers Clty of New York 


EXAMINATION POR LICENSE AS ASSIST PATICTFAL TN JUNIOR 1IGH SCHOOL 


WITTEN THST - Septe 3, 1968 me 


(Short. Answer ) 


wii) 


‘his question constitutes one of turse weighted papers. fh 
The total credits on each pr per } up to 100 pnints. 
The final mark will be arrive: «at lividiug the total 


credi earned by threes 


ilo 


Time Allowance 


For answering auestions 1 - “05, three hours, fifteen mirutes 
Mis allowance includes wime for fingerprinting. 


WARNING: ALL writing must cease at the end of three sours, fifteen minutes 


Please examine 


100 credits 


Applicants Concerned: 


1. If wnsatisfactory test conditions exis’ ov should, ther i the 
to the attention of the person i! t (ti.Ough 0G 
if any) i. * such justment as ma, be warranted. ir. addition, if at the close 
of the test you telieve that the results have been seriously affected 
abnormal conditions, you are requested to svate your objections fully in 
a comrunication to the Board of Examiners, maiied or personally delivered 
within twenty-four hours after the completion of the test. No protest 0: 
appeal regarding test conditions will be enterteiued except as provided here. 


proct , 


Part of Examination Jassme.rks 


Written 5 405 on the weighted average of the 
interview 25 written and interview tests as 


weighted in Column 2 vith a minimum 
of 50% in each of these tests. 


Training and F:perience 30 10%, 

Written English Satisfactory 
Physical and Medical satisfactory 
Appraisal of Recerd Satisfactory 


4, 
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BOARD OF EXAMINERS THE CITY OF NEW YORK 


BOARD OF EDUCATION 
GENERAL INSTRUCTIONS 
SHORT-ANSWER 


The only material on your desk during this test is to be the question paper, the special answer paper 
end the special pencil which will be provided by the proctor. If you need to make computation with paper 
and pencil on any part of this test, scrap paper will be provided by the proctor. 


This set of short-answer items is accompanied by a special answer sheet on which you will record 
your answers. 


Write nothing and make no marks until the proctor has given directions. 


These items are of the multiple-choice type, each offering 4 choices of answers. After you have 
chosen the answer which you consider correct, or most nearly correct, indicate your choice on the 
special answer sheet by blackening the corresponding space. Read the directions and note the sam- 


le item and answer printed on the answer sheet. Do not use the fifth pair of parallel lines pro- 
4 
4 


t 


vided for each answer on the answer sheet. 

Should the Board of Examiners determine that two or more of the choices listed are equally correct, 
st will credit them as such. Should the Board of Examiners determine that none of the choices is 
correct, it will annul the item. 


The machine which will be used to score your paper operates on the principle that a black pencil 
mark will carry a current of electricity, Your paper will be scored correctly if you follow these simple 
directions: 


a. Be sure that your marks are solid black. (You can make a solid black mark that will score 
accurately if you write cn a hard surface, bear down well on your pencil, and go over each 
mark two or three times.) 


b. Fill the answer spaces completely. (Lines that are too short or too narrow may not be picked 
up by the machine.) 


c. If you wish to change your answer, erase it completely, and indicate your new choice. 


d. Do not put your pencil to the answer sheet except to indicate your choice of an answer. (Stray 
dots or marks may be picked up by the machine and affect your score.) 


Try to answer all the ttems. Your score will be computed on the basis of the number of correct 
ausweis you record. From this score there will be no deductions for errors or omissions. 


8. Prepare your papers for collection promptly in accordance with the instructions given you by 


the proctor. 


9. Be sure to hand the special pencil to the proctor at the close of the session. 


THE TEST ITEMS BEGIN ON THE NEXT PAGE 


py 


ee 
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Assistant Principal in Junior Hig} Schools Short Answers 
Questions 1 - 20 deal wit mathematics. Each correct answer will receive 2 credits. Mark the 


number of your selection on the answer sheet. 


Cuestions 21 - 205 will receive 1 credit each. 


1. <A quadrilateral whose diagonais bisect each other must be a 
1.) ophombus 
2 sgiare 
3 re -angle 
4 parallelogram 
2, A triangle is a right triangle if its sides ir inches are 
t. Gy OC) 2 
2 leg fc 
Se oa rel 
4 ty oar L3 
3. A number is represented Cj 321 written in the base 4. Rewritten in the base 10, the number 
en 
2) HO 
4 nT 
4. If d is a member of the set of odd numbers and e is a member of the set of even numbers, an 
INCORRECT strtement is 
S ele d = en Even rumoer 
3. dtd = an odd number 
. e+ d«= an odd number 
\ Sti + states | cy - & = A : 
5. When a student states that a = Sy - 2, he is failing to make proper use of the 
1, Associative principle 
2, Distributive principle 
3. Commutative principle 
4, Additive inverse 
+ tS eae . ot 4 pecan a a a( = 1) t 
6, The sum of a geometric progression is given by the formula S = T . The sum of 
10 terms of the series 2, 4, ©, 16, '... 18 
1, 1636 
2. 1914 
3. 2046 
} 2168 
7. If the supplement of angle A is 3 times the complement of angle A, angle A equals 
1. oe 
a. aS 
3 60° 
a ie. 
8. If the digit 1 is placed after a two digit number whose tens' digit is t, and whose units ' 
digit is u, the new number is 
Pe LOG eh Ck 
o. Too, + tau + 2 
a. 46P'4 + 10n + 1 
ITM ME: Ys Clee cae 
9. If 64 is divided into three parts proportional to 2, 4 and 6, the smallest part is 
5 a a 
Pa ae 
S10 203 
kL E 
10. A tree casts a shadow 3 yards 1 foot long at the same time that a pole 7 feet © inches 
high casts a shadow 2 feet long (the tree and the pole are perpendiculer to the ground). 


The height of the tree in yards is 
., at Le 
2, 12 


Soke je . 
i. Lo 
ole 
Continued on Reverse Side 
& 


di. 


2. 


15. 


16. 


Lie 


18. 


19. 


20. 


Acsistant Principal in Junior High Schools 


The number of grams, in scientific notation, equivalent to 346.8 kilograms is 


Leaving New York at 6:00 A.M., 
to Los Angeles, Califcrnis. 


1. 10 A.M. 
2. Le Noon 
2. POM, 
he 6 FM. 


6 


| 
te 


Successive discounts of 10% and 


3.468 x 1071 
3.466 x 107 
3.468 x 10° 
3.468 x 10? 


The graph of y = 


72Y4a—-! 


Short Answers 


Eastern Daylight Savings Time, a plane flight takes 6 hours 
The time of arrival, Pacific Standard Time, is 


straight line 
broken line 
eurved line 
single point 


awd 


20p are equivalent to 4 single discount of 


1. 308 

2. 196 

a, 128 

4, 28% 

If the number 3 2,71%x,35786y (x and y representing digits in the decimal system) 
is divisible by 9, then 

1. x + y must equal 3 

2, y cannot equal O 

3. x + y must equal S00r Le 

kh, x cannet equal O 

An auto leaves point A at 8:00 A.M. traveling at the uniform rate of 40 miles per hour. 
If a second auto leaves point A at 8:30 A.M. traveling at the uniform rate of 50 miles 
per hour, the second auto will overtaxe the first auto at 

Le 20:00 ALM. 

2, 10:30 ALM. 

a.) Le sO0 ALM. 

ho 234d0) ALM. 


A can do a piece of work in 9 days. 


B is 506 more efficient than A. The number of 


days it takes B to do the same piece of work is 


1 12 aye 

e. hie 

2. e 

i 3 

If 2x? - Kx = -18, the two roots of the equation are equal when K equals 
i. te 

2, 6 

a, 46 

ki, «£12 


If x and y are positive integers greater than l, 
a = x-l 


the arrangement of the expressions, 


x 


y , in ascending order of value is 


x-1 


ee, 


and J = 


bs + o. 


ytl ; y-l , 


d, 
a, 
b, 
By 


b, 
b, 


oA am 


number of quarts of & 60% strength solution that should be added to 12 quarts of a 


30% strength solution that will result in a 50% strength solution is 
Le 6 

Bs ke 

5. 2h 
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or i ort Answers 
In questions cas to 4Oo, designate the correct answer. Select the word or word group nearest 
in meaning to the given word(s). Mark the r er cf your selection on the answer sheet. 
el. suffragan 1. woman voter &. assistant bishop 
3. penitent sinner 4. legal representative 
2c. jettison Le Carrow Oft accelerate erect 4. biacken 
e3. incursion Le Paar is 2. sudder rance 3. proefanation 4, general collapse 
a4. refectory 1.  @ingng hall pantr storage area +, laboratory 
ia sump*uary A Pwni ae (Ort C obsolete cumulative hk, pertaining to experse 
26. congeries Lei Magic: tricks resemblances 3 agyregation native dance 
el. cachet 1. Official document ist uishirg mark 3 erfumc |}. hiding-place 
26. beadle small ornament 2 orn’ insect 
3. long-haired musician uF university official 
29. wattled 1. intermroven matted rightly painted 4 ecorated 
30. plethoric 1. sorrowful 2. inflated 3 silent tractable 
: 31. pandemic L... chaotic 2. condemnatory iniversal zs aninal-like 
Rohe niggle ko CELE Le kick with e knee 3. move nervousiy downgrade 
33. | satrap 1. Asian ambush 2 woodland deity 3. sharp blow 4. subordinate ruler 
34. recension 1. stern criticism 2. revised text 
Pc te 3. return to first state 4. ceremonial rite 


Give prelect pie 

2 
36. debouch ae 
27- pediment, ie 

2 

a 
38. caryatid Ls 
39. minatory i Ge 


i. 


iscourse publicly 


read ehead 


choose tentatively 4, misrepresent 
evel. wash clear Se erge 4. contaminate 
hindrance - base of e@ column 
foot bandage i Lriangular gable 
neck artery . supporting column 3. trovical fruit 4.medieval armor 
prayerful 2. protecting 3. menecing 4. contracting 
enlarged ec. soaked in wine 2. mixed thoroughly - Stained 


questions 41 to 50: In each of the following groups of sentences 0 


contains one or more errors in grammar, sent 


the 
no 
fe 


INCORRECT sentence in each case. 


sixth floor. 


yO 7 


al ° 


the four sentences 
structure, Englisn usage or diction. Select 


noe 
stile 


Protest as much as you like, I snall stick te my plan to the bitter end. 
It took two men to lift the refrigerator off of the truck. 
The dancer, with her company, her orchestra, and her manager, occupies the 


When one has worked with his hands he has really earned his keep. 


4O, 1. The la: 2 number of crises among African governments indicate the difficulty of 
transition to independence. 


ha 


‘uae 
a 


Continued 


S 
b 


No sooner hed the final bell rung than there was a mad scramble toverd the door. 
Heing as helpful as he could, the traffic policems. 
Tnuey climbed higher that they might reach the little souvenir shop. 


effered to send for a mechanic. 


That angry retort of Father's came after long provocation. 

The frankness of the book presented a difficult problem as far as advertising it. 
It is the glory of Yale that she 
The stars of the team were the followine: 
quarterback. 


famous men to select from. 


Jones, center; Smith, eni; and Harris, 


many 


or, Reverse Side 


KT. 


49. 


50. 


51. 


5a. 


93. 


5h. 


Assistant Principal in 


hh, 


Questions 51 to 60: 
the one which describes 


225a-! 


Junior High Schools Short Answers 


1. Next year we shall nominate whomever we please. 
2. The story is so well told that anything but the author's desired effect is 
impossible. 


3. My Oldsmobile has a Mercury motor, which makes it hard tc shift gears. 
He is one of those people who believe in existentialist ideas. 


a After my previous experiences, I never expect to come this 
2. I like my present work as preparing the way to my future occupation. 

3. To sit and smoke and think and dream was his idea of gratification. 

4. The snowball of knowledge sweeps relentlessly on, stamping additional rivets into 
the body of science. 


far again. 


1. The student racked his brains back and forth over the algebra problem. 
2. It must be conceded that all the young men adapted themselves to the new 


regulations. 

3. Formal talks were held between the three great powers in an effort to achieve 
disarmament. 

4h, The librarian felt bad about the damaged encyclopedia. 

1. The policeman wanted to know if the driver of the car had a license. 

2. Not many of these churches are less than thirty years old. 

3. The athlete feiled to break his unofficial world decathlon record by a narrow margin. 

4, How different things appear in Washington than in London. 

1. The agenda for the next meeting contains several highly important topics. 

2. Stemming from the prelete's remarks wes the inference that all was not well at the 


council. 
3. Because the weight of majority opinion is so great is no reason vry a dissenter 
should remain silent. 
k, The general dominating the conference, there was no danger of chaos erupting. 
1. Our company, which has 
2. That wars go on may be 
bear 
3. Either Italian dressing or mayonnaise goes weil with lettuce hearts. 
4, Granted thet he had the best intentions, his conduct, was not above reproach. 


thousands of employees, rates Jones one of its best men. 
considered somewhat of an inherited curse for posterity to 


"41s" and two "e's" in 


1 

2. There is no use in Harry's brother 

3. i, not you, am to blame 

kh, By relentless logic the 
stranger. 


privilege*” 

saying anything about the situation. 

for the condition of this desk. 

group was lead to accept the statements of the eloquent 


. There are two 


From tne cholces listed below eachof the foilowing sentences, select 
the syntax of the underlined part of the sentence. 


The secret agent telephoned me to come at once. 
1. subject of infinitive 

2. retained object 

3. direct object 

4, indirect object 


However bad the weather may be, we shall have to fulfill 
1. independent element 

2. adverbial clause 

3. noun clause in apposition 

4. adjective modifier 


our respensibilities. 


dean doesn't believe it any more than you. 
1. object of “believe” 

2. object ot “than” 

3. eubject of elliptical clause 

kh, in appesition with "it" 


it was such a day as one rarely sees in this part of the country. 
1. pronoun 

2. preposition 

3. conjunction 

adverb 
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You had better not drive tonight on these icy roads. 
1. main verb 
e. infinitive 
imperative 


36 
4. gerund 
The door gunner of the helicopter aimed higher than on the first target sweep. 


l. modifies "aimed" 

2. predicate adjective 

3. part of connective phrase 
4, adverbial objective 


Take the money - there is no telling but you will need it. 
1. clause in apposition 

2. independent clause 

3. Object of "telling" 


4+. parenthetical element 


On inspecting the accounts, the auditors found everything in good condition. 
] adjective modifier 

e. adverbial modifier 

3. objective complement 

4, predicate nominative 


Here there does seem to be, if not an absolute certainty, at least a real possibility. 
Le pubsject 

2. object of verb 

5 predicate ..ominative 
4. Object of preposit 


The unexpected visitors found the scientist experimenting with deadly bacilli. 
l. gerund 

a» participle 

3. cbjective complement 

4. main verb 


Questions 61 to &0: Select one of the four numbered choices which is correct or most 


nearly correct. 


GL. 


62. 


63. 


64. 


65. 


Which of the following Negro American poets was also a New York City junior high 
school teacher? i 

1. James Weldon Johnson 

2. Langston Hughes 

3 Countee Cullen 

4, Paul Lawrence Dunbar 


#11 of the plays Listed are correctly matched with the statement of theme except: 
1. A Raisin in the Sun - trials of a slum family 

2. A Hatful of Rain - vagaries of a narcotics addict 

3. Pienic - adventure on a big city "company outing” 

t inherit the Wind - trial of a teacher on religious grounds 


The author of Dodsworth is also the author of: 


1. Daisy Miller 
2. Elmer Gantry 
3. Henry Esmond 
4. Mrs. Dalloway 


These literary ladies are correctly associated with the work mentioned except: 
1. Cassandra - The Iliad 

2. Elaine - Idylls of the King 

3. 2crtia - The Merchant of Venice 

4. Gloriana - The Canterbury Tales 


A type of fiction which presents the escapades of a rascal who lives by his wits is 
1. : pastoral romance 

2. picaresque tale 

3. Gothic novel 

4, burlesque 
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All of the following Negro American writers have written for the stage except: 
1. dames Baldwin 

2. Ralph Ellison 

3. Douglas Turner Ward 

4, Le Roi Jones 


All of these literary triangles are correctly stated except: 
1. Captain Macheath, Polly Peachum, Lucy Lockit 

2, Ethan Frome. Zenooia, Mattie Silver 

3. Porgy, Bess, “own 

4h, Heathcliff, erine, Mr. Rochester 


Te following long poems are correctly associated with their authors except: 
1. Wordsworth - The Prelude 

2 Byron - Childe Harold's Pilgrimage 

3. Coleridge - Endymion 

4, Shelley - Adonais 


The diary of Samuel Pepys presents vivid word pictures of: 
1. audiences at Elizabethan plays 

2. tragic happenings in London 

3. England during the American Revolution 

4, the personal lives of Romantic Age poets 


In A Modest Proposal, Jonathan Swift tried to offer a solution to: 
1. the problem of widespread poverty in Ireland 

©, the strained relationship between England and America 

3. the excesses of the Restoration Period 

hk, the deteriorating conditions in English prisons 


Which of the following lines about death is INCORRECTLY matched with its author? 
1. "ZI have been half in love with easeful. death” 
John Keats 
2, "T shall but love thee better after death" 
Robert Browning 
3. “Death, be nov proud" 
John Donne 
hk, “Come, lovely and soothing death" 
Walt Whitman 


The successful musical, Fiddler on the Roof, is based on stories by 
1. Isaac Bashevis Singer 

2, Sholem Aleichem ; 

5 Bernard Malamud 

4, Sholem Asch 


ich of the following recent novels deals with the Air Force in World War II? 
Catch 22 
A Fire Madness 
A Mother's Kisses 
Hurry Sundown 


author of Tender is the Night also wrote: 
The Great Gacsby 


Butterfield © 
™e Sun Also Rises 


Sanctuary 


A contemporary play in which one of the characters seems to turn into @ 
rhinoceros was written by: 


a 


ihe 
es 


rw hr 


1. Berkett 
2, einver 
3. Lonesco 
hk. Shaw 


Te woman novelist who, like James Joyce, merc use of the "stream of consciousness" 
technique was: 

1. Edith Wharton 

2. Katherine Mensfield 

3. Virginia Woolt 

4, Jane Austen 
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A lively recent British film, directed by Iony Richardson and starring Albert Finney 
was based on an 16th century novel by: 
lL. Fielding 
2. Richardson 
‘ Johnson 
Sterne 


Sir Alec Guiness appeared on the Broadway stage in a play about the British poet: 
1. bord Bryon 

2. John Keats 

3 W. H. Auden 

4, Dylan Thomas 


Which of the following American poets is most often associated with the "beat" or 
"hip" school of poetry’ 

1. William Carlos Wiliiams 

2, Marianne Moore 

3. Allen Ginsburg 

4, John Ciardi 


Oliver Goldsmith was the author of all but one of the following: 

1. A poem which laments the passing of a rural society. 

2. An absorbing biography of a contemporary lexicographer. 

3. A novel about a clergyman faced with family misfortunes. 

4, A play based on the assumption that a private residence is en inn. 


Questions 81 to 205: Select one of the four numbered choices which is correct or most 
nearly correct. 


Gl. 


83. 


64. 


35. 


The constitution of the United States as originally written in 1787 has been amended 
in the method of selecting the: 

l. heads of the executive departments 

2. Speaker of the House of Representatives 

2 members of the U.S. Senate 

4, members of the federal judiciary 


Catherine Drinker Bowen and Clinton Rossiter have recently written books on the: 
1. constitutional convention 

2. Civil War 

3. Spanish American War 

4, World War 1 


Which one of the following is an example o. che principle of the separation of powers? 
1. The federal government has the delegated powers, the staves the residual powers. 
2. The executive power is vested in the President, the legislative in the Congress, 
the judiciary in the Courts. 
3. The state has the delegated powers listed in the state constitution, the cities 
have the local residual powers - 
hk, The President can veto a bill, the Congress ca~ override a presiaential veto, 
the Supreme Court can declare a law unconstitutional. 


The economist who achieved wide fame because he a’vocated carcfuily planned 
governmental revenue and expenditure policies to fight depressions with special stress 
on deficit spending was: 


1. Alfred Marshall 

2, John Maynard Keynes 

3, A. Be Berle 

4, Wesley C. Mitchell 

In which one of the following is the author correctly paired with his principal work? 
1. Adam Smith - "England's Treasure by Foreign Trade" 

2, Thom. Malthus - "The Geography of Hunger" 

3. Thorstein Veblen - "The Theory of the Leisure Class” 

4, Henry George - "The General Theory of mployment, Interest, and Money “ 
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Federal Securities 
Board of Governors of the 
Board of Governors of 


Secretary oz the Treasury 


Clayton Act 
Landrum-Griffin Act 
Norris LaGuardia Act 


Gecrge Bancroft 
Frederick Jackson Turner 
William Prescott 
Fra..cis Parkman 


city which 
St. Paul 
New York City 
Baltimore 
Seattle 


“ine 
wind velocity 
atmospneric pres 
amount of rainfa 
temperature 


that connects 


who maintained that "the frontie 
surroundings and altering th 


has the greatest annual range jin 


4 


place: 


27a, 


were notto be considered 


Short Answers 


The pover to sew margin requirements for stock purchases is given to the: 
and Exchange Commission 
Stock Exchanges 


tie Federal Reserve System 


American Declaration of Independence we 


‘ississippi River. 
ennanced. 
nited States. 


de Saint-Simon belong to the economic 


government was extended. 


rather than external commerce is the primary source 
freedom of economic activity is in accord with natural 


represents the economic ideas of the: 


school 


re derived from the: 


Free anc unlimited coinage of silver, government ownership of transportation, telephone, 


were all part of the platform of the: 


87. The statement, "Internel production 
of national wealth. Complete 
law and the best interests of society, 
1. mercantilists 
2. pnysiocrats 
3. classieists 
4, Utopian Socialists 
88. Robert Gwen, Francois Fourier and Comte d 
known as: 
1. Utopian Soctelism 
2, ecbentifie Socialism 
3. Neo-classicism 
4. Institutionalism 
89. The principles found in the 
1. writings of Jean Bodin 
e. writings of Voltaire 
8. ‘writings or John Locke 
4, writings of Tnomas Hobb 
gO, Which was not a result of the Louisiana Purchase? 
1. The constitutional power of the federal 
2, The United States obtained control of the 
3. The power of the Federalist Party was 
4, France was rer ‘27d as a threat to the 
OL. 
telegreph and the graduated income tax 
1. Populist rarty 
2, Progressive Party 
3. Federalist Party 
4k, Whig Farty 
ge. The Federal law which held that unions 
restraint of trade" was known as the: 
: dD Standards Act 


lose surroundings" was: 


temperature is: 


"conspiracies in 


rowas a continuous process of 


i, at a given time, have the same: 


approximate number of statute miles in a degres of longitude at the equator is 


120 


Short Answers 


97. ich on e the f is n a true feeture of the mercator projection? 


appear as { . ctraight lines instead of great circles meeting 


ections are true and are shown as straight lines. 
se act the equator. 
er areas near the peles are according to scale. 
An exampie of "continental climate" is found in 
California 
Louisiana 
Nebraska 


Georgia 


The statement, ‘They int aws of sea trade and much of our modern 
national and internati aw of maritime commerce can be traced back to them," 


following events occurred 


oy 
WES 


a +e 
,ONGUeESTS 


in which one of the following cases would the United States Supreme Court have 
original jurisdiction? 
1. a dispute between Washington and Oregon over the use of the Columbia River 
a suit by the New York Central Railroad regarding an action of the Interstate 
Commerce Commission 
a suit by @ company suing another company for an infringement of a patent 
an individual claiming vioiation of his rights under the 5th Amend- 


— og 
v 


ederal Constitution 


Which ore of the foilowing is an example of tne "unwritten constitution" of the 
United States? 

the Senate's approval 

the origin of revenue bi i } 3 f Representatives 

the Senate's power to try impeachmen 

the P-ezident's cabinet as an advisory 
Of the following powers of Congress, the one specifically granted by the 
Constitution is the: 

chartering of a national bank 

fixing of stancards of weights and measures 

reputation of the marketing of agricultural products 

providing for old age pensions 


Taft-Hartley Law contains all 2 following provisions except: 

The closed shop is officially sed if approved by a majority of the 
membership. 

Strikes in essentisl industries may be temporarily banned by injunction. 
Unfair labor practices on the part of unions are defined. 

Secondary boycotts and jurisdictional strikes are made illegal. 


: 


objective of Henry Clay's "American System" was to: 

evcend the territory of the United States to the Pacific Ocean 
curtail immigration and foreign influence in the United States 
unite the United States economically 


advance the principles of political democracy at home 
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Which one of the follewing statements regarding Viet Nam is incorrect? 
_ Canada, Poland, and india are members of the Internal Control CGmmission to 
supervise the implementation of the Geneva Agreements‘ 

2, Communist china, the Soviet Union, France and Great Britain were among the 
original signers of the Geneva Agreements, 

3. Proposals made by the Security Council of the United Nations in 1966 to resolve 
the Viet Nam conflict were vetoed by the Soviet Union. 

4, Neither the United States nor the South Vietnamese government signed the Geneva 

Agreements , 


pt 


of the following are true of consumer cooperatives except: 
1. sales are in cash at prevailing prices 

2, a limited rate of interest is paid on unvestment 

3. voting is based on the number of snares of stock owned by the members 
4, dividends are diviced in propertion to patronage 


na balance cf international payments ste tement, wnich one of the following is 
considered to be "a visible item’ ‘Gatney Shab “an invisible item"? 

1. the expenditure by Americs i 

2, the purchase of insurance by American companies from Lloyd's ef London 

3. the interest payments by British companies to American investors 

4, the sale of electronic equipment ty American companies to Europear companies 


they 


The philosopher wio nad the greatest i:fluence on medieval Scholasticism" was: 
1. Fiato 

2. Aristotle 

3. Seneca 

4 


. Marcus Auveiius 


Which one of the following concepts was not embodied in the medieval institution of 
feudalism? 

1. the relationship between the over’ord and his vassals wus a contractual 
relationship irvolving reciprocal obligations 

2 the right to govern was a privilege belonging to anyone who heid a fief 

3. the ruler had sbsolute sovereignty ~o govern without restraint 

4 


. it was organized on the basis of a decentralized structure of society 


end justifies the means and recommended the 


“He advocated tuet in politics t! 
= ' 
ore. 1 1 
rom morality and ethics. This statement most 


separation cf political action 
appropriately applies to: 

1. Roger Bacor 

2. Niccolo Machiavelli 

3. Immanael Kart 

4, Montesquieu 


t 
f 


An immediate result of the Revolutions of 1043 in Europe was the:_. 
1. extension of the suffrage to workers in England 

2, driving of Metternich from power 

3, restoration of the Bourbon monarchy in France 

4 


. completion of the unification of Italy 


Of the emapeie at the individual who played the same role in Italian unification 
as Bismarck did in German unification was 

1.  Mazzini 

2. Cavour 

3. -Garibald: 

4, Manin 


"Most of the rain falis during the mild, cool winter; summer is warm to hot with 
very little rain; there are 6 to 8 months with average temperatures below GS” F. 
The foregoing best describes the climate classified as: 

1. Humid subtropical 

2. Tropical savanne. 

3. Mediterranean subtropicel 

4, Humid continental. 
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115. When the rays of the sun are vertical over tne Tropic of Capricorn, the Northern 
Hemisphere is having the: 
1. winter solstic 
2. vernal or spring equinox 
3. summer solstice 
4, sutumnal equinox 


116. All of the following statements regarding surface ocean currents are true except: 
they tend to curve to the right in the Northern Hemisphere ee 

they tend to curve to the left in the Southern Hemisphere 

they consist of water denser than the water through which they move 

they are set in motion by prevailing winds 


Ww 1D FH 


- Which one of the following argued that the states had given the federal government its 
powers and therefore could refuse to obey a federal law which they considered to be 
unconstitutional? 

1. Henry Ciey 


2. Daniel Webster 


116. Whicn one of the following events occurred closest in time to the beginning of World 


German-Soviet Non-Aggression Pact 
st of Ethiopia 
oh Agreement 


ion of Manchuria 


oO 


+? 
i 
° 


The Negro psychologist and educator who was recently appointed to the New York State 
Board of Regents is 

1. Bayard Rustin 

2. Preston Wilcox 
. Kenneth Clark 

~s Walter Murray 


ls OS 


120. ‘To save succeedivg generations from the scourge of war.....to reaffirm faith 
in fundamental human rights....to promote social progress and better standards of 
life" is a quotation taken from the 

B Peace Pact 

: United Nations 

3. Woodrow Wilson's "Fourteen Points” 

Lk, Covenant of the League of Nations 


121. An endothermic chemical reaction is one which: 
1. liberates neat 
2. absorbs heat 
3, occurs without any liberation or absorption of heat 
4, is reversible 


122. Aqua regia is a mixture of: 
water and sulphuric acid 


uae s 
@,. water and nitric acid 
3. weter and hydrochloric acid 
hs eonecentrated nitric acid and concentrated hydrochloric acid 
123. The reaction between an acid and a base to yield a salt and water is called: 
1. oxidation 
ae reduction 
a. 6Melt alization 
Kh. ionization 


124, Vulcanizeation is the heating of rubber with: 
« Calcium 

« sulphur 

carbon 

e povassium 


B meg OLY ce 
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A radioactive element used to date archeological findings of organic substances is: 
1. carbon-12 
2. carbon-13 
3. carbon-14 
4, carbon-15 


A light year is a unit cf: 


1. speed 

2. distance 
3, time 

4, energy 


Equivalen stage aa and Centigrade temperacures are: 
1. 10°C and 407 

2. -40°% ana -h0%r 

3. -10°C and:.-14°F 

&. -5°C and 20°77 


The 1ift procuced on the wing of an airplane in flight is best explained by: 
1. Bernouilis Law 

2, Newtor's First Law of Motion 

3. Ohm's Law 


‘h, Pascal's Law 


Archimedes' Principle states that: 

1. A body immersed in a fluid is buoyed up with a force equal to the weight of the 
displecec fluid. 

2, Pressure appliec to an enclosed fluid is transmitted undiminished to every 
pertion of the fluid and to walls of the containing vessel. 

3. The surface tension of a liquid decreases as the temperature increases. 

4, ™m a fluid, regions of increased velocity are associated with reduced pressure. 


Under favoredle conditions radio waves frequeatly return to earth by refraction in the 
ionosphere when trensmitted with: 

1. medium frequencies 

2. very high frequencies 

3. ultrahigh frequencies 

4, superhigh frequericies 


Electric power may be transmitted economically over long lines when: 
1. the voltage is high and the current is high 

2, the voltage is high and the current is low 

3. the voltage is low and the current is Low 

4. the voltage is low and the currert is high 


An alpha particle is: 

1. a hydrogen nucieus emitted from the nucleus of a radioactive atom 
2, an electron emitted from the nucleus of a radioactive atom 

3. a positcon emitcec from the nucleus of a redioactive atom 

4, a helium nucleus emitted from the nucleus of 4& redioactive atom 


Isotopes are atoms whose nuclei contain: 

1. the same number of neutrons but different nuavers of protons 
2, the sane number of protons out different numbers cf electrons 
3. the same aunber of clectrons but different numbers of neutrons 
4, the same number of protons but different numbers of neutrons 


Blue light and yellow light when eo. (ined form light that is: 
1. blve tinged with yellow 

2. yellow tinged with blue 

3. green 

4, white 


™e first evidence of a link between electricity and magnetism was discovered by: 


1. Faraday 
2. Ampere 
3. Oersted 
4. =6Ohm 
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Richter scale is associated wit» ne: 
determination of the turbidity of ocean currents 
determination of radioactivity 0? certain minerals 
magnitude of earthquake shocks 

weathering processes of rock formation 


of the following are types of sedimentary rock except: 
sandstone 

shale 

conglomerate 

gneiss 


device used to measure wind velocity is: 
aneroid barometer 

hygrometer 

fathometer 

anemometer 


planet that is closest to the earth is: 
Mercury 

Jupiter 

Venus 

Mars 


geological period which is the oldest in time is: 
Permian 

Quaternary 

Cambrian 

Jurassic 


mutation theory of evolution is generally associated with the name of: 
Mendel 

Darwin 

De Vries 

Lamarck 


larvae of the hookworm enter the human body usually through: 
the eating of insufficiently cooked pork 

boring into the bare foot from the ground 

the drinking of polluted water 

the touching of an infected person 


part of the human brain which controls the action of the heart is cne: 
medulla oblongata 

cerebellum 

thalamus 

cerebrum 


photosynthesis, ell of the following take place except. 


the absorption of carbon dioxide 
the absorption of oxygen 

the formation of carbohydrates 
the storage of energy 


145. Bacteria which occur in decaying organic matter and live by digesting and 
absorbing orgaric materials are cA@liec: 


autophytic 
sapropnytic 
parasitic 
pathogenic 
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Desoxyribonucleic acid, abbreviated to DNA, is founa practically exclusively in: 


chromosomes 
chloroplasts 
vacucles 

cell walls 


study of fungi is called: 
cytology 

mycology 

ecology 

icthyology 


All of the following have seeds with light, feathery plumes that can be borne 
long distances by the wind except: 


Ae 


i. 


Defenses are set up by the human body against invading microbes by all of the 
following except: 


asters 
burdocks 
gcldenrods 
dandelions 


phagocytes 
antibodies 
antigens 

antitoxins 


In a flower, ovules are borne in 4 cavity called the ovary in the swollen lower 
part of the: 


1. 
2 
3. 
h, 


pistil 
sepal 
petal 
stamen 


nnual rings of trees are produced by the activity of the layer called the: 


cambium 
philoen 
cortex 
stomata 


All of the following diseases are passed from host to host in food or drink 
contaminated by human excretions except: 


typhoid fever 
Asiatic cholera 
amebic dysentery 
yellow fever 


disease trichinosis is caused by: 
fungi 

bacteria 

parasitic worms 

filterable viruses 


development of eggs without fusion with a sperm is called: 
induction 

parthenogenesis 

implantation 

cleavage 


of the following enzymes are produced in the pancreas to aid digestion except: 
lipase 

trypsin 

amylLopsin 

rennin 


A scientist who did important work on the extraction of insulin from the pancreas 


of 
1, 
2. 


36 
h, 


animals is: 
Banting 
Malpighi 
Hooke 
Murray 


231a 


Assistant Principal in Junior High Schools Short Answers 


157. Cretinism may result from the underactivity of the: 
1. thyroid gland 
2, pituitary gland 
3. parathyroid giands 
4, adrenal glands 


158. The islands of Langerhans are important in the prevention of: 
1. geeiter 
2. diabetes 
dwarfism 
lh, Addison's disease 


159. The ossicies cr three small bones in the middie ear which transmit sound vibrations 
from the eardrum to the membrane covering the inner ear include all the following 
xcept: 


e 
1. the hammer 
2 


« the auvi 
3. the fovea 
4 the stirvur 


160. The man who discovered the tuberculosis bacillus and proved that it was the cause 
of that disease is: 
Le Koc} 
ee, Fasteur 
3. Weismann 
4, Wallace 


161. Which of the following cotton fabrics is not correctly matched with its weight 
description? e 
1. veile - sheer 
2. duck - Lightweight 
3. poplin- medium 
4. 6tweed ~ heavy 


162, Whicn of the following foods is the most perishable? 


1. fresh poultry 
2.  @ege 

3. ground meat 
4, fish 


163. Which of the following cuts of steak would be least expensive, per pound? 
1. porcerncuse 
os eirloin 


164. The smooth finished edge of a piece of fabric is known as the: 
1,  @ore 
Pap jenncis 
3. selvage 
kL, gusset 


165. Which of the following is an appropriate safety rule with regard to the use of 
the plane? 
1. it is better to clean shavings from the plane by blowing than by striking 
it against the bench. 
2, The adjustment of the plane should always be tested with the thumb before use. 
3, Shavings which accumulate should be cleaned out with a screwdriver. 
kh. When nct in use, planes should always be placed on their sides. 


166. he French polish method of finishing wood involves the use of: 
1. varnish and turpentine 
2, shellac and linseed oil 
3. lacquer and pigment 
hk, wax and aicohol 
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basic project i: industrial arts is ore that is undertaken to develop: 
sicill in the use of fundamental tools and processes 

. the traits of leadership and cooperation 

» knowledge ee lems of mass production 

« handyman atilities and consumer kno sledge 


Before clay is ::cady to model, press. or throw om @ potter's wheel, it should be: 


ae 
et ere de 


The process of 1 
1. hardens the siter surface and the inter <r of the steel 


| 
Ze Haraene face of Gae steel | 
& capecity of 25 ampere hours are cornected in serics. 
Spa 25 ampere hours 
ap 75 ampere hours 
ah a} 2) ampere hours 
apa y 75 ampere hours 


.) 


The hard rubber czlinder in the typewriter which absorbs the force of the key is 
ed: 


1. the carve 

2. the pay ai 

3. the paper bai. roll 
4, the platen 


Which of the followiag best represents tie number of spaces before ‘ne end Of the line 


at which the typetrriter's bell will sound: 


>. 6 - 10 spaces 
7 y ee. 

ca L- © spaces 
2 st. 

Se 3 35 Spaces 
} 

4, 1 = 4 spac 


Which of the 


1. He bought o vard 6 inches © facric. 

2. He bought @ ] aa 

3. He bought 

4, He bought 1c, 


a 
cr 


ecard to correction of 
-3 2rom the very beginning. 
scil pLe the analysis of errors. 


° 


e 


° 


Eto PO eel 


S bal * 
imed exercises after cuey nave achieved 


uy CW. : of the following is an appropzicte application 
ical principles underlying the use of drill: 

Pa A 4 “ - els ee ‘ ; eS aon yes. ‘vi Ss 
1. Groups of students of equa! sr ere matched against each other in contest 


3 ill 4 based on it until the 

Se skill is taught, based on it until 
fixed. ne 

h, the objective of the exercise at the top of che page. 


A painter who had worked out a system of painting in small roundish dots, of — 
equal size, with ccientific exactness in the relation of primary ana c mplementary 
colors is: 

Le Jean AD. Ingres 

eC yene Delacroix 

Se tees Seuras 

4, Honore Daumier 
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Lit. A groap of pain who have become known as the Post-Impressicnists and who 
engagei in a systematic examination es the preperties of three-dimensional space, 
of the expressive qualities of line, pattern, and color, and of the symbolic character 
of subject matter included all of the ehciat hep except: 
lL. Paul Gauguin 
ae Paul Cezann 
3. Vincent van Gogh 


ly Ts 7 7 2 
4, Nicolas Poussin 


175. The first major peinter to design for commercial art, such as posters, was: 
1. dJonn Singer Sargent 
e. Henri de 7 ouLous e-Lautrec 
3. James A. M. 
4, Vincent van | 


179. Social conflict and revolutionary struggle in Mexico are depicted in the painting 
Of ail of llowing except: 
1, David 
a . Fa 
2. ose 
3. Joan 
it. Diego 
130. ‘The wn for his twenty-six views of Rouen Cathedral is: 
tL 
e 
5 « 
k. 
181. A leadirg painter of the abstract expressionist movement is: 
1.Grant Wood 
<,. Fegineld Marsh 
3. dackson Pollock 


+ 


. Thomas Hart Benton 


182. The most skillful sandpainting by North American Indiars wes produced by the: 
Le Navano 

2. iroqucis 

3. Kiowa 

i Sicux 


153. ‘The architect who was commissioned to design many new buildings, especially churches, 
tc replace those destroyed by the Great rire which almcst obliterated London in 1666 
Was; 
id. Intec ocnes 
2. O8ir cnristopner Wren 
3. Sir Joshua Reynolds 
4, William Hogarth 


184. All of the fcllowing may be characterized as American impressionists except: 
Ll. Jonn W. T.achcman 
2. Thomas Eakins 
a. Childe Hassem 
4, Maurice Prendergast 


185. A painter who created fantastic scenes, anticipating the work of modern 
surrealists, was: 
1. Simone Martini 
2. Hieronymus sosch 
3. donn Corstable 

. Jacob van Ruisdael 


186. The following are all important painters of the Dutch genre school except: 
i. ieter de Hooc es 
ée€. van Steen 
3- Anthory Van ek 
4, Jan Vermeer 


ee 
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187. 


188. 


189. 


190. 


191. 


192. 


194. 


195. 


196. 


"Te Birth of Venus" is a painting by: 
1. Leonardda Vinci 

2. -Jdan van fyck 

3. Sandro Botticelli 

4, Piero della Francesca 


The sculpture, "Bird in Space," an example of the carrying of abstraction as far as 
possible without entirely losing the representational eliement, is by: 

1. Constantin Brancusi 

e. Henry Moore 

3. Jacques Lipchitz 

t. Aristide Maillol 


A painter who was part of the Cubist movement in art is: 
1. Gustave Courbet 

2. Georges Braque 

3. Edouard Manet 

+. Claude Monet 


Influenced by his work as a glassmaker's apprentice in his youth, the painter whose 
admiration for medieval stained glass may be seen in the black outlines around his 
figures is: 

1. Georges Roualt 

2. Franz Marc 

3. Vassily Kandinsky 


4, Maurice Utrillo 


Which of the fol!-wing artists is correctly paired with his instrument? 
1. Gilels - violin cello 

2. Fiatigorsky - violin 

3. Segovia - harp 

hk, Richter - piano 


In musical notation, when a dot follows a note, 

1. the note's value is lengthened by 1/2 the value of original note 

2. the key is changed from major to minor 

3. the note's value is shortened by 1/2 the value of the original note 
. the note is flattened 


Which of the following pairs is most closely associated with the avant-garde and the 
controversial in modern jazz? 

1. Coleman Hawkins and Lester Young 

2. Dave Brubeck and Paul Desmond 

3. Ornette Coleman and Cecil Tayler 

4, Count Basie and Jimmie Rushins 


Which of the following composers has not written music related to Shakespeare's "Romeo 
and Juliet’? 
1. Tschaikowsky 


2. Berlioz 
3. Bernstein 
4k, Verdi 


Of the following, the musical form NOT closely associated with the work of Chopin is: 
1. Chorale 

2. Etude 

3. Polonaise 

4, Nocturne 


Which of the following composers is most closely associated with ¢lectronically 
produced music? 

L. Gould 

2. Copland 

3. Varese 

- wochoenderg 
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197. 


198. 


200. 


202. 


203. 


204, 


Leonard Bernstein wrote the music for a work of the musical stage based upon 4& play 
by: 

1. Rousseau 
2. Voltaire 
3. Moliere 


} 


4, Racine 


The Italian composer who wrote an opera which had the American West as its setting 
WAS: 

1. Fuccini 

2. Mascagni 

3. Verdi 

4, Leoncavallo 


The composer whose Seventh Symphony was written while one of his cowmtry's great 
cities was under siege by an invading army was: 

l. Seriabine 

2. Shosvtakovitch 

3. Kabalevsky 

4, Prokofiev 


Earlier this year (1967) the Mayor of the City of New York appeared with the New 
York Philharmonic Orchestra as the narrator in a performance of "A Lincoln 


Portrait” by: 
de Virgil Thompson 
2. Faul Crestan 
3. Andre Kostelanetz 
4, Aaron Copland 
The term " a cappella’ refers to music: 
1. repeated from the top of the page 
2. played without a conductor 
3. for veice aione without instrumental accompaniment 
4, in wnich the conductor also plays one of the instruments 
The time signeture 2/4 means that: 

‘ half-rese gevus one beat 

}) 


here are 4 half-notes per measure 
half-note gets two beats 
there are 2 halt-notes per measure 


flo NF 
. * 
ct @ ct @ 


in printing notes on a musical score, a half-note is distinguished from a quarter 
note in the fol.owing way: 

- The little vertical line on the note goes up instead of down. 

« The little vertical lire on the note goes down instead of up. 

3. Two littie horizontal lines are added at the end of the vertical line. 

4, The rounded part of the note is not blackened in. 


The simaltaneous occurrence of three or more musical tones of different pitch is 
called a(n): 

1. arpeggio 

@.e @enord 

Se Pizzicato 

. scale 


Puerto Rico's national anthem is: 
l. La Fortaleza 

2. La Borinquera 

3. No Solo de Pan 

4, Puerto Rico Libre 


End of >ession 2 
The test will be continued tomorrow. 
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To All Applican:s Concerned: 


If unsatisfactory test conditioris exist, you should then and there call them 
of the person in charge of this test (through 
warranted. In addition, if at the close of 


seriously affectec by abnormal conditions, you are requested to state your objec 
cag 
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in a communication to the Board of Exami mailed or nersona] 
four hours efter the completion of the 
will be enteriained except as provided 
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BOARD OF EDUCATION 
GENERAL INSTRUCTIONS 
ESSA Y¥ 


The only papers on your desk during this test are to be the juestion paper and the yellow paper and 
such other items as are provided by the proctor. Put aside all books, documents, handbags, etc., be 
fore the test begins. Any applicant found onsulting a book, document, or memorandum during the 


test will forfeit the test, and may be subject to further penalties, 


Answer papers are rated both for content and for written English, including sentence structure, 
grammar, spelling, idiomatic usage, diction, punctuation and capitalization. No answer pauper is 
passable unless it meets the minimum standard required both for content and for language, You 
are therefore apprized of the importance of revising your written English in the time suggested for 
this purpose. Use full-sentenced mtinuous discourse, unless an outline is specifically called for. 


WRIWE LEGIBLY: Your answer pape. may be rejected if the Board of Examiners adjudges it 
to be illegible 


Write your answers in black or tb" ie-black ink «n one side of the paper only. Do not make any 
erasures, If you decide to change an answer, draw a line thr ugh the word or text to be disregarded 


by the examiner. 


Begin each numbered answer on a new sheet of paper 


Write the number of each answer and the lettered subdivis; n, if any, in the left margin of each page 

Number all pages consecutis ely, beginning with the first page of ul te 

the last page used. Use the space provided { this purpose at the top « 

When you have completed your arswer to each separatels numbered question, fasten the papers 
p ; I b | pay 


pertaining to that answer together with a plain pin at the upper left-hand corner 
Prepare all your papers for collection promptly in accordance with the instructions given you 


DO NOT write your examination numbe: ur name or anything else that will identify you on anv 


page of your answer paper. 
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Law 


Assume that the situations described below fall within the adminis 
assigned to you as the assistant principal. For each situation described, 


Buard of Education Board of ifixaniners City of New York 


Examination for License as Assistant Principal in dunior High School 
Written Test - Sept. 4, 1968 
cee OY LENO ne 2 


Session 4 


Question LV (42 Credits) 
(7 credits for each part) 


trative and supervisory areas 


(a) set forth, with justification, the immediate action you shovld take, 


if any, and 


‘b) set forth, with justification, what further plans you should »ropose for 
Long range remedial measures. 


While walking to school in the morning, one of the students was struck by a snowball. 
The entire right side of his face is flaming red, and he seems unable to open his 
right eye. He explains that he was near school and had contimed on his way. You 
are the only supervisor available at that early hour. 


During your first week of service as an assistant, you observe that traffic on your 
floor verges on chaos. Few teachers are on duty. Pupils stop to drink at water 
fountains during passing. Pupils push, run, and sheut while traveling from one class 
to the next. There seem to be no school rules concerning traffic. 


On appointment to this school in February you were given the responsibility of 
rranging for covering classes. This involves the assignment of teachers to take 


classes when per diem substitutes are late in arrivol or when teachers normally 
assigned to these classes are not present. Your principal explains that he has 
& P 


given you this assignment because the problem of covering classes is a sensitive 

ore. Inthe past these assignments were made by the teacher in charge of programing, 
but because of problems that have arisen, your principal feels that the assignment 
sheald now be carried by a licensed supervisor. 
Early in February, a teacher refuses to sign the slip assigning her to take a class 
until tie arvival of the per diem substitute. Instead, she appears at your office 
and states, “This 1s the sixteenth time I've been assigned to cover a first period 
class since September. Just because I have an unassigned first period, I am always 


} 


given extra work. It just isn't fair!" 


One new teacher of fine arts, which is not your area of supervision, teaches in a 
classroom on your floor. She is e¢cntinuously sending for you to quell the unruliness 
which prevails in most of her classes. You find the major part of your day is devoted 


to this matter since she sends an "SOS" to you four or five times a day. 


You note shat the daily substitutes on your floor seem to view themselves as little 
more than "baby-sitters." ‘n some instances, children axe told to do homework. At 
times, written work which is substantially "busy-work" is assigned. Frequently, no 
assignment is given pup. 


wwils and classes are in disorder. You dise ss this situation 
with the other aseistunts and are told that these conditions are common throughout 
the school. 


A teacher on your floor tells you by written message that she had timed children's 
reading at the beginning of the period now in progress. She had put her watch down 
on the desk. A few minutes later the watch was gone. She asks for your nelp. 
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instructions on Preparing for and Taking 
the Written Fxamination ‘and, in particular, 


the Short-Answer TeSt ...+-++e+-+-+-+ PP: 


Instructions on Preparing for Taking 
the Essay TOS sche kee eae tee ee +s pp. 
Mnemonic Devices for Administration, 
Supervision, Organization, etc. . pp- 
Taking the Essay TeSt «.----=:; cease Pps 


Instructions on prepat sud for and 


‘Taking | the Supervi sion % Desi eoceree pPp- 


Preparation "Ald AESAUIE Lied sew ee BPs 
Criteria for Evaluating Any Lesson Pp. 
Outline for Supervision Test Paper p- 
nemonics for Organizing the 
Supervision Test Papcr ..--+-++++ P- 
Basic Headings for Any Lesson .-. P- 
The Technique of Wording Statements 
in Supervision Test Papers .--+-+ DP: 


Instructions on Preparing fox and 


“faking the Interview Test .-----+ PP- 


. 


Instructions on ] on Preparing for and 
Taking Taking the Conference Test ...-- Pp- 
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CHAPTER ONE 
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We are often prone to remark that 
many cf our studsnts do not know how to 
study. In fact, most instructors devote 
severa! classroom periods ta an attempt 
to gmic: their charges in an attack upon 
learnics processes. We outline the var- 
ired, describe the 


ious m2terials req 
physic?! atmosphere under which learn- 
ing flozrishes, emphasize the scientific 
attitud: toward problem-solving, and list 
the micatize which aid effective concen- 
tra lion. 

With an awarencss of the best meth- 
ods of studying and of preparing ow pupils 
for exzninations, it would seem that the 
principe of transfer of training would dic- 
own most effective acticns when 
sme involved in the matter oi pre- 


aurselves for higher license. Is 


awever, necessarily true? Do we, 
cample, map out for ourselves 2 care- 
fully charted route, complete with time 
table acd road signs? Do we make provis- 
sion foz the avoidance of detours along 
the difficult path? Or, do we, haphazard- 
ly, borrow study notes from others on 
the assa:nption that the mastery of these 
tomes wil] automatically qualify us for 
a successful grade in our examination? 
Dowe, perhaps, become entrapped by 
the canird of taking a promotion exami- 
nation jor its ‘experience’ value, with 
littie or no expectation of passing the test 
on the Erst attempt? If this is cur attitude, 
we shail certainly be the recipicnts of 
"experience," but it may very well be of 
an extremely unhappy variety. We shal!, 
rc baby, be unsuccessful in the exami- 
nation fs we had expected to bc} and shail 
; ce 


succeed in settiny up a mental 


Qo 


kk when 
c } 


we reach once again, the portion o 
t 


exe minition where leck of adcecuat2 prepa- 
ration frst caused our downfai!. In the 
teuchic- of our sil subjects, we are ra- 


pidiy dizowning the falsehood tist "prac- 


tice matcs perfect," for we are aware that 


incwrrect practice makes fcr constant 


{ 


error rather than for perfection. Like- 
wise, failing an examination because of 
incoinplete study, gains for us only the 
psychological disadvantage of expecting 
ailure in subseqicent examinations. High- 
er license examinations can be passed, in 
one attempt, b individuals who will enter 
wholeheartedly into a planned attack on the 
test and who will allow sufficient tirne for 
the myriad elements which must ente 
into the preparation. It is, of course, 
quite possible for we!l-qualified persons 


to fail examinations through the vagaries 
of fate aid, to this end, we must not 
discount the need for good fortune during 


our examination experiences. Perhaps we 
should, however, nudge the arm of fate by 
thoroughyoing, systematic preparation. 
What type of preparation can hest 
equip us? It secr.s to the writer that this 
preparation can be divided into the fol- 


lowing sections: 
A. Long-Range Activities (1-5 years 
& \ 
1. Essential Activities 
2. Important Activities 


3. Helpful Activities 


B. Short-Range Preparatiors (less 
than 1 year) 


Long-Range Preparation 


ESSENTIAL ACTIVITIES 


1. Write to the Board of Examiners for 
a staternent of the requirements for 
the examinalior and, if necessary, 
submit your quilifications for study 


and review. 


Z. Pursue college courses calcu- 
lated to mect ¢ igibility require- 
ments and to further your 
Knowledge of pessible examination 


topics. 


6 / Principaland Assistant-to-Principa! 


3. Read the basic background texts. Un- different school acapcities as pos, 
derscore important pas rs. MM : e.g., Visual Instruction Coordin... 
marpinal notatio Health Counselor, Guidance Corm- 

Book Room, Supply Room, Atten:, 

Coordination, School Publication, 


Lunch Room, Patrol Squads, Ho- 


“ “a tige ey a | Y es waraie laghe 
y carefully the tSWLtS € Sur ayes 40S, 


onducted in and out of 
Write professional articles on ex; 

Teach a planned, varied program ments you have performed 
calculated to sure your | big sms deserving of atte 
taught many pha 
areas, On many grade levels, by Construct model 
examination timc. Do not becume make every attempt to teach each 
specialist in on ide alone. Co lesson as though it wer class 

your school curriculum progre teaching test. Improve your ov 

: i : 


plans oY Making notations on therm 


bulletins. ossible improvemen 
r 


7. Join associations and particivate a< Make an exhaustive list of 


tively in their affairs, aids available in your field and t'. 


8. Attend professi 
participate 1 


9. Take advantage of every opportunity (prognostic, diz sti achieve- 
to discuss with your supervisor or ment) available in the elementary 
other coleagues, matters of proi‘es- and junior 
sional interest. actual copi 

ructional manuals accor- 
10. Study the elements of good questioning danying them iminister the tes:- 
and put them int actic ally to someone or 
that your knowle 
11. Under the guidance of you pe not be merely 
visor, observe 


cuss the lessons with tl and wit! 9. Study the phys 
; 


him. school and or 
peared to indice 
12. Read and record systematically the might be i 


latest experimentatio nd Se I sents an ideal 


in the field. 


13. Examine all textho 
lum areas. 


content by gre 


Itt. Study the applications of ti 


Cratic approach, In what ways c: 


we learn fron: the opinions ¢ 


teachers 


and others 


IN{PORTANT ACTIVITIES 
In order to secure v: 


voluntecr to engave in < 


pment es packer te per eten Ete fe et ee 


ie ee 


ee ee - 


wee meee 


ee oe ee 


bin 


he 
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so diffuse your cnerpies in this con- 


nection as to make scrious inroads 
on your available time. 


11. Study the guidance practices of your 
school, 


12. Offer constructive written suggestions 
concerning the more effective opcra- 


tion of your school, 


13. Voluntee> to give demonstration les- 


sons. 
14. Conduct grade-leader conferences. 


15. Coinpile an exhaustive list of cxtra- 
curricular or co-curricular activities 
which might be carricd on in elemen- 
tary or junior school. 


16. Learn the procedure for orderi 


maintaining inventories, and repair- 


ing machines and equipment. 


17. Study discipline probleins in your 
school. 


18. Read systematically the school news 
contained in local newspapers. 


HELPFUL ACTIVITIES 
1. Attend Parent-Teachers Association 


meetings to learn the viewpoint of 


2. Learn the regulations for conducting 


pupils om tours and excursions. 


reverse the procedure with respect 
to the fecding elementary school 
4. Try to secure permission to attend 


an occasional mectin: 


} 


rincipal with his 
‘a 


Short-Range Prepsration (less than 1 year) 


c 


1. Study a list of innemon. 
answering a}! education 


tions. 
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2. Attend a study group with a principal 
at your school or ata neighboring 
school, 


3. Form a study group with other can- 
didates and attend regularly. 


4. Reread the basic texts studied in long- 
Tange preparation. Concentrate on 
underscored passages and marginal 
notations only. 


5. After readin 
construct t 


qiestions, put the 
tempt after the passage of severai 
wecks to answer t sti 


The writer suggests that the utmost con- 


sideration be given to carefully developed 
mnemonics since it is his belief that the 
proper applicatior of such mnemonics to 
virtually all education questions should 


result in successfu!] accomplishment. 


CONCLUSION 


c, the 


fisory examinations wi 


ried on all of the activities 


One would be jt 


own Capacities and interests to determine 
which items should be stressed and which 
ignored. 

We should likewise understand clearly 


hat passing the written 


og 


tion score m2} 
over the subs 
date. 


One final caition: Preparing for any 


examination is no license for the 


ment of a one-sided or warped outlook 
on the irnportant values of life. It would 


be far more desirable to omit some of 


the preparation 3 
in the normal, ev 


merse oneself-con 
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To that end, it is once again suggested 
that preparation for higher license be a 
gradual, long-range affair calculated to 
assure complete readiness without 


encouraging onesicedness. 


RISAUYSIS OF RECER 


AREA 
VOCABULARY 
CORRECT USAGE 
GRAMMAR 
MATHEMATICS 

‘SOCIAL STUDIES 
LITERATURE 
MUSIC 


ART 


SCIENCE 


Jack Grossman, 
Chairman 


Secretarial Audits Departn, 
Grace Dodge Vocational Hig: 


Bronx, New York 


T SRORT-ARSVWER EXALS 


et td = eee Seed ars tem 


The Short-Ar 


If you are busy taking previous short- 
answer tests for practice, then you are on 
the best track, Constant practice along 
these lines will give you an excellent 
readiness for the physical form of the 
test and the kinds of content you can cx- 
pect. 

The most recent short-answe 
for assistant-to-principal, junior prin- 


tests 


cipal, and principal, are reproduced on 
the following pages. Working on these 
tests should be-supplemented by attacks 
on any others you can acquire, especially 
the tests for: 


regular and substitute teacher, ele- 
mentary schools 

teacher of early childhood education 

regular and substitute teacher of 
English, junior and senior high 
school 

regular and substitute teacher of art, 
music, social! studies, junior 
and senior high school 

recguiar and substitute teacher of 
general science, junior high 
school 


Another very helpful procedure is to 


read in such text 


social] studies, elementary and junior 


high school levels 
science, junior high school icvel 
level 


literature and poetry, elementary 


grammar, college 


and junior high schooi levels 
general matheinatics, secondary 
levels 
health and hygiene, junior high school 
level 


If you are a member of a small stu 
Stoup, you ani your colleagues can engege 
in the highly profitable activity of con- 


Struct ng your own multiple choice ques- 


‘ 
‘ 
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s\er Test 


tions based on the contests of the kinds 
of books mentioned above. These original 
tests can then be duplicated, shared, and 
taken by members of the group. 

There are still other helpful activities 
which should be undertaken on a long-range 
basis: 


1, working on multiple clioice parts of 
previous Regents’ examinations in 
English, American History and 
Worid Backgrounds; New York State 
scholarship exaniinations and war 
service scholarship examinations; 


entrance tests 


college 


' review books in 
American History and World 


unds, General Science, 


2st ple 
operas, motion pictures, and books 


3. reading reviews of the lat ys, 


4. taking current affairs tests which may 
appear in Sunday newspapers or in 


news-rmagazines 


5, reading in such references as college 


level outline or course review books 


in English and Americean literature 
- ’ 


grammar and English usage, 
American History. 


The short-answer tests that follow 


were those used in the 1905 supervisory 
examinations. 


In taking any short answer test, divide 


le by the num- 


ber o ms to determine the maximum 
° 
' 


your progress. Move on to thy relatively ca 
ier questions and return to the tough ones at 


the end. Sharpen your pencil und go ahead. 
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ous years 


e 
\ 


The ncw FU 


uUsca. 


novs 


necessarily 
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and experience, for instance, and lower on the other portions 
he still will be able to pass the test as long as his overall point 
score is above 60. 


Deicte Short Answers 


"Our feeling is that now many people who would make good 
1. 1 #fe,e . ' 
gt pa ils because of outstanding abilities in one or anothe 
it 


f the test creas will get 


a 


} ' ’ 
The short-answer test wos deleted because the Board of E 
iners felt it was largely a matter of memory, Bogen said. 


oe ee Re et ee ee 


Ur der th ie ol ds upervision test, cor did 

class lessons or vio TV or mov 

to tcaching proctice. 

as 

Under the new pr ocedure, 

live r te ile vised classes. 

‘ teachers for a discussion- 
Bogen said 

1 { . ] 

are required to do tn the 


‘ Although the licenses for Principal have undergone the foregoing changes, 
there hus, os this gees to press, been no change in the type of examinatior 
given for Assistant Principal (Elementary anc Junior High School). The 
pal \ y : 
Princi 


. . a 1 
eat caneee 6 questions are being retained in the Assistant 


ination. You ore stron 
orswer questios ss in this book - Principal questions as well as Assistant 


Principal questions. 


te ; 
ery of 


found i 
vd ir 
org 
rea 
Another 
the rn 7 
rias t 

dev 
know kk 
tive a 
life, 


fa] 


A careful study of these sample 
answers will reveal to the candidate the 


technigue of writin concise, credit-laden 


statements that outlined model answers 


Cannot reveal. 
that the outiincd model answer teaches 


The author is convinced 
little or nothing to the cz who 
must still see, 
terse styic, 


andidete, 
and learn to write in, a4 
employing eoncrete 11- 


and following, 


S 


many 


lustrations, wherever pos- 


eet “7 SOE ae 
EIWEtii biel 


pe 
dis 
SU Ev ic 


OBJECTIVES OF ELEMENTARY 
EDUCATION 


Cohetkase 


Character 

Our Americen Heritage — 
Heaitn 

Exploration 

Thinkin 

Know!cdges and Skills 
Appreciation and Expression 
Social] Relationships 

Economic Relationships 


OBTAINING TEACHING AND 
LEARNING MATERIALS 


yee See 


REquisition 
Purchase 
Gifis 

COmmunity cooperation 


froin school fund 


COnsiruction 


PROCEDURES IN HOME-S 
COMMUNITY COOPER ATI 


Parent participation 

Resource people 

Organizations 

Meetings 

Visits 

Excursions 

Communications, corferences and co- 
ordinators ! 

Surveys of community, study groups 


*Most of these mnemonics 
ment in the Elementary Schools. 


Suri! 


PG Lixte. 


eat Ae 
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sible, a recognizable organization (a mne- 


monic device; elements of scveral mne- 


monic devices; or a convenient categoriza- 
tion such as: with 
steps with parents, steps with 
The 
answer approach in the pr 
didates is,.as far as the 


the only approach developed thus far that 


steps nupils, steps with 
teachers, 
community resources). sample 

eparation of can- 
author is concerned, 


makes sense. [t is practical. 


Chis LOTTO TR LTE 
aoe PAS yPAT Hed, 


a) aTiett eres 
of 


sbikien, clu. 


TECHNIQUES FOR EVALUATION 


Fred @. Coats 


Folders of pupil work 
Records 

Essays 

Discussions 
Questionnaires 
Conferences 
Observations 
Autobiographies 
Tests 


TYPES OF INSTRUC TIO 


MATERIALS 


Books and printed materials 
Manipulative 
Auditory and 


Resources of the 


visual 
COMIN: ty 


nade 


Teacher-made and pupil- 
DEVELOPING A LEARNING EXPERIENCs 


Rice 


Readines 


Instructional ma 


provided 


out ex 


Carrying 


Evaluating the experience 


KINDS OF LEARNING EXPERIENCES 


US 0. 


Unit 
Shurt-term 
Ongoing (centers of ints est) 


the bulletin, Curricu im Develas- 


= ee OUNCE tt PAP ECO eI CO et EE CI CS 
i 
ad we i 
A 
Pana tee sont 5 hy 


ttre erheasmertnt thant ttn it tne hart ecient tt ain shanti wits wobec 
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AREAS FOR EVAULATION 


eg Am Same 


Interaction among children 
Aymosphere of classroom 
Matcrials 

Status (health, social, interests) 
Achievement 

Methods and procedures 


Experiences, worth of 
USES OF EVALUATION 
Prage 


Progress and grade placement 
Reports to parents 

Analysis of pupil difficulties 
Guidance : 

Grouping 

“TYPES OF GROUPING IN THE 
CLASSROOM 


Stairs 


Special needs, instruction to meet 
Team grouping (pair of children) 
Ability grouping for instruction 
Interest grouping 


Research groupir 


5 


Self-grouping (social) 


KINDS OF SKILLS IN THE CURRICULUM 


Expressional and receptive 
r 


Symbo! use and interpretation 
Intellectual and problem-soiving 


AREAS FOR PUPFIL-TEACHER 
PLANNING 


Classroom living 

Long-range plans 

Skiils 

Unit plans 

Daily plans 

Special occasions and activitics 


STAFF ACTIVITIES WITH MATERIALS 


Dice Drops 


Displaying 
Inventoryiig 
Constructing 
Evaluating 
Distribution 
Repairing 
Ordering 
Planning 
Storing 


EMPHASES IN IN-SERVICE TRAINING 


I. Mean 5 


Improvement of instruction 
Materials 

Experimentation 
Administrative activities 
New teachers 


IMPROVING SCHOOL DISCIPLINE 


Planning of standards and rules 


Environment, imiprovement of 
Routines, training in 
Teaching, improvement of 
Conferences 

Analysis of difficult.es 
Guidance procedures 
Evaluation and follow-up 
Self-ccntrol emphasis 


OUTCOMES OF INSTRUCTION 


Concepts 
ee ciations 
kills 
nowe dges 


fAttitudes 


DRIENTING NEW TEACHERS 


Building; Buddies 


CLass 

Instructional materials 
Community 

Key personnel 

Schoo! procedures 


IN-SERVICE TRAINING 


Wider Cobpi t 


Workshops 
Intervisitations; Institutes 
Demonstrations 

Exhibits 

Research 

Conferences 

Obscei vs 
Bulletins 

Planbook inspections 


1iONs 


In-service courses 
Professional library 
Experimentation : 
Team Teaching 


BASIC CONSIDERATIONS IN ADMINIS 
TRATION, SUPER VIS 
ZATION 


Mop Catt 

Methods 

Objectives 

Pupils 

Community 

Articulation and integration 
Teachers 


Testing prograin 


** Cat Berg 


Curriculum 


Administration 


CURRICULUM AREA 


Octme 


Objectives 


Content (curriculum experien 


Textbooks, equipment, t s, func 
Building - physical facilities 
Extra-curricular activities 

Records 

Guidance 

STATEMENT OF A PROC IN ANY 


Techniques of teaching; teacher training 


Materials of instruction 


Evaluati 


BROAD PRINCIPLES OF ADMINISTRATION 


Scientific 
Creative 

Antici 
Democratic 


story 


Systematic 


DEVELOPING A PROGIAN TO REMEDY 
N : 


Survey of the p 


Conference wi 
Objectives: statement of; acceptance of 


bilities fixed 


Reme 


revised 


Teacher training prog 


inherent in all 


Corrective 
Remedial t 
After sche 
Programm 
Audio-visual 
Curriculum 


CKZrGUnGS 


Aine + rae a + ae 2 +5 + 
Minority contributions 


P.1.A. functions 


The Essay Test / 215 


preparation for hig! 


here. 


Below are his suasce 
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Gather in one folder 


€Nerninati 


Bottle of ink 
Blottce 
eraser 


Ruler 


aminatios 


2rrivai on time. 


pending Lon your pr 


Eon Sit, toc Ciose to) 4 


ina maroing) row 


piace 


| 


next 


The letter to the candi 
~. : penning: of this manuai stat 


ol Jack Grossman's: CALC e 


Two or three well-sh 


to clas] to brij iit sunli 


line thie 


ites that a2 po 
i] ES PS . 
LICH ATLICLG on 


tions for the aay 
7 end for the 


or brief case 


bei] point preferred) 


ue 
ce 
< 
Q 
6 
ss 
5 
~ 


hee Sitting 


ae 
tic 


folowing materials nceded for the written 


} 5 - aS gela 
not radiator o1 


ssay Test 


swish 


aa) 
— 
al 


in a readily 


amination 


papers as e will permit you to have 


and, 1f time permits, write quickly 


ur hh $0 PHA HNAGTeP Mim 
VOUT pee oi Cid page mam 


Thanhy pepe 1 aS 


WRITING THE 


EXAMINATION PAPER 


irritatcd from 


ting, paste a small piece 
of moleskin around the first joint 
your writing 
hand. Experiment with this before- 

& 


hand to be certain that the procedure 


comfortable for you. 


two or three minutes 


as follows: 


ll repre- 
lat 


n 


ie 
S 
2 
base 
° 
re) 
fe) 


point of question is 


quotient were 1.8, a ten-credit 


@ 
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3. etc. Be 
above to ¢ 


uring the tirme allotted for cor- ably to 
rection of English, assembling of to indi 


paper, and the lke. his an 


(C) Stop answering Que 


you have reached 8. Write quickly but be certain to dot i 
time, whether or cross t's, and finish the endings of 
answered the question to your words. 


complete satistaction. 


2. Read through the entire question reread it to be certain tat 
p2r so that your subcons “iors yaiud you have not misinterpreted it or 
may be grappling wi omitted some facet of it | 


other than the one v 


be engarced in answering. 10, 


4. Before starting to answer a specific 
question, at a6t twice, un- 


derscorins 
which seem to you to be importart. 


each question to determi 


way each phase can be 
question being answered. 


6. , as you ars writing one thought, 12: 


another comes to you, jot the latter 
< 


on scrap pay 
later. 


hur 


ability 


t¢o 


a 


rk 


\ 


OVE. 


level or 


be 


) 


tice 


) 
4 
“J 
> 
4 
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under which you can 


a separate category 


render a critique. 

Many former candidates, success - 
‘ful and otherwise, have felt that this part 
of the examination is the most difficult 
one. Under the great pressure of time 
and competitiveness, the candidate needs 
to record as many observations and judg- 


ments as possible, as many s 
for improvement as possi ia. under as 
many categorics as he can remember or 


devise on the possible 


Once you have 


nat 
spot, 


become 


the critcria for an "excellent" lesson {for 
examination anlage , at least, there car 
be no en ‘lesson because you must 
find faults and make suggestions for im- 
provement if you wart to earn credits!), 
and you know many of the categories that 
should appear on your supervision test 
paper, the best thing that you can do is 

to make arrangements with supervisor 
colicagues (if you are not in the ha dy 
position of b a supervisor already) 

to permit you to observe, at d write criti- 
ques of, as many lessons as you Can man- 


age. The practice papers you write 


be evaluated by supervisor colleagues 
who preferably were present, too, at the 
actual lessons 

Periodic practice of this kind should 
result in observable improvement in the 
content and crganization of yo critiques 
When you have reached the saturation 
point (and you will!) in this kind of activ- 
ity, it is time to stop and re-st idy the 
material in this chapter. 

At the end of this chapter you will 
find for your further guidance a reproduc 
tion of sevcreal eee supervision test 
papers, full and vartial, that are ratec 
superior by the alas Phese pers 
should be sources of further insight 
Since they are not perfect papers, you Ca 
perform a useful cise in identif 


strong and weak 


the smal] section 
niques of Wording Statemcnts...". 

In both practice observation and 
real test situations, the problem of note- 
taking arises. Som: rite 
running commentaries reco 
commendzble rns on one sheet, weak 
nesses on another. Others attempt to 
block out parts of scratch snects, in 


should 


255a 


in terms of categories to be 


advance, 
sed; then they record comments 

servations under the appropriate headings. 
The only 
here 

bes 
best 
pra ctice 


lessons 


and ob- 


makes 
that 


cems 


a 


hat the autho: 
the 


sug rpesti on 


that you 


thie $¢ 


t fits your pe 
a result of trying various ways in 


observed 


technique 
or 


u 


own onality 


as 


wave 


sessions. 


before, either as a practicing 


supervisor or as a Candidate for higher 
license, you probably have learned anyway 


much of what you 
1. 


the two hours im- 


that you can remember 
} 


5. 


have observed, without referring to vo 
during 
the observation. 


the 


uminous notes, 


mediately following 
In taking notes 


will be very 


ervation, | 


du 


however, helpful to your | 


} 


sse to record verbatim different kinds 

stions and statements made during 

sson, statements which illustrate the ; 
points of observation you expect to maxe ! 
in your critique. For example, it wi 1] be f 
more toy you write, oP AS | 
teacher used ctively such thought- 
provoling qu "Whatis the dif- 
ference bet floc and and ice- ‘ 
berg inste teacher asked ! 
thought-provol stions.'' It will be | 
more to your you writ “diehn's 
statement, 'We should look 
library, schoo! library, and / ; 
for our references,' was ev 
teach=r's stress on thorough r¢ search 
habits'' instead of ''The pupils had heen 


Fouts inne. 


TA Wei critique, make nuricr: 
Bf 

ous specific points of observation under ! 
H 
numerous categories. Clarify a spe- ' 
“f° +. . { 
cific point with one or two specitic il- i 
i 
! 
| 


this pha: 


are: 


I. 


ae 


Perse 


major steps in pre 


e of the examinatio 


memorizing nu 


p 


of a lesson that can 
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\ppropriateness of 
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tense? 
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choice of wo 
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the group? 


errors in Eng 


ig for Organizing obs 
then, comments 
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or judging i 3 
of critiques. 
The next step, of « 
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Motivation - Degree te 


nulated a 


Teachcr 5 
Intercst Through Eluci 


Aims, etc. 


did te 
experience 


was there rea] motivatic 


to what e> 


tion re = 
too long o: too s! 17 


teacher capitalized on 


motivation inherent in 


lesson? 


related to pupil interes 


suited to the 


wort 


of pupils utilized 


were transitions 


tions ? 


appropriate to the aim of 


the lesson? 


to the topic? 


indicate mat:rials, tec 


niques a1 


and not s 


niques ar 
q 


and not suited to the too 


ef 


indicate materi 


niques % 


and not suited to 


of the group 


to requir 


indicate mite oa 
miques and «ct t 
appliec { teache 
were in Wiate far ¢ 
needs of pitas tt (¢ 
} aa aye) 


lactivities sui 


The Supervisi 


teacher carcful not to re- or Stimulate Interest Indicated 


peat response after pupil? by Pupils' Responsiveness and 
' order of questions lugical? Willingness to Volunteer 
‘ form of teacher's questions 

and comments on respons: teacher capitalized o1 


J good? pupils’ experience? 


followed up answers by teacher c¢ 


: pupils ? readiness of proup? 
t questions well st.ited and techniques for arousing 
: clear? interest in evidence ? 


teacher clucidated when techniques for ar 


questions were not under- interest well inte ated 


stood ? 


‘ _ teacher encoura;se ‘eirpil a6 to rnaintain 
questioning to clezr up \ ut? 

. difficultics ? t at level? 

‘ teacher answered unex- ae } 

; pected questions 7 {eer 


teacher careful ¢ 


questions ? for pupil participation? 
: _ questions drew out p ipil pupil response direct 
sce ro a + } 
‘ Fesources to otner pu 1 
pivotal q ; uificient teacher c ef not to allow 
~halle: : @ t t t 
ly Chaiieny a tev pu st id 


teacher 


feacner not. cea la 


concentratii by) 


other group: 


anterest - Fixtent to VWlich Peach- attitudes t arti scl 


er Was Able to Ca; ital 


Readiness cf Group or to Create further learning? 
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tern - 


teacher careful not to im- 
pose own point of view? 

teacher not in peripheral 

(hands-off, laissez-fairc) : 
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ONE POSSIBLE OUTLINE FOR THE SUPERVISION 


i. The Lesson 


A. Introduction (5-7 min.) 

1. Aim ~ Specific, worthy, 
challenging, appropriate, clear 
to the children 

2. Motivation - Ba 
terests, drives, etc. 

3 Revicw of previous knowledges, 
skills, habits, attitudes, etc 

Presentation - Ds 

time) 


velop Mi 
t 


portion of the 


Method 
Organization 


Materials of in 
munity - Audis 


lative - Printed (Kind and usc) 


Socialization 


5. Activities - Variety - Creative - 
Individualized - Challenging 

6. Grouping 

1 rill 

8. Questions - Kind ~- Number - 


C. Concluding the lessun (5-7 min.) 
1. Summary 
&@ Fvaluction 
3. Assignment 
4. Application 
§. Goncomitant Learnings 
6. Leading to other Learning 


& 


MNEMONICS FOR 


AIM 
Draw Cuils 


Developed cooperatively 
Realized 
Appropriate 


{ 2/4 


IRGANIZING THE SUPERVISION 1 


TEST PAPER 


Participation 


Planning - Evaluation 


C. Interest and attention 
D. English and voice: 
E. Leadership and followership 


Guide vs. 


B. Planning - 


Knowledges and 


Personal! attr 


IV. Classroom Ciimate 


A. 


General atmosphere 


B. Relationships 
pupil) 
Cc. 


Discipline 


D. 


Classroorn rontinr 


nes 
E. Classrcom m gement 
(Note: Ca es should det tit 
tiona! categorie nd ageciae on tr 
proper placement in this ) 


a ous 
25," 


porr 
ww FE 


es ted 


Significant; suitable 


MOTIVATION 
Stri pes 


Sus 


ained 


Related to aim 


oo: 1 
XDETi¢ bicaa 

¢ ; } = 
Suitable to age and maturity 


MATERIALS AND USE 


Vasett 
Vv j 


Appropriate; available, accessible 
Suitable to ai 


tou few 


QUESTIONS AND QUESTIONING 
é “ 
, time given to; arrow of recitation 
Thought- provcking 
Logical orde1 > leadi 1g 
Clear 
Answer, handling of 
Distributed we!l among children; double 


wort y , 
‘Orn-study $K1iiiS 


itines 
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EVALUATION AND KECORD KEEPING 
set race 

ting 
] 


iation of content 


Record of pupil growth 
Record of class activiti 
Applicability to aim : 
Coop tive 
Evaluation of outcornes ; 
appreciations, skil 
attitudes) 


~- 


Socialization; skills an 
Attitudes 


1 | Te 4 vy 
i Knowledares 


Lez der-group relations 


CONTENT 


Democratic vs. Comination 
Huinmor 
g 
Appearance 
¢-pupil relationships) 
ish 


PLANNING 
Pap F 


Previous und 


next assignment in 


Aim pres: 
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Ae . <P 
Motivated 


Preparation of teacher; of pupils 
Experiential; explainec 


Future class plans 

Unity in ¢<sson 

Motivatior. 

Brief (unless lessoniitse 
lesson) 


Leads to new experiences 


Clear; challer 
Related to aim 


Individualized Expericntiall, 


Development 


Goneretrve Ot Abstr 
tion of concepts 1 
Creativity; uty Leones es 
Unity in Lesson 7 
j 
THE 
The ‘ea ve receives mo credit if ewaliict inthe statement) jtae mos 
Wis statement 1 “Wercéec es) 2 12eEre - Greci sit Reames (parm, opae y ‘ 
scription, €.2., ihe teacher elec toe PILES tT esror: ie 
blackboard three times, | since suc 
} t j ¥ y \ (Wear SSO wet G ¢ Pew 


aneccotri 


oa 
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the writing on the board. She should pupil consideration in their later 

have encouraged the class to ask the writing. The pupils were able to refer 
reporters about their sources of in- to these lists in the subsequent dis- 
forrnation. When Sally and John of- cussion, as in the case of Susan, who 
fered ways to pool the data, she referred to four of the ideas as possi- 


tt 


should have asked the class Are bilities for her. 
, 
these ideas practical?' She should 


have had a secretary write the sug- Ts (Weakness) The teacher neglected 
estions on the board. to provide for the immediate correc- 
4 


tion of pupils! written English, 


(Strength) That the pupils had been since he failed to move around the 
trained in efficient work re S was room to check on the pupil writing. 
evidenced by the fact that all the She should have walked up and down 
pupils copied the descriptions of the the aisles to look at the papers and ( 
experiments in their notebooks witn- point out any errors for immediate 
out the need for explicit teacher correction. 
instructions. 

8. (Weakness) The motivation was not 
(Weakness) The teacher's failure timely enough to develop maximum 
to provide a final sumrnary left ne pupil interest, since the discussion 
means for clinching the generaliza- on field day referred to a distant 
tions reached during the lesson. She event. The teacher should have pre- 
should ha. eographic pared the pupils to write a composi- 
factors, then, affect the economic tion on the irnpending winter vaca- 
life of a country?" and had the an- tion by initiating a discussion on, 
swers listed the board. Then "How do you plan to spend your 
ace could have been recorded in winter natie ay?" 
notebooks by the pupils. 

9. (Weakness) There was no clear aim 
(Strength) The teacher was alert to to guide the lesson or the pupils’ 
capitalize on the worthwhile contribu- phineine- The teacher permitted 
tions of the pupils. When Joy men- the opinious of Joe, Jz and 
tioned the use of nuclear power as Joan to cause lengthy sions 
another source orc: ergy,) the teash- not at all related te the general topic 
er incorporated another column called of colonia] customs; and he asked 
"nuclear power"! into his blackboard any unrelated questions rcgarding 
outline for his later wavidbe ie! of causes of the revolution and early 
similarities anc differences amorg eiplorations. The teacher should 
sources of power. have statcd and recorded one clear 

airn, e.g., ‘How did custonis in the 

(Weakness) The teacher necdiessly homes of coionial Massachusetts 
repeated many enswers, such as differ from those of iod 
“preparations for lunch," "the bus developed his questions 
trip.'' Instead of repeating, he sions accordingly. 


should have used each answer as 2 


basis for the next question. For ¢x- ie 
ample, he should have asked, "How 


do you prope re for lunch wisely? 
after the ''preparations for lunch" 
answer. 


le effective 


o 
4 
2) 
p 
C. 


he elicited 


1 
he suggested ideas for” 


line’a practical step-by-step 
is really the sum total of ail 
sional experiences, including 
the previous parts of the examination, th he kinds probleins 
you havc had to date. The best possi 
specific preparation for the tes is ag 
a regimen of practice interviews conducte organizing or administering a lunch - 
by a que lified person. room program 
Such practice should try to duplicate 
insofar as is possible these examination solving a problem of poor attendance, 
conditicns: vandalism, or del 


1. reeding the mimeographed problem improving assembly prograins 
guestion for about ten minutes 
improvir 
outlining on paper, for about thirty curriculum 
minutes, the points to be covered in have been noted 
the oral response 


delivering the oral response to 4 pau 
of 


examiners and answering question interpreting the school pr: 
posed by the examiners alte the ora parents and the commu: i 
presentation. 
}a-service training of te 
Waile your preparation for the cssay changing of teacher attitul 
est ri2y give you background for a pos- 
j aterview question, your answer to ) solving a problem in hum relations 
ter must not sound like anes 


. The solution you will propose introducing a new currici lum progr 


«24 seen eon we 


a een pene 


sae 8 


= ew etn < 


interview 


are gence in used in the test. 


ing pages you will fin 


On the follow 


¢ , 
problems typical of those that 


cluding section of the chapter, ‘Taking 


the [nterview Test,’ you will find speci- 
fic suggestions for onthining and delivering 


your pre sentation, and handling the kinds 


of questions that the exa 
you. These sugges tions naturally would 
apply to practice interview Sessions as 
well as to the actual tes 
You will learn in your preparation 
that there is no one correct answer Or ap- 
proach toward the solution of any particu 


lar problem. There can be different » 


of handling the same 


must be prepared to d 


in terms of sound edu 
acministrative feasibility. If you are not 
consciously ''ready" for the cross-ex« ami- 
nation, you will b 
able position which will jeops 


be forced into an unter 


chances for success. 
As you read each of the interview 

problems that follow, think of possible 

approaches for solving 

problems or questions a} ppearing at the 

. Then study 


the Inter- 


+ 


end of the problem statemen 
the sugg peoneie for ''Taking 
view Test.’ Return to one-of the sample 
problems and practice outlining your re- 
sponse according to the sugge stions given 
Although this activity sho be part cf a 


SARSPLE INTERVIEW 


,Ointed as- 


I. Assurne that you are app 
stant-to-principal in a ]ow-ircome area, 

A principal, with previous experience 

is transferred into the school 


to replace a junior pr incival. As a result 
r 


eisewhere, 
of redistricting, the Keene 
population of 1,140 pu; Is, 80% 
are Puerto Ricans. The reniaini 

dren are white. There are 4 kindergarten 
classes, first-grade classes, 5 second- 
grade classes, 5 third-grade classes, 6 


fourth-grade classes, 6 fifth-grade c:asses, 
and 6 sixth-g 


rade classes.:The principal 


total practice interview session, 


outlining of responses in itself can be of 
This kind of practice should 


¢ 


help you prepare an ¢ ffectively organized 


outline in the actual test situ .tion. 

A few words are in order Cor cerning 
the kinds of interview probiems given to 
assistant-to-principal candidates in 
terms of their difference 
lems posed to candidates 


Interv problem 


didates 


discussion of specified recom: nended 
solutions isle little or no ne 
to over-all 
setae Saetene 

In some of the recent examinations 


for principal, however (especially cle- 
school principal), 
been so worded that the 


te first 


mentary interview 
problems have 
candidate is called upon to sta 
his reaction to a brief exposition of two 
apparently antagonis tic philosopt onder or 
theoretical views, and then proceed to 
describe how he would move in certain 
large problems of curriculum, adminis- 
ration or human relations in the light of 
Thus, the 


interviow problem for the candidate for 


his own expressed philosophy. 


principal is a wider-ranging probe into 
the philosophy and total experience of 


the candidatc. 


VEST PRUBLEMS 


Elemeniary School 


delegates to you the supervision of tl 


program to teach English as 2 second 


oo. 
The school is 47 years old. The 
eee with a capacity of 180, is 


located at the ground- 
has a large play area, tco. 

Before school opens in September, 
the principal informs yo athat he expects that 
the number of lunch children who will have 
to be accommodated wil: 
of the lu 


most anxious to prepare a lunchroom 


far exceed the 


seating capacity ichrooni. 


4 
: 
i 
4 
t 
‘ 
\ 


located in a neighborhvod undergoing a 
transition froin a white population to a 
Negro and Puerto Rican p ypulation, This 
change is evident in the daily transfers 
into and out of the school. 

The school is staffed with 74 teachers 
and four assistants-to-principal. Approxi- 
matcly 40% of the staff consists of substi- 
tutes ranging in experience from zero to 
four years. Only five teachers in the school 
have cight or more years' € xperience. You 
learn frum informal) talks with your as- 
sistants that many teachers.are contem- 
plating, or in the midst of, taking exami- 
nations for high schcol licenses. 

Due to ihe efforts of your predecessor, 
the school is slated to be allocated depart 


mental chairman positions in foreign 
r 5 
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languages, science and social studies. 
Two of the assistants, who supervise 

in these arcas, have expressed negative 
feelings about having to relinquish 
jurisdiction in these major subjec* 


arcas. 


1. What problems might arise 
from the situations described 
in this school setting? 


2. How would you meet each of 
these problems? 


Annearing for tho tntervicw! 


One of tne factors considered by the 


examiners in rating your performance 


in the interview test is pores” 


ance. Make sure that the clothes you select 
are clean, neat, and conservative. Some 
candidates try something new to wear for 
its morale value. For the ladies it may 

be a new hat or new dress. For the men, 

a new necktie or new pair of shoes can 
help. 

‘After you have prepared yore out- 

line and have been asked by the proctor 


to walk into the examining room, mé 
your appearance witha smile, and, if 


i 


o" or ''Good 


io) 
—~ 


you wish, = pleas 

evening.'' Don't be disturbed if they don't 
respond. Even if they appvar noncommittal 
tr 


or "cold," they are not really out to "get" 


you. On the contrary, most examining 


1g 
committees will try to make you feel com- 
fortable and vive you every chance to 

show your mcttle. If in your own demeanor 
you can impe rt the sense that you really 


ere comforteble, so much the better. 


In the course of the interview, be con- 
fident but not overconfident or flippant. 
It may happen, too, that you will feel 
more knowledgeable in the problem than 
te examiners themselves, but you mu 5t 
be aware of the fact that how you answer 
a problem is at least as imp sortant as 
what you s@y. 
= When the interview is finished, get 
up to leave with little delay. Before you 
depart, you ag say, ‘Thank you," or 
"Good evening," but don't be pertur bed if 
they don't anower even this time. They 


still may like you. 


Yehing tag inisrvisty Test 


Read the interview problem once to 
geta general idea of the problem situation 


resented. Read it a secend time siowly. 
, y 


Decide carefully whether the problem is 


essentially onc of human relations, teacher 


tcaining, Organizing or administering a 
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' 

a program, etc. Make mental tote of the whatever material you want when you want 
i specific data and idcas related to the crux it. This kind of outlining should also keep 
i of the problem—data that you think you'll to a minimum the focusing of the eyes on 
‘| have to consider when outlining your an- the paper. 

1 swer, There will be extrancous data in When you appear with your interview 
‘3 almost any interview problern, and at this problem and outlined answer before the 

i point it is only your toed judgment which , you nay or may not be asked 
= must tell you which data to consider and to tell a little about your background. You 


which to ignore. If the directions issucd may or may not be asked to read the inter- 


' by the proctor say that you cannot uncer- vicw problem before you respond to it. If 

line words or phrases on the mimeographed either or both of these things happen, the 

: problem, jot down on scratch paper the purpose is to get you in the mood for talk- 

uf few items that you want to remembcr or ing and to listen to your speech pattern. 

" consider when you begin outlining your When the cxaminers are ready to listen 
response. to your presentation, you witl be informed 
\ The problem statement probably will that you have fifteen minutes to discuss 
{ be followed by two or three questions to your answer. At the end of fourteen minutes, 
which you must respond. In outlining a re- there would be a tap as a reminder that 
; sponse to each of the questions, devise ap- time is running out. Then, with your wrist 
j propriate categories under which to jot watch laid out on the table within casy view, 
down your steps toward colution. Use any and armed with your outline, you may be- 

convenient outline form, such as the one gin. Don't be bashful. Look the examiners 
‘ used by the author in summarizing the cur- in the eye. 

riculum bulletins in the essay test chap- In introducing your oral response to 
ter of this manual. Now these points are the first question, mention briefly the 
; importent: broad categorics under which you say 
! that your steps toward solution will be 

1. Jot down key werds or phrases take:.. Present your answer to the first 

' that will prormpt a more extended question. When that is finished, make an 
discussion in the oral — appropriate transitional statement which 


tion. Do not write in senten informs the examiners that you are turning 


The latter, in addition to being a your attention to the secon d question. Then 
time-wasting procedure, wi mention briefly the broad categories under 
encourage you to read which you say that ae = toward solu- 


rather than ance at 


cues for extemporane 
ing. Keepir 
notes too 


your answer to the second question. In 
like manner, continue on to the completion 


of your response to ques‘ion three anc 
a very brief concludi 
c 


2. Begin your outlined response to apitulating the major 


a r 
proach to the solution of the total prob- 


each of the three questions at the ap 

head of a fresh sheet of paper. lem. 

Do the same for every major In your total presentation, avoid 
category that you establish as wherever possible the making of general 
part of the answer to any one of statements. Be very specific in mention- 
he questions. ing the measures you expect to take. If 


you are not specific, you will be pinned 


3. Write large. Skip a space or two down to speci the questioning fol- 
etween items in your outline. lowing your presentation. Also, keep in 
mental reserve additional specifics and/or 
4. Number the pages in consecutive different approaches to the solution of the 
order. : same problem. You will find that a reser- 
; voir of previous will 
If you follow these rules, you will come in handy when the examiners ques- 
have little or no trouble in lecating tion you. In your presentation and replies 


ee ee he 


tee tes 


ing, 
thie 


t 
} 
| 
N 
i 
i 
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The lesson-based conference testis score of discrete aspects cf the lesson 
a recent development designed to serve observed and stil) achieve an achievable ' 
three major purposes: (1) to determine goal. You must, having just obse rved the 


lesson, 


Vievep oin 


leading 2 gr her aim. Then, you must ' 


several (four. five, or six) 
uld when 


teachers to recognize, di: 


fit from the strengths and 


pivo ustées you ¥ 


preparing a good 


of the Jez_on observed; an 


mine the extent of the candidate kills would use s 1 afterwards with the con- { 

in group dynamics. 

One must not make the m hict | 

: . ‘ 

can and has been fatal) of approaching this : 
type of conference test as though it were 

an oral supervision test. You will recall } 


@ supervision test the path: to 


that in th 


+ } ~ c i 
t real ¢ense is one 


Anyone w 


is applicable to a con 


SLY 


courting or advocating 


you are dealing 
attempting in 


the discover 5 


fective teac 
ask dozens of questions and disseocta 


a 


oe ttn ee ¢ neal 
ceetccme te te at tne boettcher Seen ne, hentai 


308 : 
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5 i of aye : 
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sed with great effectivene 
points and proved inadequate at othcrs, 
then the area of materials il! deserve 


| dcep exploration. If the teacher failed to 

' summarize media}ly or finally in order to 
' clinch important concepts or unc: 
ings, then the whole aspect of summary 
deserves exploration. If the motivation 
was brilliant and sustained throughout the 
n lesson, then the reasons for its success 


' 

; should be discussed. 

' ae : ‘ + 

| The questions in nda should be 
i carefully formulated to stimulate thinking 


: and discussion. 

tions should pred 
playing'’ question 
' er; | 2 7) €an a} 


\ Note these hypothe 


; agenda questions: 


i, Why did the teacher usc a variety of 


maps instead of 


‘2. How did the 
pupil under 


lary? 


Questions such 
critical thin} 


When you a 
ence room, ncte v.hether a circular or 
semi-circular 
ference is ine 
termine from the exer 


are free to make such an arrangement, I 
s do so 


duction to the confe 


’ > eee y 
' be arranged by the 
: arniners say noth: 


2 
duce yourself as M 


= owew 


preserve anonymity). Gree~ 
by name as you note the name tag or 


t name plate in evidence. Quicrly anc 


5 quietly secure the ccopera 
t conferee to ¢erve as secreiiry or record- 


er. 


Now, launch t 
prepared statement which 
and purpose, e.g., In lce! 


lesson again, let us 


Nm 


2 minutes 


utes 


a sate b And Venice See emit adie SS OE PENSE Meee © tae tee 


noe Saati Lach waht ln atte ti an ntti, 


phasize a nev 


discussion on 


The 


t 


VS 
Ui. 


Lo 


i 
' 


fi 


- 


A 
‘i For extre € 
es ceri techriaue 
On fi re le 3 r 
2lso ferré to section 
chaptcr 
Tertsriatiog 93 feccopising ae 
Rurwissl. ec ee Vig. rele (a 
. ar : 
fntorcnea Preriuecan 
Pewiihbotuily eirenrereee re sot | 


medial 
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summaries of what has 


od 


been ciscuss 
and indicates the next point. Frequent 
summaries help achieve clear thinking 
and good organization, The introduction 
at the start of the conference, indicating 


the main questions to be considered, also 
gives the conference participents a pre- 
view of what is to come. The leader must 


also be ready to provide a final summary 
recapitulating the major agreements 
reached concerning each of the questic 
discussed. 

The interna! medial summarics 
state 


be followed by transitional 


po 


such as; 


tint 


Now, let us turn to the next ques- 
Hion .. 

"Next we should consider..." 

"Having discussed ----- --, let us 


look . . 


Call attention toa 


noint v 
point not y 
sidered by asking, "Have you 


thought about... 


Stop the discussion from wandering 
by saying,"'Your point is worthwhile, 
but we do need to return to a con- 
Sideration of . .." 


' 
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4.3 Formulate a consensus statement or 


4.4 


ods 


wn 


a statcrnent indicating lack of con- 
sensus by asking, ''l assume, then, 


" 


that we agree (or disagree) that. . . 


Lead a person talking vaguely to 


state py asking, ''May we 
have iat idea?" 
"Would yo sc of a concrete 


Move the discussion away from a 


conferee by stating: "Some 


t 


oOints you have raised are note 


Who would care to comment 


like to give your own reaction 
io... 7" 


contribution not clearly 
"IT believe that what 


’ 


you rcally meanis.. ." "You seem 


isn't that so?" 


Encourage interaction among confer- 
ees by saying, ''That is an excellent 
question. Is there someone who would 


like to comment or react?" 


Checilist to Evaluate a Confererice Leader 


Genera! Qualities 


pon 


1. Is he well organ 
Zz. Is Khe active? 


3. Is his attitude cooperative? 


and iz 


4. Is hea polite 
tener? 


open mind? 


5. Does he evidence ar 


6. Is he 


7. is he 


8. Is he 


announcing the topic and citing 
the major questions to be con- 


sidered? 


2. Does he stimulate and guide dis- 
cussion through the use of 
thought-provoking questions ? 

3. Does he keep the discussion or- 
ganized” 

trend of the 


Assistant 
in Social 


Principal, 


Assistant 


Studies in Day High Schools 


Supervisor 


Supervisor 


| 
. 
L 
2 


ROAND OF FXAMINERS 


5 REPORT 


May 1971 


le Lists Ready to be Promulgated 


Flipible 


Number of Number of Names Left 
Name of Vxamination Applicants on Previous ] vee 
issistant Principal (Adminis- 
tration), Day ‘ligh Schools 9A, None 
MNrector Cooperative Fducation 18 None 

: . <, + c 54 ' 
Priveipal, Jay Lleentary School - 2121 None 
* 
upplenentary Flirible Lists ‘teady to be Promulpated 
Number to Number of Names Left 


“ame of Fxatination be addec on Previous List 
— ~- eee 56 ae 
: t Pps wai (% +4 ) 
Assistant Principal (oupervision 
in Accountine and Susiness 
Practice Day iligh Schools 1 None 
. col . * - o * . \ 
Assistant Principal (Supervision)in : 
None Economics in Day High Schools 1 _— 6 


Principal (Supe rvision) 


Junior High School 2 fae 
; Industrial Arts 1 1i 


Trincipal (Supervision) 


in Ntelated Technical Subjects in 
Day “dieh Schools 1 9 
director of Science 1 a 


APPENDIX A 


Fxaminationns in Progress 


Number -f 


Name of Examination Appliic..o5 
Assistant Principal 102 


(upervision) in 
"{olorry and Gener: 


e 


Science in Day Sc 


Assistant Principal 83 
(Supervision) in 

Mathenatics in Day Iliph 

Schools : 


Assistant Principal 719 
(jupervision) in Fhysical 

Sciences i-.d “eneral Sciences 

jn Day ‘lireh Genools 


Asst. Dri teuche: Trainer) ‘2; 


in Intermediste and 
Junior “igh Schools— 
Mathematics and Science 


Director, “ureau of 7 
Attendance : ee 
District 3upervising : « 129 
Attendance Officer 

Director, Tureau for 5 
dearine-landicapped 

Children 

Assistant Director of the 5 


3ureau for Uearing-llandi- 

capped Chiluren 

Supervisor of Classes for 95 
Children “ith retarded 

Mental Jevelopment 


Supervisor of Education of 7h 
the Physically Handicapped 

(Cther Than the Visually or 

the Accustically Handi- 

capped) 


Announcenient 


Date 


1/28/70 


1/28/70 


10/2/70 


1/28/70 


32/21/70 


6/24/70 


9/16/70 


9/16/70 


3/9/70 


6/21/70 


Written Test 
Dace 


3/30-3/31/70 


3/30-3/31/70 


12/28-12/29/70 


j 
| 
| 


4/1-4/2/70-- | 


4/20/71 
11/3/70 


12/12/70 


4/26/71 


6/° ‘70 


11/3/70 


ctr enennnieinaenieessnnnmnn 


Number of 
Applicants 


Nane_of Mxamination 


- Supervisor of Iiducation 12 
of the Visually Handicapped 


a." ; 
Assistant Director of the 4 
Nureau for Visually 


oe Nandicipped children 
. . ¢ 4 beep t 
Principal of a Sets0l for 5 
at the Jeaf 
8 ° ’ * * 
Assistant Principal in 
a school for the Deaf i1 
ae Director of \21-Day 
. Neichborhood Schools q 
} . 
Fducational facilities ae 
me Stanuards Coordinator no 4 
aoe 
ee as Assistant Principal : 106 
1S (Supervision) in 
aes Fnplish in Day iligh 
Schools 
Supervisor of School 
Library Service 122 
ef 
om 


Announcement 


Dato 


1/20/70 


9/16/70 


12/7/70 


10/1/69 


1/28/79 


12/2/70 


Written Test 
Date 


aetna renee eee ES 


10/12/70 


-12/15-12/16/70 


4/1b/721 


6/4/70 


6/4/70 * 


3/2/70 


4/2-4/3/70 


L/12-4/13/71 
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ered 


ane Numbor of Announcement Written Test 
Name of Fxamination Applicants Date Date 


aGobe Prine (Tesclicr Trainer) 415 1/28/70 3/30-3/31/70 
in Intermediate and 

Junior [leh Ochools- 

Lanruare Arts and Social 

viudies 


~) 


Assistant Principal 
(Supervision) in lursing 
in Day lligh Schools 


2/16/70 6/4-6/5/70 


Assistant Trincipal 2 Ge 12/15/70 
(Supe-vision) in iaritime 
Trades in Day ‘igh Schools 


Assistant Vrincipal 13 9/16/70” 12/15/70 
(Supervision) in Metal 
Trades in Day Iligh Schools 


Assistant Principal Bs. 12/21/70 5/). 5/5/71 
(Supervision) in lusic : 
in Dar Wigh Schools 


Assistant Principal -- - 7, 6/24/70 11/12~11/19/70 
(Supervision) in Fine . 

Arts in Day igh Schools out 

Director of Art a 12/5/68 3/25/69 


Assistant Director of 15 3/9/70 6/2-6/3/70 


Music 


ee ce) 28 all oak 
in se ee a fe 
— BLACKS + PUERTO RICANS VS WHITES. PASS VS FAIL ONL Ye 
Lice Oe BUNEKS PUERTO RICANS) | WHETES 


_ TEST DATE PASS FAIL ONA WO PASS FAIL _ONA WO PASS FATL.__ONA__ WO. NL els po 5 PRUE: CECARE 


_ 4140 0366 = 6 
4150 1164 2 
4162 04554 127 
~ 0739 OLST 2 
__ 5759 0167 2 
“2108 0367 

eH ip Bsa i) deere 
«2c 05567 
$390 O67 

"3300 0567 
3109 0667 
“7580 0667 
073% 0667 
“Tas” O E062 
3550 1067 
0812 1167 
3910 1267 
“0300 6166 #2O ] 
2900 0168 te) 
—7870 0268 20 
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EXHIBIT F 


Principal of Day Llementary School 
Principal of Junior High School 

Assistant Principal of Day Elementary School 
Ajministrator of Bureau of Child Guidance 
*hairman of English, Day High School 
Assistant Director of English as a Second Language 
Supervisor of Health Education 

Assistant Director of Foreign Languages 
Chairman of Industrial Arts, Day High School 
Director of Music 
Director of Home Economics 
Supervisor of Home Economics 
Supervisor of School Psycnology 

Assistant Director of Social Studies 
Director of Social Studies 

ssistant Director, Business Education 
Assistant Administrative Director 

Director, Bureau of Children with Retarded Mental Devpt. 
Director, Bureau of Visually Handicappea 
Supervisor of Early Childhood 
Supervisor of Programming Instructional Radio 
Supervisor, PPI Tel 

Supervisor of Art. 

Director of Educational Staff Relations 
Chairman of Social Studies, Day High School 
Chairman of Speech, Day High School 
Principal of: Day High School 

Supervisor of Music 

Chairman of Automstive, Day High School 
Cnairme.n of Aviation Trade, Day High School 
Chairman of Cowretolcgy, Day High School 
Chairman of Home Zconomics, Dav High School 
Chairman of echnical Trade, Day High School 
Chairman of Prin:ing, Day High School 
Director of Busines Education 

Chairman of Rela’ °d Technical Biology 
Chairman of Relat2d Technical Subjects (MSE) 
Assistant Director of Mathematics 
Supervisor Industrial Art 

Chairman of Distributive Education, Day High School 
Chairman of Accounting/Business Practices 
Chairnen of Stenography & Typing 

Assistant Principal, Junior High School 
Director of Engiish 
Director of Art 

Assistant Director, Bureau of Attendance 
Director of Science 
Director, Bureau of Curriculum Research 
Principal, Day High School (NC ) 
Principal, Junior High School (NC) 
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nahn ‘. 
rercen te . : eereeoraces 


Zz 
a 
~ 

C 


ee LOCAL vs a 

sorneunvueees Rus c | ee Cade 

we al i Pea " pe os ’ Cl Oh ag 

oe ages PY lal Percentacs 073 esa sls on nenegs 

AP PCA eveee N ae LC Ce dies ee eee epee ay 4 

iN! Vr; ~ ae | ’ ie. © 
av oe eee eee wm ewene =". LT hee Catt pun eam 

. : , He dant tA. Pee 

Percentacd Withieowiveees ve aes wryer Clic’ fo BOCA use em a 


ein ate mt te A Ste - 10 


Total number.-ceececorers 
Humber passed. .cereeee ee s¥ 
Tercenta 


Shoshone 
aelooe et 


Candidates identified as tc 


Total numbOhiescssecsescces 


Humber passed. .cesecescsees 


Percentage passcd...ccceeces 


Mimbor fFalledsccsrsecsvcess 


‘ 
Percentage failed.....e.06. 
Mumbear did not appcar.....-. 
Tercentage did not appear.. 
Nuuber withdrew. .sccccsvcees 
Percentage withdrew.......- 
a Candidates identified as Bla 


OPOCATs sce: 


£ 
Percentove dic not appear.. 
oa. 
Murmver WLURGre. ccs cceseecs 
s 44,1 
Percentage withdrew....e.-- 
his tabulation e-cludces ( exanin 
wn wagatisfectery reeord) Cand © ¢ 
* 4 
Pe sy 3 jad 
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os 
HClO 
wool 
é 
abe 7 
fs 
f) he 
(20/9 


ae 

es 

oa 

eee 

ae 

bas 

tioa candi 
ealnuation 


yurIbe Ts * t 
. at 
Percentaze 
q » ~ 7 
Lu S i 
' . 
. bal 


Percenta 
Number d 
Percentage 
Number wit 


Percentage 


' 
=) 


L 


fa 
Py 


Lat 
c? 
j 
/ 
ees 


ooen 
1) 
sees 


Director 


igi 


_ 


or 
C 
Ww 


(© 


t« 
+. 
s 


La) 
i 
t 


ye et 


ie 


9 


™¢ 


Chaivumaw Popartin 
Subjects 

Code i 

(PE - 


ALL candidates 


Total number...csesceescetteers 
tumber ee / 
Percen. age peoeeds athe ee 
Number failed......ee6 Le ; 
Percentage caied, UE 3 Te 
Number ‘did not Sey 
Percentage did not appear. Ys 34°fo 
Number Cd a 
Percentage pibhdree osc. ee. 


Candidates identified as to ethnicity: 


Total number. ceerersseereoss 
Number passcd..e.ceseesens 
Percentage pasScd.ececsedeties 
Number failed. .cesssscees Ut, 
ge ey, $36 
Percentage failed.......Jeeete 
Nerber did not appear.....- } 

é 


; “2, 24¢ 
Percentage did not appear. “fz {eJe 


Komber withdrewvescesssecees ©, 
. } 
Percentage wibhdved. <6.) 0% 


Candidates identified as Blacks: 


Total numbar...csercceseeesece 
Number Sagan Mar 
Percentage passed...seee-ees 
Hu os? ee as 
Percentage fied... ICL 
Number did not AppCaTevseee 05% 
Percentage d'i not booce 
Number withdrev. .21..c0e eo 0 1G 
Percentage withdrewv....e-.es 


tabulation excludes (_O examination candidates sho 


+ 


ration #3 pending).) 


ehiical 


Candidates 


Number 
Percentage p 
Number failed..... 
Percentage failcd.. 
Number did not 


an unsativlnctiry record) (and_¢ examination 


Candidates identifice as 


Total number...... 
Number passcd..... 
Percentage passed. 
Number failed..... 
Percentage 
Number did not 
Percentag 


{-} 


Percentage withd 


Total Number......- 
passed... 2. 


aie 
ass 


Percentage did 


Number withdrew. 
Percentage wilhdre 


: 


Candidates identifiec 
Or other: 
Total Number. ...< 


Number passe: 
Percentage prs 


Number fai bia 
Percentage fal 
Number did not 
Percentage did 


Number withdrow..... 
Percentage withdre:. 


Q4nted a license 


Failed. 
e did not 


Number withdrev.... 


identified as 
Puerto Ricans (categorics 
combined): 


+ 
see ene 


eee ee ors 


Chairman Dept. Related Technical Seb jects Gist) 6/68 
Code, £6720 
(Pi -37) 


ALL candidates: 4, Candidates identified as Puerto 
: eg Ricans: 
Total munber,. ... NOME 
Vi 7 
Number passed..... vag Votal MuMberi sis css cece esse ss 
Percentage passed. / Numbor passed. .....cecen0+ es 
Nunber failed. -.0....- G Percentage passed..........- 
Percentage failed..... ie Number failed.......:.s%... 
Number. did not appear. Ae Percentage failed.......... 
. if © tL a; 1 4 si | 
Percentage did not appe ear tt 2G Bennet did not appear.... 
Nurber withdrew....... Percentage did not appear 
Percentage withdrew... Number es dee eG 
Percentage + coh ECU. ss oss 
Candidates identified as to ethnicity: 
/ a. Candida 
Total number.....- ora 
Number pas a. comid): 


Percentage aeeead. : vay 1627 


Humber failed....-. ee Total Sue 
Percentage failed.. LG ere! a Number passed...... 
Humber did not ee Percentage a 
Percentage did not appear, 4+ 76 ‘7e Junber failed,..... 

Number widen la Percentage failed........ 

Percentage withdrew. ....4.5 84. Number did not appear.... 

Percentage did not appeay 

Blacks: - Number withdrev.......... 


Norl i Percentage withdrev...... 
Fotal wunhev...... ‘ 


Mumbar passed..... : 6. Candidates identified as caucasic 

Percentage passed.. : or other: 2/ 

Number failed. ..... ’ Total Number. 2.5... eee c cee 

Percentage failed... ‘ Number passed...... 

Nunber did not appcar...ecsee Percentage passed.. 

Percentage did not appear, Number failed. ....... 

Number withdrew. ......2... Percentage failed.... 

Percentase withdrev....... Number did not appcar....«<.yes._ 

Percentage did not appear. 424.6 

Number ee 
Percentage withdve) 0 


“Vhis tabulation excludes ( 0 exemination candidates who were deniod a license because of 
an undeticfactory record) (and Z} exemination candidates whose exaninaticn or record 


detorminition ts pending).) 


Assistant Divector Mathematios*® 6/68 
Code #2601  (Pr-33) 


1. All candidates: : %, Candidates identified as [Puerto 
Ricans: 


Total MuUMbCr, -s5000+e eee + ate : 
ONE 


Number passeds.seeeeeeeezgee lan | TOLAL HUMUOCK ss laelwiee esc ccees 
Percentage eek Le ee Number passed. .c.esecenercses 
Humber falleds.sicevec ees e overs : Percentage passedeercesecesrves 


Percentage failed..... PaO ° oO Number failed. . 1.66456 ce scence 
Number did not appear......s Percentage failed. .c.ercoseces 
Percentage did not appear... Number did not appear......-6. 
Number withdrev....cceesees Percentage did not appear..... 


Percentage withdven: ciel. Number withdrew... e+. see vee ees 
wv 
Percentage withdrew. ..eseesses 


2. Candidates identified as to ethnicity: 
> Candidates identified as Blacks or 
TOCAL MUNDI. 6 cash elsis eee ose, 6 676 Puerto Ricans (categories 3 and 4 


PUMPED PaASsedece.s sss 46 combined): 


elatWielaiany 
V1. oT, 
Percentage pasced. ...06¢42.4 ‘i 


Vi 
Number (Ga bY ed ude uids sale clase ct ue Total “NUMDET sles wai slelee ele el ellgte sie 
a wae, 
Percentage fitod. | eee Mumbo7)| PASSOG Us o)6 cis s) Wiele ole. sree 
ca 


Nunber did not appears «.+.+Gts Percentage DREEGMLs «vine cules eee 
Percentage did not appear..(}. Nunber Sa on ne ae 
Nurnber eee Percentage fered ee 
Percentage withdrew oa. he, Number did uot ete a aa 
Percentage did not appear...©. 
oe Candidates identified as Blacks: - Number wiredeee 
2 Percentage yi thdrew. «.¢..6+ +5 
VOCAL TUNDOT sek e cc sce ee ce 
Number Te Vane A eas Mt 8 ee 6. Candidates identified as caucasian 
Percentage pasheds i. cose veoes or other: F 
Muuber ee Total Husber) lace aces ee Ok. 
Percentage faied....... (0086 Number Ce 
Musaber did not appea ee Percentage pissed ele ccer ec 
Percentage did not appear... Number es 
Nuaber can ae : Percentage faites. 2 
Percentage withdrew. ....++eeee Numbor did nok appear.......' 
, Percentage did not appear... | 
) Number withdrew, et 
' Percentage withdrew.....e0e0t? 


eThis tabulation exeludes ( Mexanmination candidates who were denied a license because of 
FOULS (LACcOLY record) (Cand examination candidates whose examination or record 


ay Mus 
. : i 
detyrninatton is pending).) 


. | 


i 


Supervisor Industeial Arts * 6/68 
Code #7590 
(PF -39) 


1 All candidates: Candidates identified as Puerto 


/ 5 re Ricans 


a None 


Total number..:...¢eevec eee ees 
Povecncage passed. iA Number passed......... eee 
Number Failed..... l : Percentage passed..... cede 
Percentage failed. ; . Number farlod......... ae 
Nuaber did not appear...+ees > Percentage failcd..... sigs 
Percentage did not appear pone Number did not appear. . 
Number Co Percentage did not appear. 
Percentage withdr POW haw en ue Number withdrew, ooo. s seas 
Percentage withdrew....... 


rs) 
mas eee seca shoe 


Pac Candidates identified as to ethnicity: 
Candidates identified as Blacks 
Vocal) MUMOGT sie. «46/66 Puerto Ricans (categories 3 and 
Number passed....eeees t combined): 
re PASSO icieus 
kinder fattedy sila vies. Total Numbered ysle sis 6 
Pe reentage | failed, .... ; Number passcdo...i..). 
Number did not appear. ? Percentage passed.... 
Percentage did not appear Number failed,....... 
Number withdrew....... f Percentage faited,.|. .. 
Percentage withdrew... Number did not appear. 
Percentage did not appear 
a Candidates identified kk - Numb. *° Wi CNALE Ys ks ce tees 
Percentage withdrew.s.csace tie 
Total number... ... 
Mumber passed... 1? Candidates identified as caucasian 
Percontage passed.... or other: 
Number Called... ..02..2. Total Numbor...... 
Povecititace falleda...... Nunber passed..... 
Number did not appea oe Percentage passed, 
Percentage did not ce Number failed.,.... 
Number withdrew... .-.46.5.4 56% Percentage failed.. 
Perecntage uithdrew......«. 44 Number did not appear...... 
Percentage did not appear.< 
Number wi tidlee, (oe oa oe e 
Percentage ICHALOU ci eee te 


“This tabulation excludes (| ~examination eandidacta: were denied a license because of 
an unsatisfactory record) (and / cxamination can 1s whose examination ox recor 
determinacton is pendine).) 


aes aa As alae bee incor uaidiomg/<lisnar 1 GiiiRnro celal Saeemeneinela cian mime tenernn Amine Te SN cabernet “ 
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Chairwau of Departucnt Distributive 
Education Day ligh School* 6/68 
Code #6340 


(PF-40) : < 


’ All candidates: 4, Candidates identified as Puerto 


a @ 


NDOT, (ce sees ee ee ee se ° 2g 
Total number NoNE 


Number passed..cseeeereen ges Total numbereceeceesversrseree 
a a Number paSscd..ccsccvecceceees 


Percentage passed...... os . 
Percentage passcd..sccereesees 


Number failed. sssseeeee ester ds g/ 
Percentage failed......6- SSG ss Number €ailed. 2.20.66. cess ces 


Number did not appeaveess0++G Percentage failed......eeeeees 
Percentage did not spac. OF Number did not appear.....o-es 

Percentage did not appcar...-+- 
Number withdrew. .....eseeseeee 


Number WECHOKEMs ce serse s+ 9.5 "gry 
Jo 
Percentage withdrew... ..ceeeee 


Percentage withdrew... ceeeee ee 
oo 


2. Candidates identified as to ethnicity: 


C 5 Candidates identified as Blacks or 
Total number...ereceeeees Puerto Ricans (categories 3 and 4 


Number passed...scecceecs combined): 
Percentage possced...eeees 
Number failed. .....ceesss 
Percentage failed........ 
Mumber did not appear....- +4 Percentage passed.....---ce004 
Percentage did not appear. 201 7 7? Number Ce. 
Number ire Percentage fatled, 00, ses 
Percentage withired,., 1.2.00. 0 ofo Number did not appoar......%-- 


Total Numbers<s sess eet ee cee ces 


Number pasvcd.......-++<s0+s5- 


Percentage did not appear.. sé. 
3. Candidates identified as Blacks: : Muoher withdrew. ....-1 a ts 
Poarcentage widweo oS 


Total HUMDCE. so osc ewe ce eee tee age 


Number passcd.csssssererere de 6. Candidates identified as caucasian 


¢ a 
Percentage pasagde eee or other: 4 


Number Pe lil Total Number...ccecsceee step es 
Pereentage fsticd. a1 Number passed. . sees - ee ees 
A ry hs 
if Percentage paaed a ; 


Mumber did not appear.......'s 


. £ ° 

Percentage did not appear.... Wunber failed. ...-..<--s epee ey 

i 4 ree rare 

Number withdrew. .cccccesero ne g. iny y 
; 


x 
>, Percentage failed....... 
Percentage withdrew.....-+- Number did not appe : fe 
Percentage did not appear fie"; 
Number withdrew... esses eee abe 
Percentage withdrew......- IAT 


“This tabulation excludes ( a examination candidates who were denied a license because of 
an wrsutisfactery record) (and * examination candidates whose examination or record 


detoecaination is pending).) 


L. 


25 


a. 


“This 


ath 


All candidates: 


Total number...ceoes 
Number passed.....+- 
Percentage passed... 
Number failed. ...... 
failed... 
appear 


Percentage 
Number, did 
Percentage 


not 
did not 


a Practices 
Code #5010 


(PF-41) 


‘1 


BO 
oy 


e185) 
BH 4 


lie 7 *fo 


Number Cds 


Percentage withdrew 


Total numbcr....-- 
Number passed...... 
Percentage passed,. 
Number Failed...... 
Percentage failed.. 
Number did not app? 


* 0 
Percentage did not appcar. A'..% / 


Nuinber withdrev.... 
Percentage withdrew 


Total number......- 
Number passed...... 
Percentase passed.. 
Number failed...... 
Percentage failed.. 


Number did not appe 
Percentage did not appear... 
Number withdraw, .c.eseeeeseets 
Percentage withdrow...... 


tabulation excludes ( O examination candidates 
satisfactory record) (and £) examination candidate 


MISA 


iyation is pending) .) 


oe 


° 
e 
e 
. 


° 


a 


i“ 


Candidates identified as Blacks: 


oe. 


Candidates identified as to ethnicity: 


([ 
7 


ry 
cee eee 
va 


~— 


ae 


eeereoeor 


A) 


oeee 


. 


A ee 
Serene 
at 
A CY oe 
eseeee # + a 4 
' 
Able hay 
OO 
coe fe 
* 


Chairman of Dept. Accounting and 
6/68 


4 


5. 


6. 


Candidates identified as Puerto 


Ricans: 


Total number......-. 


Number 


Passed. cua 


Percentage passed.. 


Number 


failed..,.... 


Percentage failed.. 


Number 


did not 


Percentage did not 


Number 


Candidates identified as 
Puerto Ricans (categories 


combined): 


withdre...:- 
Percentage withdres 


Woeral Naber... ise. 


Number 


Percentare passed... 


Number 


cos 
Percen age failed...... 
Number did not appcar.. 
Pereentage did not appe 


Number 
Pereentase withdrew, 


Candidates 
or other: 


Total Number....-. 
Number passed..... 


1 
Neca 
PASSCUsereee 


Fatled.....- 


Witncrew, ... 


ee 


appcat....- 


appear. 


identified as 


Percentage passcd.. 


Number failed..... 
Percentage failed... 


ID. 4 es 


Number did not appe 
C 


Percentage did not appear. 
Number withdrew. 
Percentaze withdrev.. 


ee eeee 


deen ace 


Blacks 
3 and 


ee 


C a ticense because of 
whose examination or record 


Jy 
: 
1 


oe aa 
= 
3. Bie 


ant pert 


Pe oe ee 


A ne me ae tee te ~ eae cel ih me ae ete ne tt ee neal at Me ee = li cei cl tS AR se AA 
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Chairman of Dept, Grcnegra 


(PE-42) 


All candidates: 


Total numbCyv...cc.sssccecsvezes 
Number passed.....ssee+-s 6 
Percentage passed........ eS 
Numher falled...ccseeee ss IG 
Percentage ee ee 
Nuaber did not appear....-..e% 
Percentage did not appeareseo 7° 
Mumber ViLthdrev. .. ccs e seas ts 
Percentage withdrev.....s+. &% 
andidates identified as to ethnicit,: 
Total OUmbCr.... sees cess Tes gs 
Number passed, ..ceececeuee sess | 
Percentage pasted 5. 
Nucver Failed... .s.0e bene 
Percentage foited. aaah 
Humber did not’ appear...... 5" 
Percentage did not 
Munber withdrew... cessecrees Sos 
Percentage whthdrev....see+ 5% 


7 
Total WumOor....4<. 

hunber ee eee 
Pr rcentare passed, 16.00. ee 
Number failed. iis... cess i 
Percentage 
Humber did 


At) ee 
Pah hee . 
Percentage withdrew... cesses 0d 


watisfactory record) (and... examination earti 


iv tion is pondin,).) 


Typeurt ling: 
Code oles 


ora 
aber did not appear. 
Sone did not app 


Mber passed... 
Percentage eassec 
Numbor fall 


Percenet ie 
fursber witlndrevi..c..-. 


Percenctace vwichdrc: 


Ca indidat 


Percentace w 


tabulation excludes ( O examination candidat 
4 


Candidates identified as Pu 


Total HUNDCTs. .i.0 kes 


CF PoSS00. 1. i .s0u « 


Nusber witht trey. lll... 
Percentaze withdrey... 
s identified as bl 


“ 1 


c a ee 6 eee 

ne 
Percentage feilel..... 
es 150 «4, my Gece eae en 
wmocyY € id not < ppei: . 


eS ldencifticd as cauc 


oo 


a ¢ 


this 


au Ui! 
data: 


Assistant 


ALL candidates; 


Total nunther....+¢+> 


lpal 
Code 


(PF 


funior 
#4152 
~43) 


Prine 


Number passed....-seeees rth, 
poreeutane washed. ...- i ‘So 
Number Eailed.. hs ees ; 
Percentage ile ea 
Number did not appear... g.64 O 
Percentage did not appea a Yo 


Number withdrew... 
Percentage withdr 


OW 
Cw. 


Candidates identified 
Total number..«+.+s- 
Number passed....«.. 
Percentage passed... 
Number failed....... 
Percentage failed... 
Number 
Pereentage 
Number 
Percentage withdrew. 


did 


Total 


Percentage 


une... esses 
Number passed....... 
passed... 


soeeseseee 


to 


. 


° 


o- 


oe 


not appear. 
did not appe 
WLitChdrew..ceess 


Co 


ethnicity: 


wae y ‘ 
as LT 


Nuawber Le RRO F 7 

: [ay 
Percentage failed... 221s “0. f° 
Number did not appear. el - 

; 96,045 7% 
Percentage did not appear Av. ~ . 


Number Withdrew, .c1-+ceeres 
wg CHG ECW. soc ct es 


Percentage 


tabulation excludes C3 3 exanination candidata 
isfactory record) (and i 


ion is vending).) 


moti 


nO 


© examination cand 


sh Schouls* 


whose ane 


9/6% 


Candidates 
Ricans 


Total mumber...... 
Number passed..... 
Percentage passed. 
Number failead..... 
Percentage 
Percentage did not 
Number withdrew... 


Percentage withdrew 


Candidates identified 
Puerto Ric 


combined): 


Total Nudibersss sss 
Number een 


Percentage passed. 
Number fail i. 
Percentage failed. 

Number did not ap} 
Percentage did not 


Number withdrew... 


Candidates 
or other: 
Total >} 

Number pass 


Nuniber.i.cse.-- 


. 
re weve 


Percentage passed. 
Number failed..... 
Percentage failed. 
Number did not ap 


Percentage di 
Number withercy... 
Percentage withdre: 


denied a 


as 


identified as 


{denutified as 


failed. . 
Number did not appes 


2 


ans (categoric 


Percentage withdres 


7 ? 

oer ee yee ie 
saa Ofe 

eo Ls 


AE eecveise @ 


° 
> 
. 
a“ of 
appear a. dh4 
a eaceecsae 


Blacks or 
s 3 and 4 


i=? 
appears ae 


oes 


eeerereerae 


liceuse because of 
snination or record 


i; 


7. 


3. 


eThis 
an unsat 
Samo Ls pc; 


Candidates identified as 


Candidates identified as 


ie sme — cela use emma a cect aitnensenl. ein, <atiteaan tha tilted tah el mai Manat 


Director of 


Kus lish* 


325a 


12/68 


Code £2004 
(PF-44) 


All candidates: 


Total number. .cececeecereeezes 
Number passeds++ss++ yea sgh 
Pereuntage passed... 7 

Number failed.....+%e- 
Percentage failed... 
Number did not appear....+ 

Percentage did not appear. 79: 
Number withdvew...-++- 
Percentage withdrew....++see%e 


~~ 


Total numbcr...--seeceerreesres 
Nunber ne 
Percentage pabscdi sss ela a 
Number failed. seeceerye ila 
Perceicage ee 2 


i A 


Number did not appcar.. 
50! 


Percentage did not appear. 
Number’ withdrev..cceseeeaee no 
Percentage withdred.....0s5.44 


Blacks: 


Total MUNDEL si ces cect tenes ese 
Number ee 
Percentage Wiabed. 6.414054 ee 
Number Cotlbh io bs 
Percentage filed... ee 
Number did not appcar.....-. 
Percentage did not appear. /f 
Number withdrew. .cesseees ee 
Percentage uichdneu.....0.>f 


4, 


1606 Lid 
oo 


to etunicity : 


a. 


6. 


Candidates identified as 
Ricans; 


Candidates 
or other: 


Total numbcr..-+sees 
Number passed....ecees 
Pereentane passced..... 
Number failed.....+-- 
Percentage failed..... 
Number did not appsar. 
Percentage did 
Number withdrew....... 


Percentage 


tenses 
Number failed... ...o.eeece os eee 
Percentage Ra 2. 
Number did not oo 
Percentage did not appear. AQ? 
Number mithdred. 6.5.6.5 ese 
Percentage withdrew... .<++-5s6% 
identified as caucasiaa 
/ pati 
Total Numbcl..ccceeecs ee eencee 
fumber pasudd..-.«ss.« eas 
Percentage paneod. 440.2005: 
Number failed... is. .es esse ness 
Percentase caiked, 
Number did not appear... i 
Percentage did noc appecr..%. 


Number withdrov......-; 
Percentage withdrew... 


passed,,...-- 


tabulation excludes CO. ) eae tion candidates who were denicd a license becatse 
isfactory record) (and_ 7 
wliing).) 


examination candidates whose 


exaguination o: record 


Pucrto 


Nae. 


eee nee 


not appear. 


Percentage withdre.....e- 
Candidates identified as Blacks 
Puerto Ricans (categories 3 and 
combined): 

Total Number...-sccsecsses 

Number passced......ee-eeee 


° 


. 


e 


. 


e 


. 


oe 


ee 


ae 


2. ween mete la einen ee cee a et mee Hat es sell et ta lhe mle i we Mere so ee ee etm ts an lle al i a te th 


Preecrven Ov Anes 3/09 
CODE NO, 01.09 
(PF-45) e 


i 
i 
' 


ae All candidates: 4. Candidates identified as Pucrto 
Ricans: 

Total number. .cececceserscvers 
Number passcd...sesceeerege Total number...-cccesersese 
Percentage paused. ..c.. 0 oe" Number passed. .cccceeececes 
Number it. ie Percentage passcd.ccererees 
Percentage fulled...... eee ° Number Called. ...1.eseees «6 
Number did not appcear..... J.O . Percentage failed....e..ee. 
Pere: ntage did not appear 7 7o Number did not appcar...... 
Number Witte. oc Percentage did not appcar.. 
Percentage civic Wumbor wLEhCrew. ..05 sees ee 


9D :080 


° 


i 


j-O 


“tue 


~ 


. 


a) 


Percentage withdrew.....+¢- 
rae Candidates identified as to ethnicity: 
Ss Candidates identified as Blacks 
Total ie Puerto Ricans (categories 3 and 4 
combined): 


oO 
rt 


Number passed....sseeees . ‘“ Gof, 
Percentage peendds. is ees tle / 
Thy 


Sumber FaAlled lie eeuce sess eo uiiles. Total Numce hse os sc ee cess 
Percentage Paiiodc +. Ele i* Number passed......-+seeeee ehh 


Number did not appcar......,-. £ 
if tLe sail 4 
t acted oO Number failed. 


Percentage did not appear ee 

Number etre sc icsee Percentage failed.. ee 
Percentage withdrew.......+.& Number did not ap; Abies sis cee 
Percent: 2 did cot appear. 172% 

3. Candidates identified as Blacks: Munbeor withdrew.....-+-<e++-' 


- ren withdre a 
Percentage withdrey........-i 


» 


Total MUMICE. ces ese e ceases 
Mumber paSSGd....--se+e+es 
Percentage passed. ...sseees 


e) 


6. Candidates identified ac caucasian 

or other: ! 
Mumber failed. .....026 Total Number... ....cseeeseecs ce 
Percentage failed.......+6. Number pa ae 
Number did not appear.....+./ Percentage waseed...sce! 
Percentage did not appear, 867.774? Number Eailed....+.-.0.+s 
Number githired,.. 6... Percentace Fatled.....+...4 


Od 


. 
. 
. 
° 
. 
e 
* 


J. 


Percentace withdrev....6--+¢. Number did not appcar....... 
° rt 2-5 oe 
; Percentage did not cppearst.2", 


Number withdeee, ....,60c55 
Percentage withdrev......500 66 


“This tebulation excludes ( O examination candidates who were denied a license because o£ 
an unsatisfactory record) (and_ examination candidates whose examination or record 
reinition is peuding).) 
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Assistant Director - Bureau of Attendance 5/69 . 
Cade Mo. 0602 
(Pi'-46) 


Ly All candidates; a, Candidates identified as Puerto 
4 Ricans: 


Total number. ceececess eereese : ‘ 
Number passed..sscueecesegs 3 oe : Total ot 
Percentage passed...... 0 Fa Number ee 
Number Called 5. ccecesec coe Percentage passcd....ssec-. 
Percentage bailed. .....0E oe ve Number failcd.....escescerecs 
Number did not gupent cies. Percentage a -TL 
Percentage did not appear... (9 Number did not BOPCAL sic c eee! 
Number Se OT a So Percentage did not appear...3- 
Percenluge ee Number withdrew. ....seeeeeee te 

' Percentage uithdred..scscees 0 


ae Candidates identifiecc 


‘ 
Number PASSCA ss eseeeerere ye ga ombine 
’ P 
eee ons } > 
ntupge Paswld. .ccere ea ee em ) ° 


a si, lope 
ra Called... ee ge /e Number pass 
did HeaY. ..e-ss to Percentage passed....ceseeve'es 


tic MOC a 


Number 
Percentage did not appear...32 Humber failed... ...0-seeec cea ty 
Percentage Ffailed....ss.eweess 


Number did not appear....see%s 


Number withdrew. .cccssescece 


if 
a 
Percentage withdrev...e.e+ee8 


‘ Percentage did not appetr..... 
* + 2 * 4 e wi ae \ mheat : siete : 
3. Candidates identified as Blacks: Number withdrew. .....ce es eees 5 


ai — £ ety “ ‘ 
Percentage Withdraw. secs es .'ee 


, i 


VWotal NUMUCE...ccsceec eres 58% 
Numbe ES ee 6. identified as caucasian 


Percentage padeed. .cude ls et .o 


[ - 

: ¢: . . 4 ne 

Humor Failed. ...c0ccecee ee ch A Total Nunber.....sc<eseeeeeess 
‘ taint o Bee ee peare i. 

Percentage failed........88i «9 Number passed....cessscreesses 

\ ; oy i . nel 2. ef ee 

Mumber did not appcat..cccects Percentage passed.... 2.8 2ei. 


t 
Percentage did not appear... Number failcd....cecceeeere sss 
* ae * s c+ 
Number withdve. .ccscceeees se Percentave failed... Gre. is 


‘ 
Percentage withdred..scess.0eh¥ Number did not BUOCOEs eee ck. 
Percentage did not appaar...$. 
Musber withdrew. se sisescces 7 
i} te Lavation esciud { © exanination eandidatas who were dealcd a Lieense Lecscuss os 
’ factory ree ve) £ i Ce Licckion ¢ lic whe vaination or record 
doturais wien is pendiag).) 


Canilidates 


All candidates: 


Total Mumber, ses 


Number pa: 
Percentace 


SO0...5« 


eemet 
passed, 


Humber failed. ...-. 


Percentage 
Number did 


failec 


not appe 


‘ 


Percentage did not 
Number withdrew... 


Percentage 


Percentage 


Number faile 


Percentagz 
Number 
Percentage 


Sebi 


i“ 
oO 
“ 
~ 
Ce 
OQ 
oo 
~ 
mm 
Pp 
ye 
fa 


eceee 
failed, 
ad oil 


Number withdre:... 


Percentage 


-) 
wok 


identified a: 


Total mummers. ses 
Kumber passed..... 


Percentacc 


passed, 


Mimber failed..... 


Percentage 
Nuriper did 


ercentacc 
Bumber ulthdre:..... 
Percentage withdrew. 


Lie is pe: 


failed. 


noc 2ppear 
did not 


Wi Cnorew 


. 


Dircetor 


4. 


6, 


5/69 


Candidates identified 


Ricans: 


Total 


MUMNGC Kasse 5 


Nunber passed.... 


Fercentage 
Number fai 
Percentace 
Number did 
Percentage 
Nunmt 


Puerto 
combine+ 


’ 7 a 
Number w 


Candidates identi 


or other: 


Number pas 
Percentave 

‘ ahi 
Number fail 


Humber did 


vere donied a License 
ete « iret: 


passed 


os 


failed 


not ap 

did ne 
1 

iT i. 
ithd: 


reat 
oi! =) 
oe 
. ee 
ithdr 
ified 


Coes 
passed 
ed, «ee 
failed 


i deg * | 


FPucrto 


M, He 


eet eee ennene nt 


eae 


3 


. 


cc 


. 


. 


. 


. 


o/s 


efNeow oie 


see 


™o™ 


ead: 


. 


. 
. 


weno 


phis tabulation eveludes ( 


Director 


candidates: 


Total number..ceees 
Humber passed....+s 
Percentage passed.. 


Mumber failed.....-: 


Percentage failed.. 
Number did not appe 
Percentage did not 
Number withdrew..+. 


Percentage withdrew 


Candidates identi fied as 


Total number...-.ee 
Number passed saeene 
Percentage passed.. 
Maumber failed....+s 
Percentage failed.. 
Nunbder did not appe 
Percentage did not 


Number withdrew.... 


Percentage wi thdrev 


Candidates identified as 


Yotal number.....+- 
Number passed.....- 
Percentage passed.. 


Humber failed,...s. 
Percentage failed... 
Number did not appe 


Pereentage did not 


Humber withdrev.... 


Percentage withdrev. 


wa 16 gondicg)) 


rt 


c 


a 


t> 


infactory record) (and_¢-? exau 
: : oe 


Curcri 


Code tlo, 1100 


(Pr -48) 


1 


candid Ns 


4nation ¢a 


u lun 


whose ¢€ 


Candidstes identific 


Ricans: 
Total number... 
Number passed.. 
Percentage pass 
Nunber failed. 


Percentage failed 


Number did not 


Candidates identifies 
Puerto Ricans (categ 
combined): 


Total Number..... 


Number passed.... 
Percentage pas 
Number faile 

= 


4 
cl 
+ 9 


Percentage failed 


Number did not 
Percentage did 


Number withdrev.. 


| 


Fercentage witharcy 


Candidates identified 
or other: 


Number passed.... 
Percentage passed 


* 


Number failed... 


Percentage fuilec 


Number did not 


Percentage did 


Number withdrev...e.. 
Percentage withdrev.. 


who were denied a license because 


<amination or 


Cc. 


None 


oeeveveeee 


Total num 


wr 


ididates: 


1 
UCTeeseses 


Number passed. .e++ 


Percentag 
Failod...+. 
Porcentane fail 
Number ‘did not 


Number 


> passed.. 


ed 
see 


i 


Percentage did not 


Number 


Percentag 


Ze Candidates 


withdri 


e withdrew. 


identified as 


Total number...-.-++>s 


Number pas 
Percenta; 


Sod..sses 


passed ae 


+ 


Number failed......- 


Percentage 
did not a 


Wuaber 


Huml 


Total. au 


Yt ap 
BUMvbar 


Percentage passe 
Cailed....e: 


Number 


Percentage 
did not 
a0 yaoi not 
Number eden 
Percentage eee 


rived oy 
Perec 


this tabulation 
ay unsatLtalactory 
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MON. scenes 


passed. eeeee 
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failed. 
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Non-Com 


appear 
t 


Gee 


appeé 


eee eee 


trincipal Day igh 
Code £4120 


(PF -49) 


4 


5. 


6. 


Schools 


Candidates 


mination candidates who we 
lid ines 


11/69 


Riecs.ns: 


Total 


Number 


Percentage passed.. 
failed. sear 


Number 


Percentage f tiled Pa 
Number did not appe 


Percentage did not 


Number withdrew.... 


withdres 


Pereentage 


Candidates identified as 
(categories 


Puerto Ricans 
combined): 


Munberss. ss 
passed.,... 


Total 
Numbe 
Percentage passed. 
Number failed..... 
Percentaze 
Number did 


Percentage did not 


identified a. 


MUMLC Kes ceces 


NWASSOAs isc es 


failed... 


not anpedr.... 


CQ 
c 
ae | 


Blacks 


Number withdrav......0++: 


Percentage ti thdres 


Candidates 

or other: 
Total Nursmbe 
Number passed..... 


Te seeee 
Perce.,.age passed. 
Number failed..... 
Pecc entnee failed, 
not app 
nol 


Number di 
Percentage did 
ty 
i 


Number with 2] 


+. 
Percentages pare eae 
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We esere 
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eeeeeees 
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Non-Cuinpetitive Crineipal Junior Uigh Schools* 11/69 
Code #4150 
(PF -50) 


All candidates: 4. Candidates identified as Puerto 
Ricans: 
Total number....++- 
Number passed....+- : Total number... .-cessecsese 


™~ 


a ee 


=~ 


~ 
70 

os 
> 


Percentage passed Number passced.....+.s6- 
Number Lailed....+.-0 : Percentage passed...... 
Percentage  . 3 Number failed....., 
Number did nef Appearesseee Percentage failed. 
Percentage tid not appear.. Number did not eeasdeed 
Nuraber withdrew. ..ceeeceernes Percentage did not appear. 
Percentage withdrew....s-- Number withdrew. ....--..5. 

vas : Percentage withdrew......+. 
Candidates identified as ethnicity: 
Q 5. Candidates identified as 
Total number.....es se eee gee Puerto Ricans (categories 
Number passed....ee. ade combined): 


io 


5 


e 
° 


ee 


rm 


Percentage passed..... ‘6. by s ae 
Nunber falicd....-<..<- Total Number......5.04.65. 


; en : 
Percentage a ee Number passed..... 


Nunber did not Ree) Percentage passed, 
vercentage did not appcar...4. Number failed..... 
Wunber eee oe. Percentage failed.... wae 
Percentage withdreyv... v. Nunber did not appecr..... 
: Percentage did nok appear. 
Candidates identified as Number withdrev,......--<6 
( Percentage withdrew....... 
Total number.... 
Mumber passed.....- ay 6. Se identified as caucas 
Percentage passed... CL or other: 
sumbor Called. iss.sss-ss ae Number. ..¢.4 
Pereentage failed....... Number peasscd...... 
Number did not appcar.... Percentage passed... 
perecuctage did not appear ‘ Number failed...... 
Hunber withdrew......eeee Percentage failed......... 
Percentage withdrev....e. Number did not appear..... 
Percentage did not appear. 
Number WLthdrews..seeeeees 
Percentage withdrew.....;. 


chis tabulation excludes (9 exaunination candidates who were ae a license because of 
aul eo record) (and _O exar vination candidates whose examination or record 


332a 


PLAINTIFFS' EXHIBIT 2 


Analysis of Aggregate Pass-Fail 
Statistics by Chi-Square Test 


Black & 
Caucasian Puerto Rican Chi-Square Value 


Total % Pass Total % Pass 
5092 44.3 818 31.4 47.5 


Probability of chance result is less than 1 in 1,000,000,000 


Analysis of Results of Individual 
Examinations by the Binomial or 
Sign Test 


Total number of *ests which could be 
subjected to anaiysis* - 32 


Of these 32 tests 


Number showing higher pass rate for caucasians = 25 

Number showing higher pass 1 te for blacks and 
Puerto Ricans - 7 
Probability of chance result is less than -00105 


(or less than 1.05 in 1,000) 


Analysis of Individual 
Examination Results 


Black & Probability of 
Caucasian Puerto Rican Chance Result 
| Examination Total % Pass Total % Pass Less Than 
ASsSt, Prin. a tag 73 61.3 285 A525 1 an) 000), 000 
ii Day Elem. Sch. 
1965 (PF-03) 
| Asst. Prin. L329: 48.8 250 25.6 Lin 1.000, 000,000 
Otis) OHO 
1968 (PF-43) 
Supervisor. 253 34.8 86 23:55 in 28 
| Early Childhood 
1968 (PF-20 
Supervisor i 330 20 5.0 Lan) 20 
Home Economics 
1967 (PF-12) 
Chairman, Home 20 35-50 ih 0.0 1 in 20 
Economics 1968 
(PF-32) 


* Of the 50 tests covered by survey there were only 34 which 
involved at least 1 candidate in both the black-Puer*o Rican and 
the caucasian grouping; on 2 of these 34 there was no difference 
in pass rate (all 7 candidates passed one - PF-17; all 6 candi- 
dates failed the other - PF-18). The Binomial or Sign Test is 
properly applied only to the 32 tests involving at least 1 candi- 
date in both ethnic groupings and a differential pass rat?. 


SO ——————e—————eeEee— 


333a 


ee 


7. APPOISIMciT OF SUPCBRVISORT EOI AT eas 2 
The Chancellor presents the following resolution for acoption: 


WHEREAS, &n {nterin iniunction issued by the U Lee States District Court 
for the Southern Di:trict of er York prohivits the prcoulgation of eli- 
gibliity lists ter supervisory positions 1 the public scheois of Lew 
York City, and further prohibits the use of such Lists ay the Chancellor 
and the Corsaunity School Boards in the Lisling of suporvisory vacuucies; 
and 


= ; “PO vs Jyie 44 siti 
WHEREAS, There 46 continuing, necd tor an appoiutment system which WEA er 
& 


mit the filliag of supervisory vacuncies as they occur; and 


WHEREAS, It is the policy af the Board of fdueacion that appointments 

throughout the city school system be made in consonance with the principle 
; 

of merit and fitness; and 


WoEREAS, The Education Law puthortzes the Chancellor tu establish miluimuy 
education and experience requirencnts for supervisory positions established 
by the Board of Educction, now therefore be it : : 


RESOLVED, That the Chancellor shall esctaplish a syscem for the eppointment 
of acting supervisory personnel, such system te include the following: 


1. Provision that candidates shal] be cligible fur appointuent if 
they meet cliyibility requirements fer the appropriate supervisory examina- 
tion, or if they possess appropriate state certification, 


2. Provision for written procedures yoverning the selection and appoint- 
. ment of supervisory personnel. : 


3. Provision for public notice of supervisory vacancies. 


4. Provision for the involvement of Parent Associations iu the selection 
process as required ty Board of Education policy. a 


5. Provision for the description cf cleer periormance objectives for 
the position to be filled, 


6. Provision for periodic evaluation of the on-the-job performance of 
supervisory personnel; and . 


WHEREAS, Such appointment system will require monitoring to ensure that 
supervisory apnoiniients are made in consonance with the principle of merit 
and fitness; theretore be it further ies 


RESOLVED, That the Chancellor shall establish a Chancellor's Caanission on 
Personne! Selection to consist cf not less than five wenbers, Goch wenaber 
to be appointed by the Chancellor and to sexve at his pieasure snd: without 
pay, for the purpose ot: : Re rele 4 
: : ay ‘ ook Pag 
““L) Assisting the Chancellor in ensuring that appoincuents throurhout 
. the city schoul system are wade in accordance with established Ucquirementcs 
) ae 
2) AsSistin., Consunity School Boards in developing selectioy, ,appoint- 
ment ond cvaluation procedures, aud Lp a en 


‘ 


: ee eae 


?? Nearing sucht erilevances and appeals as the Chancellor may direct, 
and msking such receamcndations to the Chuncellor as may be appropriate; 
and be it further 


RESOLVED, That the Chancellor may previce sald Cormissio:: such facilities, 
staff and budyet as the Chancellor deows necessary for the Cotsnission to 
perform Lts 1unctions; and be it further 


Pn we oreee enn, th ‘ : i 
i ne cant na atin ashe aaa he ten teed oe i ‘ 
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(7. cont'd) 


to such regulat%ons and conditions as the 
percans appointed to serve in established 

1 porcive the salary authorized for sucn 
authorized therefore 


RESOLVED, ‘halt, Sti) perce 
Chancellor may ertaolsnn, 
supervisory Bee llieie naa lk: 
poe .CLon texrether wit. suct) increments as may be ) 
by contract or resourtcon oravided thar in the case of supervisors be- 
low the renk of actiice Comat cy Supexvintendencs, Assistant Superin- 
tendencs, Principals, Junior Yeincipais, or Directors, this resolution 
shall not be dcemed to ertitie then to such higher level pay for any 
period of service prio to Sentember 5, 1971; and be it further 


RESOLVED, Tnat any inconsistent provisions of the By-laws or prior reso~ 
lutions of the Board of Sducation be and thay arc nereby suspended for 


the purposes of these resolutions. 
EXPLANATION 


An interim injunction issued by Judge Mansfield of the U.S. District 

Court prohibits the Board of Exsminers from promulgatjns eligibility lists 
for supervisory positions, and further prohibits the Chancellor and the 
Community School Boards fron using such eligibility lists in the filling 

of supervisory vacancies (CRANCE and MERCADLS v. BOARD OF EXAMINERS et al). 
This resolution establishes en alternetive system for the filling of super- 
visory vacancies, and authorizes creation of a Chancellor's Commission on 


Personnel Seicction to assist. the Chancellor in woaitesring the systein, 


The members of the Chancellor's Commission on Personnel Selection will be 
appointed by the Chancellor shortly after adoption of this resolution. 
The Executive Director of the Office of Personnel will be a member of the 


Commission and will serve as its executive secretary. 


This resolution authorizes supervisory pay for all persons appointed to 
supervisory positions, such pay, however, will not be retroactive for 


persons not covered undex present resolutions. 


